EAST PENN SCHOOL DISTRICT
BOARD OF SCHOOL DIRECTORS

MINUTES
March 12, 2018
Regular Board Meeting
Board Room
800 Pine Street
Emmaus, PA 18049

Vision Statement:

The East Penn School District will empower students to maximize their individual
potential and become lifelong learners and contributors to a global society.

Mission Statement:

The East Penn School District will provide a learning environment in which
students become effective problem solvers, collaborators, critical thinkers, and
communicators.

EAST PENN ANONYMOUS STUDENT TIP LINE
EAST PENN WEB PAGE

(610 ) 966-8400
www.east pennsd.org

EAST PENN SCHOOL DISTRICT
BOARD OF SCHOOL DIRECTORS
MINUTES OF THE
MARCH 12, 2018 BOARD MEETING

Board Members Present:

C. Allen, K. Bacher, C. Ballard, A. Bowman, P. Champagne, A. Earnshaw,
A. Smith, Z. Munson

Board Member Absent:

C. Donatelli

Others Present:

Marc S. Fisher, Esq., Worth, Magee & Fisher, Solicitor
Robert Saul, Treasurer
Janine Allen, Board Secretary
Dr. Michael Schilder, Superintendent of Schools

1. CALL TO ORDER; PLEDGE OF ALLEGIANCE
);>

President Earnshaw called the Board meeting to order at 7:30p.m., followed by the Pledge of
Allegiance.

2.

REQUESTS TO ADDRESS THE BOARD
);>

);>

);>

);>

3.

Barbara Tantaros, 4200 Indian Creek Road, Emmaus, PA 18049- Ms. Tantaros expressed her
concerns of the walkout scheduled for March 141h and suggested the Board not allow the walkout
to take place.
Paul McGoldrick, 6520 Carmel Drive, Macungie, PA 18062- Mr. McGoldrick commented on the
hiring and maintaining of experienced instructional assistant substitutes. He compared the
number of opened positions at East Penn to Parkland requesting that the Board consider higher
salaries for instructional assistants.
Lynn Donches, 559 Minor Street. Emmaus, PA 18049- Mrs. Donches announced a CEPTA Meeting
scheduled for March 20, 2018 will be held for the purpose of a debate among the three
51
Republican candidates running for the 131 District. She provided a handout for the Board .
Roy Anders, 349 South 2"d Street, Emmaus, PA 18049- Mr. Anders thanked the district and staff
on behalf of the EVA basketball organization for their service when using district facilities. He
requested a link or a description of the programs be added to the community section of the
district website for youth groups noting these programs are feeder programs for the middle and
high schools.

APPROVAL OF MINUTES

Motion by Ballard, Seconded by Bacher
RESOLVED, That the Board of School Directors of East Penn SD approve the minutes of the February 26,
2018 Regular Board Meeting.
This resolution to approve the minutes was unanimously adopted by voice vote .
4.

REPORT OF THE SUPERINTENDENT OF SCHOOLS
a.

Dr. Michael Schilder reported on the following:
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~ The Comprehensive Planning Committee, chaired by Dr. Torma, will re-convene on April17 1h to
re-evaluate the comprehensive plan. The previous Board representatives are no longer on the
Board. He asked that if any Board member was interested in participating to contact President
Earnshaw.
~ Adams Outdoor Advertising donated two static billboards to announce the EHS production of
West Side Story. This donation was initiated by one of our parents, Jeff Chandler, who works for
Adams Outdoor Advertising. Billboards are located at Rt. 29 north of the Trivet and on Emmaus
Ave.
~ Lower Macungie Middle School's What's So Cool About Manufacturing Club took home the
Outstanding Editing award at Bethlehem Steel Stacks. He congratulated the participants and
teacher coaches.
~ LM MS th grader, Thomas Flexer, qualified to compete at the state level competition of the
National Geographic Bee. The Pennsylvania State Bee will be held on Friday, April 6, 2018.
~ The boys' basketball team defeated #2 seed Easton advancing to the District XI 6A semifinals
losing to #3 seed Northampton. They continued onto states and lost to Central Bucks West in
the first round.
~ Brendan McCourt broke his own school record to capture his first District XI 3A Championship.
Brendan's next competition will be in the PIAA Championships at Bucknell University.
~ The boys' swim team captured their 11th consecutive District XI 3A Championship; girls' swim
team won the silver medal. Chelsea Gravereaux was named the 2018 EPC Swimmer of the Year.
Dr. Schilder announced the gold medal results and congratulated the swimmers.
~ EHS wrestler Caden Wright won the District XI 3A 160 lb. weight class championship. Teammate
Peyton Brown earned a silver medal. Both wrestlers advanced to the PIAA NE Regional
Championship.
~ Infrastructure overhaul for all ten buildings is complete. iPad lease agreement has been
finalized and administration is ready to proceed with the device deployment to students.
Technology Committee has made an adjustment to the deployment of devices with the logistics
still being reviewed. Under Phase I of the technology plan, which is included in the 17-18
budget, iPads will be distributed to grades K, 1 & 2 {15/classroom) and to grade 3 (1 :1);
Chromebooks will be distributed to grade 6. Under Phase II, in the proposed 18-19 budget,
iPads will be distributed to grade 4 and Chromebooks will be distributed to grades 7, 9 & 10.
~ Following Dr. Schilder's report, Board members asked their questions, provided their comments
and expressed their concerns regarding the technology plan.
~ As requested by Ms. Bowman, Dr. Schilder will provide the Board with a written version of the
technology update and changes.
~ Dr. Schilder responded to public comment regarding the student walkout stating that East Penn
is not encouraging or discouraging the walkout. However, the intent is to provide a safe
environment during the walkout.
~ Mr. Champagne thanked Dennis Ramella, Athletic Director, for his efforts in volunteering to
move the swimming championship event to East Penn on March 3'd after it was cancelled at
Parkland on March 2"d due to a power outage. He also thanked Michael Mohn, Director of
Technology, Jeff Smith from the technology department and the custodial staff for making this
happen. Closed circuit television was provided in order to accommodate the overflow of
spectators. Parkland anticipated over 700 spectators. East Penn can only accommodate 550.
~ Ms. Allen shared her concerns of the walkout and would prefer having the walkout before or
after school and offsite.

a.

Long Range Fiscal and Capital Plan Update
~ Mr. Robert Saul, Business Administrator, reviewed the Long Range Fiscal and Capital Plan

pointing out the highlights, acquainting new Board members with the document, and focusing
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>>b.

on the areas of change. Mr. Saul described this document as a planning tool allowing Board
members to understand the long term impact of assumptions and decisions.
During the presentation Board members asked their question s, requested clarification and
offered their recommendations. They thanked Mr. Saul for providing this document expressing
their appreciation of his work.
Administration will update the plan accordingly based on the recommendations and input from
the Board to correspond with changes that are made th roughout the budget process.

2018-2019 East Penn School District Student/Teacher Calendar

Motion by Ballard, Seconded by Bacher
RESOLVED, That the Board of School Directors of East Penn SD approve the 2018- 19 East Penn
School District Student/Teacher Calendar, as per Exhibit #1.

>-

>-

>>-

Mrs. Kristen Campbell, Assistant Superintendent, presented the Board with drafts 2 and 3 of the
proposed calendar, referring to Exhibit #1 as draft 1. She noted drafts 2 and 3 reflected the
comments shared by Board members and community feedback suggesting two themes. One
theme considered adding more days in the district calendar and the other considered preserving
some of the holiday breaks. She highlighted the changes and compared the differences among
the three drafts.
Following the presentation, Mrs. Campbell entertained questions and comments from the
Board . In response to President Earnshaw's question, Mrs. Campbell indicated that for the best
interest ofthe students and instruction, preference by the administrative team was to
recommend draft 3.
Mr. Ballard made a motion to amend the motion to specify draft 3. Motion was seconded by
Munson.
Discussion ensued on the amended motion. Dr. Munson thanked administration for listening to
community feedback. Board members were in favor of draft 3. Administration was encouraged
to look into ideas that would include instructional time for LCTI students if draft 3 calendar
causes issues with the coordination of LCTI's schedule.

As there was no further discussion, the amended Motion to approve draft 3 was duly adopted by the
following roll call vote:
Aye: Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent: Donatelli - 1

5.

PERSONNEL

Motion by Ballard, Seconded by Champagne
RESOLVED, That the Board of School Directors of East Penn SD approve the following personnel items, as
recommended by the Superintendent:
a.

Resignation(s) (Ex hibit #2)
Name

Position

Building

Effective Date

Eve Arce

Instructional Assistant

Wescosville ES

2/26/18

Mark Covelle

Assistant Principal

EHS

4/27/18 (or soo ner if possible)

Lori Matika

Instructional Assistant

EHS

2/23/18
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Name
Gwen Mitchell
Matthew Patchcoski

Position
Staff Assistant
Part-time Custodian-2nd shift

Paul Reilly

Network Manager

~

b.

c.

3/8/18

Name

Position

Building

Effective Date

Jessica Babbitt

Spanish Teacher

EHS

4/24/18- beginning of the
2018-19 school year

Genera l Leave of Absence(s)- Uncompensated Leave as per Board Policy 339
Position
Instructional Assistant
Health Room Nurse

Building
Willow Lane ES
EHS

Effective Date
3/14/18 - 3/11/19
3/19/18 - 3/18/19

Building
Wescosville ES

Effective Date
3/13/18

Income Protection Leave(s)
Position
151 Gr. Teacher

Full-time Substitute Appointment(s)
Name:
Education Level:
Undergraduate School:
Assignment:
Certification:
Experience:
Sa lary:
Effective:

f.

2/27/18
3/29/18

Genera l Leave of Absence(s) per CBA

Name
Lisa Evans
e.

Effective Date

Dr. Schilder provided a summary of Mr. Covelle's career highlighting his years of service at East
Penn as the high school Assistant Principal with a total of 16 years of experience in education.
He congratulated Mr. Covelle on his recent appointment as the new Academic Principal at LCTI
wish ing him the best.

Name
Katherine Carman
Kristen Wilson
d.

Building
Shoemaker ES
Eyer MS
Admin istration

Carlye Dun leavy
B.S.Ed. Degree
West Chester University
Gr. 4 Teacher- Shoemaker ES
(leave of absence of R. Schreck)
Instructional I: Elementary K-6
Oct. 2017- Present: East Penn SD; Per Diem Substitute
$52,062; Year 1; B
March 16, 2018

Professional Employee Appointment(s)
Name:
Education Level :
Undergraduate Schoo l:
Graduate School:
Assignment:
Certification:
Experience:

Jennifer Layton
B.S. Ed . Degree; M.S.Ed. Degree
Kutztown University
Walden University
Specia l Ed. Teacher - EHS
(resignation of D. Graf)
Instructional II: Elementary K-6; English 7-12; Mental and/or Physically
Handicapped
Oct. 2004- Present: Bethlehem Area SD; Sp. Ed. Teacher
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Feb. 2003- Oct. 2004: KidsPeace; Sp. Ed. Teacher
$72,767; Year 11; M
May 14, 2018 (or sooner if possible)

Salary:
Effective:
g.

Addition to the 2017-2018 Per Diem Substitute List
Sherry Baublitz

Staff Assistant

George Gaul

Spanish, French

Kayleb Hagen

Grades 4-8, Math 7-8, Social Studies 7-8

Angela Laury

Elementary PK-4

Lauren Nyemscek

Elementary K-6, Art K-12

Stacey Slaski

Special Education, Elementary K-6

Helaine Young

Library PK-12

h.

2017-2018 Co-Curricular Appointments- Schedule B (Exhibit #3)

i.

STA of Pennsylvania, Inc. -Addition to Transportation Personnel List for 2017-2018
Role

Name

District Approval

Driver

Joeseph Anthony

2/15/2018

Driver

Denise Samuei-Willock

2/15/2018

Driver

James Watson

2/15/2018

This resolution was duly adopted by the following roll call vote:
Aye : Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent: Donatelli - 1
6.

BUSINESS OPERATIONS

There being no objection by the Board, Motion to take items a. through c. as a single motion was made
by Ballard, Seconded by Bacher.
a.

Approval of the Bill List
RESOLVED, That the Board of School Directors of East Penn SD approve the attached bill list and that
the Treasurer be authorized to issue checks and vouchers in the amounts indicated, as per Exhibit
#4.

b.

Contracts/Agreements
RESOLVED, That the Board of School Directors of East Penn SD approve the following contracts/
agreements, as per Exhibit #5 & #6:
Vendor
PSBA

CLIU21

Type of Contract/Agreement
Professional Services
*Note: PSBA Search Service Option approved on 2/12/18
2018-2019 Intergovernmental Agreement
Special Education Services
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Amount
*$5,000 plus $1,000/finalist
(not to exceed $8,000)
Projected Sp. Education Costs

c.

Award of Contract- Elevator Service Agreement
RESOLVED, That the Board of School Directors e>f East Penn SD award the contract for the Elevator
Service Agreement to ThyssenKrupp Elevator Corporation, 5925 Tilghman Street, Suite 100,
Allentown PA, 18104. This is a three year contract (2018-2021) with a three year contract total of
$64,268.40, as per Exhibit #7.
~ Mr. Steve Onushco, Facilities Director, explained that ThyssenKrupp has contractual obligations

to their technicians which are incorporated into the contract costs resulting in the yearly
increases.
These resolutions were duly adopted by the following roll call vote:
Aye: Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent : Donatelli - 1
7.

CURRICULUM

a.

Educational Conferences
Motion by Champagne, Seconded by Munson
RESOLVED, That the Board of School Directors of East Penn SD approve the estimated expenses for
the individuals attending educational conferences, as per Exhibit #8.
~ It was clarified for Mr. Champagne that Mrs. Stoudt was invited by College Board to grade their

AP exams. Therefore, College Board pays for all expenses.
This resolution was duly adopted by the following roll call vote:
Aye: Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent: Donatelli- 1
8.

POLICY

a.

Board Policy Review
~

Third Reading and Adoption- Update of Current Policies

Motion by Ballard, Seconded by Bacher
RESOLVED, That the Board of School Directors of East Penn SD adopt the new and/or revised Board
policies and retire existing policies, as per Exhibit#9 .

• Dr. Schilder noted there were no changes m<Jde by administration.
• Dr. Munson acknowledged that he will vote in favor of this motion but requested that the
minutes reflect that he prefers the words "in good faith" be incorporated into the statement
under the Retaliation section as referred to in policies 103 and 104. Specifically with regard to
making a report of discrimination.
• Dr. Bacher commented on policy 302. It was clarified and agreed to by Solicitor Fisher that the
interpretation of the wording "candidate's misstatement" under the Recruitment and
Assessment of Candidates section refers to a warning to the candidate.
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This resolution was duly adopted by the following roll call vote:
Aye: Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent: Donatelli - 1
)>

9.

Dr. Schilder announced this completes a two and one-half year process of revising the entire Board
policy manual and thanked Dr. Torma.

OTHER EDUCATIONAL ENTITIES
)>

There being no objection by the Board, Motion to take items a. through c. as a single motion was
made by Ballard, Seconded by Munson.

a.

Carbon Lehigh Intermediate Unit- 2018-19 General Operating Budget
RESOLVED, That the Board of School Directors of East Penn SD approve the 2018-19 General
Operating Budget for Carbon Lehigh Intermediate Unit, as per Exhibit #10.

b.

Lehigh Carbon Community College -2018-19 Operating, Debt Service and Capital Budgets
RESOLVED, That the Board of School Directors of East Penn SD approve the 2018-19 Operating, Debt
Service and Capital Budgets for Lehigh Carbon Community College, as per Exhibit #11.

c.

Lehigh Career and Technical Institute -2018-19 General Operating Fund and Academic Center
School Budgets
RESOLVED, That the Board of School Directors of East Penn SD approve the 2018-19 General
Operating Fund and Academic Center School Budgets for Lehigh Career and Technical Instit ute, as
per Exhibit #12.

These resolutions were duly adopted by the following roll call vote:
Aye: Allen, Bacher, Ballard, Bowman, Champagne, Earnshaw, Munson, Smith- 8
Absent: Donatelli - 1
)>

President Earnshaw expressed his appreciation of all three educational entities.

d.

Lehigh Career & Technical Institute- Report
)> JOC Members: Mr. Champagne, Mr. Donatelli, Mr. Earnshaw, Mr. Smith

• Mr. Champagne reported on the following :
- LCTI JOC meeting was held on February 28, 2018.
- Mr. Mark Covelle, EHS Assistant Principal, was appointed as the Academic Principal at
LCTI.
- LCTI signed an MOU with the Lehigh Valley Work Force Investment Board to provide job
placement and counseling career development services.
- 91h Annual SkillsUSA Culinary Challenge to be held at LCTI on March 22"d.
- As of February 28, Allentown, Northern Lehigh, Northwestern Lehigh and Salisbury
Township school districts have approved LCTI's General Operating Fund and Academic
Center School Budgets for 2018-19, expecting the other school districts to follow.
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10. LEGISLATIVE

a.

Mr. Ballard reported on the following:
);> Legislature back in session today after a month long recess.
);> Senator Browne communicated that the State found $400M more in expected revenue.

No bills were passed to enable some of the revenue assumed in the last budget, therefore
internet gambling is not producing revenue.
);> Senate Republican leadership attempting to sto p redistricting by filing a law suit in Federal
Court and petitioning the Supreme Court. Hea rings on state funding lawsuit held this past
Wednesday arguing PA distribution of funds is inequitable. PA has the widest disparity
between rich and poor districts in the nation.
);> In response to Dr. Bacher's inquiry about applying the funding formula towards a larger
percentage of the basic education subsidy, Mr. Ballard shared his knowledge of the
funding formula process and explained the reallocation of funds.
11. ANNOUNCEMENTS

a.

There was no Executive Session held on Monday, March 12, 2018.

b.

Next Board Meeting is scheduled for Monday, March 26, 2018 at 7:30p.m.

12. ADJOURN
);> There being no further business to come before the Board, Motion to adjourn was made by Ballard,

Seconded by Bacher at 9:26 p.m.
Respectfully submitted,

~"~
Janine L. Allen
Board Secretary
East Penn School District
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EXHIBITS
March 12, 2018

EXHIBIT #1
East Penn School District
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21 EHS & Middle 11AM dismissal

20

19 School Closed

27

22 School Closed

25

L----- ----------...l 22·26 School Closed

_ _ _ _ _ _ _ _ __,Aprii29-May 3 PSSA Math, Gr. 3 • 8

29 EHS PT Conf
7
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16
23

April 29-May 3 PSSA Science, Gr. 4 & 8

I
1

3-14 Keystone Exams

8

14 Elem 12:30 PM dismissal

15

14 EHS & Middle 11 AM dismissal

22

24 thru 31 School Closed

10 Elem 12:30 PM dismissal
10 EHS & Middle II AM dismissal

29

30

11

13-24 Keystone Exams

18

27 School Closed

25
Teacher Davs
August
7

Student Days

4

I

9 Tentative Graduation

1

II End of 4th MP (46 days)

September

18

18

October

23

November

19

21
19

2

8

II Students' last Day

December

15

15

9

15

12-18 Snow Make-up Days

!

'!1.

!!:!

f

January

21

21

16

22

February

18

18

23

29

March

21

20

April

19

19

May

22
7

22

190

184

June

7

NOTES:
1•

Student Days • 184

2•

• There are two inclement weather make-up days already built tnto the calendar.

Teacher Days • 190
If add ttional inclement weather make-up days are needed beyond the two days,

School Closed tf not used for make-up day

the order of make-up days is·
02/15119 (if closing occurs on or before 2/1119)
04118119 (if clostng occurs on or before 4/5119)
06112/19

t o change

06113119
06114119
06/17119
06/18119

'.
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Student!Teacher Calendar - 2018·2019 School Year

§

M

I

't!.

TH

f

§

20-22 PO Day

5

6

7

8

9

10

11

16-17New Teacher lnductoon

12

18

27 F~st Student Day

6

12

21 School Closed

19

25

31 No School Students and Teachers

13

19

23 end of 2nd MP (46)

20

26

25 Elem 12:30 PM dismissal

1 School Closed

§
5

f-2""6:....J~;.;,.,.l-.::.:;._,..,.,.=.=--:-,....,.:;;.:.,~.;;.;~...,---:-l Offices Open

7-18 Keystone Exams

~.....:2::.;7_ _:::::__=_...:::::,__:::_:__ _ _ _ ___. 25 EHS & Middle 11 AM dismissal

I

TH

E
FEBRUARY-:< :····

3 School Closed

2

[JJ

4

5

6

7

B

19 Yom Kippur

9

10

11

12

14

15

21 Elem 12:30 PM dismissal

16

17

18

[li]

13
20

V~LI

21 EHS & Middle 11AM dismissal

23

24

25

26

27

28

22
29

30

OCT06ER.
21

M

I

1

E

'/!.

2

3

5

§
6

7

a l""'a

10

11

12

13

19 Elem 12:30 PM dismissal

14

15

17

18

l "'1s ·I

20

19 EHS & Middle 11 AM dismissal

21

22

23

24

25

26

27

28

29

30

31

16

8 PD Day/No School Students
9 PO Day/No School Students

NOVEM BER ·
19

M

I

'/!.

§

5 End of 1st MP (46)

3

15-20 PT Conf, Gr K-5, 12:30 PM dismissal

10

19-20 Middle PT Conf

11

17

18

24

§

TH

4

25

6-7 Middle PT Conf

E

I

19

I

li ··-;l 7

-- ., ,
1:;.\11": ;

M

I

'/!.

E

11

12

13

14

15

16

1 7 m 19

20

21

22

23

24

27

28

f

§
2

25

26

8 PO Day/No School Students

I

20

TH

1

3

4

5

6

7[!]

9

10

11

12

13

14

15

16

17

18

19

20

24

25

26

27

28

29

30

18-22 Kindergarten registration

23

2 End of 3rd MP (46)

19-20 Middle 11AM dismissal

6

15-26 PSSA ELA, Gr. 3-8

21 Gr K-5. 12:30 Noon dismissal

13

18 School Closed~ not used for make-up day

21 EHS & Middle 11 AM dismissal

20

19 SchOQI Closed

27

22 School Closed

_ _ _ _ _ _ _ _ __. April 29-May 3 PSSA Math, Gr. 3 - 8
April 29-May 3 PSSA Science, Gr. 4 & 8

§
3-14 Keystone Exams
14 Elem 12:30 PM dismissal

15

14 EHS & Middle 11 AM dismissal

16

22

24 thru 31 School Closed

23

29

.- -j : . 1. t --.-_m

18 School Closed

10

8-12 PT Conf, Gr K-5, 12:30 PM dismissal

8

9

8 Elem 12:30 PM dismissal

8 EHS & Middle 11 AM dismissal

5

S

1
v---~·-1 --- : -- .

2

9

4

r-.=-7""-:-.,-:-:-:-,.,-,:-:-:-:-:-:-:--:-:--:-.,-:-.,-:-:-:-:-:> 29 EHS PT Conf
..
..
DE.CEMBER ·>·:::: :: :::: ::

§

6-7 Middle 11 AM dismissal

3

.__ _ _ _ _ _ _ _ _ _ _ _ _ _ __. 22-26 School Closed

15

§
2

10 Elem 12:30 PM dismissal
10 EHS & Middle 11 AM dismissal

30

11

13-24 Keystone Exams

18

27 School Closed

25
Teacher Days

Student Davs

August

7

4

September

18

18

October

23

21

November

19

19

9 Tentative Graduation

2

1
8

11 End of 4th MP (46 days)
11 Students' Last Day
12-18 Snow Make-up Days

December

15

15

9

15

January

21

21

16

22

February
March

19

19

23

29

21

20

April

19

19

May

22
7

22

191

185

June

. r.~ey · ::::: :: :-: -:- ·
T esting

7

NOTES:
1-

Student Days

185

Tea cher Day 191
2-

• There are three onclement weather make-up days already bUilt into the calendar.
If addotoonal inclement weather make-up days are needed beyond the three days,
the order of make-up days is:

School Closed of not used for make-up day
Possoble Snow Make-up Day

4/ 18/19 (if closing occurs on or before 4/5/19)
06/12/19
06/13/19
06/14/ 19
06/17/19
06/18/19
3•

If fewer than three inclement weather days are used, the l ast day of school will be June 10.

Calendar su

EXHIBIT #2

February 28, 2018
To:

Jessica Afflerbach
Linda Pekarik

Please accept this letter as my resignation as an instructional assistant at EPSD effective
February 26, 2018.
Thank you,
Eve Arce

MAR 0 2 2018

February 28, 2018

Dear Dr. Schilder,

Please accept this letter as official notification of my resignation, effective immediatdy, with a
release date to be mutually agreed upon by the the district and my new employer. I sincerely
appreciate the time I have spent in the East Penn School District and I wish the district great
success in the future.

Sincerely,

Mark N. Covclle, EdD.

February 23, 2018

To Whom it May Concern:
Due to personal issues, I am terminating my position immed iately as an Instructional Assistant at
Emmaus High School.
Thank-you

Lori Matika
Instructional Assistant
Emmaus High School

Cc:

Lynn Gitski
Kate Kieres

~~~~~w~~

I~

FEB2 3 2018
EAST PENN SCHOOL DISTRICT
HUMAN RESOURCES

~

Gwen Mitchell

February 20, 2018

Jessica Afflerbach
Human Resources Manager
East Penn School District
800 Pine Street
Emmaus, PA 18049

Dear Jessica:
It is with a heavy heart that I submit my resignation as a Staff Assistant. The last 8 years at
Shoemaker Elementary School have been wonderful.

My last day at Shoemaker Elementary School will be Tuesday, February 27, 2018. I would like
to be considered for a position as a sub upon my return .
I wish the school system and all its staff much success in the coming years
Sincerely,

Gwen Mitchell
Staff Assistant

~~~~~~~~

~

FEB 2 1 2018
EAsT PENN scHOOL DISTRICT
HUMAN RESOURCES

~-

I

Afflerbach, Jessica
Subject:

FW: Official Letter of Resignation

From: Matt Patchcoski

Sent: Tuesday, March 06, 2018 7:46 AM
To: Onushco, Steven

Subject: Official Letter of Resignation

March 06, 2018
Attn: East Penn School District Human Resources
800 Pine Street Emmaus, PA 18049
CC: East Penn School District Maintenance Department
Re: Letter of Resignation

Please accept this letter as notice of my resignation as Part-Time Custodian of the Maintenance
Department. My last day of employment will be Thursday, March 29, 2018.
Currently, I am employed full time as a Crisis Worker and need to dedicate more time to this position
and the individuals of the community. Additionally, I ha ve a family at home that I need to be more
involved with .
It has been a pleasure working with the East Penn School District over the past year and I am very
thankful for having been given this opportunity by Mr. Mark Warden and Mr. Steve Onushco.
Before closing, I would like to ta ke a minute to extend my appreciation for having worked directly
under the supervision of Head Custodian, Mr. John Hammel of Willow Lane Elementary, and Mr.
Todd Flexer of Eyer Middle School. Both John and Todd always treated me with respect, and
provided me with the tools, knowledge, support, and motivatio n necessary to succeed at my job. It is
my hope that the district continues to recognize and appreciate the fine work and responsibility of
these individuals.

Thank you again for allowing me to be a part of the East Penn team.
Best wishes to eve ryone in the East Penn School District.
Matt Patchcoski

1

February 22, 2018

To Whom It May Concern:
This letter is to formally give my two weeks notice (March 8th 20 18) to the East Penn School
District. I would like to thank East Penn for all the opportunities and growth you have given me
over the last 10 years. I enjoyed working with everyone in creating the best educational
environment possible for our students.
I wish East Penn School District the best going forward. If I can be any help during the
transition please don't hesitate to ask.

EAST PENN SCHOOL DISTRICT
HUMANRESOURCES

2017-18 Schedule B

EXHIBIT #3

Co-Curricul ar Appointments
March 12, 2018

School

Name

Position

Notes

Amount

EHS

Felicia Meitzler-Streng

Winter Guard Director (Design/lnstr)

LMMS

Denine Williams

Extended Learning Program

$37.22/session

LMMS

Ash ley Landis

Extended Learning Program

$37.22/session

Eyer

Jackie Rowley

Volleyball Head Coach (Boys)

$1,927.00

EHS

Karyn Lynn Moll

Volleyball Assistant Coach (Boys)

$1,927.00

LMMS

Traci Krapf

Softball Head Coach

$1,686.00

$1,686.50 Sharing with Traci Krapf

$1,873.00 Shared with R. Rocci

LMMS

Blake Boyer

Softball Head Coach

EHS

Robert Spengler

Volleyball Volunteer Assistant (Boys)

$0.00

EHS

Jeff Shubzda

Wrestling Volunteer Assistant

$0.00

Max 8 Sessions Per Month for 4
Months
Max 8 Sessions Per Month for 4
Months

Amended from 2/26/18
Sharing with Blake Boyer

Fund Accounting Check Summary
ATHLETIC FUND - From 07/01/2017 To 06/30/2018

facksmc

Note : Output selectio n limited to transactions dated between 02/27/2018 and 0 3/12/2018

Check #
00006037
00006038
00006039
00006040
00006041
0000604 2
00006043
00 0060 44
00006045

Vendor Name
AMY CROWE
PAUL FRISCH
DOUGLAS FRITCHMAN
WALTER JOHNSON
ERNESTO LOPEZ
MUSTAFA OZGU
JAMES SANDS
WI LLIAM CORDERO
EPSD ATHLETIC FUND - PETTY
CASH

Description Of Purchase

Description Of Purchase

VARSITY SWI MMING OFFICIAL VS . PARK
VARSITY SWIMMING OFFI CI AL VS . PARK
VARSITY BOYS BASKETBALL SCRI MMAGE
VARSITY SWIMMING OFFICIAL VS. PARK
VARSITY BASKETBALL SCRIMMAGE OFFIC
VARSITY SWIMMING OFF I CIAL VS. PARK
VARS ITY BOYS BASKETBALL SCRIMMAGE
VARSITY BOYS BASKETBALL OFFICIAL V VARSITY BASKETBALL SCRI MMAGE OFFIC
MEALS/REFRESHMENTS - PIAA BOYS SWI MEALS/REFRESHMENTS - PIAA GIRLS SW

10-GENERAL FUND

1 , 396 . 00

Grand
Grand
Grand
Grand
Grand

0 . 00
1,396 . 00
0 . 00
0 .00
1,396 . 00

Total
Total
Total
Total
Total

Manual Checks
Regular Checks
Direct Deposits :
Credit Card Payments :
All Checks

Check Amount
66 . 00
66 . 00
37 . 00
66 . 00
37.00
66.00
37 . 00
111.00
9 10.0 0

m

X

::I:
c:J

=t

:1!

*

# - Payables within Check
03/08/2018 09 :2 9 : 43 AM

Denotes Non- Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
Page 1

Fund Accounting Check Summary
PLGIT - From 07/ 01/2017 To 06/ 30/2018

facksmc

Note : Output selection limited to transactions dated between 02 / 27 / 2018 and 03/ 12/ 2 018

Check #
*EGA96VRL
*EGASEH20
*GONSER07
*SER E- 19

Vendor Name
THE BANK OF NEW YORK
US BANK-WIRE TRANSFER
US BANK- WIRE TRANSFER
US BANK-WIRE TRANSFER

# - Payables within Check
03/08/2018 09:30:19 AM

Description Of Purchase
Description Of Purcha se
1996 EGA VRL ; WI RED 02/ 28 / 2018 . .. .
EM GEN AUTH- SERIES H-20 . . . . .. .. .. .
GONSER A OF 2007; WIRED 2/28/18 ..
EGA-SERIES E-19 ; WIRED 2/28/18 ....

Check Amount
1 , 373 . 41
9,67 7 . 10
16 , 388 . 63
9 , 521. 01

1 0 - GENERAL FUND

36,960 . 15

Gr and
Grand
Gr and
Gr and
Gr and

36,960.15
0.00
0 . 00
0 . 00
36 , 960 . 15

Total
Total
Total
Total
Total

Manual Checks :
Regul ar Checks
Direct Deposits:
Credit Card Payments:
All Checks
:

* Denotes Non-Negoti able Tr ansaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DI STRICT

c - Credi t Card Payment
Page 1

Fund Accounting Check Summary
KEY BANK-GENFUND- From 07/01/2017 To 06/ 30 / 2018

fac k s mc

Note : Output selectio n limited to trans actions dated between 02 / 27/2018 and 03 / 12 / 2018

Check #
00037337
00037338
00037339
00037340
00037341
00037342
00037343
00037344
00037345
00037346
00037347
00037348
00037349
00037350
00037351
00037352
00037353
00037354
00037355
00037356
00037357
00037358
00037359
00037360
00037361
00037362
00037363
00037364
00037365

Vendor Name
JOHNSTONE SUPPLY
LEHIGH COUNTY AUTHORITY
PPL ELECTRIC UTILITIES CORP
UGI ENERGY SERVICES LLC
VERIZON WIRELESS
21ST CENTURY CHARTER SCHOOL
ACHIEVEMENT HOUSE CYBER
CHARTER SCHOOL
AMAZON
AMERICAN RED CROSS
ARTS ACADEMY ELEMENTARY
CHARTER SCHOOL
ARTS ACADEMY CHARTER SCHOOL
ASSET GENIE
BARNES & NOBLE
BATTERIES PLUS BULBS 954
BAYADA HOME HEALTH CARE INC
BERKS COUNTY INTERMEDIATE
UNIT
BETHLEHEM AREA SCHOOL
DISTRICT
BLICK ART MATERIALS
BSN- SPORT SUPPLY GROUP
CARBON LEHIGH INTERMED UNIT
21
CARBON LEHIGH IU 21
CAROLINA BIOLOGICAL SUPPLY
COM
CIRCLE OF SEASONS CHARTER
SCHOOL
C.J. WAGNER BOWLING SUPPLIES
CLARION LIMESTONE AREA
SCHOOL DISTRICT
CM REGENT LLC
CM REGENT LLC
SCHOOL CLAIMS SERVICES
COLONIAL INTERMEDIATE UNIT

# - Payables within Check
03/08/2018 09:26 : 34 AM

Description Of Purchase
SUPPLIES ....... . ... . ... .... . ... ..
WATER/SEWAGE .. ... . . .......... . .. .
ELECTRI CITY ... . . ... . . .. .... .. . .. .
NATURAL GAS . ........ . .. . .. . ......
TRANSPORT/TELECOMMUNICATIONS ... . .
TUIT I ON TO PA CHARTER SCHOOLS . . ..
TUITION TO PA CHARTER .. . . . ...... .

Description Of Purchase
.
.
.
.
.
.
.

Check Amount
14 . 25
1 , 046.21
28 , 025.50
19 , 595 . 62
3 , 657.68
17 , 934.59
912 . 54

GENERAL SUPPLIES .. . ....... . .. . ... .
STUDENT FEES INSTRUCTIO .. .. . . . . .. .
TUITION TO PA CHARTER . .. .. . ...... .

4 , 742 . 77
180 . 00
4 , 790.36

TUITION TO PA CHARTER SCHOOLS .. . .
TECH SUPPLIES & FEES ...... . ......
BOOKS AND PERIODICALS .... . . .. ... .
TECH SUPPLIES & FEES . ... . ........
OTHER PURCHASED PRO/TEC . .. .. . .. . .
TECH SUPPLIES & FEES . ............

.
.
.
.
.
.

21 , 900 . 96
140.90
746 . 38
99.95
1 , 762 . 25
225.00

TUITION TO OTHER LEA ... . .... . .... .

1 , 618 . 45

SUPPLI ES ..... ...... ... .. ......... .
GENERAL SUPPLIES .. . ...... . ....... .
PRO ED OTHER ED AGENCY ............

429 . 18
238 . 80
39 , 553.77

TRANSPORT/TELECOMM SVCS .......... .

PRO- ED SVCS- IUS .. . ............ .
GENERAL SUPPLIES ...... .. . . .. .. . .. .

1 , 197 , 741.50
442.56

TUI TION TO PA CHARTER ..... . .... . . .

40,605.14

GENERAL SUPPLIES ......... . ....... .
TUITION TO OTHER LEA ............. .

274 . 00
6 , 246.00

MEDI CAL I NSURANCE . .. ..... . . ......
LONG TERM DISABILITY .. . . . .. ......
LI FE INSURANCE . ......... .. . ......
TUIT I ON REIMBURSEMENT . ......... . .

751 . 00
1 , 051 . 53
8,264 . 43
2 , 700.00

.
.
.
.

* Denotes Non- Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
Page 1

Fund Accounting Check Summary
KEY BANK- GENFUND- F r om 07/ 01/2 01 7 To 06/ 30/ 2 0 18

fa c k s mc

Note: Output selection limi ted to t r ansactio n s dated between 0 2/27/2018 a nd 03/12/2018

Check #
00037366
00037367
00037368
00037369
00037370
00037371
00037372
00037373
00037374
00037375
00037376
00037377
00037378
00037379
000 37380
0003 7381
00037382
00037383
0003 7384
00037385
000 3 7 386
00037387
00037388
00037389
00037390
0003739 1
000373 92
0003739 3
00037 394
0003 7 39 5

Vendor Name
20
COMMUNITIES IN SCHOOLS OF
THE LV
ALLEN R CRAWFORD DMD
CREATIVE HOBBIES
CURI O ELECTRICAL REPAIR SHOP
COMMONWEALTH CHARTER ACADEMY
CHARTER SCHOOL
DECKER EQUIPMENT INC
DEER COUNTRY FARM & LAWN I NC
DELPHI
DISTRICT XI WRESTLING
COACHES
DM SUPPLY SOURCE LLC
DRIES BUILDING SUPPLY CO
EASTERN PRO PANE
EAS TON HS BOYS VOLLEYBALL
EHS ACTI VI TY FUND
EPLUS TECHNO LOG Y, I NC
EPSD - STUDENT SERVI CES
OFFICE
EXECUTIVE EDUCATION ACADEMY
CHARTER SCHOOL
REBECCA FEDIO
FERGUSON ENTERPRISES INC
#50 1
FOLLETT SCHOOL SOLUTIONS INC
FRASER ADVANCED INFO SYSTEMS
INC
GLEN ROCK WATER CO , INC
GRIZZLY INDUSTRIAL I NC.
GRP & ASSOCIATES
HARBOR FREIGHT TOOLS
HARNED DURHAM OIL COMPANY
HEINEMANN
HOGAN LEARNING ACADEMY LLC
HOME DEPOT CRED I T SERVICES
HOME DEPOT CREDIT SERVICES

# - Payables within Check
03/08/2018 09 : 26 : 34 AM

Descrip tion Of Purchase

Description Of Purchase

Check Amount

OTHER PROFESS I ONAL SERVICES ...... .

7 , 144 . 75

OTHER PROFESSI ONAL SVC . ...... . .. . .
GENERAL SUPPLIES . . . . . . . . . . . . . . ... .
REPAIRS & MAINTENANCE SVC OF BUILD
TUITION TO PA CHARTER . .. . . . . . . ... .

220 . 0 0
203 .23
599 . 00
26 , 004 . 5 1

GENERAL SUPPLIES . .. . . . .. . . . . .....
SUPPLIES ....... . . . . . . . . . . .. . . .. . .
GENERAL SUPPLIES ..... . . . . .. . . . . . .
STUDENT FEES INSTRUCTIO . . . . . . . . . .

.
.
.
.

SUPPLIES . . . . .... . . . . . . . . . . . ......
GENERAL SUPPLIES . . . . . . . . . . . . . . . . .
BOTTLED GAS . ... .. . ... . . . . . . . . . . . .
STUDENT FEES INSTRUCTIO . . ... ... ..
STUDENT FEES INSTRUCTIO . . . . . . . . . .
TECH SUPPLIES & FEES . . . . . . .... ...
S TUDENT FEES INSTRUCT I O ... . . . . . . .

.
.
.
.
.
.
.

1 , 367 . 47
456.45
27 . 11
575 . 00
892.70
422 . 69
712 . 47
250.00
640 . 00
3 , 584 . 00
76 . 00

SUPPLIES . .. .. . . ... .. . . . . . . . . . . . . . .

TUITION TO PA CHARTER SCHOOLS .. ...

1 , 825 .0 8

OTHER PROFESSIONAL SVC ....... . . . . .
SUPPLIES .... .. . . . . . . . . . . ... . .. . .. .

234 . 00
286.20

BOOKS AND PERIODICALS .. ... .. . .. .. .
REPAIRS AND MAINTENANCE SVC OF EQU OTHER PURCHASED PROFESSIONAL/TECHN

314 . 68
18 , 259.00

GENERAL SUPPLIES ... . . . .. . .. . ..... .
GENERAL SUPPLIES . . . . . .. . .. . . . . .. . .
DSI POSAL SERVICES . . . . .. .. .... . . . . .
SUPPLIE S . . ...... ..... . . . ..... ... . .
CONTRACTED CARRIERS . . . . . . . . . . . . . . .
BOOKS AND PERI ODICALS . ... . . . . . .. . .
TUITION TO NON-PUBLIC . . .. . .. . . .. . .
SUPPLIES . ..... . ... . .. . ..... . ..... .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .
* Denotes Non- Negotiabl e Transact ion
P - Prenote
d - Direct Depos i t

112 . 00
924 . 00
574 . 75
52.11
23 , 590 . 59
177 . 10
6 , 715 . 00
294 . 43
96.63

EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
Page 2

Fund Accounting Check Summary
KEY BANK- GENFUND - From 07/01 /20 17 To 06/ 30 /2018

f acks mc

No t e : Output selectio n l imited to t rans act ions dat ed between 0 2/27/2018 and 03 / 12 /2018

Check #
00037396
00037397
00037398
00037399
00037400
00037401
00037402
00037403
00037404
00037405
00037406
00037407
00037408
00037409
000374 1 0
000374 11
00037 4 12
00037413
00037414
000374 1 5
00037416
00037417
000374 1 8
000374 1 9

Vendor Name
THE HORSHAM CLI NIC
HOSTETTER SUPPLY COMPANY ,
INC .
I NSIGHT PA CYBER CHARTER
SCHOOL
THE IRIS COMPANIES , LTD INC .
DR ROBERT KETTERER CHARTER
SCHOOL INC
KI DSPEACE CORP
ZACHARY LABAR
NAPA AUTO PARTS
LEHIGH CARBON COMM COLLEGE
LEHIGH LEARNING ACADEMY
LEHIGH VALLEY DUAL LANGUAGE
LEHIGH VALLEY CHARTER HIGH
SCHOOL FOR THE ARTS INC
LINCOLN LEADERSHIP ACADEMY
CHARTER SCHOOL
L . J . C . JANITORIAL
DISTRIBUTORS
MASTER SUPPLY LI NE
MAXIM HEALTHCARE SERVICES
i NC .
MMB COMMUNICATIONS
NATIONAL SCHOOL BOARDS ASSN
NEIU 19 - DISTRICT
NORTHEAST CHEMICAL AND
SUPPLY , INC .
THE PENNSYLVANIA CYBER
CHARTER SCHOOL
PA LEADERSHIP CHARTER SCHOOL
PENNSYLVANIA VIRTUAL CHARTER
SCHOOL
PENNSYLVANIA PAPER & SUPPLY

Description Of Purchase
Description Of Purchase
TUITION TO PRRI . . .. . . . . ..... .. ... .
REPAIRS & MAINT BLDGS ... .. . . . ... . .

Check Amount
270 . 00
271 . 00

TUIT I ON TO PA CHARTER .. . . . ... . . . . .

4 , 333 . 14

SUPPLI ES .. . .. . .............. . .. .. .
TUIT I ON TO PA CHARTER . .. . . . .... . . .

189.32
3 , 831 . 80

TUITION TO PRRI .. . .. ......... . ... .
CONFERENCE EXPENSE . .... . . . .. . . . . . .
SUPPLIES . . . .. . . .. . . . .. . .. . ... . . . . .
TUITION TO INSTITUTIONS OF HIGHER
TUITION TO PRRI . .. ... .. ... . ... . .. .
TUITION TO PA CHARTER . .... . .. .... .
TUITION TO PA CHARTER . . . . . ....... .

320 . 00
139 . 94 P
214.93
47,444 . 00
6 , 180 . 00
912 . 54
32 , 396.09

TUIT I ON TO PA CHARTER .. ... . . . .. .. .

2 , 737 . 61

SUPPLI ES .. . ... . .. . .. .. .. . .... .. .. .

444 . 00

GENERAL SUP PL I ES .. . . . .. . . . . .. . . .. .
OTHER PURCHASED PRO/TEC .. . . . ..... .

78 . 39
7 , 163 . 75

.
.
.
.

2 , 000 . 00
34 . 50
98 , 121.07
561.50

TUITION TO PA CHARTER . ....... .. .. .

34 , 672.70

TUITION TO PA CHARTER . . . . .... .. .. .
TUITION TO PA CHARTER .... .. . .. . . . .

6 , 615 . 43
7,755 . 64

GENERAL SUPPLIES ... ... . ... ..... . . .

284 . 10

PENNS YLVANIA SCHOOL FOR DEAF TUITION APPROVED PRIVAT . .. ... . . . . .
PENTE LEDATA
TRANSPORT/TELECOMM SVCS .. ........ .

7 , 1 40 . 00
1 , 350 . 00

OTHER MI SC PURC SERVICE ...
BOOKS AND PERIODICALS .... .
PRO- ED SVCS- IUS . .. .. . ..
SUPPLIES .. .... .. . . . .. . . ...

. ...
.. . .
. . ..
. .. .

. .
..
..
..

.
.
.
.

co
00037420
0003742 1

# - Payables within Check
03/08/2018 09 : 26 : 34 AM

* Denotes Non-Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
Page 3

Fund Accounting Check Summary
KEY BANK-GENFUND - From 07/01/2017 To 06/30 /20 18

fac ksmc

Not e: Output s ele ction limi ted to t ransactions dated between 0 2/27 / 2 018 a nd 03 /12 / 2018

Check #
00037422
00037423
00037424
00037425
00037426
00037427
00037428
00037429
00037430
00037431
00037432
00037433
00037434
00037435
00037436
00037437
00037438
00037439
0003 7440
00037441
00037442
00037443
00037444
00037445
00037446
00037447
00037448
00037449
00037450
000374 5 1
00037452
00037453
00037 4 54

Vendor Name
PERKIOMEN PERFORMANCE INC
PERMA-BOUND
PENNSYLVANIA MUSIC ED .
ASSOC . DIST 10
PPL ELECTRIC UTILITIES CORP
PRAXAIR DISTRIBUTION INC
PRUFROCK PRESS INC
PSBA INSURANCE TRUST
PUBLIC SCHOOL EMPLOY EE ' S
RE TIREMENT SYSTEM
FOLEY , INCORPORATED
SALTILLO CORP
ROBERT SAUL
SCHOOL HEALTH CORP
SCHOOL SPECIALTY
SCHUYLKILL VALLEY SPORTING
GOO
SHARP ENERGY INC
S ILI CON MOUNTAIN MEMORY
SOUTHERN COMPUTER WAREHOUSE
STUDENT TRANSPORTATI ON OF
AMER ICA
STUDENT TRANSPORTATION OF
AMERICA
SURVEYMONKEY.COM LLC
TAOS
THERAPY BRIDGES LLC
TRANE US INC
UGI UTILITIES , INC
ULINE
UNITED REFRIGERAT I ON INC .
JEFFREY & ROBIN URENKO
US I MIDATLANTIC , I NC .
PAT VASSILAROS
VISUAL SOUND COMPANY
KENNETH & RICHARDYNNE WALTER
WI LSON LANGUAGE TRAINING
WOODCRAFT 567

# - Payables within Check
03 / 08/2018 09 : 26 : 34 AM

Description Of Purchase
Description Of Purchase
GENERAL SUPPLIES .. ... . . .. .. . . .. . . .
BOOKS AND PERIODICALS .. . ... . . .. .. .
STUDENT FEES FOR IN STRUCTIONAL RE L
ELECTRICITY ... . . . .. .... . .. . . . . ...
SUPPLIES ... . . . . .. . . . . . .. . ... .. .. .
GENERAL SUPPLIES .. . .. . .... . ... . . .
OTHER PROFES SIONAL SVC ...... . ....
RET IREMENT CONTRIB . . . . . . . . . . . . . . .

Check Amount
461.66
119 . 99
341. 00

.
.
.
.
.

41 , 851 . 33
536.00
220 .00
4 , 511.40
1 , 120.47

RENTAL OF EQUIPMENT . . .. . . . .. . .. . . .
TECH SUPPLIES & FEES .... . . . . . . . .. .
TECH SUPPLIES & FEES . . . . . . . . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .
GENERAL SUPPLIES ..... ...... .. . . .. .
GENERAL SUPPLIES ... .. . ... . . . ..... .

611.00
436.00
238.99
25 .50
124 . 56
914 . 50

CONTRACTED CARRIERS . ..... . .. . . . . .
TECH SUPPLIES & FEES . . . . . . . . . . . . .
TECH SUPPLIE S & FEES . . . . . . . . . . . . .
CONTRACTED CARRIERS .. ... .. . ......

SUPPLIES ...... .. . .. ... ... .. . ..... .

.
.
.
.

30 , 188 . 32
104.22
205 . 21
33 , 326 . 03

CONTRACTED CARRIERS .. . . . . . . . . . . . . .

630 , 4 05 . 06

SVCS SUPP-LEA ' S TECH .... .. . .. . ...
TUITION TO NON-PUBLIC . . . ... . .. .. .
OTHER PROFESSIONAL SVC .... . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . .....
NATURAL GAS .. ..... ..... . .. . ......
GENERAL SUPPLIES . . . . . . . . . . . . . . ...
SUPPLIES ..... . . . . . . . . . . . . . . . . . . . .
CONTRACTED CARRIERS ..... . . . . . . . . .
WORKERS COMPENSATION . . . . . . . . . . . . .
TRANSPORT/TELECOMMUNICATIONS SVC .
MNT/RPR/UPGRADE INFO ... . .. . ..... .
CONTRACTED CARRIERS . . . . . . . . . . . ...
GENERAL SUPPLIES .. . ....... . ..... .
SUPPLIES . . .. . . . . . . . . . . . . .. . ......

360 . 00
1,000 . 00
1 , 620 . 00
181 . 66
28 , 953 . 85
85 . 68
15.21
222 . 36
115 , 851 . 00
136.88
204.00
479.60
104.00
42.49

.
.
.
.
.
.
.
.
.
.
.
.
.
.

* Denotes Non-Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
Page 4

Fund Accounting Check Summary
KEY BANK-GENFUND - From 07/01/2017 To 06/3 0/2018

fac k s mc

Note : Output selection limited to transactions dated between 02/27/2018 and 03/12/2018

Check #
00037455
00037456
00037457
000374 58
00037459
00037460
00037461
00037462
000374 63
000374 64
00037465
00037466
00037467
00037468
00037469
00037470
00037471
*D0001227
*D0001228
*D0001229
*D0001230
*D000 1231
*D0001232
*D000 1233
* D0 001234
*D0001235
*D0 00123 6
*D0001237
*D0001238
*D0001239
*00001240
*D0001241
*D0001242
*D0001 243
*D0001244

Vendor Name
DR TIMOTHY WRIGHT
SHARON ACHANDO
DARRICK MAGLIANE
ALTHEA COOK
LINDA L D'ANGELO
GRACE DRIES
GRETA I FEATHER
DIANE C FI STNER
VIRGINIA HALLMAN
SHIRLEY L JAMES
RI CHARD & LESLIE KIERNAN
HALLERINE MOYER
MARGARET O ' BRIEN
ANN MARIE SEDLER
LUCILLE SMITH
ARTHUR & CELIA SWALLOW
DOLORES C TREXLER
3B SERVIC ES INC
APPLE INC
BEARING AND DRIVE SOLUTI ONS
ALEXA BERND
BRANDI BLOSE
BLAKE BOYER
ANN BRE IDENBACH
SANDRA L BURDICK
KRISTEN CAM PBELL
JENN IFER FISCHL CARABALLO
BRANDON CASSEL
CDW GOVERNMENT INC
JENNA CHROMIAK
COLT PLUMBING SPECIALTIES
JENNI FER CORONA
RITA CORTEZ
DEMCO INC
ENTERTAI NMENT SERVICES GROUP
INC
*D0001245 EPSD CAFETERIA FUND
*D000 1246 EYER MIDDLE SCHOOL
*D000 12 47 BETH FAI R

# - Payables within Check
03/08/2018 09 :2 6 :34 AM

Des cription Of Purchase
OTHER PROFESSIONAL SVC ........... .
PROPERTY TAX REFUND ...............
TAX REFUND. . . . . . . . . . . . . . . . . . . . . . . .
PROPERTY TAX REBATE... . . . . . . . . . . . .
PROPERTY TAX REBATE .... . . . . ... .. . .
PROPERTY TAX REBATE. .. . . . . . . . . . . . .
PROPERTY TAX REBATE ....... .. . . .. . .
PROPERTY TAX REBATE . ... . .. ........
PROPERTY TAX REBATE .. . ..... .......
PROPERTY TAX REBATE . . . . . . . . . . . . . . .
PROPERTY TAX REFUND . . .. ... . . .... ..
PROPERTY TAX REBATE; REI SSUE CK 37
PROPERTY TAX REBATE . .. . .... . ......
PROPERTY TAX REBATE ... ...... .. . ...
PROPERTY TAX REBATE ; LOST CHECK .. .
PROPERTY TAX REFUND ... . ...... . . .. .
PROPERTY TAX REBATE . ......... . ....
REPAIRS & MAINTENANCE SVC OF BUILD
TECH SUPPLIES & FEES .. . .. . ....... .
SUPPLIES ....... . .. ... . ..... .. . .. . .
EYE CARE INSURANCE . . . . . . . . . . . . . . . .
GENERAL SUPPLIES .. . . . ... ....... . . .
CONFERENCE EXPEN SE .... ... . . .. . ... .
MILEAGE REIMBURSEMENT . . .... .. . . . . .
EYE CARE I NSURANCE ....... . ....... .
TUITION REIMBURSEMENT . .... ... . ... .
CONFERENCE EXPENSE ........ . .... . . .
TUITION REIMBURSEMENT . ........... .
TECH SUPPLIES & FEES . ... .. .. . ·.... .
CONFERENCE EXPENSE ....... .... . ... .
SUPPLIES . ........ . . .... ..... .. . . . .
GENERAL SUPPLIES . ... ..... .. .. .... .
STDNT TRANSP SVC FROM OTHER SOURCE
GENERAL SUPPLIES ........ . . .... .. . .
GENERAL SUPPLIES ... ......... .. ... .

Description Of Purchase
ACHANDO , S ............... .........
MAG LIANE , D... ... . ..... ... .. .... ..
COOK , A . . .. . . .. .. . . . .. .. . ........ .
DANGELO, L .. . .. . .. . . ... . . .... . . ...
DRIES , G.......... . ...... ..... . .. .
FEATHER,G ............. . . .... .. ...
FISTNER, D . . . ..... . . ...... . .......
HALLMAN,V . . ..... . . . ..... .. . . .. .. .
JAMES , S ... . ....... ....... . .. .....
VOI D CK 37329 . .. .. .. . ......... . ..
VOID CK 37324 ............... .....
OBRIEN , M.................. . ... . . .
SEDLER , A . .. . ........ . . .... .......
VD #37326 . . . . . . . . . . . . . . . . . . . . . . . .
VD #37327 ..... .... ... ..... . . . . . . .
TREXLER, D... . . ....... .. . .... .. ...
RE PAIRS/MAINTENANCE- BUILDINGS . .

.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.

CONFERENCE EXPEN SE ............... .

Check Amount
185 . 00
3 , 348 . 29
598 . 74
250 . 00
500.00
650 .0 0
500 .0 0
250.00
250 .00
500 .00
15 . 67
250 . 00
500.00
650 . 00
500 . 00
1. 78
250 . 00
1 , 600 . 00 d
897.00 d
45.89 d
95 . 71 d
19 . 99 d
1 7 . 72 d
15 9 . 65 d
75 . 00 d
2 , 475 . 80 d
139 . 46 d
1 , 41 6 . 00 d
1 , 070 . 58 d
37 . 50 d
837.87 d
25.02 d
1, 800 . 00 d
1 9 . 54 d
583 . 50 d

RETIREMENT CONTRIBUTION ...... ... ..
DUES & FEES ... . . . .. . ..... . .... . ...
EYE CARE INSURANCE . ....... . ... ....

* Denotes Non- Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

16 , 668 . 48 d
155.00 d
70 . 00 d
c - Credit Card Payment
Page 5

Fund Accounting Check Summary
KEY BANK-GENFUND - From 07/01/2017 To 06/30/2018

facks mc

Note: Output selection limited to transactions dated between 02/27/2018 and 03/12/2018

Check #
*00001248
*D0001249
*D0001250
*D0001251
*00001252
*00001253
*0000 1254
*00001255
*D000 1 256
*D0001257
*00001258
*00001259
*00001260
*D0001261
*D0001262
*D0001263
*D0001264
*D0001265
*D000 1 266
*D00012 67
*D0001268
*D0001269
*D0001270
*D0001271
*D0001272
*00001273
*D0001274
*D0001275
*D0001276
*D0001277
*D0001278
*00001279
*00001280
*00001281
*00001 282

Vendor Name
FASTENAL COMPANY
MEREDITH FRANTZ
FRIED BROTHERS INC
ROSALIE GALLAGHER
LORIE GAMBLE
ERIN GEIGER
KAREN GENNARO
GREG ' S AUTO & T IRE SERVI CE
INC
TRICIA E GUTMAN
GUYETTE COMMUN I CATION
INDUSTRIES CORP
BRENT A HALEY
JAMIE HUDAK
MICHELE JAMES
JOHNSON CONTROLS , INC .
SANDRA JOSEPH
JW PEPPER & SON INC
SARAH B KINZEL
LEHIGH VALLEY ACADEMY
ROOD LUCKENBILL
ALESHEA MAURER
MICHAEL D MAURO
THOMAS P MIRABELLA
MICHAEL MOHN
ANTHONY N MOYER
NCS PEARSON INC
NORTHEAST JANITOR I AL SUPPLY
LLC
LINDA PEKARIK
PITNEY BOWES RESERVE ACCOUNT
DENNIS J RAMELLA
WILLIAM SCOTT RAMSON
PAUL REILLY
COURTNEY RIDLEY
TABITHA RODRIGUEZ
LORI A ROSE
DEREK SANTIAGO

# - Payables within Check
03/08/2018 09:26:34 AM

Description Of Purchase
SUPPLIES . . . . . . . . . . . . . . . . . . . . . . . . . .
MEDICAL REIMBURSEMENT . .. . . . . . . . ...
SUPPLIES . . . . . . . . . . . . . . . .... ...... .
CONFERENCE EXPENSE . . . . . . . . . . . . . . . .
CONFERENCE EXPENSE . . . . . . . . . . . . . . . .
TUITION REIMBURSEMENT . . . . . . . . . ....
CONFERENCE ADVANCE ..... . . . . . . . . . . .
REPAIRS & MAINTENANCE OF EQU IPMENT

Description Of Purchase
CONFERENCE ADVANCE . . . . . . . . . . . . . . . .
EYE CARE INSURANCE .. .. .. .. . ...... .
GEN ERAL SUPPLI ES . . .. .. . . . . . . . . . . . .

Check Amount
80. 04d
731.30 d
1 , 684 . 93 d
192 . 71 d
187.96 d
281.48 d
285 . 00 d
4 8 . 00 d

CONFERENCE EXPENSE .... .. . .. . ..... .
TRANSPORT/TELECOMMUNICATION SVC . . .

2 1 7 . 67 d
5 , 097 . 00 d

MILEAGE REIMBURSE . . . . . . . . . . ...... .
EYE CARE INSURANCE ...... .. ... . . .. .
TU ITION REIMBURSEMENT .... .... .....
RPR & MAINT SVCS EQUIP . . . . . . . . . . .
CONFERENCE ADVANCE ....... . . . . . . . . .
SUPPLIES . . . . . . . . . . . . . . . . . . . . . . . . . .
MILEAGE REIMBURSE . . . .. . . . . . . . . . . . .
TUITION TO PA CHARTER . . . . . . . . . . . . .
TUITION REIMBURSEMENT . . . . . . . . . . . . .
MI LEAGE REIMBURSE ..... ... . . . . . . . . .
TUITION REIMBURS EMENT . . . . . . . . . . . . .
CONFERENCE ADVANCE . ...... ...... . ..
CONFERENCE EXPENSE . . . . . . . . . . .. .. . .
MI LEAGE REIMBURSEMENT . . . . .... . ... .
GENERAL SUPPLIES .... ........ ..... .
SUPPLIES .. .. . . . . . . . . . . ..... . ..... .

27 . 87 d
7 5 . 00 d
1 , 144 . 90 d
6 ,223. 60 d
195 . 00 d
284.80 d
18 . 91 d
15 , 968.50 d
6 , 25S . oo d
14 . 88 d
2 , 727 . 50 d
338.23 d
115 . 76 d
68.48 d
941.43 d
58 . 95 d

CONFERENCE ADVANCE . . . . . . . . . . . . . . .
COMMUNICATIONS ... .... .. . . . . . . . . . .
CONFERENCE EXPENSE . . . . . . . . . . . . . . .
GENERAL SUPPLIES . ..... .. .. . . .. . ..
MI LEAGE REI MBURS E .. . .. .. ... . .. ...
CONFERENCE EXPENSE .. .. ... ... . ....
CONFERENCE EXPENSE .. . ... . ........
MI LEAGE REIMBURSE . . . . . . . . . . . . . . . .
MILEAGE RE IMBURSE .. . .. ... . .......

CONFERENCE EXPENSE . .. . ...... .. .. . .
REPAIRS & MAINT BLDGS . . . . . . . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .

MILEAGE RE I MBURSE . . . . . . . . . . . . . . . . .

195 . 00 d
4,776 . 92 d
1 , 027 . 00 d
159.13 d
17.49 d
31. 62 d
192.88 d
36 . 02 d
87. 69 d

.
.
.
.
.
.
.
.
.

* Denotes Non-Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

c - Credit Card Payment
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Fund Accounting Check Summary
KEY BANK-GENFUND - From 07/01/2017 To 06/30/2018
Note: Output selection

l~ited

Check #

Vendor Name

Description Of Purchase

*D0001283
*D0001 284
*D0001285
*D0001286
*D0001287
*D000 128 8
*D0001289
*D0001290
*D0001291
*D0001292

SCHAEDLER YESCO
KAREN SCHAFFER
THE SHERWIN- WILLIAMS CO
JANE A SHINGLER
DEBORAH A SIEGFRIED
SIMPLEXGRINNELL INC
PETER SLAY
ALEXIS SOBOLE SKI
MARY ANNE STELLA
STOTZ-FATZINGER OFFICE
SUPPLY
DEIRDRE THORP
TSA CONSULTING GROUP INC
MI CHAEL UBBENS
V & C ACCESSORIES INC
BARBIE VERGAMINI
JACQUELINE R VOGEL
WEIS MARKETS INC
LAURA L WITMAN
YEAGER SUPPLY INC.
JILLIAN ZIEGLER
MARC ZIMMERMAN
EAST PENN SCHOOL DISTRICT
PROPERTY TAX REBATE
REISSUE LOST CHECK
PROPERTY TAX REFUND
PROPETY TAX REBATE

SUPPLIES ... .. ... ... .. .. .. . . . . . . . .
MILEAGE REIMBURSE . . . . . . . . . ... . ...
SUPPLIES . . . . . . . . . . . . . . . . . . . . . . .. .
TUITION REIMBURSEMENT . . . . . . .... ..
FEB MILES . . . . . .. .... .. . . . . . . . . . . .
RPR & MAINT SVCS EQUIP .... . . . . . .
CONFERENCE EXPENSE . . . . . . . . . . . ....
TU ITION REIMBURSEMENT . . . . . . . . . .. .
CONFERENCE EXPENSE . . . . . . . . . . . . . . .
GENERAL SUPPLIES ... .. .. .. . . . . . . . .

*D0001 293
*00001294
*D0001295
*D0001296
*00001297
*00001298
*D0001299
*D0001300
*00001301
*D000130 2
*D0001303
*P/R- 3/8
*VD- 37324
*VD- 37326
*VD-37327
*VD- 37329

# - Payables within Check
03/08/2018 09 :2 6 : 35 AM

facksmc

to transactions dated between 02/27/2018 and 03/12/2018

Description Of Purchase

Check Amount
4 , 509 . 59 'd
34. 06 d
121.62 d
1,44 9 . 00 d
35.32 d
1,501.02 d
14. 97 d
680 . 00 d
1 09 . 40 d
2 , 880.86d

.
.
.
.
.
.
.
.
.
.

SUPPLIES . . . . . . . . .. . . . . . .. .. . . .. .. .
OTHER PROFESSIONAL SERVICES . . . . . . .
CONFERENCE EXPENSE . . . . . . . . . . . .. . ..
SUPPLIES . . . . . . . . . . . . . . . . . . .... ... .
CONFERENCE EXPENSE . . . . . . . . . . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .
CONFERENCE EXPENSE ... .. . .. . .. . . . . .
SUPPLIES . . . . . . . . . . . . . . . . . . . . . . . . . .
EYE CARE INSURANCE . .. . . . . . . . . .... .
CONFERENCE EXPENSE . . . . . . . .... .. . . .
PAYROLL . . . . . . . . . . . . . . . . . . . . . . . . . . .
VOID 37324 ; REISSUE WITH VENDOR NA
VOID #37326; REISSUE WITH VENDOR N
VOID CK 37327; REISSUE WITH VENDOR
VOID CK 37329 ; REISSUE WITH VENDOR

CONFERENCE ADVANCE . . . . . . . . . . . . . .. .

SUPPLIES .... . . .. . . . . . . . . . . . . . . . . . .
GENERAL SUPPLIES . . . . . . . . . . . . . . . . . .

HOSPI TALIZATI ON-MARCH . . . . . . . . . . . .
VOID 37324 . . . . . . . . . . . . . . . .... ....
VO CK 37326 . . . . . . . . . .. . ... . . . .. ..
VOID CK 37327 . . . . .... . . . . .. . . . . . .
VOID CK 37329 . . .. . . .. .. . . . . . . . . . .

.
.
.
.
.

10-GENERAL FUND

6,291 , 193.61

Grand
Grand
Grand
Grand
Grand

3,525,087.35
2,671 , 981.17
94 , 125.09
0.00
6,291 , 193.61

Total
Total
Total
Total
Total

Manual Checks :
Regular Checks :
Direct Deposits:
Credit Card Payments:
All Checks
:

* Denotes Non-Negotiable Transaction
P - Prenote
d - Direct Deposit
EAST PENN SCHOOL DISTRICT

892 . 27 d
498.00 d
546.18 d
112 . 77 d
76.30 d
117.66 d
903.61d
230 . 14 d
581.96d
60 . 00 d
772. 00 d
3 , 525 , 854 . 80
-250 . 00
- 500 . 00
-1. 78
- 15.67

c - Credit Card Payment
Page 7

EXHIBIT #5

____
PSBAQ

-----....__

CONTRACT FOR PROFESSIONAL SERVICES

This Contract for Professional Services ("CONTRACT") sets forth YOUR and OUR
respective responsibilities and obligations with regard to the PROFESSIONAL
SERVICES to be provided by US to YOU. When "YOU" and "YOUR" are used in this
CONTRACT, it means the SCHOOL ENTITY that is identified below. When "WE", "US",
"PSBA" and "OUR" are used in this CONTRACT, it means the PENNSYLVANIA SCHOOL
BOARDS ASSOCIATION , whose address is 400 Bent Creek Blvd., Mechanicsburg, PA

17050-1983.
Full Legal Name of School District {or
other entity):

Term of CONTRACT:

As stated on "Appendix A" provided to and
executed by PSBA and YOU.

East Penn School District
School District's {or other entity's}
Physical Address:

PROFESSIONAL
to
SERVICES
Provided by PSBA and dates
PROFESSIONAL SERVICES
to
12rovided:

800 Pine Street
Emmaus, PA 18049

be
for
be

As stated on "Appendix A" provided to
and executed by PSBA and YOU.
School District's {or other entity's}
Mailing Address:
800 Pine Street
Emmaus, PA 18049
TERMS AND CONDITIONS

1.
CONTRACT. This CONTRACT consists of the foregoing information, these TERMS AND
CONDITIONS and Appendix A. These documents include all items necessary to describe the
services and work to be provided by PSBA. The CONTRACT documents are complementary,
and what is required by one shall be as binding as if required by all; performance by PSBA shall
be required only to the extent consistent with the Contract Documents and reasonably inferable
from them as being necessary to produce the indicated results. In the event that there is any
alleged or real conflict between any term(s) contained -in these TERMS AND CONDITIONS and
any term(s) contained in the Appendix, these TERMS AND CONDITIONS shall control.
2.

PRICE. As stated in Appendix "A."

3.

TIME OF PERFORMANCE. As stated in Appendix "A."

4.
OWNERSHIP RIGHTS . PSBA shall retain ownership rights over any submitted report,
data, or material, and any software or modifications and any associated documentation that is
designed or developed and delivered to YOU as part of the performance of the CONTRACT.
1

Except for distribution within the school entity or as set forth in Appendix A, no part of PSBA
materials may be reproduced, stored in a retrieval system or transmitted in any form or by any
means, electronic or mechanical, including photocopying , recording , or otherwise, nor shared
with other school entities, without the prior written consent of the PSBA, which consent shall not
be unreasonably w ithheld, denied or conditioned.
5.
TRADE SECRETS. The products and professional services provided by PSBA to YOU
constitute trade secrets and confidential propriety information consistent with 65 P.S. §
67.708(b)(11).
6.
COMMERCIAL INFORMATION. The materials and services provided by the PSBA
represent commercial information that is privileged and confidential. The disclosure of the
materials, oral presentations, policy reviews, or analysis expressed would cause substantial
harm to the competitive position of PSBA. The materials should not be forwarded , reproduced ,
disseminated or transmitted in any form or by any means beyond any school district personnel
without the express written consent and approval of the PSBA, which consent shall not be
unreasonably withheld, denied or conditioned, or except as may be otherwise required by law.
The written material includes information, compilations, methods techniques and processes that
provide value to the PSBA. This includes but is not limited to any board self-assessments,
superintendent evaluations, labor relation opinions , policy examples, teambui lding material,
guides, topic outlines, goal setting descriptions, board self-assessments, workshop handouts,
workshop presentations, seminar handouts, seminar presentations, electronic presentations,
electronic communication, written communication, salary schedule analysis , fiscal health
evaluations, collective bargaining fact-finding communication, arbitration support, negotiations
support, financial support, budgetary support, sample job descriptions, training packets,
reference guides, sample contracts, sample agreements , PSBA contracts, study results, graphs,
photographs, subscription descriptions, applications , permissible/non-permissible reference,
interview facilitation guidelines/procedures, evaluation tool materials and or any other written or
otherwise material provided by the PSBA. The material derives independent economic value
from not being generally known to and not be being readily ascertainable by proper means by
other persons or entities who can obtain economic value form the disclosure or use of PSBA's
materials. YOU should use all reasonable means under the circumstances to maintain the
confidentiality of the materials. The material should not be forwarded, reproduced,
disseminated or transmitted in any form or by any means to any person or entity without the
express written consent of the PSBA, which consent shall not be unreasonably withheld , denied
or conditioned.
7.
CONFIDENTIAL INFORMATION.
"Confidential Information" means all information,
materials, data, processes, procedures, methods, documentation, records, drawings, designs,
specifications, test results , evaluations , and know-how supplied by, or at the direction of, either
party to the other party in any form and whether or not marked or labeled as being confidential or
proprietary , including without limitation, the material provided as part of professional services by
PSBA to YOU. Before disclosing any Confidential Information under court order or operation of
law, the disclosing party shall provide the other party YOU shall provide PSBA with such
reasonable notice as is possible so as to allow the opportunity to object to or limit such disclosure.
The parties also agree that a violation of the covenants described in this paragraph may cause
irreparable and substantial damage and that no adequate remedy may be available at law or in
equity. As the result, any such violation may be enjoined through injunctive proceedings in
addition to any other rights and remedies available at law or in equity. A party will promptly notify
the other party if it becomes aware of any unauthorized use or disclosure of Confidential
Information of the other party and will take such action as may be reasonably necessary and
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legally permissible to terminate or remedy any unauthorized use or disclosure that results from
any act or omission of the party or any of its employees, subcontractors or agents.
8.
TERMINATION PROVISIONS. PSBA and YOU each have the right to terminate this
CONTRACT at any time and with or without cause, effective upon written notice to the other party .
PSBA shall be paid for SERVICES satisfactorily completed prior to the effective date of the
terminatio n.
9.
FORCE MAJEURE. Neither party shall be liable for any delay or failure to perform its
obligations under this Agreement (other than obligations of payment) if such delay or failure arises
from any cause(s) beyond the reasonable control of such party, including but not limited to third
party labor disputes, third party strikes, other third party labor or industrial disturbances, act of
God, floods, lightning, earthquakes, shortages of materials, rationing , utility or communication
failures, casualty, war, acts of public enemy, riots, insurrections, embargoes, blockages , actions,
restrictions, new or changed regulations or orders of any governmental agency or subdivision
thereof.
10.
CHOICE OF LAW. This CONTRACT shall be governed by and interpreted and enforced
in accordance with the laws of the Commonwealth of Pennsylvania (without regard to any conflict
of law's provisions) and the decisions of the Pennsylvania courts.
11 .
INTEGRATION . The terms set forth in this CONTRACT constitute the entire agreement
between the parties . No modifications, alterations, changes, or waiver to such terms shall be valid
or binding unless accomplished by a written amendment signed by properly authorized
representatives of both parties .
12.
LIMITATION OF LIABILITY. PSBA's liability arising out of this agreement will be limited
to refund of the price as stated in Appendix "A". In no event will PSBA be liable for any special,
consequential, incidental or indirect damages (including without limitation loss of profit) whether
or not PSBA has been advised of the possibility of such loss, however caused and on any theory
of liability arising out of this CONTRACT. This exclusion applies to any liability that may arise out
of third-party claims against YOU .
13.
SURVIVAL OF DESIGNATED PROVISIONS BEYOND TERMINATION OF CONTRACT.
Notwithstanding anything herein to the contrary, the following provisions of this CONTRACT shall
survive termination of this CONTRACT:
a.
b.
c.
d.

The Ownership Rights provisions in paragraph 4;
The Trade Secrets provisions in paragraph 5;
The Commercial Information provisions in paragraph 6;
The Confidential Information provisions in paragraph 7;

AUTHORITY. All persons signing this CONTRACT on behalf of PSBA and YOU hereby
14.
personally covenant and warrant that they are authorized to enter into this CONTRACT by the
governing body of PSBA and YOUR governing board.
15.
CONTEXT. Reference in this CONTRACT to the singular shall be meant to include
reference to the plural and vice versa . Reference in this CONTRACT to the masculine gender
shall be meant to include the female and neuter and vice versa .
HEADINGS. The headings of any Section or Paragraph hereof are for reference purposes
16.
only and shall not in any way affect the meaning or interpretation thereof.
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17.
SEVERABILITY. All agreements and covenants herein contained are severable. In the
event that any provision of this CONTRACT should be held to be unenforceable, the validity and
enforceability of the remaining provisions hereof shall not be affected thereby. Any court
construing this CONTRACT is expressly granted the authority to revise any invalid or
unenforceable provision hereof in order to render same enforceable .

Pennsylvania School Boards Association

East Penn School District

By: ~--------------------------

f\\aY' C. EO.rf\Shuw

Title : School Board President

~~~
By:

7

Title: Assistant Executive Director
of Operations and Finance

Date: _ _ _ _ _ ___
Date:
By: _____________________________

Title: School Board Secretary

Date: _ __ _ _ __
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March 1, 2018_ _ __

APPENDIX A. SEARCH SUPPORT PROGRAM

PSBA agrees to provide professional consultation and clerical services to the
East Penn School District in the selection of a new Superintendent of Schools.

This process will include five (5) phases :
Phase I:
Phase II:
Phase III:
Phase IV:
Phase V:

Planning the Search
Candidate Advertising and Applicant Administration
Screening and Selection for Interviews
Interview and Reference Checking Training at Selection
Meeting
Appointment Support

The scope of work and details of each phase are outlined in the proposal
previously submitted to the district. The Search will follow a schedule developed
by the consultant and the board of school directors, which is open to necessary
adjustments, and will continue until a superintendent is appointed.
In return for the above services, the East Penn School District shall pay
PSBA a fee as follows: $5,000 (with no additional charges or expenses, except in
the case of "extreme mailings," advertisements in regional or national publications
and travel costs for finalists).
This fee shall be divided into two (2) stages of billing commencing with an
initial billing of $2,500 at the Selection Phase and a final billing at candidate
appointment.
The board can select to add reference checks at a rate of $1,000 per finalist.
The additional fees will be added to the final billing.
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EXHIBIT #6

Carbon Lehigh Intermediate Unit #21
4210 Independence Drive
Schnecksville, PA 18078-2580

IJ

Elaine E. Eib, Ed.D.

Kimberly A . Talipan

Executive Director

Assistant to the Executive Director

facebook.com/CarbonLehighlntermediateUnit21

t# @CLIU21

610-769-4111
800-223-4821
Fax 610-769-1290
www.cliu.org

Yoummg·youtube.com/user/CarbonLehigh

CARBON LEHIGH INTERMEDIATE UNIT
MEMBER SCHOOL DISTRICT
INTERGOVERNMENTAL AGREEMENT FOR SPECIAL EDUCATION SERVICES
This Agreement is made this

12th

East Penn School District

day of

March

2018, between

("District") and the Carbon Lehigh Intermediate

Unit 21 of 4210 Independence Drive, Schnecksville, PA 18078-2580 ("IU" ). In consideration of the promises and
covenants contained in this Agreement, and intending to be legally bound, the parties agree as follows:
1.

Responsibilities of the IU
a.

During the 2018-2019 school year, the IU will maintain and operate a program of special education
services in accordance with the provisions of the Special Education Plan of the IU, as submitted to
the Pennsylvania Department of Education on or about 5/1/ 2018. Such services shall be provided
in accordance with all requirements of state and federal laws.

b.

If through the IU's referral process, a student has been identified as being in need of services
provided by the IU and for w hom the District has issued, or intends to issue, an appropriate Notice
of Recommended Educational Placement (NOREP), the IU will determine if it will accept the
student into an appropriate IU special education program and provide services.

c.

Students accepted by the IU into an IU special education program, who require related services as
per their Individualized Education Program, will receive such services through IU programming and
IU authorized personnel only.

d. School Year Special Education Services
i.

IU shall issue a revised projection of costs for special education services based on student
data as of June 30, 2018 which is an update from the estimated November 2017 Cost
Projections for the 2018-2019 school year which were based on the prior school year. This
revised projection will be provided to the District no later than the first week in September
2018.

ii.

IU will provide an invoice for Special Education Serv ices in accordance with the following
schedule:
1.

1

September 1s Invoice: Twenty-five percent (25%) of the revised Projected Special
Education Costs issued by the first week in September 2018.

2.

December 1st Invoice: Twenty-five pe rcent (25%) of the revised Projected Special
Education Costs issued by the first week in December 2018.

3.

1

February 15 h Invoice: Twenty-five percent (25%) of the Mid Year Reconciliation of
Special Education Costs based on actual student data as of the third Monday in
January 2019 issued by the third week in February.

HelPbl Chtlcl•en Lee&~
"CLIU is a service agency committed to Helping Children Learn. "
The CurUou Lclllgh Iutenuedhtle Unit is 1111 eqwtl uppurtuuity t1:uployer Ult.l dot:s not Oiscriruimtte 011 tilt: basis of ntce. oolor, religiuu. uatiorutl origin, age, Ulltrital status, sex or uou~n:ltlvmJt ltauilicap iu Kctivities,
programs or emplO)lnent practices. For information regarding civil rights or grievance procedmes, contact the Director of Special Programs and Services. Coordinator of S~tion 504 Compliance, or the Director of
H uman Resources. Coordi nator of Title IX and ADA Regulation<, at the Carbon Lehigh lnlem1ediate Unit. 4210 Independence Drive. Sclmecksville PA 18078-2580. 800-223-482!.
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CARBON LEHIGH INTERMEDIATE UNIT
MEMBER SCHOOL DISTRICT
INTERGOVERNMENTAL AGREEMENT FOR SPECIAL EDUCATION SERVICES
4. April 15th Invoice: Full amount of the calculated balance between the Mid-Year
Reconciliation of Special Education

Costs, which is based on the student data as of

the third Monday in January 2019 and the amount(s) previously invoiced year to
date under this Agreement. If the Mid-Year Reconciliation of Special Education
costs are less than the amount(s) previously invoiced under this Agreement, there
will be no amount invoiced on or by April15, 2019. No refunds will be issued until
the final reconciliation is complete .
5. July 31st Invoice/ Refund Statement: Final Reconciliation of Costs for Special
Education Services based on actual student data as of June 30, 2019. If the Final
Reconciliation of Special Education costs exceed the total amount(s) invoiced
under this Agreement, the IU will include an invoice for the balance owed by the
District with the Final Recon ciliation Statement. If the Final Reconciliation of
Special Education costs are less than the amount(s) previously invoiced and paid by
the District under thi s Agreement, the IU will refund the overpayment to the
District by September 1, 2019.
e. School Year S.I.T.E.S Programs
i.

IU will invoice District ninety dollars ($90) for each day that a client enrolled in a S.I.T.E.S
program is absent.

ii. The IU will only accept a District's withdrawal of a client from a S.I.T.E.S program after a
client has been absent for five or more consecutive days due to hospitalization,
incarceration or suspension. The date of withdrawal will revert to the last date of
attendance prior to an absence of this manner.
iii.

IU will issue District an invoice for client absences on the following schedule:

1.

December 15th Invoice: an invoice will be issued for client absence(s) occurring
between the first day of school and November 30th:

2.

Ma rch 15th Invoice: an invoice will be issued for client absence(s) occurring
between December 1st and February 28th.

3.

July 31st Invoice: an invoice will be issued for client absence(s) occurring between
March 1st and June 30th.

f.

Summer Services (Summer 2019)
i.

IU will invoice the District for Summer Services by September 30, 2019.

ii.

IU will calculate Summer Services cost for all summer programs based on student
membership, regardless of students' attendance, established on the final student
enrollment roster which is to be confirmed by the District no later than June 1st.

iii.

If the District does not explicitly confirm the student enrollment roster by June 1st, the IU
will consider the student enrollment roster verified and final f or student membership.

iv. The only allowable roster changes after June 1st are for students who enter or withdraw
from the District after the June 1st confirmation. If an allowable roster change occurs the
District will be invoiced on the prorated time period for membership. An allowable roster
change will only become effective on the date the District notifies the IU of the change in
writing. If no written notificatio n is received regarding an allowable roster change the
District will be invoiced for student membership for the entire summer period.
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g.

S.I.T.E.S Summer Services
i.

IU will invoice District ninety dollars ($90) for each day that a client enrolled in a Summer
S.I.T.E.S program is absent.

ii. The IU will only accept a District's withdrawal of a client from a Summer S.I.T.E.S program
after a client has been absent for five or more consecutive days due to hospitalization,
incarceration, or suspension . The date of withdrawal will revert to the last date of
attendance prior to an absence of this manner.
iii.
h.

1305 and 1306 Students
i.

2.

IU will invoice the District for S.I.T.E.S Summer Services by September 30, 2019.
IU will bill the host district for services provided to 1305 or 1306 identified students.

Responsibilities of the District
a.

District will comply with the IU's student referral process including providing or completing all
required student documentation for a student enrollment into an IU program or service.

b.

District agrees that it will only utilize IU authorized personnel for related services for students

c.

District agrees to pay the IU for all programs and services as invoiced per the above schedule.

d.

District agrees to pay the IU invoice within 90 days of the date the invoice was sent to the District.

e.

District agrees that upon the receipt of the end of year reconciliation data verification that it will

accepted into an IU special education program who require such related services as per their IEP.

confirm the accuracy of the data within 30 calendar days of receipt. The IU will send the end of
year reconciliation data verification by May 15, 2019.
f.

District agrees that it will not challenge an invoice due to data accuracy after 30 calendar days

g.

District agrees to pay ninety dollars ($90) for each day that a client enrolled in a S.I.T.E.S program

following the issuance of the final reconciliation statement issued by July 31, 2019.
or a Summer S.I.T.E.S program is absent.
i.

District agrees it will only withdraw a client from a S.I.T.E.S program after a client has been
absent for five or more consecutive days due to hospitalization, incarceration, or
suspension. The date of withdrawal will revert to the last date of attendance prior to an
absence of this manner.

h.

District will confirm the final student enrollment roster for all Summer Services no later than June
1st. The District will submit all allowable changes to the roster to the IU Special Programs and
Services designee, in writing, and will only become effective on the date notification is received. If
the District does not explicitly confirm the student enrollment roster by June 1st, the IU will
consider the student enrollment roster verified and final for student membership.
i. The only allowable roster changes after June 1st are for students who enter or withdraw
from the District after the June 1st confirmation. If an allowable roster change occurs the
District will be invoiced on the prorated time period for membership. An allowable roster
change will only become effective on the date the District notifies the IU of the change in
writing. If no written notification is received regarding an allowable roster change the
District will be invoiced for student membership for the entire summer period.

3.

District agrees to indemnify and hold harmless IU and its officers, agents and employees against all liability,
losses and costs imposed on IU, including attorney fees, attributable to acts or omissions of District arising
out of the conduct and/or responsibilities to be carried out by District under this agreement with the
understanding that nothing herein shall be construed to waive the immunities or expand the limitations on
liability granted to District under state law. IU agrees to indemnify and hold harmless District and its
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officers, agents and employees against all liability, losses and costs, imposed on District, including attorney
fees, attributable to acts or omissions of IU arising out of the conduct and/or responsibilities to be carried
out by IU under this agreement with the understanding that nothing herein shall be construed to wa ive the
immunities or expand the limitations on liability granted to IU under state law.

District: East Penn School District
By:

-----------------------------------------

Printed/Typed Name: -=D...:...r.:....:M.:..:.:..:ic:....:h-=.ae=I~S-=c.:..:.hi:....:ld;;.;e:.:..r_ _ _ _ _ __
Superintendent
Date: _______

Carbon Lehigh Intermediate Unit #21
By: - - - - - - - - - - - - - - - - - - - - -

Dr. Elaine E. Eib, Executive Director
Date: - - - - - --
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(ATTACHMENT A)
NOTICE OF ADOPTION OF
POLICIES, PROCEDURES AND USE OF FUNDS
BY SCHOOL DISTRICT

The East Penn

School District hereby gives notice of its adoption of the Carbon Lehigh

Intermediate Unit's policies and procedures under the federal requirements of 34 CFR PART
300

1
•

A copy of the policies and procedures are maintained for review in the administrative

offices. The IU-adopted policies and procedures are implemented to fulfi ll the requirements of
22 PA Code Chapter 14 and the regulatory requirements under the Individuals with Disabilities
Education Act - Part B. The Subgrantee has in effect policies and procedures whereby the SEA
may, through coiTective action for failure to comply with Part B of the act, exercise its general
supervisory authority to withhold all direct or indirect subsidies for special education and related
services provided by the SEA to public agencies with the responsibility to offer a free
appropriate public education to eligible children.

(20 U.S.C. Section 1412 (1 1), 34 C.F.R.

Section 300.151, and 34 C.F.R. Section 300.608).

Signature of Superintendent of the School District

Date

1

Federal requirements including, but not limited to:
•
•
•
•
•
•

§300.101-§300.123 FAPE Requirements, LRE, Add itional Eligibility Requirements
§300.145-§300.148 Children with Disab ilities in Private Schools Placed or Referred by Public Agencies
§300.154 Parental Consent to Access Public Benefits or Insurance
§300.200-§300.226 Local Educational Agency Eligibility
§300.229 Disciplinary information
§300.300-§300.536 Evaluations, Eligibility Determinations, lEP and Educational Placements, Procedural Safeguards,
and Discipline Procedures
• §300.6 10-§300.624 Confidentiality ofinformation
March 2013

EXHIBIT #7

EAST PENN SCHOOL DISTRICT
800 Pine Street
Emmaus, PA 18049
PROPOSAL
Submitted by

For
Elevator and Lift Service Agreement
This proposal is submitted in accordance with your invitation to submit proposals for the "Elevator and Lift
Service Agreement".
Having carefully examined the site and various conditions affecting the work, the undersigned hereby
agrees to furnish all materials, equipment and perform all labor necessary to complete the requirements
in strict accordance with the Contract.
The undersigned agrees that the Contract Documents shall consist of the General Requirements,
Specifications, completed proposal, and executed District purchase order.
The undersigned further agrees to complete the work in accordance with specifications, unless further
amended by the District.
The undersigned further certifies that ( 1) the proposal is genuine and is not sham, collusive or fraudulent;
(2) the proposal is not made in the interest or behalf of any person other than the undersigned; (3)
otherwise, to secure any advantage over any other Company.
EAST PENN SCHOOL DISTRICT

This is a three (3) year contract commencing July 1, 2018 and expiring on June 30, 2021 . A separate
purchase order must be executed for each year of the contract including any extension term(s). This
contract may be extended for up to two (2) additional one (1) one year terms at the sole discretion of the
District under the same terms and conditions of the contract and at the same Contract Price proposed by
the Company for the 2020-2021 year provided the District gives written notice to the Company sixty (60)
days prior to the expiration of the contract or any extension thereto. The District reserves the right to
terminate this contact at any time, including the extended term(s), should the Company fail to conform or
comply with the terms or conditions of the contract.
The district has the right to accept or reject all or any portion of all proposals submitted, to waive any
irregularities, and to make the award considered in the best interest of the district.
1) Contract Price for 2018-19 $ _

__;,~;("-'1+1 ""0.....
00=--·_..0.._,
· (._.)' - - - - - -- -

2) Contract Price for 2019-20 $_

__;Q. : .:. . .~. .l+t--~.Y-...Y.l.,..,0,_,•._,(....._).....
0'------ - --

3) Contract Price for 2020-21

$._~a~
l,'-"'8.;,p..-fY-...J.,j8_.._'t~~-----

----~----------~ro~t~al~c~o~nr.tffi~c~t~P~rlc~e~f'-o~rt~hr=e~e~y~ea~r-s~$~b~'~bhn8~.~~~H--------------------------------=-~,------~-----------
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This proposal is subject to all terms of the contract, and we hereby agree to furnish all materials and
equ1pment as we may be required at the prices or price as stated.

(IND IVIDUAL PRINCIPAL)
_ _ __ _ _ _ _ _ _ _ _ (Seal)
Signature of Individual
Trading and doing business as

WITN ESS:

*********************************************************************************

(PARTNERSHIP PRINCIPAL)
WITN ESS :
Name of Partnership
By:_ _ _ __ _ _ _ _ _ _(Seal)
Partner
By:_ _ _ _ _ _ __ __ _( Seal)
Partner
By:_ _ _ _ _ _ _ _ _ _ _( Seal )
Partner
By:_ _ _ _ _ _ _ _ _ __
Partner

(Seal)

*********************************************************************************

ATTEST:

B~~

(Sec:~

(CORPORATE SEAL)

Contact Name

Title

s C\ .;?.s= \~ \D.'"'~ s\-

Address

\

~\..t. ~~ \ ~
c__.O-V'r l-t{l.)l"\.

Phone

Email

c_-.,\._r,

fr"\C>.:')'\~'1~\\::r·u.pp

NON-COLLUSION AFFIDAVIT OF CONTRACTOR
State of
County of
(Name)
lam

----=l=.ce:: . .~:.').:. .1--f")L..Lb
: _ _ _ _ __ __ _ _ _ _ _ _ _ _ __
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of

1'1
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being first duly sworn, states that:
(owner, partner, office, representative agent)
(Company),

The bidder that has submitted that attached Bid.

I state that:

1. The price(s) and amount of this bid have been arrived at independently and without
consultation , communication or agreement with any other contractor, bidder or potential
bidder.

2. Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor
approximate amount of this bid, have been disclosed to any other firm or person who is a
bidder or potential bidder, and they will not be disclosed before bid opening.

3. No attempt has been made or will be made to induce any firm or person to refrain from bidding
on this contract, or to submit a bid higher than this bid, or to submit any intentionally high or
noncompetitive bid or other form of complementary bid.

4. The bid of my firm is made in good faith and not pursuant to any agreement or discussion
with, or inducement from, any firm or person to submit a complementary or other
noncompetitive bid.

s.

t~ySSel~kr upp Elevet+or

(nameoffirm), itsaffiliates,
subsidiaries, officers, directors and employees are not under investigation by any
governmental agency, and have not in the last three years been convicted or found liable for
any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion
with respect to bidding on any public contract, except as follows (explain any exceptions)

I state that

+-h~ ssev: l:rveo [ Iev.:cf0'

(name of

firm) understands and ackowledges th'at the above representations are material and important, and
will be rel ied on by East Penn School District in awarding the contract(s ) for which this bid is
submitted. I understand and my firm understands that any misstatement in this affidavit is and sha ll
be treated as fraudulent concealment form East Penn School District of the true facts relating to the
submission of bids for this contract.

; ? .. .

l.AUili/1.#1

'I ~

w~ thyJ,ic'nkrd·f f
i

(Signature, Name &Company Position)

Subscribed and sworn to before me this

BY:

~ vne-r(/")--\

TITLE: _ _....:...A_;__
c _c.
__;
'
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C #of-e

I Lf~

day of

~

____t_f(?
....:._:_.a.::. . : . . "_____,'-8'\-,.._~:lc::.!=
_; =---------------

.:._
U --.:
L:J
_-

0 :::.....
·

Commonwealth of PA
County of Lehigh

COMMONWEALTH OF PENNSYLVANIA
NOTARIAL SEAL

lram Ahmed, Notary Public
South Whitehall Twp . Lehigh County
My Commission Expires Aug. 8, 2020
MEMBER. PENNSYL,;.:,tA ~.S 5 ::J:rATION OF NOTAiliES

Gold Service Agreement

Purchaser:

EAST PENN SCHOOL DISTRICT
800 PINE STREET
EMMAUS, PA 18049

Hereinafter referred to as "Purchaser", "you", and "your".

By:

ThyssenKrupp Elevator Corporation
5925 Tilghman St Ste 100
Al lentown , PA 18104
Phone : 610-366-0161
Fax: 866-768-9006
www.thyssen kruppelevator. com

Hereinafter referred to as "ThyssenKrupp Elevator Corporation", "ThyssenKrupp Elevator", "we", "us" and "our".

GOLD SERVICE AGREEMENT
ThyssenKrupp Elevator agrees to maintain Purchaser's elevator equipment described below in accordance with this
agreement. We will endeavor to provide a comprehensive maintenance program designed to protect your investment and
maximize the performance, safety, and life span of the elevator equipment to be maintained.

Equipment To Be Maintained
Building Name

Building Location

Manufacturer

UnltiD

#Of Stops

ALBURTIS ELEMENTARY
SCHOOL

222 W. THIRD ST

Schindler

Type Of Unit
Hydraulic

ALBURTIS
ELEMENTARY

3

LI NCOLN ELEMENTARY
SCHOOL

233 SEEM ST.

Otis

Hydraulic

LINCOLN
ELEMENTARY

3

WESCOSVILLE
ELEMENTARY SCHOOL

1064 LI BERTY LN.

Otis

Hydraulic

WESCOSVILLE
ELEMENTARY
SCHOOL

2

JEFFERSON ELEMENTARY
SCHOOL

520 ELM ST.

Otis

Hydraulic

JEFFERSON
ELEMENTARY
SCHOOL

3

MACUNGIE ELEMENTARY
SCHOOL

4062 BROOKSIDE RD.

American
Crescent

Hydraulic

MACUNGIE
ELEMENTARY
SCHOOL-#1

2

MACUNGIE ELEMENTARY
SCHOOL

4062 BROOKSIDE RD.

American
Crescent

Hydraulic

MACUNGIE
ELEMENTARY
SCHOOL-#2

2
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SHOEMAKER
ELEMENTARY SCHOOL

4068 N. FAIRVIEW ST

Otis

Hydrau lic

SHOEMAKER
ELEMENTARY
SCHOOL-#1

2

SHOEMAKER
ELEMENTARY SCHOOL

4068 N. FAIRVIEW ST

Otis

Hydraulic

SHOEMAKER
ELEMENTARY
SCHOOL-#2

3

SHOEMAKER
ELEMENTARY SCHOOL

4068 N. FAIRVIEW ST

Wheelovator

Residential /
Chairlift

SHOEMAKER
ELEMENTARY
SCHOOL-WCL

2

WILLOW LANE
ELEMENTARY SCHOOL

6135 SAUERKRAUT LANE

Otis

Hydraulic

WILLOW LANE
ELEMENTARY
SCHOOL

3

EYER MIDDLE SCHOOL

5616 BUCKEYE ROAD

Otis

Hydraulic

EYER MIDDLE
SCHOOL-#1

2

EYER MIDDLE SCHOOL

5616 BUCKEYE ROAD

Otis

Hydraulic

EYER MIDDLE
SCHOOL-#2

3

EYER MIDDLE SCHOOL

5616 BUCKEYE ROAD

Garaventa

Residential/
Chairlift

EYER MIDDLE
SCHOOL-WCL

2

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE .

Dover

Hydraulic

EMMAUS HIGH
SCHOOL-F&H

3

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE .

Matot

Dumbwaiter

EMMAUS HIGH
SCHOOL-KIT

2

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE.

Other

Dumbwaiter

EMMAUS HIGH
SCHOOL-K

2

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE.

Dover

Hydraulic

EMMAUS HIGH
~CHOOL-ADM I N

2

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE.

Dover

Hydraulic

EMMAUS HIGH
SCHOOL-A
FRONT

2

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE .

Dover

Hydraulic

EMMAUS HIGH
SCHOOL-S

3

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE.

Dover

Hydraulic

EMMAUS HIGH
SCHOOL-A
BACK

2

EMMAUS HIGH SCHOOL

500 MACUNGI E AVE .

Dover

Hydraulic

EMMAUS HIGH
SCHOOL-C

3

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE .

TKE

Hydraulic

EMMAUS HIGH
SCHOOL-L

3

EMMAUS HIGH SCHOOL

500 MACUNGIE AVE .

Other

Residential/
Chairlift

EMMAUS HIGH
SCHOOL-WCL

2

LOWER MACUNGIE
MIDDLE SCHOOL

6299 LOWER MACUNGIE
RD

Schindler

LOWER
MACUNGIE
MIDDLE

2

Hydraulic

~·
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SCHOOL-#1
LOWER MACUNGI E
MIDDLE SCHOOL

6299 LOWER MACUNGI E
RD.

Schindler

Hydraulic

LOWER
MACUNGIE
MIDDLE
SCHOOL-#2

3
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Preventative Maintenance Program
We will service your equipment described in this agreement on a regularly scheduled basis. These service visits will be
performed during normal business working days and hours, which are defined as Monday through Friday, 7:00AM to 3:30
PM (except scheduled holidays). All work performed before or after normal business working days and hours shall be
considered "Overtime".

ThyssenKrupp Elevator will perform the following services:

o
o
o
o
o
o
o

Examine your elevator equipment for optimum operation. Our examination , lubrication and adjustment will
cover the following components of your elevator system:
Control and landing positioning systems
Signal fixtures
Machines , drives, motors, governors, sheaves, and wire ropes
Power units, pumps, valves, and jacks
Car and hoistway door operating devices and door protection equipment
Loadweighers , car frames and platforms, and counterweights
Safety mechanisms
Lubricate equipment for smooth and efficient performance
Adjust elevator parts and components to maximize performance and safe operation

Full Coverage Parts Repair and Replacement
ThyssenKrupp Elevator will provide full coverage parts repair and/or replacement for all components worn due to normal
wear, unless specifically excluded in the "Items Not Covered" or "Other Conditions" provisions herein . We maintain a
co mprehensive parts inventory to support our field operations. All replacement parts used in your equipment will be new
or refurbished to meet the quality standards of ThyssenKrupp Elevator. Most specialized parts are available within 24
hours, seven days a week. We will relamp all signals as required (du ring regularly scheduled visits).
Maintenance Control Program
ThyssenKrupp Elevator performs service in accordance with A 17.1 - 2010 I CSA B44-1 0. Section 8.6 of the code requires
the unit owner to have a Maintenance Control Program (MCP), ThyssenKrupp's MCP meets or exceeds all requirements
outlined in Section 8.6. The Maintenance Control Program includes ThyssenKrupp Elevator's Maintenance Tasks &
Records documentation which shall be used to record all maintenance, repairs , replacements and tests performed on the
equipment and is provided with each unit as required by code. ThyssenKrupp Elevator also provides per Section 8.6 of the
code, a maintenance tasks procedures manual with each unit; TKE calls this manual th e BEEP Manual , or Basic Elevator,
Escalator Procedures Manual. We do not perform any tests unless such tests are specifically listed as included elsewhere
in this agreement.
Quality Assurance
To help increase elevator performance and decrease downtime, our technicians utilize the latest industry methods and
technology available to us for your speci fic brand of elevator. They will be equipped with our tools, documentation and
knowledge to troubleshoot your unique system , as well as access to a comprehensive parts replacement inventory
system.

Behind our technicians is a team devoted to elevator excellence . Te chnicians are supported around the clock by a team
of engineers and field support experts. Our North American technical support facilities continuously research
advancements in the industry and in your equipment. Also , our internal quality control program ensures optimum and
reliable operation of your elevator equipment.
To assure that quality standards are being maintained , we may conduct periodic field quality audit surveys. Your
TK 11 I·
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dedicated ThyssenKrupp Elevator representative will be available to discuss your elevator needs with you in all aspects
of service and modernization. In addition, you may receive recommendations for upgrades that will also provide you with
budget options designed to enhance the appearance, performance and safety of or meet Code requirements for your
equipment over time .
Service Requests During Nonnal Working Days and Hours
Service requests are defined as any request for dispatch of our technician to the location of the equipment covered in this
agreement from one or more of th e following: you or your representative , the building or building's representative,
emergency personnel, and/or passengers through the elevator's communication device and/or from Vista Remote
Monitoring through the elevator's communication line. Service requests include minor adjustments and response to
emergency entrapments that ca n be accomplished in two hours or less (excluding travel time) and do not include
regularly scheduled maintenance visits.
We will respond to service requests during normal business working days and hours, as defined above, at no additional
charge.
Overtime Service Requests
On all overtime service requests , you will be responsible for all labor costs including travel time, travel expenses, and time
spent on th e job. Such costs will be invoiced at our standard overtime billing rates . Overtime service requests are
performed before or after normal business working days and hours.
Cloud Based Remote Monitoring Service
thyssenkrupp Elevator reserves the right to install new remote-monitoring devices on your elevators (each a "Device").
Each Device collects elevator signal output (i.e., cycle counters, event counters) (the "Raw Data") and transfers it into our
cloud-based loT (Internet of Things). The data is then analyzed by us to assist thyssenkrupp in anticipating maintenance
needs on your equipment. Purchaser authorizes thyssenkrupp to install the Devices and, upon termination of the service
agreement, to remove them from the premises if we elect to do so. thyssenkrupp shall be the sole owner of the Devices
and the data communicated to us. The Devices shall not become fixtures, and are intended to reside where they are
installed and should not be accessed, tampered with, or relocated . thyssenkrupp may remove the Devices and cease
all data collection and analysis at any time. If the service agreement between thyssenkrupp and Purchaser is terminated
for any reason, thyssenkrupp will automatically deactivate the data collection, terminate the device software and destroy
all raw data previously received. The Devices installed by thyssenkrupp contain trade secrets belonging to us, and are
installed for the use and benefit of our personnel only. Purchaser agrees not to permit Purchaser personnel or any third
parties to use, access, copy, or reverse engineer the Devices.
0 Service History Website:
This agreement includes Premium access to ThyssenKrupp Elevator's website in accordance with the following terms and
conditions. During the term of this Agreement, ThyssenKrupp Elevator agrees to provide Purchaser with a user name and password to
ThyssenKrupp Elevator's website for access to maintenance and service cal l data generated following the effective date of this
Agreement. Purchaser shall, at its sole cost, provide and ensure the functioning integrity of its own hardware, software and internet
connection necessary to access the website. By executing this Agreement, Purchaser acknowledges that any work performed by
ThyssenKrupp Elevator modernization and/or construction personnel may not be included or accessible on the website. ThyssenKrupp
Elevator reserves the right to restrict access to the website if any of Purchaser's accounts with ThyssenKrupp Elevator has an
outstanding unpaid balance greater than 30 days or in the event of anticipated or pending litigation of any kind.
THE WEBSITE IS PROVIDED TO CUSTOMER "AS IS" AND WITH ALL FAULTS AND DEFECTS WITHOUT WARRANTY OF ANY
KIND. TO THE FULLEST EXTENT PERMITTED BY APPLICABLE LAW, THYSSENKRUPP ELEVATOR EXPRESSLY DISCLAIMS
ALL WARRANTIES. WHETHER EXPRESS, IMPLIED, STATUTORY OR OTHERWISE WITH RESPECT TO THE WEBSITE
INCLUDING ALL IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TILE AND
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NON-INFRINGEMENT, AND WARRANTIES THAT MAY ARISE OUT OF COURSE OF DEALING, COURSE OF PERFORMANCE ,
USAGE OR TRADE PRACTICE. WITHOUT LIMITATION TO THE FOREGOING, THYSSENKRUPP ELEVATOR PROVIDES NO
WARRANTY OR UNDERTAKING, AND MAKES NO REPRESENTATION OF ANY KIND THAT THE CP WILL BE ACCESSIBLE TO
CUSTOMER, ACHIEVE ANY INTENDED RESULTS, MEET CUSTOMER'S REQUIREMENTS, OPERATE WITHOUT INTERRUPTION,
MEET ANY PERFORMANCE OR RELIABILITY STANDARDS OR BE ERROR FREE OR THAT ANY ERRORS OR DEFECTS CAN OR
WILL BE CORRECTED. TO THE FULLEST EXTENT PERMITTED BY APPLICABLE LAW IN NO EVENT WILL THYSSENKRUPP
ELEVATOR OR ITS AFFILIATES, BE LIABLE TO THE CUSTOMER OR ANY THIRD PARTY FOR ANY USE, INTERRUPTION,
DELAY OR INABILITY TO USE THE WIEBSITE OR FOR THE ACT OF ANY THIRD PARTY INCLUDING THE INCORPORATION OF A
VIRUS, SPYWARE OR ANY OTHER MALICIOUS PROGRAMS.
Q ThyssenKrupp Communications® (Check box if included)
ThyssenKrupp Communications is ThyssenKrupp Elevator's 24-hour telephone monitoring and emergency call service.
Our representatives are trained to handle elevator calls and they can assess the situation and quickly dispatch a
technician when necessary. If needed, they can stay on the line to reassure a stranded passenger that help is on the way.
ThyssenKrupp Communications maintains digital recordings and computerized records of the time, date, and location of
calls received and action taken for the benefit of passengers and building owners . Special considerations regarding
ThyssenKrupp Communications are set forth below.

Through its centralized ThyssenKrupp Communications call center, ThyssenKrupp Elevator will provide 7 days per week,
24 hours per day, 365 days per year dispatching service for calls placed by Purchaser after normal business working days
and hours to the local ThyssenKrupp Elevator branch office and telephone monitoring on all elevator(s) maintained under
this Agreement that have operational telephone equipment capable of placing a call to that call center. Depending on the
nature of the call and circumstances, ThyssenKrupp Elevator's operators can call one or more of the following: Purchaser's
Designated Contacts set forth in Section 2 below; Local Emergency Services at phone numbers provided by Purchaser in
Section 3 below; and/or a local ThyssenKrupp Elevator service technician to be dispatched to the location of the
equipment.
Purchaser hereby acknowledges that as a condition precedent to ThyssenKrupp Elevator's placement of calls to
Purchaser's Designated Contacts and any Local Emergency Services under this Agreement, Purchaser must first
complete Sections 1 and 2 below. Purchaser further acknowledges that it is Purchaser's sole responsibility to advise
Thyssen Krupp Elevator immediately in writing of any changes to the information contained in those two (2) sections during
the term of this Agreement. Purchaser acknowledges that no revision to that information will be made without
ThyssenKrupp Elevator first receiving such request in writing from Purchaser's authorized representative.
Under those circumstances where ThyssenKrupp Elevator is unable to reach Purchaser's Designated Contacts set forth in
Section 2 below. Purchaser hereby gives ThyssenKrupp Elevator express permission to dispatch a ThyssenKrupp
Elevator servi ce technician to th e location of the equipment at Purchaser's expense in accordance with ThyssenKrupp
Elevator's applicable billing rates. Purchaser further agrees that ThyssenKrupp Elevator does not assume any duty or
responsibility to advise any caller, regardless of his or her locati on within or outside the elevator, to take or not take any
specific action resulting from a medical or other emergency or any other situation including, but not limited to, entrapment
of persons, evacuation, repair or return to service of any equipment.
In the event that a ThyssenKrupp Elevator call center operator perceives that a call from within the elevator constitutes a
medical or other emergency, Purchaser hereby gives ThyssenKrupp Elevator th e express permission to call Local
Emergency Services at the telephone numbers provided by the Purchaser in Section 3 below at ThyssenKrupp Elevator's
sole discretion . Under those circumstances , Purchaser agrees to pay all related charges for services provided by any
Local Emergency Services in response to that call. Purchaser agrees that ThyssenKrupp Elevator shall not be responsible
for ensuring an appropriate (or any) response by Local Emergency Services to that call.
None of th e services described anywhere in this Agreement includes maintenance of any type or kind of the Purchaser's
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telephone or other communication equipment. The Purchaser retains possession and control of its telephone and other
communication equipment and is responsible for ensuring uninterrupted operation of that equipment so that it is capable of
placing a call to ThyssenKrupp Communication's call center.
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ThyssenKrupp Communications Contact Information -To Be Completed by Purchaser
Section 1, Elevator Detail:
Total number of elevators in Building :

Elevator
#

Elevator Telephone Number including
Area Code

Elevator
#

Elevator Telephone Nu
Area Code

ng

Section 2, Purchaser Designated Contacts:
In the event of an emergency, or perceived emergency affecting the equipment covered by this Agreement, the Purchaser designates the following as
its decision-making contacts·

Contact Name

Title

Primary Telephone #

Secondary Telephone #

1

2
3
Section 3, Local Emergency Services Contact Information:
Phone # for Local Police Department:
(
~----~----------------Phone # for Local Fire Department:
Section 4, Purchaser's Special Instructions:
The following are special instructions provided by Purchasers with respect to the information supplied above :

[SJ Periodic Safety Testing (Check box if included)
ThyssenKrupp Elevator will test your equipment in accordance with those periodic testing requirements as outlined in the
American National Safety Code for Elevators and Escalators, ANSI A 17.1 , which are in effect at the time this agreement is
executed. In the event that the state . city or local governing authority in which the equipment is located has adopted
different requirements, ThyssenKrupp Elevator will test your equipment in accordance with those periodic testing
requirements in effect at the time this agreement is executed. You agree to pay for any costs of the inspector and/or
inspection fees . Special Considerations regarding periodic safety testing are set forth below.

Eh~,,ator

Maintenance

Ayre~.:t'ient
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Prod yet Information

You agree to provide ThyssenKrupp Elevator with current wiring diagrams that reflect all changes, parts catalogs, and
maintenance instructions for the equipment covered by this agreement (exception : we will supply all of the above for new
ThyssenKrupp elevators at no additional cost). You agree to authorize us to produce single copies of any programmable
device(s) used in the equipment for the purpose of archival back-up of the software embodied therein. These items will
remain your property.
~
You agree to instruct or warn passengers in the proper use of the equipment and to keep the equipment under continued
surveillance by competent personnel to detect irregularities between elevator examinations. You agree to immediately
report any condition that may indicate the need for correction before the next regular examination. You agree to
immediately shut down the equipment upon manifestation of any irregularities in either the operation or the appearance of
the equipment, to immediately notify us, and to keep the equipment shut down until the completion of any repairs . You
agree to give us immediate verbal notice and written notice within ten (1 0) days after any occurrence or accident in or
about the elevator. You agree to provide our personnel with a safe place to work. You agree to provide a suitable
machine room, including secured doors, waterproofing, lighting, ventilation , and appropriate air temperature control to
maintain that room at a temperature between 50°F and 90°F. You also agree to maintain the elevator pit in a dry
condition at all times. Should water or other liquids become present, you will contract with others for removal and the
proper handling of such liquids. We reserve the right to discontinue work in the building whenever, in our sole opinion, our
personnel do not have a safe place to work. You also agree that if ThyssenKrupp Elevator's inspection of a piece of
equipment serviced under this agreement reveals an operational problem which, in ThyssenKrupp Elevator's sole
judgment, jeopardizes the safety of the riding public, ThyssenKrupp Elevator may shut down the equipment until such
time as the operational problem is resolved. In that event, ThyssenKrupp Elevator will immediately advise you in writing of
such action , the reason for such action, and whether any proposed solution is covered by the terms of this agreement.

Q!b.ru
You agree not to permit others to make alterations, additions, adjustments , or repairs or replace any component or part of
the equipment during the term of this agreement. You agree to accept our judgment as to the means and methods
employed by us for any corrective work under this agreement. Since ThyssenKrupp Elevator's top priority is the
satisfaction of its customers, if you should have any concern(s) with the means and methods used to maintain or repair
the equipment covered under this agreement, you agree to provide us with written notice of that concern and give us
thirty (30) days to respond either in writing or commence action to appropriately resolve it.

In the event of the sale, lease or other transfer of the ownership or management of the premises in which the elevator(s)
or equipment described herein are located, you agree to see that such transferee is made aware of this agreement and
agrees to assume and/or be bound by the conditions hereof for the balance of the unexpired term of this agreement.
Should the transferee fail to assume this agreement, you shall remain liable for all unpaid amounts, including those owed
for the balance of the current unexpired term of this agreement.
In considerati on of ThyssenKrupp Elevator performing the services herein specified, you expressly agree, to the fullest
extent permitted by law , to indemnify . defend, save harmless, discharge , release and forever acquit ThyssenKrupp
Elevator Corporation , our employees, officers, agents, affiliates, and subsidiaries from and against any and all claims ,
demands, suits, and proceedings brought against ThyssenKrupp Elevator, our employees , officers, agents, affiliates and
subsidiaries for loss , property damage (including damage to the equipment which is the subject matter of this agreement),
personal injury or death that are alleged to have been caused by the Purchaser or any others in connection with the
presence, use , misuse, maintenance , installation , removal, manufacture, design , operation or condition of the equipment
covered by this agreement, or the associated areas surrounding such equipment. Your duty to indemnify does not apply
to the extent that the loss, property damage (including damage to the equipment which is the subject matter of this
agreement), personal injury or death is determined to be caused by or resulting from the negligence of ThyssenKrupp
Elevator and/or our employees. You recognize that your obligation to ThyssenKrupp Elevator under this clause includes
=lc·~a tor

n< '' ''

ta ,ntonanc~.:

... yrr.•,;;fnert

Gold Service Agreement

payment of all attorney's fees , court costs, judgments, settlements, interest and any other expenses of litigation arising
out of such claims or lawsuits .
Insurance
You expressly agree to name ThyssenKru pp Elevator Corporation along with its officers , agents, affiliates and
subsidiaries as additional insureds in your liability and any excess (umbrella) liability insurance policy(ies). Such
insurance must insure ThyssenKrupp Elevator Corporation, along with its officers, agents , affiliates and subsidiaries for
those claims and/or losses referenced in the above paragraph , and for claims and/or or losses arising from the sole
negligence or responsibility of ThyssenKrupp Elevator Corporation and/or its officers, agents, affiliates and subsidiaries.
Such insurance must specify that its coverage is primary and non-contributory. You hereby waive the right of subrogation.
Items Not Covered
We do not cover cosmetic, construction , or ancillary components of the elevator system, including the finishing, repairing,
or replacement of the cab enclosure, ceiling frames, panels, and/or fixtures, hoistway door panels, door frames, swing
door hinges and closing devices, sills, car flooring , floor covering, lighting fixtures , ceiling light bulbs and tubes, main line
power switches, breaker(s) , feeders to controller, below ground or unexposed hydraulic elevator system, including but
not limited to , jack cylinder, piston, PVC or other protective material; below ground or unexposed piping , alignment of
elevator guide rails , smoke and fire sensors, fire service reports, all communication and entertainment devices, security
systems not installed by us, batteries for emergency lighting and emergency lowering, air conditioners, heaters ,
ventilation fans , pit pumps and all other items as set forth and excluded in this agreement.
Other Conditions
With the passage of time , equipment technology and designs will change. If any part or component of your equipment
covered under this agreement cannot, in our sole opinion, be safely repaired and is no longer stocked and readily
available from either the original equipment manufacturer or an aftermarket source , that part or component shall be
considered obsolete. You will be responsible for all charges associated with replacing that obsolete part or component as
well as all charges required to ensure that the rema inder of the equipment is functionally compatible with that
replacement part or component. In addition, we will not be required to make any changes or recommendations in the
existing design or function of the unit(s) nor will we be obligated to install new attachments or parts upon the equipment
as recommended or directed by insurance companies, governmental agencies or authorities, or any other third party.
Moreover, we shall not be obligated to service, renew, replace and/or repair the equipment due to any one or more of the
following : anyone's abuse, misuse and/or vandalism of the equipment; anyone's negligence in connection with the use or
operation of the equipment; any loss of power, power fluctuations, power failure, or power surges that in any way affect
the operation of the equipment; fire, smoke, explosions, water, storms, wind, lightening, acts of civil or military authorities ,
strikes , lockouts, other labor disputes, theft, riot, civil commotion , war, malicious mischief, acts of God, or any other
reason or cause beyond our control that affects the use or operation of the equipment. You expressly agree to release
and discharge us and our employees for any and all claims and/or losses (including personal injury, death and property
damage , specifically including damage to the property which is the subject matter of this agreement) associated therewith
or caused thereby. ThyssenKrupp Elevator shall also automatically receive an extension of time commensurate with any
delay in performance caused by or related to the aforementioned and you expressly agree to release and discharge
ThyssenKrupp Elevator from any and all claims for consequential , special or indirect damages arising out of the
performance of this agreement. In no event shall ThyssenKrupp Elevator's liability for damages arising out of this
agreement exceed the remaining unpaid installments of the current, unexpired term of this agreement

Should your system require any of the safety tests on the commencement date of this agreement, ThyssenKrupp
Elevator assumes no responsibility for the day-to-day operation of the governor or safeties on traction elevators, or the
hydraulic system on hydraulic elevators under the terms of this agreement until the test has been completed and the
equipment passed. Should the respective system fail any of those tests, it shall be your sole responsibility to make
necessary repairs and place the equipment in a condition that we deem acceptable for further coverage under the terms
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of this agreement. We shall not be liable for any damage to the building structure or the elevator resulting from the
performance of any sa fety tests we perform at any time under this agreement. If during the initial firefighter's service test,
that feature is found to be inoperable, you shall be responsible for all costs associated with necessary repair( s) to bring
the elevator(s) into compliance with the applicable elevator codes in your local jurisdiction.
In the event an Attorney is reta ined to enforce , construe or defend any of th e terms and conditions of this agreement or to
collect any monies due hereunder, either with or without litigation , the prevailing party shall be entitled to recover all costs
and reasonable attorney's fees .
You hereby waive tri al by jury. You agree that this agreement shall be construed and enforced in accordance with the
laws of the state where the equipment is located. You consent to jurisdiction of th e courts, both state and Federal, of the
state in which the equipment is located as to all matters and disputes arising out of this agreement.
In the event any portion of this agreement is deemed invalid or unenforceable by a court of law, public policy or statute,
such finding shall not affect the validity or enforceability of any other portion of this agreement.
Our rights under this agreement shall be cumulative and our failure to exercise any rights given hereunder shall not
operate to forfeit or waive any of said rights and any extension, indulgence or change by us in the method , mode or
manner of payment or any of its other rights shall not be construed as a waiver of any of its rights under this agreement.
Price.
The price for the services as stated in this agreement shall be One Thousand Seven Hundred Fifty Dollars ($1,750 .00)
per month, excluding taxes, payable Annually in advance .

hr:m
This agreement is effective for Thirty Six (36) month(s) starting 07/01/2018 and is non-cancelable.

Annual Price Adjustments
Since our costs to provide you with the service set forth in this agreement may increase , we reserve the right to adjust the
price of our service under this agreement accordingly. In the event this occurs , we will adjust your monthly price based on
the percentage change in the average rate paid to elevator examiners. This rate paid to elevator examiners consists of
the hourly rate paid to examiners plus fringe benefits and union welfare granted in place of or in addition to the hourly
rate. Frin ge benefits include pensions, vacations, paid holidays, group insurance , sickness and accident insurance, and
hospital insurance. We also reserve the right to make additional adjustment to the price of our service under this
agreement and/or enact surcharges as needed to account for increased fuel prices when such increases exceed the
Consumer Price Index (CPI) current rate . We also reserve the exclusive right to make additional adjustment to the price
of our service under this agreement in the event that th e equipment covered by this agreement is modified from its
present state.

Overdue Invoices
A service charge of 1Yz% per month , or th e highest legal rate, whichever is more. shall apply to all overdue accounts you
have with ThyssenKrupp Elevator that are in any way related to your equipment described in this agreement. If you do
not pay any sum due to ThyssenKrupp Elevator related to your equipment described in this agreement, regardless of
whether it is billed pursuant to this agreement or any other with us, within sixty (60) days from the billing date, we may
also choose to do one or more of the following: 1) suspend all service until all amounts due have been paid in full , and/or
2) declare all sums for the unexpired term of this agreement due immediately as liquidated damages and terminate our
TK' 11 •.
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obligations under this agreement. If ThyssenKrupp Elevator elects to suspend service, we shall not be responsible for
personal injury, death, damage to property (including damage to the equipment that is the subject matter of this
agreement) or losses of any other type or kind that is in any way related the ThyssenKrupp Elevator's suspension of
service. Upon resumption of service, you will be responsible for payment to ThyssenKrupp Elevator for all costs we incur
that result from our suspension of service and to remedy any damage caused to your equipment during that time . Time is
of the essence .
Alternate Payment Plan- Less Than Annual Frequency
This agreement includes a standard annual payment plan. If an alternate payment plan is selected below as indicated by
your acceptance , additional cost will be added to the net bil("g amount in accordance with the percentages shown:
Billi!lg E[~UeD!:<Y
Semi-Annual
Tri-Annual
Quarterly
Monthly

r:c

'J /J. 7 IX

Agreement Pric!illncrea~e

W (l•oJ(

\ 1% /

\2}6
~0

/

40"

Sgecial Considerations
20 ELEVATORS AT $75.00 PER MONTH PER ELEVATOR
20 X $75.00 = $1,500 .00
5 LIFTS AT $50 PER MONTH PER LIFT
5 X $50.00 = $250 .00
TOTAL MONTHLY BILL= $1 ,750.00
2% CAP ON ANNUAL PRICE ESCALATIONS.
PRESSURE TESTS INCLUDED IN THE MAINTENACNE CONTRACT

E C'lator
.... !<' '1 '1

"..Jialnrer~r"'t;t: A:JrCc,ner.t

ivl t !.\,,( <' '

Qbeck for Selection

Purchaser's Initial

Accegk!D~!il

Acceptance
Your acceptance of this agreement and its approval by an authorized manager of ThyssenKrupp Elevator will constitute
exclusively and entirely the agreement for the services herein described. All other prior representations or agreements,
whether written or verbal, will be deemed to be merged herein and no other changes in or additions to this agreement will
be recognized unless made in writing and properly executed by both parties.Should your acceptance be in the form of a
purchase order or other similar document, the provisions of this agreement will govern, even in the event of a conflict.
This proposal is hereby accepted in its entirety and shall constitute the entire agreement as contemplated by you and us.
This proposal is submitted for acceptance within one-hundred twenty (120) days from the Date Submitted by the
ThyssenKrupp Elevator representative indicated below.
No agent or employee shall have the authority to waive or modify any of the terms of this agreement without the prior
written approval of an authorized ThyssenKrupp Elevator manager.
ThyssenKrupp Elevator
Corporation:

By:

CAff!~A/ C.0L("J?1AA/
(Signature of ThyssenKrupp
Elevator Representative)

Cameron Coleman
Account Manager
cameron. col em an@thyssenkru pp. com

EAST PENN SCHOOL DISTRICT:

By:

ThyssenKrupp Elevator Corporation
Approval:

By:
(Signature of
Authorized Individual)

(Signature of
Authorized Individual)

(Print or Type Name)

Colleen Pawiak
Branch Manager

(Print or Type Title)

2/14/2018
(Date Submitted)

Ele·1ator Ma1ntenance A\)rCCr'1Cnt
-K "I ' '

(Date of Approval)

(Date of Approval)

EXHIBIT#S
Educational Conferences

Conference Title:
Location :
Date(s):
Attending:
Position/Building:
Cost:

Functional Behavioral Assessment: Addressing Behavioral Needs
PaTIAN East- Malvern, PA
March 20 & April 3, 2018
Peter Slay
School Psychologist/LMMS
$161.44 (Title II Funds)

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Functional Behavioral Assessment: Addressing Behavioral Needs
PaTIAN East- Malvern, PA
March 20 & April 3, 2018
Michael Ubbens
Supervisor Sp. Ed. Middle Level/Administration
$90.50 (Title II Funds)

Conference Title:
Location:
Date(s) :
Attending:
Position/Building:
Cost:

Sound Evidence: Clinical Management of Speech Sound Disorders in Children
CLIU #21- Schnecksville, PA
April 27, 2018
Rebecca Beitler
Speech & Language Therapist/Shoemaker ES

Conference Title:
Location :
Date(s):
Attending:
Position/Building :
Cost:

Sound Evidence: Clinical Management of Speech Sound Disorders in Children
CLIU #21- Schnecksville, PA
April 27, 2018
Monica Baumer
Speech & Language Therapist/Macungie ES
$22.45 (Title II Funds)

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Sound Evidence: Clinical Management of Speech Sound Disorders in Children
CLIU #21- Schnecksville, PA
April 27, 2018
Angela Kuntz
Speech & Language Therapist/Alburtis ES

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Working with the Community in the Wake of Violent Events
Berks County Fire Training Center- Reading, PA
June 5, 2018
Thomas Mirabella
Director of Student Services/Administration

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Deploying Apple in Education
Walnutport, PA
March 22, 2018
Michael Mohn
Director of Technology/Administration

$-0-

$-0-

$29.66

$19.72
March 12, 2018
-1-

Conference Title :
Location:
Date(s) :
Attending:
Position/Building:
Cost:

Deploying Apple in Education
Walnutport, PA
March 22, 2018
Valerie Witkowski
Application Specialist/Administration

Conference Title :
Location:
Date(s):
Attending:
Position/Building :
Cost

Advanced Placement Summer Institute in World History
Fordham University- New York, NY
July 23- 27, 2018
Laurie Furry
Social Studies Teache r/EHS
$1,694.00 (Title II Fund s)

Conference Title:
Location:
Date(s) :
Attending:
Position/Building:
Cost

Advanced Placement Summer Institute in World History
Fordham University- New York, NY
July 23- 27, 2018
Melissa Montero
Social Studies Teacher/EHS
$1,797.55 (Title II Funds)

Conference Title:
Location :
Date(s):
Attending:
Position/Building:
Cost

AP Reading CS Principles
Kansas City, MO
June 10- 18, 2018
Beth Stoudt (AP Reader for College Board)
Math & Computer Science Teacher/EHS

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:
Conference Title:
Location :
Date(s):
Attending:
Position/Building:
Cost:
Conference Title:
Location :
Date(s):
Attending:
Position/Building:
Cost:

$32.17

$-0NAQT National Championship Tournament
Atlanta, GA
May 23-27, 2018
Deb Barthold
Physics Teacher/EHS

$529.68
NAQT National Championship Tournament
Atlanta, GA
May 23-27, 2018
Brent Ohl
Physics Teacher/EHS

$529.68
PAEOP Annual Spring Executive Board Meeting
Red Lion Hotel Harrisburg Hershey- Harrisburg, PA
April 25, 2018
Donna Chabot
Administrative Assistant/Willow Lane ES

$-0-

March 12, 2018
-2-

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

KU Children's Literature Conference
Kutztown University- Kutztown, PA
April 21, 2018
Michelle Capehart
Librarian/ Jefferson & Lincoln ES
$115.25 (RTL Grant)

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Trauma Informed Schools: Learning to Crawl before we Walk
CLIU #21- Schnecksville, PA
April 4, 2018
Alyssa Soupik
FCS/EHS
$0-

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Trauma Informed Practices
CLIU #21- Schnecksville, PA
April 4, 2018
Kristen Grim
Guidance Counselor/EHS
$0-

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

Teacher-in-the-Workplace
LCCC Alumni Center & CLIU #21- Schnecksville, PA
March 22, April 5 & April19, 2018
Christopher Stuchko
Specia l Ed. Teacher/EHS
$-0-

Conference Title:
Location:
Date(s) :
Attending:
Position/Building:
Cost:

Elements of Food Service Administration
Kulpsville, PA
April13, 2018
James Frank
Asst. Business Administrator/Administration
$145.71

Conference Title:
Location:
Date(s):
Attending:
Position/Building:
Cost:

2018 Teaching Kindergarten: Where did the Garden Go?
Bank Street College- New York, NY
April 20-21, 2018
Stacy Confer
Kindergarten Teacher/Jefferson ES
$517.85 (RTL Grant)

March 12, 2018

-3-
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Boo k

Policy Manual

Section

000 Local Board Procedures

Title

Policy Man ual Access

Nu mber

007 - REDRAFT

Status
Legal

1. 24 P.S. 407
2. 24 P.S. 510
3. Pol. 003
4. 65 P.S . 67.701
5. Pol. 801
24 P.S. 510. 2
65 P.S. 67.101 et seq

Ad opted

November 9 , 2015

Authority

Th e Board adopts the procedures con tain ed in Section 000 of the Policy Manual and pol ici es conta in ed in
t he Policy Manua l as a governance too l for the Board and as a resource f or district administrators and
employees, students, parents/guardians, residents and com mun ity members ..[1 1[2.][3]
The Board Policy Manual sha ll be published and maintained o n the district 's publicly accessible webs ite.
The Board Policy Manual sha ll be cons idered a publi c record . A copy of th e Pol icy Manual shall be
maintained in the administration office and sha ll be ava ilab le for inspection and access by citizens
during regu lar office hours ..[1,] [ 5]
The Superintendent or designee sha ll maintain an orderly plan for the promu lgation of po li cies to
students, parents/guard ians and staff who are affected by them and sha ll provide easy accessibility to
an up-to -date Po li cy Manua l.
The Superintend ent or designee shall be responsib le to review existin g po licy in ligh t of Boa rd actions
and revisions to state and federa l statutes and regu lations, and to recommend to the Board the cha nges
necessary to maintain the Board Policy Manual in a current status. [3]
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Policy Manual

Section

100 Programs

Title

Nondiscrimination in School and Classroom Practices

Number

103 - REDRAFT

Status
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1. 22 PA Code 12 .1
2 . 22 PA Code 12.4
3. 22 PA Code 15.1 et seq
4 . 22 PA Code 4.4
5. 24 P.S. 130 1
6. 24 P.S. 1301-A
7. 24 P.S. 1310
8. 24 P.S. 1601-C et seq
9. 24 P.S. 5004
10. 20 U.S .C. 1681 et seq
11. 29

u.s .c.

794

12 . 42 U.S.C. 12101 et seq
13 . 42 U.S. C. 1981 et seq
14. 42 U.S.C. 2000d et seq
15 . 43 P.S. 951 et seq
16. Pol. 103. 1
17. Pol. 218
18. Pol. 247
19. Pol. 249
20. U.S. Const . Am end. XI V, Equal Protection Clause
21 . 29 CFR 1604.11
22. 29 CFR 1606.8
23. Davis v. Monroe County Board of Education, 526 U.S. 629 (1999)
24. Franklin v. Gwinnett County Public Schoo ls, 503 U.S. 60 (1992)
25 . Office for Civil Rights- Harassm ent Guidance : Harassment of Stud ents by School
Employees, Other Stu dents or Third Parties (January 200 1)
26. Office for Civil Rights - Guidance on Schools' Obligations to Protect Student s from
Student-on-Stu de nt Harassment o n the Basis of Sex; Race, Color and National Origin; and
Disability (Oct. 26, 20 10)
27. Pol. 806
28. 18 Pa. C.S.A. 2709
29. Pol. 815
28 CFR Part 35
28 CFR Part 41
34 CFR Part 100
34 CFR Part 104
34 CFR Part 106
34 CFR Part 110
Pol. 122
Pol. 123
Pol. 701
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February 8, 2016

Authority

The Board declares it to be the policy of this district to provide an equal opportunity for all students to
achieve their maximum potential through the programs offered in the schools without discrimination on
the basis of race, color, age, creed, religion, sex, sexual orientation, gender identity, ancestry, national
origin, marital status, pregnancy, handicap/disability, or other legally protected classification.[1][2.J.[.~]
[1J.L5.J[.QJ.[ZJ.[aJ.[2J.[ 101[111[ 12 J.[ 13 H14 J.[ 15] [ 16 J[ 17] [ 18 J[ 19 ].[20]
This policy shall apply to students and to third parties.
The district strives to maintain a safe, positive learning environment for all students that is free from
discrimination. Discrim ination is inconsistent with the educational and programmatic goals of the district
and is prohibited on school grounds, at school-sponsored activities and on any conveyance providing
transportation to or from a school entity or school-sponsored activity.
The district shall provide to all students, without discrimination, course offerings, counseling, assistance,
services, employment, athletics and extracurricular activities. The district shall make reasonable
accommodations for identified physical and mental impairments that constitute handicaps and
disabilities, consistent with the requirements of federal and state laws and regulations.
The Board encourages students and third parties who believe they or others have been subject to
discrimination to promptly report such incidents to designated employees, even if some elements of the
related incident took place or originated away from school grounds, school activities or school
conveyances.
The Board directs that verbal and written complaints of discrimination shall be investigated promptly,
and appropriate corrective or preventative action be taken when allegations are substantiated . The
Board directs that any complaint of discrimination brought pursuant to this policy shall also be reviewed
for conduct which may not be proven discriminatory under this policy but merits review and possible
action under other Board policies.
ConfidentialitY.
Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the investigation
shall be handled in accordance with this policy and the district's legal and investigative obligations.
Retaliation
The Board prohibits retaliation against any person for making a report of discrimination or participating
in a related investigation or hearing, or opposing practices the person reasonably believes to be
discriminatory. A complaint of retaliation shall be handled in the same manner as a complaint of
discrimination.
Definitions

Discriminatory Harassment
Harassment by students, employees or third parties on the basis of race, color, age, creed, religion, sex,
sexual orientation, gender identity, ancestry, national origin, marital status, pregnancy,
handicap/disability or for participation in reports or investigations of alleged discrimination is a form of
discrimination and is subject to this policy. A person who is not necessarily an intended victim or target
of such harassment but is adversely affected by the offensive conduct may file a report of discrimination
on his/her own behalf.[21].[22].[23][24].[25].[26].
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For purposes of this policy, harassment shall consist of unwelcome conduct such as graphic, written,
electronic, verbal or nonverbal acts including, but not limited to, offensive jokes, slurs, epithets and
name-ca lling , ridicule or mockery, in su lts or put-downs, offensive objects or pictures, phys ical assaults
or threats, intimidation, or other conduct that may be harmful or humiliating or in terfere with a person's
schoo l or schoo l-related performance and which relates to an individual 's or group's race, colo r, age,
creed, religion, sex, sexual orientation, gender identity, ancestry, national origin, marital status,
pregnancy or handicap/disability when such conduct is:
1. Sufficiently severe, persistent or pervasive; and

2. A reasonab le person in the comp lainant's position wou ld find t hat it creates an intimidating,

threatening or abusive educational environment such that it deprives or ad versely interferes with
or limits an individual or group of the abi lity to participate in or benefit from t he services, activities
or opportunities offered by a school .
Sexual Harassment
Sexual harassment is a form of discrimination on the basis of sex, sexua l orientation, or gender identity
and is subject to this policy. For purposes of this policy, sexua l harassment sha ll consist of unwelcome
sexual advances; requests for sexual favors; and other inappropria te verbal, nonverbal, written, graphic
or physica l conduct of a sexua l nature when:
1. Submission to such conduct is made explicitly or implicitly a term or condition of a student's status

in any educationa l or other programs offered by a schoo l; or
2. Submission to or rejection of such conduct is used as the basis for educational or other program

decisions affecting a student; or
3. Such conduct deprives a student or group of individuals of educational a id, benefits, services or

treatment; or
4. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person in the

complainant's position wo uld find that it unreasonably interferes with the complainant's
performance in school or schoo l- related programs, or otherwise creates an inti midating, hostile, or
offensive school or school-related environment such that it unreasonably interferes with the
compla inant's access to or participation in school or schoo l-related prog rams.
Federal law declares sexual violence a form of sexual harassment. Sexual v iolence means physical or
sexual acts perpetrated against a person's will or where a person is incapable of giving consent due to
the victim's use of drugs or alcoho l. An individua l may a lso be unable to give consent due to an
intellectual or other disability. Sexual vio lence includes but is not limited to rape, sexual assault, sexual
battery and sexua l coercion.
Delegation of ResP-onsibility
In order to maintain a program of nondiscrimin ation practices that is in compliance with applicable la ws
and regu lations, the Board designates the Human Resources Manager as the district's Compliance
Officer, who may work in conjunction w ith app ropriate personnel as needed. All nondiscrimination
notices or information shal l includ e t he position, office address, telephone nu mber and email address of
the Compliance Officer.
The Compliance Officer shall publish and disseminate this policy and complaint procedure at least
annua lly to students, parents/g uardians, emp loyees and the public to notify them of where and how to
initiate co mplaints under this policy.
Th e Compli ance Officer is responsible to ensure adequate nondiscrimination procedures are in place, to
recommend new procedu res or modifications to procedures and t o monitor the implementation of the
district's nondiscrimination procedures in the following areas:
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1. Curriculum and Materials - Review of curriculum guides, textbooks and supplemental materials for

discriminatory bias.
2. Training - Provision of training for students and staff to prevent, identify and alleviate problems of

discrimination.
3. Resources - Maintain and provide information to staff on resources available to alleged victims in

addition to the school complaint procedure, such as making reports to law enforcement
authorities, available assistance from domestic violence or rape crisis programs and community
health resources including counseling resources.
4. Student Access - Review of programs, activities and practices to ensure that all students have

equal access and are not segregated except when permissible by law or regulation.
5. District Support - Assurance that like aspects of the school program receive like support as to

staffing and compensation, facilities, equipment, and related areas.
6. Student Evaluation - Review of tests, procedures, and guidance and counseling materials for

stereotyping and discrimination.
7. Complaints - Monitor and provide technical assistance to building principals or designee in

processing complaints.
The building principal or designee shall be responsible to complete within ten (10) days the following
duties upon receipt of a report of discrimination or retaliation from a student, employee or third party:
1. If the building principal is the subject of the complaint, refer the complainant to the Compliance

Officer to carry out these responsibilities.
2. Inform the complainant about this policy including the right to an investigation of both oral and

written complaints of discrimination .
3. Obtain consent from parents/guardians to initiate an investigation where the complainant or

alleged victim is under age eighteen (18). Inform parents/guardians and students who are
complainants or accused of violating this policy that s/he may be accompanied by a
parent/ guardian during all steps of the complaint procedure.
4. Provide relevant information on resources available in addition to the school complaint procedure,

such as making reports to law enforcement authorities, available assistance from domestic
violence or rape crisis programs and community health resources including counseling resources .
5. Immediately notify the Compliance Officer of the complaint. The Compliance Officer shall assess

whether the investigation should be conducted by the building principal, another district employee,
the Compliance Officer or an attorney and shall promptly assign the investigation to that
individual.
6. After consideration of the allegations and in consultation with the Compliance Officer and other

appropriate individuals, promptly implement interim measures as appropriate to protect the
complainant and others as necessary from violation of this policy during the course of the
investigation.

Guidelines
ComP-laint Procedure - Student;:Third Party:
Step 1 - Reporting
A student or third party who believes s/ he has been subject to conduct by any student, employee or
third party that constitutes a violation of this policy is encouraged to immediately report the incident t o
https://www. boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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the building principal. Any person with knowledge of conduct that may violate this policy, is encouraged
to immediately report the matter to the bui lding principal.
A school emp loyee w ho suspects or is notified that a student has been subject to conduct that
co nstitutes a violation of this poli cy sha ll immediately report the in cident to the building principa l, as
we ll as properly making any mandatory law enforcement authorities or child protective services reports
required by law.[27]
If the building principal is the subj ect of a comp laint, the student, third party or employee sha ll report
the incident directly to the Compliance Officer.
The co mplainant or reporting emp loyee may be encouraged to use the district's report form, avai lable
from th e building principal or Compliance Officer, or to put the complaint in writing ; however, oral
co mplaints sha ll be accepted, docum ented, and the procedures of thi s policy impleme nted. The person
accepting the verba l or written complaint ma y provide factua l information on the complaint and the
in vestigative process, the impact of choosi ng to seek confidentia lity and the right to fil e criminal
charges. In all other respects, the person accepting the compla int shall handle the report objectively,
neutrally and professionally, setting aside personal biases that might favor or disfavor the com plainant
or those accused of a violation of this policy.
Step 2 - Investigation
Where an attorney is not used to conduct an investigation into a discrimination comp laint, on ly
individuals who have received training on the applicab le law, this policy, and how to conduct a proper
investigation shall be authorized to conduct an investigation of a complaint made pursuant to this policy.
Th e investigator sha ll work with the Comp liance Officer to assess the anticipated scope of the
investigation, who needs to be interviewed and what records may be relevant to the investigation.
The investigator sha ll conduct an adequate, reliabl e, and impartial investigation. The comp lainant and
the accused sha ll be provided the opportunity to present witnesses and other evidence during the
cou rse of the investigation. When the initial co mplaint involves allegations relating to conduct which
took place away from schoo l property, schoo l-sponsored activities or school conveyances, the
investigation may include inquiries related to these all egations to determine whether they resu lted in
continuing effects such as hara ss ment in school settings.
The in vestigation may consist of individu al in te rv iews with the compla in ant, th e accused, and others
with know ledge relative to t he allegations. The investigator may also eva luate any other inform ation and
materia ls relevant to the investigation. The person making the report, parties, parents/guardians and
witnesses sha ll be informed of the prohibition aga inst reta liation for anyone's participation in the process
and that conduct believed to be reta li atory shou ld be reported. All individuals providing statements or
other information or participating in the investigation sha ll be instructed to keep the m atter co nfidential
and to report any co nce rn s about co nfid enti ali ty to the invest igator.
If the investigation revea ls that the cond uct being investigated may involve a violation of crim inal la w,
the investigator sha ll prompt ly notify the Comp liance Officer, who shall promptly inform law
enforcement authoriti es about the all egations.[27].[28] [ 29 ]
The ob ligation to conduct thi s investigation sha ll not be negated by the fact that a crimin al or chi ld
protective services investigation of the a ll egations is pending or has been concluded. Th e investigator
should coordinate with any other ongoing investig ation s of the allegation s, including agreeing to
requests for a sho rt delay in fu lfi lli ng the district's investigative responsib ilities during the fact-f inding
portion of a criminal or child protective serv ices invest igation. Such delays sha ll not ext end beyond the
time necessary to prevent interference with or disruption of t he crimina l or ch ild protective services
investigation .
Step 3 - Investigative Report
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The investigator shall prepare and submit a written report to the Compliance Officer within twenty (20)
days of the initial report of alleged discrimination, unless the nature of the allegations, anticipated
extent of the investigation or the ava ilability of witnesses requires the in vestigator and the Compliance
Officer to establish a different due date. Th e parties shall be notified of the anticipated date the
investigative report will be completed and of any changes to the anticipated due date during the course
of the investigation.
The report shall include a summary of the investigation, a determination of whether the complaint has
been substantiated as factual, the information and evaluation that formed the basis for this
determination, whether the conduct violated this policy and of any other violations of law or Board
policy which may warrant further district action, and a recommended disposition of the complaint. An
investigation into discriminatory harassment or sexual harassment shall consider the record as a whole
and the totality of circumstances in determining whether a violation of this policy has occurred,
recognizing that persistent and pervasive conduct, when taken together, may be a violation even when
the separate incidents are not severe.
The complainant and the accused shall be informed of the outcome of the investigation, including the
recommended disposition within a reasonab le time of the submission of the written report. The accused
shall not be notified of the individual remedies offered or provided to the complainant.
Step 4 - District Action
If the in vestigation results in a finding that som e or all of the allegations of the complaint are
established and constitute a violation of this policy, the district shall take prompt, corrective action
designed to ensure that such conduct ceases and that no retaliation occurs. The district shall promptly
take appropriate steps to prevent the recurrence of the prohibited conduct and to address the
discriminatory effect the prohibited conduct had on the complainant and the school or school program
environment. District staff shall document the corrective action taken and, where not prohibited by law,
inform th e complainant. The Compliance Officer shall follow up by assessing the effectiveness of the
corrective action at reasonable intervals.
If an investigation results in a finding that a different policy was violated separately from or in addition
to violations of this policy, or that there are circumstances warranting further action, such matters shall
be addressed at the conclusion of this investigation or through disciplinary or other appropriate referrals
where further evaluation or investigation is necessary.
Disciplinary actions shall be consistent with the Student Discipline Code, Board policies and
administrative regulations, district procedures, applicable collective bargaining agreements, and state
and federal laws.
6rmeal Procedure
1. If the complainant or the accused is not satisfied with a finding made pursuant to the policy or

with recommended corrective action, s/he may submit a written appeal to the Compliance Officer
within fifteen (15) days . If the Compliance Officer investigated the complaint, such appeal shall be
made to the Superintendent.
2. The individual receiving the appeal shall review the investigation and the investigative report and

may also conduct or designate another person to conduct a reasonable supplemental investigation
to assess the sufficiency and propriety of the prior investigation.
3. The person handling the appeal shall prepare a written response to the appeal within twenty (20)

days. Copies of the response sha ll be prov ided to the complainant, the accused and the
investigator who conducted the initial investigation.

1:)
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103. ATTACHMENT
REPORT FORM FOR COMPLAINTS OF DISCRIMINATION/DISCRIMINATORY
HARASSMENT

Complainant:
Home Address: - - - -- - - -- - - - - - - -- - - - - - - - - - - -- Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged discrimination was based on: _ _ _ __ _ _ _ _ __ _ __ _ _ _ _ _ __ _
Name of person you believe violated the district's nondiscrimination policy:

If the alleged discrimination was directed against another person, identify the other person:

Describe the incident(s) as clearly as possible, including any graphic, written, electronic, verbal
or nonverbal acts (i.e., offensive jokes, slurs, epithets and name-calling, ridicule or mockery,
insults or put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or
other conduct). Attach additional pages if necessary: _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

When and where incident(s) occurred:
List any witnesses who were present:

This complaint is based on my honest belief that
has discriminated
against me or another person. I certify that the information I have provided in this complaint is
true, correct and complete to the best of my knowledge.

Complainant's Signature

Received By

Date

Date

© 2017 PSBA

Board Docs® PL

2/28/2018

Book

Policy Manual

Section

100 Programs

Title

Nondiscr imination - Qua lified Students With Disabilities

Number

103.1- REDRAFT

Status
Legal

1. 22 PA Code 4.4
2. 22 PA Code 12.1
3. 22 PA Code 12.4
4. 22 PA Code 15.1 et seq
5. 29

u.s.c.

794

6. 28 CFR Part 35
7 . 34 CFR Part 104
8. Pol. 103
9. 22 PA Code 15.2
10. 42

u.s.c.

12102

11. 22 PA Code 15.7
12. Pol. 248
13. 34 CFR 104.7
14. 22 PA Code 15.4
15. 34 CFR 104.32
16. Pol. 113
17. 22 PA Code 15.5
18. 22 PA Code 15.6
19. 34 CFR 104.35
20 . 22 PA Code 15.3
21. 34 CFR 104.34
22. 34 CFR 104.37
23 . Pol. 112
24. Pol. 122
25. Pol. 123
26 . Pol. 810
27. 22 PA Code 15.8
28. 22 PA Code 15.9
29. Pol. 216
30. Pol. 21 8
3 1. Pol. 233
32. 24 P.S. 1303-A
33. 22 PA Code 10.2
<4 <<; P c; 7A0 - 1 (')?
https:l/www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#

1/8

2/28/2018

Board Docs® PL
...,

'

•

..., .....

.

·-·

,

>.J'-J

.....

<.J .....

35 . 24 P.S . 1302.1-A
36. 22 PA Code 10.21
37. 22 PA Code 10.22
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41. Po l. 218. 1
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Adopted

February 8, 2016

Authority

The Board declares it to be the policy of this district to ensure that all district programs and practices
are free from discrimination against all qualified students with disabilities . The Board recognizes its
responsibility to provide academic and nonacademic services and programs equa lly to students with and
without disabilities ..[1lL~l[Jl[1lL5.lL6.l[ZJ[8l[ 49)
The district sha ll provide to each qualified student with a disability enrolled in the district, without cost
to th e student or parent/ guardian, a free and appropriate public education (FAPE) . This includes
provision of edu cation and related aids, services, or accommodations which are needed to afford each
qualifi ed student with a disability equa l opportun ity to participate in and obtain the benefits from
educationa l programs and extracurricu lar activities without discrimination, to the same extent as each
student without a disability, consistent with federal and state laws and regulations.
The Board encourages students and parents/g uardians who believe they have been subjected to
discrimination or harassment to prom ptly report such incidents t o designated employees.
The Board directs that co mplaints of discrimination or harassment shall be investigated promptly, and
corrective action be taken for substantiated allegations . Confidentiality of all parties shall be maintained,
consistent with the district's legal and investigati ve obligations.
The district shall not intimidate, threaten, coerce, discriminate or retaliate against any indi vidual for the
purpose of interfering with any right or privilege secu red by this policy.
https://www.boarddocs .com/pa/epen/Bo ard.nsf/Private?open&login#
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Definitions
Qualified student with a disability - a student who has a physical or mental disabilit y whi ch
su bsta ntia lly limits or prohibits pa rticipation in or access to an aspect of t he district's educational
programs, nona ca demi c se rvices or extracurricular activiti es. [10 ]
Section 504 Team - a group of individuals who are knowledgeable about the student, the meaning of
t he evaluation data and t he placement optio ns for th e stud ent . Thi s could includ e, as appropriate,
documenta t ion or input from classroom teachers, counselors, psycho log ist s, schoo l nurses, out side care
provi ders and t he student's parents/gua rdians.[.1l[ZJ
Section 504 Service Agreement (Service Agreement) - an indi vidualized plan for a qualifi ed
stud ent with a di sa bility which sets forth the specific related aids, services, or accommodations needed
by the student, which shall be implem ented in school, in transit to and from school, and in all programs
and procedures, so that the student has equal access t o the benefits of th e school's educationa l
programs, nonacademic serv ices, and extracurricular activities ..[ll]
Disability harassment- intimidation or ab usive behavior towa rd a student based on disability that
creat es a hostile environment by interfe ring with or denying a student's participation in or receipt of
benefits, services, or opportunities in the schoo l's educationa l program s, nonacademi c services, or
extracurricular activities. [ 12]
Delegation of ResQonsibilitv.
In order to maintain a program of nondiscrimination practices t hat is in comp li ance with appli cable law
and regulations, the Board design ates the Director of Student Services as th e district's Section 504
Coordinator..[ 13]
In addi t ion, each schoo l within the district shall have a Sect ion 504 building administrator.
The district sha ll publicize thi s policy and comp laint procedure on or before the first day of each school
year by posting it on the distri ct's website, if available, and in the student handbook. Th e district shall
notify parents/ guardians of stud ents res iding in the district of the district's responsibilities under
applica ble law and regulations, and that the district does not discriminate against qualified indi vidu als
with disabi lities.[14l[ 15]
Guidelines
I dentification and Evaluation
The district shall co nduct an an nu a l child find ca mpaig n to locate and id entify every distri ct student with
a disa bility thought to be eligible for Section 504 se rvices a nd protections. The distri ct ma y co mbine this
search with the district's IDEA chi ld find efforts, in order to not dupli cate efforts. [151[1 6]
If a parent/ guardian or the distri ct has reason to believe that a student shou ld be ident ified as a
qualifi ed stud ent with a di sa bility, should no longer be identified as a qualified stud en t with a disa bility,
or requ ires a change in or m odification of t he student's current Service Agreem ent, the parent/guardian
or the district shall prov id e the other party with written notice ..[17l[181[19]
The district shall estab lish stand ards and procedures for initial evaluations and periodic re-eva luation s of
stud ents who need or are bel ieved to need related services because of a disability._[19]
The distri ct sha ll specifica lly identify th e procedu res and t ypes of tests used to eva luate a stud ent, and
provide the pa rent/ gua rd ian th e opportun ity t o give or withhold consent to th e proposed eva lu ation( s)
in writing ..[19 ]
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The district shall establish proced ures for evaluation and placement that assure tests and other
evaluation materials:
1. Have been validated and are administered by trained personnel.
2. Are tailored to assess educational need and are not based solely on IQ scores.
3. Reflect aptitude or achievement or anything else the tests purport to measure and do not reflect
the student's impaired sensory, manual or speaking skills (except where those skills are what is
being measured).
Service Agreement
If a student is determined to be a qualified student with a disability, the district shall develop a written
Service Agreement for the delivery of all appropriate aids, services, or accommodations necessary to
provide the student with FAPE .[ll]
The district shall not implement a Service Agreement until the written agreement is executed by a
representative of the district and a parent/g uardian.[1.1]
The district shall not modify or terminate a student's current Service Agreement without the
parent 's/guardian's written consent ..[l7]
Educational Programs{Nonacademic Services{Extracurricular Activities
The district shall educate a qualified student with a disability with students who are not disabled to th e
maximum extent appropriate to the needs of the student with a disability. A qualified student with a
disability shall be removed from the regular educational environment only when the district determines
that educating the student in the regular educational environment with the use of related aids, services,
or accommodations cannot be achieved satisfactorily. Placement in a setting other than the regular
educational environment shall take into account the proximity of the alternative setting to the student's
home .[20][21]
The district shall not discriminate against any qualified student with a disability in its provision of
nonacademic services and extracurricular activities, including but not limited to, counseling services,
athletics, transportation, health services, recreational activities, special interest groups or clubs, and
referrals to agencies which provide assistance to individuals with disabilities.[20].[21][22][23][24 ][25]

[26 ]
Parental Involvement
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet
with the appropriate school officials to discuss any and all issues relevant to the evaluation and
accommodations of their child, and give or withhold their written consent to the evaluation and/or the
provision of services.[1.11[18][19][27]
ConfidentialitY. of Student Records
All personally identifiable informat ion regarding a qualified student with a disability shall be treated as
confidential and disclosed only as permitted by the Family Educational Rights and Privacy Act (FERPA)
and its implementing regulations, state regulations, and Board policy.[28][29]

When necessary, the district shall discipline qualified students with disabilities in accordance with state
and federal laws and regulations and Board policies. [30][31]
Referral to Law Enforcement Authorities and ReRorting Reguirements
https://www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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For reporting purposes, the term incident shall mean an instance involving an act of violence; the
possession of a weapon; the possession, use, or sa le of a controlled substance or drug paraphernalia as
defined in the Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use,
or sa le of alcohol or tobacco; or conduct that constitutes an offense listed under the Safe Schools Act.
[32].[33].[34]
The Superintendent or designee sha ll immediately report required incidents and may report
discretionary incidents committed on schoo l property, at any school-sponsored activity or on a
conveyance providing transportation to or from a schoo l or school-sponsored activity by a qualified
student with a disability, including a student for whom an evaluation is pending, to law enforcement
authorities that have jurisdiction over the schoo l's property, in accordance with state and federal laws
and regulations, the procedures set forth in the memorandum of understanding with law enforcement
authorities, and Board policies. The Superintendent or designee shall respond in a manner t hat is
consistent with the student's Service Agreement and Behavior Support Plan, if applicable ..[2].[ll.J.[20]
[28].[ 30].[33].[ 35].[36].[37].[ 38].[39].[ 40] [ 41 ] [ 42] [ 43] [ 44] [ 45]
In making a determination of whether to notify tfie law enfo rcement authorities of a discretionary
incident comm itted by a qualified student with a disability, including a student for whom an eva luation is
pending, the Superintendent or designee shall use the same criteria used for students who do not have
a disability.[8][37].[45].[46].
For a qualified student with a disability who does not have a Behav ior Support Plan as part of the
student's Service Agreement, subsequent to notification of law enforcement authorities, the district, in
cons ultation with the student's parent/guardian, shall consider whether a Behavior Support Plan should
be developed as part of the Service Agreement to address the student's behavior..[ll.].[38]
In accordance with state law, the Superintendent shall annually, by July 31, report to the Office for Safe
Schools on the required form all new incidents committed by qualified students with disabilities,
in cluding students for whom an evaluation is pending, which occurred on school property, at any schoolsponsored activity or on a conveyance providing transportation to or from a schoo l or school-sponsored
activity. [ 32] [ 45]

PROCEDURAL SAFEGUARDS
The district shall establish and implement a system of procedura l safeguards that includes notice of
rights to the parent/g uardian of a student suspected of be ing a qualified student with a disability, an
opportunity for the parent/ guardian to review relevant records, an impartial hearing with an opportunity
for participation by t he student's parent/guardian, and a review procedure.[27].[ 47].
A student or parent/ guardian filing a claim of d iscrimination need not exhaust these procedures prior to
initiating court action under Section 504 ..[1 8]
Parental Reguest for Assistance
Parents/ Guardians may file a written request for assistance with the Pennsy lva nia Department of
Education (PDE) if one (1) or both of the fo llowing apply : [27]
1. The district is not prov iding the re lated aids, services and accommodations specified in the
student's Service Agreement.
2. The district has failed to comp ly with the procedures and state regu lations.
PDE sha ll investigate and respond to requests for assistance and, unless exceptiona l circumstances
exist, shall, within sixty (60) calendar days of receipt of t he request, send to the parents/guardians and
district a written response to the request . Th e response to the parents'/guardians' request shall be in
the parents'/g uardians' native languag e or mode of com muni cation .[27].
https://www.boarddocs.com/pa/epen/Board .nsf/Private?open&login#
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Informal Conference
At any time, parents/guardians may file a written request with the district for an informal conference
with respect to the identification or evaluation of a student, or the student's need for related aids,
services or accommodations. Within ten ( 10) school days of receipt of the request, the district shall
convene an informal conference. At the conference, every effort shall be made to reach an amicable
agreement ..[27]
Formal Due Process Hearing
If the matters raised by the district or parents/guardians are not resolved at the informal conference,
the district or parents/guardians may submit a written request for an impartial due process hearing. The
hearing shall be held before an impartial hearing officer and shall be conducted in accordance with state
regulations ..[27J[ 48]
Judicial Arweals
The decision of the impartial hearing officer may be appealed to a court of competent jurisdiction.[27]
COMPLAINT PROCEDURE

This complaint procedure is in addition to and does not prevent parents/guardians from using any
option in the procedural safeguards system.[8]
SteR 1 - ReRorting
A student or parent/g uardian who believes s/he has been subject to conduct by any student, employee
or third party that constitutes a violation of this policy is encouraged to immediately report the incident
to the Section 504 building administrator. Any person with knowledge of conduct that may violate this
policy, is encouraged to immediately report the matter to the Section 504 building administrator.
A school employee who suspects or is notified that a student has been subject to conduct that
constitutes a violation of this policy shall immediately report the incident to the Section 504 building
administrator, as well as properly making any mandatory law enforcement authority or child protective
services reports required by law.[50]
If the Section 504 building administrator is the subject of a complaint, the student, parent/g uardian or
employee shall report the incident directly to the district's Section 504 Coordinator.
The complainant or reporting employee may be encouraged to use the district's report form, available
from the Section 504 building administrator or Section 504 Coordinator, or to put the complaint in
writing; however, oral complaints shall be accepted, documented and the procedures of this policy
implemented. The person accepting the ve rbal or written complaint may provide factual information on
the complaint and the investigative process, the impact of choosing to seek confidentiality and the right
to file criminal charges. In all other respects, the person accepting the complaint shall handle the report
objectively, neutrally and professionally, setting aside personal biases that might favor or disfavor the
complainant or those accused of a violation of this policy.
SteR 2 - Investigation
Where an attorney is not used to conduct an investigation into a discrimination complaint, only
individuals who have received training on the applicable law, this policy, and how to conduct a proper
investigation shall be authorized to conduct an investigation of a complaint made pursuant to this policy.
The investigator shall work with the Section 504 Coordinator to assess the anticipated scope of the
investigation, who needs to be interviewed and what records may be relevant to the investigation.
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The investigator shall conduct an adeq uate, reli ab le and impartial in vestigation. The complainant and
the accused shall be provided the opportunity to present witnesses and other evidence during the
course of the investigat ion. When the initial comp laint in vo lves all egatio ns relating to conduct w hich
took place away from school property, schoo l-spon sored activities or schoo l conveyances, the
investigation may include inquiries related to these allegations to determine whether they resulted in
continuing effects such as harassment in school settings.
The investigation may consist of individual interviews with the complainant, the accused, and others
with knowledge relative to the allegations. Th e investigator may also eva luate any other information and
materials relevant to the investigation. The person making the report, parties, parents/guardians and
w itnesses shall be informed of the prohibition against retaliation for anyone's participation in the process
and that co nduct believed to be retaliatory shou ld be reported. All individuals providing statements or
othe r information or participating in the investigation shall be instructed to keep the matter confidential
and to report any concerns about confid entiality to the investigator.
If the investigation reveals that the conduct being investigated ma y invo lve a violation of crimina l law,
the investigator shall promptly notify the Section 504 Coordinator, who shal l promptly inform la w
enforcement authorities abou t the all egations . [8][50][51][52]
The obligation to condu ct th is in vest igation sha ll not be negated by the fact that a crim inal or chi ld
protective services investigation of the allegations is pending or has been concluded. The investigator
should coordinate with any other ongoing investigations of the allegations, including agreeing to
requests for a short delay in fulfilling the district's in vestigative respo nsibi lities during the fact-finding
portion of a criminal or chi ld protective services investigation. Such delays shal l not extend beyond the
time necessary to prevent interference with or disruption of the criminal or child protective services
investigation .
SteR 3 - Investigative ReRort
The investigator shall prepare and submit a written report to the Section 504 Coordinator within twenty
(20) days of the ini tia l report of all eged discrimination, unless the nature of the allegations, anticipated
extent of the investigation or the availability of witnesses requires the investigator and the Section 504
Coordinator to establish a different due date. The parties shall be notified of the anticipated date the
investigative report will be comp leted and of any changes to the anticipated due date during the course
of the investigation.
Th e report sha ll include a summary of the in vestigation, a determination of whether the comp laint has
been substantiated as factual, the information and eva lu ation that formed the basis for this
determination, whether the conduct v iolated this policy and of any other viol ations of law or Board
policy which may warra nt further district action, and a recommended disposition of the complaint. An
investigation into disability harassment shall consid er the record as a whole and the totality of
ci rcumstances in determining whether a vio lation of this policy has occurred, recognizing t hat persistent
and pervasive conduct, when taken together, may be a vio lation even when the separate in cidents are
not severe.
The complainant and the accused sha ll be informed of the outcome of the in vestigation , including t he
recommended disposition, within a reasonable time of the submiss ion of the written report. Th e accused
shall not be notified of the individual remedies offered or provided to the complainant.
SteR 4 - District Action
If the investigation results in a finding that some or all of the allegations of the complaint are
established and constitute a violation of th is policy, the district shal l take prompt, corrective action
designed to ensure that such conduct ceases and that no retaliation occu rs. Th e district sha ll promptly
take appropriate steps to prevent the recurrence of the prohibited conduct and to address the
d iscrim inatory effect the prohibited conduct had on the comp lainant and the school or school program
environment. District staff sha ll document the corrective action taken and, where not prohibited by law,
https:ffwww.boarddocs.comlpa/epen/Board.nsfiPrivate?open&login#
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inform the complainant. The Section 504 Coordinator shall follow up by assessing the effectiveness of
the corrective action at reasonable intervals.
If the investiga tion results in a finding that a different policy was violated separately from or in addition
to vio lations of this policy, or that there are circumstances warranting further action, such matters shall
be addressed at the conclusion of this investigation or through disciplinary or other appropriate referrals
where further evaluation or investigation is necessary.

Disciplinary actions shall be consistent with the Student Discipline Code, Board policies and
administrative regulations , district procedures, applicable collective bargaining agreements, and state
and federal laws.
6R.Real Procedure

1. If the complainant or the accused is not satisfied with a finding made pursuant to the policy or
with the recommended corrective action, s/he may submit a written appeal to the district's Section
504 Coordinator within fifteen (15) days.
2. The Section 504 Coordinator shall review the investigation and the investigative report and may
also conduct a reasonable supplemental investigation to assess the sufficiency and propriety of the
prior investigation .
3. The Section 504 Coordinator shall prepare a written response to the appeal within twenty (20)
days. Copies of the response shall be provided to the complainant, the accused and the
investigator who conducted the initial investigation.
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103.1. ATTACHMENT 1

REPORT FORM FOR COMPLAINTS OF DISCRIMINATION/DISABILITY
HARASSMENT

Complainant:
Home Address:
-----------------------------------------------------------Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged discrimination was based on: ------------------------------------------Name of person you believe violated the district' s nondiscrimination policy:

If the alleged discrimination was directed against another person, identify the other person:

Describe the incident(s) as clearly as possible, including any graphic, written, electronic, verbal
or nonverbal acts (i.e., offensive jokes, slurs, epithets and name-calling, ridicule or mockery,
insults or put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or
other conduct. Attach additional pages if necessary: ---------------------------------

When and where incident(s) occurred:
List any witnesses who were present:

This complaint is based on my honest belief that
has discriminated
against me or another person. I certify that the information I have provided in this complaint is
true, correct and complete to the best of my knowledge.

Complainant's Signature

Received By

Date

Date

© 2017 PSBA

103.1. ATTACHMENT 2

PROCEDURAL SAFEGUARDS NOTIFICATION
Dear Parent/Guardian:
As part of the protections available to you if we cannot agree as to what related aids, services, or
accommodations should or should no longer be provided to your child, one or more options
available through the procedural safeguard system may be used to resolve the dispute.

Parental Request For AssistanceParents/Guardians may file a written request for assistance with the Department of Education if
you believe the school district is not providing the related aids, services, and accommodations
specified in the Service Agreement and/or the school district has failed to comply with Chapter
15 of the State Board of Education Regulations.
The Department of Education will investigate and respond to requests for assistance and, unless
exceptional circumstances exist, will , within sixty (60) calendar days of receipt of the request,
send to the parents/guardians and school district a written response to the request.
Written requests should be addressed to:
Pennsylvania Department of Education
Bureau of Special Education
333 Market Street
Harrisburg, PA 17126
717-783-6913

Informal ConferenceParents/Guardians may file a written request with the school district for an informal conference
with respect to the identification or evaluation of a student, or the student's need for related aids,
services, or accommodations. Within ten (1 0) school days of receipt of the request, the school
district shall convene an informal conference. At the conference, every effort shall be made to
reach an amicable agreement.

Formal Due Process Hearing Parents/Guardians may file a written request with the school district for an impartial due process
hearing.
I. The hearing shall be held before an impartial hearing officer.
2. The hearing shall be held in the local school district at a place reasonably convenient to the
parents/guardians. At the request of the parents/guardians, the hearing may be held in the
evening.
3. The hearing shall be an oral, personal hearing and shall be open to the public unless the
parents/guardians request a closed hearing.

4. If the hearing is open, the decision issued in the case, and only the deci sion, shall be available
to the public.
5. If the hearing is closed, the decision shall be treated as an educational record of the student
and may not be available to the public.
6. The decision ofthe hearing officer shall include findings of fact, discussion and conclusions
of law. The decision shall be based solely upon the substantial evidence presented at the
hearing. The hearing officer shall have the authority to order that additional evidence be
presented.
7. A written transcript of the hearing shall, upon request, be made and provided to
parents/guardians at no cost.
8. Parents/Guardians may be represented by legal counsel.
9. A parent/guardian or a parent' s/guardian's representative shall be given reasonable access to
all educational records, including any tests or reports upon which the proposed action is
based.
10. Any party may prohibit the introduction of any evidence at the hearing that has not been
disclosed to that party at least five (5) days before the hearing.
11. A parent/guardian or a parent's/guardian's representative has the right to compel the
attendance of and question witnesses of the school entity or agency who may have evidence
upon which the proposed action might be based.
12. Any party has the right to present evidence and testimony, including expert medical,
psychological or educational testimony.
The following timeline applies to due process hearings:
1. A hearing shall be held within thirty (30) calendar days after a parent' s/guardian's initial
request for a hearing.
2. The hearing officer' s decision shall be issued within f01iy-five (45) calendar days after the
parent's/guardian's request for a hearing.

Judicial AppealsThe decision of the impmiial hearing officer may be appealed to a court of competent
jurisdiction. Under some circumstances, you may raise these claims directly under Section 504
without going through the due process hearing.
If, within sixty (60) calendar days of the completion of the administrative due process
proceedings under this chapter, an appeal or original jurisdiction action is filed in state or federal
court, the administrative order shall be stayed pending the completion of the judicial
proceedings, unless the parents/guardians and school district agree otherwise.

Please indicate the type of procedural safeguard you are requesting:

D

Informal Conference

D

Formal Due Process Hearing

Parent(s)/Guardian(s) Signature

Date

Section 504 Building Administrator Signature

Date

103.1. ATTACHMENT 3
NOTICE OF DISTRICT-INITIATED EVALUATION AND PROVISION OF SERVICES
FOR QUALIFIED STUDENTS WITH DISABILITIES
Dear _ _ _ _ __ _ __ __ _ _ _ _ __
(Parent/Guard ian)
The school district believes that

- - - -- - - - - - - - - - - - -

1. _ _ should be identified as a qualified student with a disab ility.
2. _ _ should no longer be identified as a qualified student with a disability.
3. _ _ requires a change or mod ification of his/her Service Agreement.

The basis for the belief that the student is or is no longer a qualified student with a disabil ity is:

The procedures and types of tests that will be used in the evaluation are:

The proposed change or modifi cation in the Service Agreement is:

If yo u have any additional information or medical records which will assist in this evaluation, please
to discuss this information.
forward them to me or cal l me at
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet
with appropriate school officials to discuss any and all issues relevant to the evaluation and
accommodations of their child, and give or withhold their written consent to the evaluation and/or the
provision of services.

Dit·ections: Please check the applicable option and sign the form.
Evaluation -complete this section ifthe district checked item I above.
_ _ I give my permission to proceed with the evaluation.
I do not give my permiss ion to proceed with the evaluation.
My reason for disapproval is: ---:-:---.,---- . , - - - - - - - - - - - - - - - - - I request an informal conference to discuss the eva luation.

Termination - complete this section if the district checked item 2 above.
_ _ I give my permission to proceed with the termination of serv ices.
_ _ I do not g ive my permission to proceed with the termination of services.
My reason for disapproval is: _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ __
_ _ I request an informal conference to discuss the termination of services.

Modification - complete this section if the district checked item 3 above.
_ _ I give my permiss ion to proceed with the modification of the Service Agreement.
_ _ I do not give my permission to proceed with the modification of the Service Agreement.
My reason for disapproval is: - - - -- - - - - - - - - -- - - - -- - - - - - I request an informal conference to discuss the modification of the Service Agreement.

Parent(s )/Guard ian(s) Signature

Date

Section 504 Bui lding Administrator Signature

Date

103.1. ATTACHMENT 4
PARENT/GUARDIAN REQUEST FOR EVALUATION, TERMINATION, OR
MODIFICATION UNDER SECTION 504
Student Information
Last Name:
------------------Male:
Female:
School:

First Name:
Birth Date:
Grade:

-------------------

Middle Initial:

---------

C lass:

Parent/Guardian Informati on
Last Name:
First Name:
------------------- Middle Initial:
Home Address:
-------------------------------------------------------------------Home Phone :
----------------- Work Phone:
Referral Information
The parent/ guardian believes that the above named student:
1. ____ should be identified as a qualified student with a disability.

The basis for the belief that the student is a qualified student with a disability is:

Describe how the disability affects the student's access to or benefit from the school's educational programs,
nonacademic services, or extracurricu lar activities:

Describe the requested aids, services, or accommodations:

2. ____ should no longer be identified as a qualified student with a disability.
The basis for the belief that the student is no longer a qualified student with a disability is:

3. _ _ requires a change or modification of his/her Service Agreement.
The proposed change or modification of the Service Agreement is:

If you have any additional information or medical records which wi ll ass ist in this process, please forward
them to the Section 504 Building Administrator.
Notice Of Rights
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet with
appropriate school officials to discuss any and all issues relevant to the evaluation and accommodations of
their ch ild, and give or w ithhold their written consent to the evaluation and/or the provision of services.
Verification
By subm itting this request, I am requesting that the district review the referral information above, and any
additional information I attached. I understand that the district, its agents, and its employees are relying on
the accuracy of the information that I have provided in this form, and any information attached thereto, to
determine whether and to what extent my ch ild will be provided with accommodations under Section 504.

Parent(s)/Guardian(s) Signature

Date Submitted

DO NOT WRITE BELOW
(FOR DISTRICT USE ONLY)

Reviewed b y : - - - - - - - - - - -- Name (Please Print)

Title

Stud ent's Last Name: - - - -- - - - - - - - - - First Name: - - - - - - - - - - - - - Middle Initial:
School: - - - - -- - - - - - - - -- -- - Grade: _ _ _ _ _ _ Class : - - - - - - - - - - --

The Parent/Guardian Request for Evaluation, Termination, or Modification is:

Approved _ _ __

Denied _ _ __

Referred for Further Review _ __

Reaso n Request Approved or Denied:

Signature- Reviewer

Date

Signature- Section 504 Building Administrator

Date

Notice Of Rights
Parents/Gu ard ia ns have the right to inspect and review all relevant schoo l records of the student, meet with appropriate school
offic ials to discuss any and all issues relevant to the eval uation and accommodations of the ir child, and give o r withhold consent to
the evaluation and/or provision of services.
Procedural Safeguards
Parents/Guardians may also use one or more of the procedura l safegua rd options, listed in Board policy, to reso lve a dispute
re lated to the identification or evaluat ion of a student as a qualified student with a disability, or the student's need for related aids,
services, or accommodations.

PERMISSION TO EVALUATE- CONSENT FORM
Student's Name:
Name and Address of Parent/Guardian:

Dear

------------------------------------------------

The district received a Section 504 referral, and we would like to conduct an initial evaluation to determine if
your child is a qualified student with a disability.
The first step in the process is to conduct an individual evaluation of yo ur child, which will consist of a
variety of tests and assessments. We must have your consent before we can beg in.
The procedures and types of tests that will be used in the evaluation are:

A Section 504 Team will conduct the proposed evaluation. Any information you can provide is important to
us. Please send your ideas and concerns to us in writing or contact the person listed below if you prefer to
discuss your concerns in person. !fa team meeting is held, you will be notified. Information from all team
members will be considered during the evaluation process.
If your child is determined to be a qualified student with a disability, you will be invited to participate in
developing a Section 504 Service Agreement (Service Agreement) that will set forth the specific related aids,
services, or accommodations needed by the individual student.
Giving your consent for evaluation does not mean you give consent to placement or services. If your child is
eligible for a Section 504 Service Agreement, you will be asked to give written consent for services to begin.
Please read the enclosed Procedural Safeguards Notice that explains your rights, and keep a copy of both
forms for your records.
If you have any questions, please contact the Section 504 Building Administrator.
Name:
Phone:

DIRECTIONS: Please check one (I) of the options and sign the form.
I.

2.

3.

D 1 give consent to sta11 an initial evaluation as you propose.
D Tdo not give consent to the proposed initial evaluation.
D I would like to schedule an informal meeting with school personnel to discuss this request.
Parent/Guardian Signature

Date

PLEASE RETURN THIS ENTIRE FORM TO:
Name:
Addr·ess:

------------------------------------------

Daytime Phone
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Section

100 Programs

Title

Nondiscrimination in Emp loyment Practices

Number

104 - REDRAFT

Status
Legal

1. 20 U. S.C. 1681 et seq
2 . 29

u.s.c.

206

3. 29 U. S.C. 621 et seq
4 . 29

u.s.c.

794

5. 42 U.S.C. 12101 et seq
6. 42 U.S .C. 198 1 et seq
7. 4 2 U.S.C. 2000e et seq
8 . 42 U .S.C. 2000ff et seq
9 . 43 P.S. 336.3
10. 4 3 P.S. 951 et seq
11. U. S. Const. Ame nd. XI V, Equal Protecti on Clause
1 2. Pol. 317
13. Pol. 806
14. Pol. 824
15. 29 CFR 1604.11
16. 29 CFR 1606.8
1.7. EEOC Enforcement Guidance on Har ris v. Forklift Sys., I nc., November 9 , 1993
18 . EEOC Enforcement Guidance on Vica r ious Em plo yer Liabi lit y for Unlawful Harassmen t by
Supervisors, June 18, 1999
19 . EEOC Po li cy Guidance on Current I ssues of Sexual Harassment, March 19, 1990
16 PA Code 44.1 et seq
28 CFR 35 . 140
28 CFR Part 41
29 CFR Parts 1600-1691
Adopted

Februa ry 8, 2016

Authority
The Board declares it to be the policy of this district to provide to all persons equal access to all
categories of employment in this district, regardless of race, co lor, age, creed, religion, sex, sexual
orientation, gender identity, ancestry, national origin, marital status, genetic information, pregnancy or
handicap/disability. The district shall make reasonable accommodations for identified physical and
mental impairments that constitute disabilities, consistent with the requirements of federal and state
laws and regulations ..[1l[.21D.l[~l[~l[.Ql[Zl[~l[2l[10l[ll] [ 12] [13][ 14]
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The Board encourages employees and third parties who believe they or others have been subject to
discrimination to promptly report such incidents to designated employees.
The Board directs that verbal and written complaints of discrimination shall be investigated promptly,
and appropriate corrective action be taken when allegations are substantiated. The Board directs that
any complaint of discrimination brought pursuant to this policy shall also be reviewed for conduct which
may not be proven discriminatory under this policy but merits review and possible action under other
Board policies.
ConfidentialitY.
Confidentiality of all parties, witnesses, the allegations, the filing of a complaint, and the investigation
shall be handled in accordance with this policy and the district's legal and investigative obligations.
Retaliation
The Board prohibits retaliation against any person for making a report of discrimination or participating
in a related investigation or hearing, or opposing practices the person reasonably believes to be
discriminatory. A complaint of retaliation shall be handled in the same manner as a complaint of
discrimination.
Definitions
Discriminatory Harassment
Harassment by students, employees or third parties on the basis of race, color, age, creed, religion , sex,
sexual orientation, gender identity, ancestry, national origin, marital status, genetic information,
pregnancy or handicap/ disability is a form of discrimination and is subject to this policy. A person who is
not necessarily an intended victim or target of such harassment but is adversely affected by the
offensive conduct may file a report of discrimination on his/her own behalf.LaJ[l5].[16].[17].[18](19]
For purposes of this policy, harassment shall consist of unwelcome conduct such as graphic, written,
electronic, verbal or nonverbal acts including, but not limited to, offensive jokes, slurs, epithets and
name-calling, ridicule or mockery, insults or put-downs, offensive objects or pictures, physical assaults
or threats, intimidation, or other conduct that may be harmful or humiliating or interfere with a person's
work performance and which relates to an individual's or group's race, color, age, creed, religion, sex,
sexual orientation, gender identity, ancestry, national origin, marital status, genetic information,
pregnancy or handicap/disability when such conduct is:
1. Sufficiently severe, persistent or pervasive; and
2 . A reasonable person in the complainant's position would find that it creates an intimidating,

threatening or abusive work environment such that it deprives or adversely interferes with or
limits an individual or group of the ability to participate in or benefit from the services, activities or
opportunities offered by a school.
For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests for
sexual favors; and other inappropriate verbal, nonverbal, written, electronic, graphic or physical conduct
of a sexual nature when:
1. Submission to such conduct is made explicitly or implicitly a term or condition of an employee's

status; or
2. Submission to or rejection of such conduct is used as the basis for employment-related decisions

affecting an employee; or
3. Such conduct is sufficiently severe, persistent or pervasive that a reasonable person in the

complainant's position would find that it unreasonably interferes with the complainant's
performance at work or otherwise creates an intimidating, hostile, or offensive working
environment such that it alters the complainant's working conditions.
https://www. boarddocs .com/pa/epen/Board. nsf/Private?open&login#
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Delegation of ResP-onsibility
In order to maintain a program of nondiscrimination practices that is in compliance with applicable laws
and regulations, the Board designates the Human Resources Manager as the district's Compliance
Officer, who may work in conjunction with appropriate personnel when needed . All nondiscrimination
notices or information shall include the position, office address, telephone number and email address of
the Compliance Offi ce r.
The Compliance Officer shall publish and disseminate this policy and complaint procedure at least
annually to students, parents/gua rdians, employees and the public to notify them of where and how to
initiate complaints under this policy.
The Compliance Officer shall be responsible to ensure adequate nondiscrimination procedures are in
place, to recommend new procedures or modifications to procedures and to monitor the implementation
of nondiscrimination procedures in the following areas:
1. Review - Review of personnel practices and actions for discriminatory bias and compliance with

laws against discrimination to include monitoring and recommending corrective measures when
appropriate to written position qualifications, job descriptions and essential job functions;
recruitment materials and pra ctices; procedures for screening applicants; application and
interviewing practices for hiring and promotions; district designed performance evaluations;
review of planned employee demotions, non-renewal of contracts, and proposed employee
disciplinary actions up to and including termination.
2. Tra ining - Provision of training for supervisors and staff to prevent, identify and alleviate problems

of employment discrimination.
3. Resources - Maintain and provide information to staff on resources available to alleged victims in

addition to the school complaint procedure such as making r:eports to law enforcement authorities,
available assistance from domestic violence or rape crisis programs, and community health
resources including counseling resources.
4. Complaints - Monitor and provide technical assistance to building principals or designees in

processing complaints.
The building principal or supervisor shall be responsible to promptly complete the following duties upon
receipt of a report of discrimination or retaliation from employees or third parties:
1. If the building principal or supervisor is the subject of the complaint, refer the complainant to th e

Compliance Officer to carry out these responsibilities.
2. Inform the employee or third party about this policy including the right to an investigation of both

verbal and written complaints of discrimination.
3. Provide relevant information on resources available in addition to the school complaint procedure

such as making reports to law enforcement authorities, available assistance from domestic
violence and rape crisis programs, and community health resources including counseling
resources.
4. Immediately notify the Compliance Officer of the complaint. The Compliance Officer shall assess

whether the investigation should be conducted by the building principal, another employee, the
Compliance Officer or an attorney and shall promptly assign the investigation to that individual.
5. After consideration of the allegations and in consultation with the Compliance Officer and other

appropriate individuals, promptly implement interim measures as appropriate to protect the
comp lainant and others as necessary from violation of this policy during the course of the
in vestigation.
Guidelines
https://www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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ComQiaint Procedure - EmQiov.ee[Third PartY.
Step 1 - Reporting
An emp loyee or third party who believes s/he has been subject to conduct by any student, emp loyee or
third party that constitutes a vio lation of this policy is encouraged to immediately report the matter to
the building principal or supervisor. Any person with know ledge of conduct whi ch may violate this policy,
is encouraged to immediately report the matter to the building principal or supervisor.
If the building principal or supervisor is the subject of a complain t, the emp lo yee or third party shall
report the incident directly to the Compliance Officer. The comp lainant or reporting emp loyee may be
encouraged to use the district's report form, avai labl e from the building principal, supervisor or
Compliance Officer, or to put the compla int in writing ; however, ora l complaints shall be accepted,
documented and the procedures of this policy implemented. The person accepting the verba l or written
complaint may provide factual information on the complaint and the investigative process, the impa ct of
choosing to seek confidentiality and the right to file criminal charges. In all other respects, the person
accepting the complaint shall hand le the report objectively, neutrally and professionally, setting aside
personal biases that m ig ht favor or disfavor the compla inant or those accused of a violat ion of this
policy.
Step 2 - Investigation
Where an attorney is not used to conduct an investigation into a discrimination comp laint, on ly
individuals who have received training on the applicable law, this policy and how to conduct a
discrimination investigation shall be authorized to conduct an investigation of a complaint made
pursuant to this policy.
The investigator shall work with the Comp liance Officer to assess the anticipated scope of the
investigation, who needs to be interviewed and what records may be relevant to the investigation.
The investigator sha ll conduct an adequate, reliable and impartia l investigation. The complainant and
the accused shall be provided the opportunity to present witnesses and other evidence during the
course of the investigation. When the initial compla int involves allegations relating to conduct which
took place outside of school or school-sponsored activ ities, the investigation may include inquiries
related to th ese allegations to determine whether they resulted in continuing effects such as harassment
in schoo l settings .
The investigation may consist of indi vidual interviews with the compla in ant, the accused, and others
with know ledge relative to the all egations. The investigator may also eva lu ate any other information and
materials relevant to the investigation. The person reporting the alleged discrimination, parties,
parents/g uardians and witnesses shall be informed of the prohibition against retaliation for anyone's
participation in the process and that conduct believed to be retaliatory should be reported. All
individua ls providing statements or other information or participating in the investigation shall be
instructed to keep the matter confidential and to report any concerns about confidentiality to the
investigator.
If the investigation reveals that the conduct being investigated may involve a vio lation of criminal law,
the in vestigator shall promptly notify the Compliance Officer, who sha ll promptly inform law
enforcement authorities about the allegations.
The obligation to conduct this invest igation shall not be negated by the fact that a criminal or child
protective services investigation of the allegations is pending or has been concluded . The investigator
should coordinate with any other ongoing investigations of the allegations, including agreeing to
requests for a short delay in fulfilling the district's inv estigative responsibilities during the fact-finding
portion of a criminal or chi ld protective services investigation. Such delays shall not extend beyond the
time necessary to prevent interference with or disruption of the criminal or child protective services
investigation.
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Step 3 - Investigative Report
The investigator shall prepare and submit a written report to the Compliance Officer within twenty (20)
days of the initial report of alleged discrimination, unless the nature of the allegations, anticipated
extent of the investigation or the availability of witnesses requires the investigator and the Compliance
Officer to establish a different due date. The parties shall be notified of the anticipated date the
investigative report will be completed and of any changes to the anticipated due date during the course
of the investigation.
The report shall include a summary of the investigation, a determination of whether the complaint has
been substantiated as factual, the information and evaluation that formed the basis for this
determination, whether the conduct violated this policy and any other violation of law or Board policy
which may warrant further district action, and a recommended disposition of the complaint. An
investigation into discriminatory harassment or sexual harassment shall consider the record as a whole
and the totality of circumstances in determining whether a violation of this policy has occurred,
recognizing that persistent and pervasive conduct, when taken together, may be a violation even when
the separate incidents are not severe.
The complainant and the accused shall be informed of the outcome of the investigation, including the
recommended disposition within a reasonable time of the submission of the written report. The accused
shall not be notified of the individual remedies offered or provided to the complainant.
Step 4 - District Action
If the investigation results in a finding that some or all of the allegations of the complaint are
established and constitute a v iolation of this policy, the district shall take prompt, corrective action
designed to ensure that such conduct ceases and that no retaliation occurs. The district shall promptly
take appropriate steps to prevent the recurrence of the prohibited conduct and to address the
discriminatory effect the prohibited conduct had on the complainant and the school or school program
environment. District staff shall document the corrective action taken and, where not prohibited by law,
inform the complainant. The Compliance Officer shall follow up by assessing the effectiveness of the
corrective action at reasonable intervals.
If an investigation results in a finding that a different law or Board policy was violated separately from
or in addition to violations of this policy, or that there are circumstances warranting further action, such
matters shall be addressed at the conclusion of this investigation or through disciplinary or other
appropriate referrals where further evaluation or investigation is necessary.
Disciplinary actions shall be consistent with Board policies and administrative regulations, district
procedures, applicable collective bargaining agreements, and state and federal laws.
~RReal

Procedure

1. If the complainant or the accused is not satisfied with a finding made pursuant to the policy or

with recommended corrective action, s/he may submit a written appeal to the Compliance Officer
within fifteen ( 15) days. If the Compliance Officer investigated the complaint, such appeal shall be
made to the Superintendent.
I
2. The individual receiving the appeal shall review the investigation and the investigative report and

may also conduct or designate another person to conduct a reasonable supplemental investigation
to assess the sufficiency and propriety of the prior investigation.
3. The person handling the appeal shall prepare a written response to the appeal within twenty (20)

days . Copies of the response shall be provided to the complainant, the accused and the
investigator who conducted the initial investigation.

[d
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104. ATTACHMENT

REPORT FORM FOR COMPLAINTS OF DISCRIMINATION/DISCRIMINATORY
HARASSMENT

Complainant:
Home Address:
-----------------------------------------------------------Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged discrimination was based on:

--------------------------------------------

Name of person you believe violated the district's nondiscrimination policy:

If the alleged discrimination was directed against another person, identify the other person:

Describe the incident(s) as clearly as possible, including any graphic, written, electronic, verbal
or nonverbal acts (i.e., offensive jokes, slurs, epithets and name-calling, ridicule or mockery,
insults or put-downs, offensive objects or pictures, physical assaults or threats, intimidation, or
other conduct). Attach additional pages if necessary: ------------------------------

When and where incident(s) occurred:
List any witnesses who were present:

This complaint is based on my honest belief that
has discriminated
against me or another person. I certify that the information I have provided in this complaint is
true, correct and complete to the best of my knowledge.

Complainant's Signature

Received By

Date

Date
© 2017 PSBA
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Section

100 Prog ra ms

Title

Title I - Comparability of Services

Number

150- NEW

Status
Lega l

1. 20

u.s.c.

632 1

2. Pol. 138
3. Pol. 103.1
4. Pol. 113
5. Pol. 114
6. Pol. 906

The equivalent distribution of district resources is one means the district shall use to ensure all students
rece ive a quality education. This policy demonstrates the district's commitment to ensure that no
discrimination occurs in the distribution of resources funded by state and local sources, regardless of the
receipt of federal funds.
AuthoritY.
Th e Boa rd directs that each district school receiving Title I funds must use state and local funds to
provide services that, taken as a whole, are at least comparable to services in those schools in the
district that do not recei ve Title I funds.[ 1 J.
If all schools in the district receive Title I funds, the Board directs that state and local fund s shall be
used to provide services th at, taken as a whole, are substantially comparable in each schooi..[1J.
The Board acknowledges that co mparability may be measured on a grade-span by grade-spa n basi s or a
school-by-school basis.
Definition
For purposes of this policy, grade span is defined as a similar two-grade span difference or less. For
example, a grade span of K-2 to K-4, not a grade span of K-2 to K-5 .
Delegation of ResP-onsibilitY.
If th e district has more than one (1) building per grade span, the Federal Programs Coordinator shall
complete a Detailed School Data Sheet.

Regardless of buildings per grade span, the Federal Programs Coordinator shall annually com plete a
Comparability Assurance Form to prov id e written assu rance of equivalence among schools, including the
provision of curriculum materi als; instructional supplies; and teachers, administrators and other staff.
Guidelines
For th e purposes of determining comparability, the district may exclude:
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1. State and local funds expended for language instruction education programs.[1][2]
2. Excess costs associat ed with providing services to students with disabilities. [3][ 4 ][5]
3. Unexpected changes in enro ll ment or personnel assignments occurrin g after the beginning of the

schoo l year.
4.

Other expe nditures from supp lementa l state or loca l funds consistent with the intent of Title I.

Comp laints by indi vidua ls and organizations regarding impl ementation of equiva lence between schoo ls
shall be processed in accordance with Board policy.[6]

L.lo.;t

"'ioclik·d !Jy Dr Den1se rorma on /Vlarch 5, 2018
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Section

200 Pup ils

Title

Diabetes Management

Number

209.2- NEW

Status
Lega l

1. Pol. 103.1
2. 24 P.S. 140 1
3 . 24 P.S. 1414.5
4. 24 P.S. 1414.3
5. 2 4 P.S. 1414.4

6. 24 P.S. 1414.7

7. Pol. 113
8 . Pol. 209
9. Pol. 2 0 9. 1
10. Pol . 113 .1
11. Pol. 810
12. 24 P.S. 1409
1 3. Pol. 216
14. Pol. 113.4
15. 22 PA Code 12.41
16. Pol. 218
17. Pol. 227
18. Pol. 333
19 . 22 PA Code 12.3
24 P.S. 510
Pol. 210

Th e Board recog nizes that an effective program of diabetes management in school is crucial to:
1. The immediate safety of students with diabetes.

2. Th e long -term health of students with diabetes.
3. Ensure that students with diabetes are ready to le arn and participate fully in school activities.
4. Minimize the possibility that diabetes-related emergencies will disrupt classroom activities.

Auth ority
The Boa rd adopts this policy in acco rdan ce with applicable stat e and f ederal laws and reg ulations, and
Boa rd policies and administrative regulations, regarding the prov ision of student health services.[11[2.]
https:l/www.board docs .com/pa/epen/Board .nsf/Private?open&login#
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D.H1J.[2J.[.QJ.[ 7 J[8 J[9 J
Definitions
Diabetes Medical Management Plan (DMMP) - a document describing the medical orders or
diabetes regimen developed and signed by the student's health care practitioner and parent/guard ia n.
[ZJ.
Individualized Education Program (IEP) - the written educational statement for each student with a
disability that is developed, reviewed and revised in accordance with federal and state laws and
regulations. A student with a disability is a school-aged child within the jurisdiction of the district who
has been evaluated and found to have one or more disabilities as defined by law, and who requires,
because of such disabilities, special education and related services. [7]
Section 504 Service Agreement (Service Agreement) - an individualized plan for a qualified
student with a disability which sets forth the specific related aids, services, or accommodations needed
by the student, which shall be implemented in school, in transit to and from school, and in all programs
and procedures, so that the student has equal access to the benefits of the school's educational
programs, nonacademic services, and ex tracurricular activities. A qualified student with a disability
means a student who has a physical or mental disability which substantially limits or prohibits
participation in or access to an aspect of the district's educational programs, nonacademic services or
extracurricular activities.[l]
Trained Diabetes Personnel - nonlicensed school employees who have successfully completed the
required training.
Guidelines
Before a student can receive diabetes-related care and treatment in a school setting, the student's
parent/ guardian shall provide written authorization for such care and instructions from the student's
health care practitioner. The written authorization may be submitted as part of a student's DMMP..[2]
Diabetes-related care shall be provided in a manner consistent with Board policy, district procedures and
individualized student plans such as an IEP, Service Agreement or DMMP.[1].[.JJ.[11[2J[7][9]
In order to maintain a student's health and safety, each student's individualized plan shall address what
information will be provided to school staff and other adults who have responsibility for the student in
the school setting.[1][2][7][10][11]
Student health records shall be confidential and maintained in accordance with state and federal laws
and regulations.[12][13][14]
Trained Diabetes Personnel
The school nurse, in consultation with the Superintendent or designee, may identify at least one (1)
school employee, who is not the school nurse and who does not need to be a licensed health care
practitioner, in each school building attended by a student with diabetes to perform diabetes care and
treatment for students. The identified school employee has the right to decline this role ..[1]
An identified school employee who has accepted this role shall complete the training developed by the
state or training offered by a licensed health care practitioner with expertise in the care and treatment
of diabetes, that includes at a minimum :.[11

1. An overview of all types of diabetes.
2. Means of monitoring blood glucose.
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3. The symptoms and treatment for blood glu cose levels outside of target ranges, as well as
symptoms and treatment for hypoglycemia, hyperglycemia and other potential emergencies.
4. Techniques on administering glucagon and insulin.
The identified school employee shall complete such training on an annual basis ..[11
Upon successful completion of the required training, individua l trained diabetes personnel may be
designated in a student's Service Agreement or IEP to administer diabetes medications, use monitoring
equipment and provide other diabetes care. [11
If the diabetes-related care provided to a particular student by trained diabetes personnel wi ll include
administration of diabetes medication via injection or infusion, the Board shall require the following:[1]

1. The parent/guardian and the student's health care practitioner must provide written authorization
for such administration; and
2. The trained diabetes personnel must receive annual training for such administration from a
licensed health care practitioner with expertise in the care and treatment of diabetes.
Training of Other School Personnel
School employees, including classroom teachers, lunchroom staff, coaches and bus drivers, shall receive
annual diabetes care training appropriate to their responsibilities for students with diabetes.
Student Possession and Use of Diabetes Medication and Monitoring..£guiRment
Prior to student possession or use of diabetes medication and monitoring equipment, the Board shall
require the following:[~].[lSJ

1. A written request from the parent/guardian that the school comply with the instructions of the
student's health care practitioner. The request from the parent/guardian sha ll include a statement
relieving the district and its emp loyees of responsibility for the prescribed medication or
monitoring equipment and acknowledging that the school is not responsible for ensuring that the
medication is taken or the monitoring equipment is used.
2. A written statement from the student's health care practitioner that provides:
a. Name of the drug.
b. Prescribed dosage.
c. Times when medication is to be taken.
d. Times when monitoring equipment is to be used.
e. Length of time medication and monitoring equipment is prescribed .
f. Diagnosis or reason medication and monitoring equipment is needed.
g. Potential serious reactions to medication that may occur.
h. Emergency response.
i. Whether the child is competent and able to self-administer the medication or monitoring

equipment and to practice proper safety precautions.
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3. A written acknowledgement from the school nurse that the student has demonstrated that s/he is
capable of self-administration of the medication and use of the monitoring equipment.
4. A written acknowledgement from the student that s/he has received instruction from the student's
health care practitioner on proper safety precautions for the handling and disposal of the
medications and monitoring equipment, including acknowledgement that the student will not allow
other students to have access to the medication and monitoring equipment and that s/ he
understands appropriate safeguards.
The written request for student possession and use of diabetes medication and monitoring equipment
shall be reviewed annually, along with the required written statements from the parent/ guardian and
the student's health care practitioner. If there is a change in the student's prescribed care plan, leve l of
self-management or school circumstances during the school year, the parent/ guardian and the student's
health care practitioner shall update the written statements.
Students shall be prohibited from sharing, giving, selling and using diabetes medication and monitori ng
equipment in any manner other than which it is prescribed during school hours, at any time while on
school property, at any school-sponsored activity and during the time spent traveling to and from school
and school-sponsored activities. Violations of this policy, provisions of a Service Agreement or IEP, or
demonstration of unwillingness or inability to safeguard the medication and monitoring equipment may
result in loss of privilege to self-carry the diabetes medication and monitoring equipment, and ma y
result in disciplinary action in accordance with Board policy and applicable procedural safeguards.[1JD.J
[10][16][17]
If th e district prohibits a student from possessing and self-administering diabetes medication and
operating monitoring equipment, or if a student is not capable of self-administering diabetes medication
or operating monitoring equipment, the district shall ensure that the diabetes medication and
monitoring equipment is appropriately stored in a readily accessible location in the student's building.
The school nurse and other designated school employees shall be informed whe re the medi cation and
monitoring equipment is stored and the means to access them.[}]
Delegation of ResP-onsibilitY.

The Superintendent or designee, in co njunction with the school nurse(s), shall develop administrative
regulations for care and treatment of students with diabetes in the school setting .
The Superintendent or d esignee shall coordinate training for school employees. Such training may be
included in the district's Professional Education Plan . [~.l[18]
The Superintendent or designee shall annually distribute to all staff, students and parents/ guardians this
policy along with the Student Discipline Code. [16] [19]
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Section

200 Pupils

Title

Homeless Students

Number

251 - REDRAFT

Status
Legal

1. 24 P. S . 1306
2 . 22 PA Code 11.18
3 . 42

u.s.c.

1143 1 et seq

4 . 34 CFR 299 .19
5 . 42

u.s.c.

1143 1

6. 42

u.s.c.

11432

7. 42 U.S.C. 11434a
8 . 34 CFR 200.30
9. Pol. 103.1
10. Pol. 113
11. Pol. 200
12. Pol. 201
13. Pol. 203
14. Pol. 204
15. Pol. 209
16. Pol. 216
17. Pol. 113.4
18. Pol. 206
19. Pol. 146
20 . Pol. 810
21. Pol. 808
22. Pol. 115
23. Pol. 918
24. Pol. 138
25 . Pol. 114
22 PA Code 403 . 1
20

u.s.c.

1232g

20 U. S.C. 6301 et seq
34 CFR Part 99
67 Fed. Reg . 10 698
PA Education for Homeless Children and Youth State Plan
Adopted

August 8, 2016
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Authority
The Board recognizes the need to promptly identify homeless children and youths within the district,
facilitate their immediate enrollment, and eliminate existing barriers to their attendance and education,
in compliance with federal and state laws and regulations.[11[2.J[JJ
The Board shall ensure that homeless children and youths have equal access to the same educational
programs and services provided to other district students ..[1J[2.J[JJ[1]
The Board, authorizes the Superintendent to waive district policies, procedures and administrative
regulations that create barriers to the identification, enrollment, attendance, transportation, school
stability and success in school of homeless children and youths.[JJ
It is the policy of the Board that no student shall be discriminated against, segregated or stigmatized
based on his/her homeless status.[2][§]

Definitions
Enroll or Enrollment - attending classes and participating fully in school activities.[ZJ
Homeless children and youths - individuals who lack a fixed, regular and adequate nighttime
residence, and includes:.[ZJHH
1. Children and youths who are:
a. Sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason;
b. Living in motels, hotels, trailer parks or camping grounds due to lack of alternative adequate
accommodations;
c. Living in emergency, transitional or domestic violence shelters; or
d. Abandoned in hospitals.

2. Children and youths who have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as a regular sleeping accommodation for human beings;
3. Children and youths who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations or similar settings;
4. Migratory children who qualify as homeless because they are living in circumstances described
above; and
5. School-aged parents living in houses for school-aged parents if they have no other available living
accommodations.
School of origin -the school the child or youth attended when permanently housed or the school in
which the child or youth was last enrolled, including preschool. When the child or youth completes the
final grade level served by the school of origin, the school of origin shall include the designated
receiving school at the ne xt grade level for all feeder schools.[§]
Unaccompanied youth -a homeless child or youth not in the physical custody of a parent or guardian.
This includes youth who have run away from home; been abandoned or forced out of home by a parent,
guardian or other caretaker; or separated from a parent or guardian for any other reason.[Z]
https ://www. boarddocs .com/pa/epen/Board. n sf/Private?open&log in#
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Delegation of ResP-onsibility
Th e Board designates the Superintendent or designee to serve as the district's liaison for homeless
ch ildren and youths.[.Q]
Th e district's liaison sha ll ensure outreach and coo rdination with :[.Q]

1. Local socia l service agencies and other entities that provide services to homeless children and
yo uth s and families.
2. Other school districts on issues of prompt identification, transfer of records, transportation and
other inter-district activities.
3. District staff responsible for the provision of services under Section 504 of the Rehabilitation Act
and the Individuals with Disabilities Education Act. [9][ 10]
4. State and loca l housing agencies responsible for comprehensive housing affordability strategies.
The district's liaison shall ensu re that public notice of the ed ucational rights of homeless chi ldren and
youths is disseminated in locations frequented by parents/guardians of homeless children and youths,
and unaccompanied youths, in cluding schoo ls, she lters, public libraries, and soup kitchens. Such notice
shall be provided in a manner and form understandable to the parents/guardians of homeless children
and youths, and unaccompanied youths. [.Q]
The district's liaison shall provide reliable, va lid and comprehensive data to the Coordinator of
Pennsylvania 's Education for Children and Youth Experiencing Homelessness (ECYEH) Program in
accordance with federal and state la ws and regulations.[.Ql
Guidelines
Enrollment/_Piacement
Best Interest Determination -

In determining the best interest of a child or youth , the district shall:

1. Presume that keeping the chi ld or youth in the schoo l of origin is in the child's or youth's best
interest, except when doing so is contrary to the request of the parent/guardian or unaccompanied
youth.[.QJ
2. Consider student-centered factors related to impact of mobility on achievement, education, health
and sa fety, giving priority to the request of the parent/guardian or unaccompanied youth ..[.QJ
3. If, after such consideration, the district determines that it is not in the child' s or youth's best
interest to attend th e school of origin or the school requested by the parent/guardian or
unaccompanied youth, the district shall provide the parent/guardian or unaccompanied youth with
a written explanation of the reasons for its determination. The explanation shall be in a manner
and form understandable to the parent/guardian or unaccompanied youth and shall include
informa t ion regarding the right to appeai..[.Q]
Placement-

In accordance with the child's or youth's best interest, th e district shall continu e to en roll a homeless
student in his/her school of origin wh iles/he remains homeless and through the end of the academic
year in wh ich s/he obtains permanent housing.[.Q]
Parents/Guardians of a homeless student may request enrollment in the school in the attendance area
where the student is actually li ving or other schools.[.QJ
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The district's liaison shall assist an unaccompanied youth in placement or enrollment decisions, giving
priority to th e views of the student in determining where s/he will be enrolled ..[§.]
Th e district shall prov ide the pa re nt/ guardian or unaccompanied yo uth with a written explanation of any
district decision related to school selection or placement, including the right to appeal..[§.]
Enrollment The selected school shall immediately enroll the student and begin instruction, even if:

1. The student is unable to produce records normally required for enrollment.D.J.[11][12][13][14]
[15][16][17]
2. The application or enrollment deadline has passed during any period of homelessness.[§.J[11]
Th e district's liaison shall immediately contact the school last attended by the child or youth to obtain
releva nt academics or other records ..[§.][11][12][13][14][15][16][17]
The district may require a parent/ guardian to submit contact information ..[§.]
Assignment If the district is unable to determine the student's grade level due to missing or incomplete records, th e
district shall administer tests or utilize appropriate means to determine the student's assignment within
the schoo1..(§.][18]
Dispute Resolution If a dispute arises over eligibility, enrollment or school selection :.[§.1

1. The parent/guardian or unaccompanied youth shall be referred to the district's liaison, who shall
assist in the dispute resolution process.
2. The student shall be immediately enrolled in the school in which enrollment is sought, pending
final resolution of the dispute, including all available appeals.
3. The district's liaison shall issue a written decision of the dispute within twenty {20) business days
of being notified of the dispute.
A parent/ guardian or unaccompanied youth may appeal a district's written decision or file a complaint
with the Coordinator of Pennsylvania's Education for Children and Youth Experiencing Homelessness
Program.
Education Reco rds
Information about a homeless child's or youth's living situation shall be treated as a student education
record subject to the protections of the Family Educational Rights and Privacy Act {FERPA), and shall not
be deemed to be directory information.[16][17]
ComRarable Services
Homeless students shall be provided services comparable to those offered to other district students
includ ing, but not limited to:.[ll[§.J[19]

1. Transportation services. [20]
2. School nutrition programs.[21]
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3. Career and technical education.[22]
4. Preschool programs.
5. Educational programs for which the homeless student meets the eligibility criteria, such as:
a. Services provided under Title I or similar state or local programs. [23]
b. Programs for English Language Learners. [24]
c. Programs for students with disabilities.[lO]
d. Programs for gifted and talented students. [25]
TransP-ortation
The district shall prov ide transportation for homeless students to their school of origin or the school they
choose to attend within the school district ..[ll(§.][20]
If the school of origin is outside district boundaries or homeless students live in another district but will
attend their school of origin in this district, the school districts shall agree upon a method to apportion
the responsibility and costs of the transportation ..[§.]
Training
Th e district's liaison shall participate in professional development programs and other technical
assistance activities offered by the Coordinator of Pennsylvania's Education for Children and Youth
Ex periencing Homelessness Program . (§.]
The district's liaison shall arrange professional development programs for school staff, including office
staff..[§.]
School personnel providing services to homeless children and youths, including school enrollment staff,
shall receive professional developm ent and support to:.[§.]
1. Improve identification of homeless children and youths and unaccompanied youths;

2. Understand the rights of such children, including requirements for immediate enrollment and
transportation; and
3. Heighten the awareness of, and capacity to respond to, the educational needs of such children.

1

a~.l
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Title

Educational Stability for Children in Foster Care

Number

255 - NEW

Status
Lega l

1. 20

u.s.c.

6311

2. 20

u.s.c.

6312

3. 42

u.s.c.

675

4. 45 CFR 1355. 20
5. Pol. 200
6. Pol. 206

7. Pol. 202
8. 20

u.s.c.

1232g

9. Pol. 113.4
10. Pol. 216

11. Pol. 810
12. 34 CFR 299. 13
34 CFR Part 99

Authority_

To ensure the educational stability of children in foster care, the Board requires the district to
collaborate with the local children and youth agency and other school districts.[11[21L1]
Definitions
Additional costs -the difference between what the district spends to transport a resident student to
his/ her assigned school and the cost to transport a child in foster care to his/her school of origin.
Foster care - twenty-four (24) hour substitute care for children placed away from their parents or
guardians and for whom the child welfare agency has placement and care responsibility. This includes,
but is not limited to, placements in foster family homes, foster homes of relatives, group homes,
emergency shelters, residential facilities, child care institutions, and pre-adoptive homes. A child is in
foster care in accordance with this definition regardless of whether the foster care facility is licensed and
payments are made by the state, tribal or local agency for the care of the child, whether adoption
subsidy payments are being made prior to the finalization of an adoption, or whether there is federal
matching of any payments that are made.[1,].
School of origin -the school in which a child is enrolled at the time of placement in foster care. If a
child's foster care placement changes, the school of origin would then be considered the school in which
the child is enrolled at the time of the placement change.
Delegation of ResP-onsibilitY..

The Board designates the Superintendent or designee to serve as the district's point of contact for
children in foster care.
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The district's point of contact shall coordinate with :.[1]
1. Local children and youth agency to:

a. Establish formal mechanisms to ensure that the district is promptl y notified when a child
enters foster care or changes foster care placements.
b. Deve lop a protocol on ho w to make best interest determinations; and
c. Deve lop and coordinate transportation procedures .
2. Other school distri cts on issues of transfer of records, transportation and other inter-d istrict

activities.
Guidelines
EnrollmentiPiacement
A child in foster care shall continue to be enrolled in hi s/her school of origin unless there is a
determination that it is not in his/ her best interest to attend the school of origin ..[1]
Best Interest Determination -

The best interest determination shall be made in accordance with federal and state laws and
regulations, court orders, and esta blished loca l procedures .[1]
In determining whether it is in a child's best interest to remain in his/ her school of origin, all factors
re lating to a child's best interest shall be considered, including the appropriateness of the current
ed ucational setting and prox imity of foster care placement.[1l
Documentation related to the best interest determination shall be kept in the student's education
record .
Enrollment -

When a child in foster care is placed in the district and seeks enrollment in district schools, the district's
point of contact shall :[1][5]
1. Ensure the child is imm ediately enrolled and attending school, even if the records normally

required for enrollment pursuant to district policies are not available .
2. Immediately contact the school last attended by the child to obtain rele vant academic and oth er

records.
Dispute Resolution -

If a dispute arises over the appropriate school placement for a child in foster care, to the extent fea sib le
and appropriate, the child shall remain in his/ her school of origin, pending resolution of the dispute.
Assignment -

If the district is unable to dete rmine the student's grade level due to missing or incomplete records, the
district shall administer tests or utilize appropriate means to determine the student's assignment within
the school. [ 6]
Student Who Has Exited Foster Care -

A student w ho exited foster care ma y be permitted to fini sh the school yea r in this district, if
appropriate, without pa yment of tuition. [7]
https ://www. boarddocs.com/pa/epen/Board .nsf/Private?open &login#
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Education Records
The district may disclose personally identifiable information from the education records of a student
without written consent of the parent(s) or the eligible student if the disclosure is: W.J.[9][10]
1. To comply with a court order authorizing the disclosure of education records in a case where a

parent is a party to a proceeding involving child abuse or neglect or a dependency matter.
2. To an agency caseworker or other representative of a state or local child welfare agency, or tribal

organization, who has the right to access a student's case plan, as defined and determined by the
state or tribal organization, when such agency or organization is legally responsible, in accordance
with state or tribal law, for the care and protection of the student, provided that the education
records, or the personally identifiable information contained in such records, of the student will not
be disclosed by such agency or organization, except to an individual or entity engaged in
addressing the student's education needs and authorized by such agency or organization to
receive such disclosure and such disclosure is consistent with the state or tribal laws applicable to
protecting the confidentiality of a student's education records.
TransQortation
The district shall ensure that children in foster care needing transportation to their school of origin will
promptly receive transportation in a cost-effective manner.[2.][11]
To ensure that transportation for children in foster care is provided, arranged, and funded, the district
shall collaborate with the local children and youth agency to develop a local transportation plan.[2.1
The transportation plan shall address the following :.[2.1
1. The procedure the district and local children and youth agency will follow to:

a. Promptly provide transportation for children in foster care;
b. Promptly arrange transportation for children in foster care; and

c. Ensure transportation is funded in a cost-effective manner and in accordance with Section
475( 4 )(A) of the Social Security Act.
2. How transportation costs will be covered if additional costs are incurred . Options include:[2.J.

a. The local children and youth agency agrees to reimburse the district;
b. The district agrees to pay for the cost;
c. The district and the local children and youth agency agree to share the costs; or
d. The district of origin, the district of current residence, and the placing children and youth

agency agree to share the costs.
3. Dispute resolution procedures to ensure that any disagreements regarding the cost of
transportation are resolved promptly and fairly, and do not impact a student's ability to remain in
the school of origin during the dispute resolution process. [12]
The district shall submit the local transportation plan, including any updates or revisions, to the
Pennsylvania Department of Education.
Transportation shall be provided to children in foster care in accordance with the local transportation
plan regardless of whether transportation is provided to district students ..[1].[2.]
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Training
The district's point of contact for children in foster care sha ll provide professional development and
training to school staff on the Title I foster care provisions and education needs of chi ldren in foster
care, as needed.

Last Moc1ifiPcl bv Dr Dcn1se Torma on fr>[)ruary 21,
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Title

Employment of Superintendent/Assistant Superintendents

Number

302 - REDRAFT

Status
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Lega l

1. 24 P.S. 1001
2. 24 P.S. 508
3. 24 P.S. 1071
4. 24 P. S. 1073
5. 24 P.S. 1076
6 . 24 P.S . 1077
7. 24 P.S. 1079
8. Pol. 104
9. 24 P.S. 1002
10. 24 P.S. 1003
11. 24 P.S. 1078
12. 22 PA Code 49.41
13. 22 PA Code 49.42
14. 2 4 P. S. 111 .1
15 . 23 Pa. C.S.A. 6344
16. 24 P.S. 111
17. 24 P.S. 1004
18. Pol. 314
19. 24 P.S. 1.073.1
2 0. 24 P.S. 1081
21. 24 P.S. 1082
22. Pol. 003
23 . Pol . 312
24 . 24 P.S. 1075
25 . 24 P.S. 100 7
26. 24 P.S. 1008
27. 2 Pa. C.S.A. 551 et seq
28. 24 P.S . 1080
24 P.S . 108
24 P. S . 1418
22 PA Code 8.1 et seq

22 PA Code 49.171
22 PA Code 49.172
28 PA Code 23.43
28 PA Code 23.44
28 PA Code 23.45
18 Pa. C.S.A. 9125
23 Pa. C.S.A. 6301 et seq
42 U. S .C. 12101 e t seq
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September 26, 2016

The Board places the primary responsibility and authority for the administration of the district in the
Superintendent and Assistant Superintendents. Therefore, selection of a Superintendent or Assistant
Superintendents is critical to the effective leadership and management of the district ..[l]

Authority
During the last year of the Superintendent's term or any other time the position of Superintendent
becomes vacant, the Board shall meet to appoint, by a majority vote of all members of the Board, a
properly qualified district Superintendent. The appointed Superintendent shall enter into a written
contract with the Board for a term of three (3) to five (5) years ..[21D.l[1l
Assistant Superintendents shall be appointed by a majority vote of all members of the Board upon
nomination of the Superintendent. Assistant Superintendents shall enter into a contract for a term of
three (3) to five (5) years ..[2l[~l[.2J[.Q]
At a public Board meeting occurring at least ninety (90) days prior to the expiration date of the
Superintendent's or Assistant Superintendents ' term of office, the Board meeting agenda shall include
an item requiring affirmative action by five (5) or more Board members to notify the Superintendent or
Assistant Superintendents that the Board intends to retain the individual or that other candidates will be
considered for the office. If the Board fails to take such action, the term of office which the
Superintendent or Assistant Superintendents are serving shall be extended one (1) time for a one-year
period. Prior to the end of the one-year extension, the Board shall take action necessary to retain the
Superintendent or Assistant Superintendents. If no action is taken prior to the conclusion of the oneyear extension, the term of office for the current Superintendent or Assistant Superintendents shall
terminate ..[1].[.Ql
Anytime the Board votes to retain a Superintendent or Assistant Superintendent, the Superintendent
may be retained for a term of three (3) to five (5) years, and the Assistant Superintendent may be
retained for a term of three (3) to five (5) years or for a term extending through the term of the
Su peri ntendent ..[1].[.Ql
Whenever the Board finds it impossible or impractical to immediately fill a vacancy in the office of
Superintendent or Assistant Superintendent, the Board may appoint an acting Superintendent or
Assistant Superintendent to serve not longer than one (1) year from the time of appointment ..[ZJ

Guidelines
Recruitment and Assessment of Candidates
The Board shall actively seek candidates who meet the qualifications and requirements for the positions
of Superintendent and Assistant Superintendent. It may be aided in this task by a committee of Board
members and/ or the services of professional consultants.
When undertaking a search to fill the positions of Superintendent or Assistant Superintendent,
recruitment procedures shall be prepared and may include the following :

1. Preparation of a job description for the position, written in accordance with the requirements of
federal and state laws and regulations.[8]
2. Preparation of written qualifications, in addition to applicable state requirements, for all applicants .
.[2].[ 1 oH11H 12 H 13 J
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3. Preparation of informative materials describing the school district, th e position, and the district's
educational goals.
4. Opportunity for selected app licants to visit the district schools and meet with internal staff and
external stakeholders at the Board's invitation.
Recruitment, screen in g and eva luation of candidates shall be conducted in accordance with Board policy,
Board establi shed leadership criteria and state and federal law.[8]
The Board shall determine prior to interviewing finalists which expenses associated with such interviews
will be reimbursed by the school district.
A ca ndidate's misstatement of fact material to qualifications for employment or determination of salary
shall constitute grounds for dismissal by the Board.
Pre-EmRiov.ment Reguirements
The district shall conduct an employment history review in compliance with state law prior to issuing an
offer of employment to a ca ndidate. Failure to accurate ly report required informatio n shall subject the
candidate to discipline up to, and including, denial of emp loyment or termination if already hired, and
may subject the candidate to civil and criminal penalties. The district may use the information for the
purpose of eva luating an applicant's fitness to be hired or for continued emp loyment and may report the
information as permitted by law.[14]
A candidate sha ll not be emp loyed until the individual has complied with the mandatory background
check requirements for crim inal history and chi ld abuse and the district has evaluated the results of that
scree ning process.[15][16]
Each candidate shall report, on the designated form, all arrests and convictions as specified on the form .
Candidates shall likewise report arrests and/o r convictions that occur subseq uent to initially submitting
the form. Failure to accurately report such arrests and convictions may subject the individual to denial
of emp loyment, termination if already hi red, and/ or criminal prosecution ..[16]
Before entering the duties of the office, the Superintendent and Assistant Superintendents sha ll take
and subscribe to the oath of office prescribed by la w ..[17J
After receiving a conditional offer of emp loyment bu t prior to beginning emp loyment, a candidate shall
undergo medical examinations, as required by law and as the Board may require.[18]
EmRiov.ment Contracts
Individuals sha ll not be employed as a Superintendent or Assistant Superintendent un less they ha ve
signed an emp loyment contract expressly stating th e terms and conditions of employment. The written
contract sha ll :.[11
1. Contain the mutual and complete agreement between the Superintendent or Assistant
Superintendents and the Board with respect to the terms and conditions of emp loym ent.
2. Consistent with state certification requirements, specify the duties, responsibilities, job description
and performance expectations, including performance standards and assessments as required by
law.[ 19][20].[21] [22] [23]
3. Incorporate all provisions relating to compensation and benefits to be paid to or on beha lf of the
Superintendent or Assistant Superintendents ..[24J[§J
4. Specify the term of emp loyment and state that the contract shall terminate immediate ly, except as
oth erw ise provided by la w, upon the expiration of the term un less the contract is allowed to
https://www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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extend automatically as required by

law.[~].

5. Specify the termination, buyout and severance provisions, including all postemployment
compensation and the period of time in which the compensation shall be provided. Termination,
buyout and severance provisions may not be modified during the course of the contract or in the
event a contract is terminated prematurely.
6. Contain provisions relating to outside work that may be performed, if any.[25].[26]
7. State that any modification to the contract must be in writing.
8. State that the contract shall be governed by the laws of the Commonwealth of Pennsylvania.
9. Limit compensation for unused sick leave in employment contracts for Superintendents and/or
Assistant Superintendents who have no prior experience as a district superintendent or assistant
superintendent to the maximum compensation for unused sick leave under the school district's
administrative compensation plan in effect at the time of the contract.
10. Limit transferred sick leave from previous employment to not more than thirty (30) days for
Superintendents and/or Assistant Superintendents who have no prior experience as a district
superintendent or assistant superintendent.
11. Specify postretirement benefits and the period of time in which the benefits shall be provided.
Remova I!' Severa nee
The Superintendent or Assistant Superintendents may be removed from office and have their contracts
terminated, after a hearing, by a majority vote of all members of the Board and in accordance with law.
The Board shall publicly disclose at the next regularly scheduled meeting the removal from office of a
Superintendent or Assistant Superintendent. [27][28]
Any negotiated severance of employment prior to the end of the specified contract term shall be limited
to either:[~]
1. The equivalent of one (1) year's compensation and benefits due under the contract, if the
severance agreement takes effect two (2) or more years prior to the end of the contract term; or
2. The equivalent of one-half (1/2) of the total compensation and benefits due under the co ntract for
the remainder of the term, if the severance agreement takes effect less than two (2) years prior to
the end of the contract term.

Last Modified by Dr Denise Torma on Februa1-y 13, 2018
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Pol icy Manual

Section

300 Employees

Title

Employment Contract/Board Resolution

Number

308

Status
Legal

1. 24 P.S. 406
2. 24 P.S. 510
3. 24 P.S. 1089
4. 24 P.S. 1109.2

5. 24 P.S. 1121
6 . 24 P. S. 1101
7. 24 P.S . 1108

8. Pol. 313
24 P.S . 1073
Adopted

September 26, 2016

AuthoritY.
The Board has th e authority under law to prescribe employment conditions for district personne1.[11[2.]
[JJ[11[2]
For the mutual benefit and protection of the district and its employees, the Board directs that, as the
policy of this school district :

1. Professional employees shall sign an employment contract upon employment, as required by
law, which shall continue in force unless terminated by the employee by written resignation or
retirement presented si xty (60) days in advance or terminated by the Board in accordance with
law. [§.)[21

2. Temporary professional employees, upon attaining tenure status, shall sign a contract for
professional employees.[ZJ[S]
3. Noncertificated administrative and support employees shall be employed through a contract or
Board resolution ..[2.J[JJ
The Boa rd shall be notified promptly of any misunderstanding arising from the application of a given
contract or resolution, or any error in salary paid to the employee.
Willful misrepresentation of facts m ateria l to employment and determination of salary shall be
considered cause for dismissal of the emp loyee.

Guidelines
AcceRtance of Res ignations or Retirements
In order to effect the t imely transition of staffing, the following procedures shall be implemented:
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1. Upon its date/time receipt in the office of the Superintendent or the Human Resources Office, a

letter of resignation or retirement shall be considered "accepted".
2. A letter of resignation or retirement shall be considered irrevocab le upon its rece ipt, unless a letter

of withdrawal is received within five (5) days of the original acceptance.
3. Posting requirements for a vacant position may commence immediately following resignation or

retirement notice.
4. Th e date of receipt of a letter of resignation or retirement considered "accepted" will be used to

determine the release date that may be required by some individual employme nt contracts.

Last Morllflccl tly Dr Denise Torrna on March .:J, ."2018
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Policy Man ual

Secti on

300 Employees

Title

Suspensions/ Furloughs

Number

311 - REDRAFT

Stat us
Leg al

1. 24 P.S. 1106
2 . 24 P.S . 524
3. 24 P.S . 1124
4. 24 P.S. 1125 . 1
5 . 24 P.S. 11 23
6. Pol. 313
7. 2 Pa. C.S.A. 551 et seq

Adopted

September 26, 20 16

Authority
The Board is responsible for maintaining appropriate numbers of administrative, professional and
support employees to effectively manage and operate the district and its schools. This policy establishes
the manner in which necessary reductions of staff shall be accomplished.[l]
The Board has the authority and responsibility to determine how suspensions of district employees shall
be made when necessary, in accordance with law, individual contracts and collective bargaining
agreements ..[2.1L11[9J

Delegation of ResP-onsibilitY.
The efficiency and effectiveness of district organization and staffing shall be under continuing revie w,
and recommendations for abolishing positions and reallocating duties shall be presented for Board
consideration when the Superintendent considers such actions to be in the best interests of the district.
The Superintendent or designee shall ensure that reduction of staff is implemented in accordance with
applicable laws.
Data necessary for computation of each certificated administrative and professional employee's rating
and seniority status shall be recorded and maintained.[5.1[6]
Data necessary for computation of each noncertifi cated administrative and support employee's seniority
status shall be recorded and maintained.
Certificated administrativ e and professional employees shall be suspended for causes consi stent with
law in inverse order of seniority in the district. Reinstatements from a list of suspended professional
employees shall be made on the basis of their seniority within the district.[JJ[11
The district shall realign its professional staff to ensure that more senior employees are provided with
the opportunity to fill positions for which they are certified and w hich are being filled by less senior
e mployees . Such realignment, however, will not be construed to require curriculum changes or
department revisions ..[~:]
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Professional employees shall be suspended and reinstated in accordance with the procedures
established in administrative regulations and applicable provisions of the collective bargaining
agreement.
Support employees shall be suspended and reinstated in accordance with the procedure established in
the collective bargaining agreement.
Certificated administrative and tenured professional employees ha ve the right to a Local Agency Law
hearing, and the decision to suspend shall be considered an adjudication for the purpose of that
hearing ..[1l[Zl
Temporary professional employees are entitled to a Local Agency Law hearing at the request of the
employee.[Z]
To be co nsidered available for reinstatement, suspended certificated administrative and professional
employees must annually report in writing to the Board their current address and intent to accept the
same or a similar position when offered.[11

Lasl N1odif1ed llv Dr Den1se Torma on February 13, 2018
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Section

600 Finances

Title

Travel Reimbursement - Federal Programs

Number

626.1

Status
Legal

1. 2 CFR 200.474
2. 24 P.S. 516 . 1
3. 24 P.S. 517

4. Pol. 004
5. Pol. 331
Adopted

April 10, 2017

Authority
The Board shall reimburse administrative, professional and support employees, and school officials, for
travel costs incurred in the course of performing services related to official business as a federal grant
recipient .[ll[~]D.J.

Definition
For purposes of this policy, travel costs shall mean the expenses for transportation, lodging,
subsistence, and related items incurred by employees and school officials who are in travel status on
official business as a federal grant recipient ..[ll
Delegation of ResP-onsibility
School officials and district employees shall comply with applicable Board policies and administrative
regulations established for reimbursement of travel and other expenses.[4][5]
The validity of payments for travel costs for all district employees and school officials shall be
determined by the Superintendent or designee.
Guidelines
Travel costs shall be reimbursed on a mileage basis for travel using an employee's personal vehicle and
on an actual cost basis for meals, lodging and other allowable expenses, consistent with those normally
allowed in like circumstances in the district's nonfederally funded activities, and in accordance with the
district's travel reimbursement policies and administrative regulations ..[ll[ 4] [5]
Mileage reimbursements shall be at the rate approved by the Board for other district travel
reimbursements. Actual costs for meals, lodging and other allowable expenses shall be reimbursed only
to the extent they are reasonable and do not exceed the per diem limits established by the Board.
All travel costs must be presented with an itemized, verified statement prior to reimbursement. [~l[.d]
In addition, if these costs are charged directly to the federal award, documentation must be maintained
that justifies that: .[1][4][5]
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1. Participation of the individual is necessary to the federal award.

2. The costs are reasonable and consistent with the district's established policy.

Last r·lodrficcl by Dr

Denrs•~

Torma 01 Fchru..'lry 13, :2l'18
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800 Operations

Title

Food Services

Number

808

Status

Active
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1. 2 CFR Part 200
2. 24 P.S. 1335
3. 24 P.S. 1337
4. 24 P.S. 504
5. 24 P.S. 807.1
6. 42

u.s.c.

1751 et seq

7. 42

u.s.c.

1773

8 . 7 CFR Part 210
9. 7 CFR Part 220
10. FNS Instruction 113-1 (USDA)
11. 7 CFR 210.23
1 2. 42

u.s.c.

1760

13 . 7 CFR 2 10.14
14. 3 Pa. C.S.A. 5713
15. 42

u.s.c.

1758(h)

16 . 7 CFR 210.13
17. 7 CFR 210 .30
18. Pol. 246
19. Pol. 610
20. Pol. 626
21. Pol. 827
22 . 42

u.s.c.

1758

23 . 7 CFR Part 245
24. 7 CFR 15b.40
25. Pol. 103.1
26. Pol. 113
27. Pol. 209.1
28. 7 CFR 220.7
29. 7 CFR 210.9
30. 7 CFR 210. 15
31. 7 CFR Part 215
P.L. 111-296
7 CFR Part 15
Pol. 103
Adopted

July 10, 2017

The Board recognizes t hat students req uire adeq uate, nou rishing food and beverages in order to grow,
learn and maintain good hea lth. The Board directs that students shall be provided with adeq uate space
and time to eat mea ls dur ing the schoo l day.
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Authority
The food service program shall be operated in compliance with all applicable state and federal laws and
regulations, as well as federal guidelines established by the Child Nutrition Division of the United States
Department of Agriculture (USDA).[llL2l[JlL1H.5.l[.QJ[ZlUHL21[31]
The district shall ensure that, in the operation of the food service program, no student, staff member, or
other indiv idual shall be discriminated against on the basis of race, color, age, creed, religion, sex,
sexual orientation, gender identity, ancestry, national origin, marital status, pregnancy,
handicap/disability, or other legally protected classification. [ 101[11]
Food sold by the school may be purchased by students and staff but only for consumption on school
premises. The price charged to students shall be established annually by the district in compliance with
state and federal laws.[11[12].
Nonprogram food shall be priced to generate sufficient revenues to cover the cost of such items . A
non program food shall be defin ed as a food or beverage, other than a reimbursable meal or snack,
that is sold at the school and is purchased using funds from the child nutrition account. Nonprogram
foods include but are not limited to adult meals and a-la-carte items. All revenue from the sale of
nonprogram food shall accrue to the child nutrition program account.[12][13l
Delegation of ResP-onsibility
Operation and supervision of the food service program shall be the responsibility of the Superintendent
or designee .
Cafeterias shall be operated on a nonprofit basis. The Superintendent or designee shall review the
cafeteria accounts and provide to the Board fo r its approval a statement of receipts and expenditures for
cafeteria funds for each month. A full audit shall be conducted at least annually..[Jl[11
The Superintendent or designee shall ensure that school meals meet the standards required by the
School Breakfast Program and the National School Lunch Program.[2.J[JJ[1l[.QJ[ZJHH[2J.[31 ]
The Superintendent or designee shall comply with state and federal requirements for conducting
cafeteria health and safety inspections and ensuring employee participation in appropriate inspection
services and training programs.[14][15][16].[17]
The Superintendent or designee shall annually notify students, parents/ guardians and employees
concerning the contents of this policy. Notification shall includ e information related to nondiscrimination.
[10]
Guidelines
To reinforce the district's commitment to nutrition and student wellness, foods served in school
cafeterias shall: [18]
1. Be carefully selected to contribute to students' nutritional well-being and health.

2. Meet the nutrition standards specified in law and regulations and approved by the Board .

3. Be prepared by methods that will retain nutritive quality, appeal to students, and foster lifelong
healthy eating habits.
4. Be served in age-appropriate quantities, at reasonable prices.

Procurement
Procurement of goods or services for th e food service program shall m eet the requireme nts of applicable
law, regulations and Board policy and procedures.[19][20][21]
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FreelReduced-Price Meals
The district shall provide free and reduced-price meals to students in accordance with the terms and
conditions of the National School Lunch Program and the School Breakfast Program .[22J.[23]
Accommodating Students With SRecial Dietary Needs
The district shall make appropriate food service and/o r meal accommodations to students with special
dietary needs in accordance with applicable law, regulations and Board policy ..[24].[25][26][27]
School Food Safety InsRections
The district shall obtain two (2) safety inspections per year in accordance with local, state, and federal
laws and regulations ..[15J.[16].[28]
The distri ct shall post the most recent inspection report and release a copy of the report to members of
the public, upon request.
School Food Safety Program
The district shall comply with federal requirements in developing a food safety program that enables
district schools to take systematic action to prevent or minimize the risk of foodborne illness among
students ..WJ[2J[ 15].
The district shall maintain proper sanitation and health standards in food storage, preparation and
service, in accordance with applicable state and local laws and regulations and federal food safety
requirem ents. [ 16 ].[281[29]
Professional Standards for Food Service Personnel
The district shall comply with the professional standards for school food service personnel who manage
and operate the National School Lunch and School Breakfast Programs . For purposes of this policy,
professional standards include hiring standards for new food service program directors and annual
continuing education/training for all individuals involved in the operation and administration of school
meal programs. Such professional standards shall appl y to both district-operated food service programs
and contracted food service programs..[.Q.J.[ZJ.[17].[30]
School Meal Charges and Accounts
To ensure the effective operation of the district's food service program, the district establishes th e
following guidelines for payment of student school meals:
1. The district shall assign individual accounts to each student for the purchase of meals served in

school cafeterias, which ensure that the identity of each student is protected.
2. The district shall notify students and/or parents/guardians when the student's account reaches a

low balance.
3. The district shall notify students and/or parents/ guardians when the student's account reaches a

negati ve balance. The notice shall in clude a description of the consequences for failure to make
payment.
4. The district shall provide students and/or parents/ guardians with information on payment options

and free and reduced-price meals.
s. The district may permit students to charge a meal and offer a regular reimbursable meal when th e
stud ent forgets or loses hi s/her money or when his/ her account has insufficient funds.
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This policy and any applicable procedures regarding meal charges shall be communicated annually to
school administrators, school food service personnel, other appropriate school staff, and co ntracted food
service personnel.
The district shall provide parents/guardians with a written copy of this policy and any applicable
procedures at the start of each scho ol year, when a student enrolls in school after the start of th e school
year, and when a parent/ guardian is notified of a negative balance.
The district shall annually inform parents/g uardians, students and staff about the contents of this policy
and any applicable procedures via the district website, student handbooks, newsletters, posted noti ces
and/or other efficient communication methods .
Collection of Unpaid Meal Charges Reasonable efforts shall be made by the district to collect unpaid meal charges from parents/g uardians.
Efforts taken in the collection shall not have a negati ve impact on the student involved, but shall focus
primarily on the parents/g uardians responsible for providing funds for meal purchases.

bJ

80 8-At tach .doc (73 KB)
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808. ATTACHMENT

PAYMENT OF SCHOOL MEAL ACCOUNTS

School Meal Charges and Accounts
Elementary Schools

Breakfast - Breakfast is served from 8:~ 45 a.m. to~ 9 a.m. daily. If there is a delayed start,
breakfast will not be served. A student must take three (3) of the four (4) offered meal items, and
one (1) component must be a fruit in order to "make a regular reimbursable meal" to qualify for
the $1. 15 Paid, $.30 Reduced, and Free meal. The four (4) meal items include: grain, protein,
fruit, and milk. Students may take two (2) fruits. A student will be charged a la carte prices if
s/he does not "make a regular reimbursable meal. "
Lunch - A student must take three (3) of the five (5) offered meal components, and one (1)
component must be a fruit or vegetable in order to "make a regular reimbursable meal" to qualify
for the $2.40 Paid, $.40 Reduced and Free meal. The five (5) meal components include: grain,
protein, fruit, vegetable, and milk. A student may take one (1 ) fruit and two (2) vegetables with
his/her lunch. A student wi ll be charged a la carte prices if s/he chooses not to "make a regular
reimbursable meal."
Water bottles are available for purchase but may not be substituted for milk for the breakfast or
lunch meals. Cups at each cashier station are available for students to fill at a water fountain.
Meal Prices
Breakfast is $ 1.15 for Paid students and $.30 for Reduced students.
Lunch is $2.40 for Paid students and $.40 for Reduced students.
Domino Pizza Lunch is $2.75 for paid students and $.40 for Reduced students.

A la cmie items are available ranging in price from $.50 to $2.00.
Funding Your Child's Meal Account
Parents can pay with a credit/debit card by going to SchoolCafe.com or they may send in a
check or cash with their child. Homeroom teachers will send checks or cash to the cafe cashiers
who will enter all prepayments into the child' s meal account. No receipts are given; the cancelled
check will serve as the receipt. Checks should be made payable to EPSD Cafeteria Fund. Please
include your child 's name and ID # on the check or with your payment. For multip le children
(even if they attend different schools), you can include all children's names and ID numbers on
one check, noting the amount you would like deposited into each child 's account. Money in a
student' s meal account can only be used for food purchases in the cafeteria and will follow your
child every school year. For a student who graduates or withdraws, unless parents request the

remaining balance be transferred to another student, parents will receive a refund check by mail,
if the balance is at least $2.40.
Refunds and Transfer Requests can be completed by submitting the online form entitled
Cafeteria Refund/ Transfer Funds Request on the Food Service website. Cafeteria balances of
$2.40 or more will be mailed within thirty (30) days of a student' s withdrawal from the district.

Benefits ofSchoolCafe •
•
•
•
•
•
•

Mobile-Friendly app
24/7Access. You will need your student's ID number to set up a new account
Fund your child 's account securely with your Visa or MasterCard
Set-up automatic payments or make one-time payments
View account balance and student purchase history
Sign up to receive email notices when account balances are low
Place student limits on a Ia carte purchases
Note: there is a fee per each transaction

Meal Procedures
Students bring their food items to the cashier and access their meal account by entering their
student ID number into the number pad, or the cashier will swipe the student's ID card.
Purchases are deducted from the money in the student's meal account. For a student eligible for
Free meals, the computer will recognize that the student does not owe any money for breakfast
or lunch; it will simply appear that the meal purchase has been deducted from the student's
account. For a student eligible for Reduced priced meals, the computer will recognize that the
student is to be charged the Reduced breakfast or lunch price and will deduct it from the balance
of the money that has been deposited into the student' s meal account. A Free and Reduced priced
student may purchase a la cmie items if s/he has money in his/her meal account.
Free and Reduced
The majority of Free students are granted eligibility by Direct Certification. The PA Department
of Education provides the district with a Direct Certification list based on the household income
and government services families receive. If your child is eligible for Free meals this school year
based on Direct Certification, you will receive a Notification ofApproval of Free Meals Direct
Certification letter in the mail. The first letters are mailed in mid-July.
*If you wish to refuse this benefit, please contact the Food Service Office and Paid status will be
applied.
If you do not receive a Direct Certification letter prior to the start of the school year, you may
apply for Free and Reduced priced meals based on your household income by completing the
online Free and Reduced priced meal application at www.schoolca(e.com or the SchoolCafe
mobile app where multiple language options are available. Once your application is received and
processed, you will receive a notification letter in the mail and/or email alerting you to your
child's eligibility determination. If your application determination is Reduced or denied and your
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household income decreases anytime during the year, you may submit another Free and Reduced
priced meal application.
If your child qualifies for Free or Reduced priced meals, the approval will apply to the current
school year and the first thirty (30) days of the next school year (the grace period). A new
application will need to be submitted unless you receive a Direct Certification letter. If you do
not reapply before the last day of the grace period, your child ' s status will revert to Paid on the
31 51 school day. Notices will be mailed prior to the end of the Grace Period to remind parents to
reapply for Free and Reduced meals.
Completing an application online at www.schoolca{e.com or the SchoolCafe mobile app is the
quickest and most secure way to apply for Free or Reduced priced meals. Free and Reduced
paper applications are available to parents without computer or smartphone access by calling the
Food Service Office at 610-966-8309. Applications are available in multiple languages.
Completed paper applications should be returned to the school's main office or directly to the
Food Service Office at 800 Pine St., Emmaus, PA 18049.

Middle Schools

Breakfast- Breakfast is served from 7: 15 a.m. to 7:40 a.m. daily. If there is a delayed start,
breakfast will not be served. A student must take three (3) of the four (4) offered meal items, and
one (1) component must be a fruit in order to "make a regular reimbursable meal" to qualify for
the $1.15 Paid, $.30 Reduced, and Free meal. The four (4) meal items include: grain, protein,
fruit, and milk. Students may take two (2) fruits. A student will be charged a la carte prices if
s/he does not "make a regular reimbursable meal."

Lunch - A student must take three (3) of the five (5) offered meal components, and one (1)
component must be a fruit or vegetable in order to "make a regular reimbursable meal" to qualify
for the $2.50 Paid, $.40 Reduced and Free meal. The five (5) meal components include: grain,
protein, fruit, vegetable, and milk. A student may take one (1) fruit and two (2) vegetables with
his/her lunch. A student will be charged a Ia carte prices if s/he chooses not to "make a regular
reimbursable meal."
Instead of the main entree on the monthly menu, a student may substitute the ethnic or pizza bar,
hot grab 'n go sandwich, or boxed salads and wraps for the same $2.50 Paid and $.40 Reduced
lunch price.
A la carte drinks including water bottles are available for purchase but may not be substituted for
milk for the breakfast or lunch meals. Cups at each cashier station are avai lable for students to
fill at a water fountain.
Meal Prices
Breakfast is $1.15 for Paid students and $.30 for Reduced students.
Lunch is $2.50 for paid students and $.40 for Reduced students.
Domino Pizza Lunch is $3.05 for paid students and $.40 for Reduced students.
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A la carte items are available ranging in price from $.50 to $2.00.
Funding Your Child ' s Meal Account
Parents can pay with a credit/debit card by going to Sch oolCafe.com or they may send in a
check or cash with their child. Homeroom teachers will send checks or cash to the cafe cashiers
who will enter all prepayments into the child's meal account. No receipts are given; the cancelled
check will serve as the receipt. Checks should be made payable to EPSD Cafeteria Fund. Please
include your child's name and ID #on the check or with your payment. For multiple children
(even if they attend different schools), you can include all children's names and ID numbers on
one check, noting the amount you would like deposited into each child's account. Money in a
student's meal account can only be used for food purchases in the cafeteria and will follow your
child every school year.
Refunds and Transfer Requests can be completed by submitting the online form entitled
Cafeteria Refund/Transfer Funds Request on the Food Service website. Cafeteria balances of
$2.50 or more will be mailed within thirty (30) days of a student's withdrawal from the district.

Benefits ofSchoolCafe •
•
•
•
•
•
•

Mobile-Friendly app
24/7 Access. You will need your student's ID number to set up a new account
Fund your child' s account securely with your Visa or MasterCard
Set-up automatic payments or make one-time payments
View account balance and student purchase history
Sign up to receive email notices when account balances are low
Place student limits on a la carte purchases
Note: there is a fee per each transaction

Meal Procedures
Students bring their food items to the cashier and access their meal account by entering their
student ID number into the number pad. Purchases are deducted from the money in the student' s
meal account. For a student eligible for Free meals, the computer will recognize that the student
does not owe any money for breakfast or lunch; it will simply appear that the meal purchase has
been deducted from the student 's account. For a student eligible for Reduced priced meals, the
computer will recognize that the student is to be charged the Reduced breakfast or lunch price
and will deduct it from the balance of the money that has been deposited into the student's meal
account. A Free and Reduced priced student may purchase a la carte items if s/he has money in
his/her meal account.
Free and Reduced
The majority of Free students are granted eligibility by Direct Certification. The PA Department
of Education provides the district with a Direct Certification list based on the household income
and government services families receive. If your child is eligible for Free meals this school year
based on Direct Certification, you will receive a No tification ofApproval ofFree Meals Direct
Certification letter in the mail. The first letters are mailed in mid-July.
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*If you wish to refuse this benefit, please contact the Food Service Office and Paid status will be
applied.
If you do not receive a Direct Certification letter prior to the start ofthe school year, you may
apply for Free and Reduced priced meals based on your household income by completing the
online Free and Reduced priced meal application at www.schoolcafe.com or the SchoolCafe
mobile app where multiple language options are available. Once your application is received and
processed, you will receive a notification letter in the mail and/or email alerting you to your
child' s eligibility determination. If your application determination is Reduced or denied and your
household income decreases anytime during the year, you may submit another Free and Reduced
priced meal application.
If your child qualifies for Free or Reduced priced meals, the approval will apply to the current
school year and the first thirty (30) days of the next school year (the grace period). A new
application will need to be submitted unless you receive a Direct Certification letter. If you do
not reapply before the last day of the grace period, your child ' s status will revert to Paid on the
31st school day. Notices will be mailed prior to the end of the Grace Period to remind parents to
reapply for Free and Reduced meals.
Completing an application online at www.schoolca(e.com or the Schoo! Cafe mobile app is the
quickest and most secure way to apply for Free or Reduced priced meals. Free and Reduced
paper applications are available to parents without computer or smartphone access by calling the
Food Service Office at 610-966-8309. Applications are available in multiple languages .
Completed paper applications should be returned to the school's main office or directly to the
Food Service Office at 800 Pine St., Emmaus, PA 18049.

High School

Breakfast - Breakfast is served from 7:00a.m. to 7:25 a.m. daily. If there is a delayed start,
breakfast will not be served. A student must take three (3) of the four (4) offered meal items, and
one (1) component must be a fruit in order to "make a regular reimbursable meal" to qualify for
the $1. 15 Paid, $.30 Reduced, and Free meal. The four (4) meal items include: grain, protein,
fruit, and milk. Students may take two (2) fruits. A student will be charged a Ia carte prices if
s/he does not "make a regular reimbursable meal."
Lunch- A student must take three (3) of the five (5) offered meal components, and one (1)
component must be a fruit or vegetable in order to "make a regular reimbursable meal" to qualify
for the $2.50 Paid, $.40 Reduced and Free meal. The five (5) meal components include: grain,
protein, fruit, vegetable, and milk. A student may take two (2) fruits and two (2) vegetables with
his/her lunch. A student will be charged a Ia carte prices if s/he chooses not to "make a regular
reimbursable meal. "
Instead of the main entree on the monthly menu, a student may substitute the ethnic or pizza bar,
hot grab ' n go sandwich, or boxed salads and wraps for the same $2.50 Paid and $.40 Reduced
lunch price.
A Ia carte drinks including water bottles are available for purchase but may not be substituted for
milk for the breakfast or lunch meals. Cups at each cashier station are available for students to
fill at a water fountain.
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Meal Prices
Breakfast is $1.15 for Paid students and $.30 for Reduced students.
Lunch is $2.50 for Paid students and $.40 for Reduced students.
Domino Pizza Lunch is $3.05 for paid students and $.40 for Reduced students.
Boars Head Deli Lunch is $3.05 for Paid student and $.40 for Reduced students.
Ala catie items are available ranging in price from $.50 to $3.60.
Funding Your Child's Meal Account
Parents can pay with a credit/debit card by going to SchoolCafe.com or they may send in a
check or cash with their child. Homeroom teachers will send checks or cash to the cafe cashiers
who will enter all prepayments into the child's meal account. No receipts are given; the cancelled
check will serve as the receipt. Checks should be made payable to EPSD Cafeteria Fund. Please
include your child's name and ID #on the check or with your payment. For multiple children
(even ifthey attend different schools), you can include all children's names and ID numbers on
one check, noting the amount you would like deposited into each child's account. Money in a
student's meal account can only be used for food purchases in the cafeteria and will follow your
child every school year.
Refunds and Transfer Requests can be completed by submitting the online form entitled
Cafeteria Refund/Transfer Funds Request on the Food Service website. Cafeteria balances of
$2.50 or more will be mailed within thitiy (30) days of a student's withdrawal from the district.
Graduated Senior balances will be transferred to enrolled siblings, if applicable, unless a request
for refund is completed. All other Senior refunds of $2.50 or more will be mailed within thirty
(30) days of graduation.

Benefits ofSchoolCafe •
•
•
•
•
•
•

Mobile-Friendly app
24/7Access. You will need your student's ID number to set up a new account
Fund your child's account securely with your Visa or MasterCard
Set-up automatic payments or make one-time payments
View account balance and student purchase history
Sign up to receive email notices when account balances are low
Place student limits on ala carte purchases
Note: there is a fee per each transaction

Meal Procedures
Students bring their food items to the cashier and access their meal account by entering their
student ID number into the number pad. Pmchases are deducted from the money in the student's
Page 6 of8

meal account. For a student eligible for Free meals, the computer will recognize that the student
does not owe any money for breakfast or lunch; it will simply appear that the meal purchase has
been deducted from the student's account. For a student eligible for Reduced priced meals, the
computer will recognize that the student is to be charged the Reduced breakfast or lunch price
and will deduct it from the balance of the money that has been deposited into the student's meal
account. A Free and Reduced priced student may purchase a Ia carte items if s/he has money in
his/her meal account.
Free and Reduced
The majority of Free students are granted eligibility by Direct Certification. The PA Department
of Education provides the district with a Direct Certification list based on the household income
and government services families receive. If your child is eligible for Free meals this school year
based on Direct Certification, you will receive a Notification ofApproval ofFree Meals Direct
Certification letter in the mail. The first letters are mailed in mid-July.
*If you wish to refuse this benefit, please contact the Food Service Office and Paid status will be
applied.
If you do not receive a Direct Certification letter prior to the start of the school year, you may
apply for Free and Reduced priced meals based on your household income by completing the
online Free and Reduced priced meal application at www.schoolcafe.com or the SchoolCafe
mobile app where multiple language options are available. Once your application is received and
processed, you will receive a notification letter in the mail and/or email alerting you to your
child's eligibility determination. If your application determination is Reduced or denied and your
household income decreases anytime during the year, you may submit another Free and Reduced
priced meal application.
If your child qualifies for Free or Reduced priced meals, the approval will apply to the current
school year and the first thirty (30) days of the next school year (the grace period). A new
application will need to be submitted unless you receive a Direct Certification letter. If you do
not reapply before the last day of the grace period, your child's status will revert to Paid on the
31 51 school day. Notices will be mailed prior to the end of the Grace Period to remind parents to
reapply for Free and Reduced meals.
Completing an application online at www.schoolca{e.com or the SchoolCafe mobile app is the
quickest and most secure way to apply for Free or Reduced priced meals. Free and Reduced
paper applications are available to parents without computer or smartphone access by calling the
Food Service Office at 610-966-8309. Applications are available in multiple languages.
Completed paper applications should be returned to the school's main office or directly to the
Food Service Office at 800 Pine St., Emmaus, PA 18049.
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Collection of Unpaid Meal Charges

School Lunch Debt
Students will not be denied a regular reimbursable meal. Students who do not have money with
them or in their meal accounts may charge the cost of their meal to their account and debt will
accrue. Students may not charge food items beyond what constitutes a regular reimbursable
meal.
Debt Collection
At the beginning of the school year, letters listing money owed will be mailed or emailed by the
food service provider or Business Office to any parents/guardians whose children have accrued
debt during previous years.
Balance reminders will be sent home every two (2) weeks by the food service provider for
students who have accrued debt.
If the debt remains unpaid for two (2) months, the food service provider, building principal or
designee will contact the parent/guardian to discuss payment options.
If the debt remains unpaid for six (6) months, the Superintendent or designee will send a Jetter to
the parent/guardian advising that the debt be referred to a collection agency or legal action be
taken.
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The Board is committed to protecting the health, safety and we lfare of its students and the school
community. This policy supports the provision of a comprehensive district program designed to promote
behavioral health and prevent suicide.[11[2][3][4][5]
AuthoritY.
The Board directs the district to provide education on youth suicide awareness and prevention; to
establish methods of prevention, intervention, and response to suicide attempt or suicide death; and to
promote access to suicide awareness and prevention resources.[1][2][3][4][5]
The district sha ll notify emp loyees, students and parents/guardians of this policy and shal l post the
policy on the district's website ..[ll
Definition
https://www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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Behavioral health - the promotion of emotional health; the prevention of mental illnesses and
substance use disorders; and treatment and services for substance abuse, addiction, substance use
disorders, mental illnesses and/or mental disorders.
Guidelines

The district shall utilize a multifaceted approach to suicide prevention which integrates school and
community-based supports.
SUICIDE AWARENESS AND PREVENTION EDUCATION .[11

Protocols for Administration of Student Education
Students in grades 6-12 shall receive age-appropriate education on the importance of safe and healthy
choices, coping strategies, how to recognize risk factors and warning signs, as well as help-seeking
strategies for self or others including how to engage school resources.
Lessons shal l :
1. Contain information on comprehensive health and wellness, including emotional, behavioral and

social skills development.
2. Inform students about broader behavioral health issues such as depression and substance abuse,

as wel l as specific risk factors, protective factors and warning signs for suicide.
3. Encourage students to seek help for themselves or their peers, including when concerns arise via

social media or other online forum, and to avoid making promises of confidence when they are
concerned about the safety of a peer.
Protocols for Administration of EmRioyee Education
All district employees, including but not limited to administrators, teachers, paraprofessionals,
adm ini strative assistants, coaches, bus drivers, custodians and cafeteria workers, shall receive
information about risk factors, warning signs, response procedures, referrals, and resources regarding
youth suicide awareness and prevention.
As part of the district's professional development plan, professional educators in school buildings serving
students in grades six (6) through twelve (12) shall participate in a minimum of four (4) hours of youth
suicide awareness and prevention training every five (5) years ..[1][6]
Additional professional development in suicide risk screening and/or assessment and crisis intervention
shall be provided to specialized staff and school behavioral health professionals such as school crisis
response/intervention team members, designated administrators, school counselors, school
psychologists, school social workers and school nurses.
Resources for Parents{Guardians
The district may provide parents/guardians with resources including, but not limited to, health
promotion and suicide risk, including characteristics and warning signs; and information about local
behavioral health resources.
METHODS OF PREVENTION .[1]

The methods of prevention utilized by the district include, but are not limited to, early identification and
support for students at risk; education for students, staff and parents/guardians; and delegation of
responsibility for planning and coordination of suicide prevention efforts.
In support of the district's suicide prevention mission, information received in confidence from a student
may be revealed to the student's parents/guardians, the building principal or other appropriate authority
https://www.boarddocs.com/pa/epen/Board .nsf/Private?open&login#
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when the health, welfare or safety of the student or any other person is clearly in jeopardy..[Z].[8] [9]
[10]
Suicide Prevention Coordinators
District- Wide -

A district-wide suicide prevention coordinator shall be designated by the Superintendent. This may be
an existing district employee. The district suicide prevention coordinator shall be responsible for
planning and coordinating implementation of this policy.
Building Level Each building principal shall designate a school suicide prevention coordinator to act as a point of
contact in each school for issues relating to suicide prevention and policy implementation. This may be
an existing district employee .
Early: Identification Procedures
Early identification of indi vidu als with suicide risk factors or warning signs is crucial to the district's
suicide prevention efforts. To promote awareness, district employees, students and parents/ guardians
should be educated about suicide risk factors and warning signs.
Suicide risk factors refer to personal or environmental characteristics that are associated with suicide.
Warning signs are evidence-based indicators that someone may be in danger of suicide, either
immediately or in the near future.
Referral Procedures
Any district employee who observes a student exhibiting a warning sign for suicide or has another
indication that a student may be contemplating suicide, shall refer the student for suicide risk screening
and/or assessment and intervention in accordance with district procedures.
In the absence of a warning sign for suicide, students demonstrating suicide risk factors that appear to
be adversely impacting the student should be referred to the district behavioral health professional for
support and follow-up.
Documentation
The district shall docum ent the reasons for referral, including specific warning signs and suicide risk
factors identified as indications that the student may be at risk .
METHODS OF INTERVENTION .[1]

The methods of intervention utilized by the district include, but are not limited to, responding to suicid e
threats, suicide attempts in school, suicide attempts outside of school, and suicide death. Suicide
intervention procedures shall address the development of a safety plan for students identified as being
at increased risk of suicide.
Procedures for Students at Risk
A district-approved suicide risk screening or assessment tool may be used by trained behavioral health
staff such as counselors, psychologists and social workers.
Parents/Guardians of a student identified as being at risk of suicide shall be notified by the school and
informed of crisis and community resources. If the school suspects that the student's risk status is th e
result of abuse or neglect, school staff shall immediately notify Children and Youth Services. [5]

https://www.boarddocs.com/pa/epen/Board .nsf/Private?open&login#
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The district shall identify behavioral health service providers to whom students can be referred for
further suicide risk screening and/ or assessment and assistance.
Behavioral health service providers - may include, but not be limited to, hospital emergency
departments, psychiatric hospitals, community behavioral health centers, psychiatrists, psychologists,
social workers and primary care providers.
If the student is identified as being at increased risk of suicide, the district shall create a new, or update
a previous, safety plan to support the student and the student's family. The safety plan should be
developed collaboratively with input from the student and reviewed with the student's family.
Students With Disabilities
For students with disabilities who are identified as being at risk for suicide or who attempt suicide, the
appropriate team (IEP Team for IDEA-eligible students and Section 504 Team for Section 504-eligible
students) shall be notified and shall address the student's needs in accordance with applicable law,
regulations and Board policy.[3][11][12][13][14]
If a student is identified as being at risk for suicide or attempts suicide and the student may require
special education services or accommodations, the Director of Special Education shall be notified
immediately and shall take action to address the student's needs in accordance with applicable law,
regulations and Board policy, which may include reconvening the IEP or Section 504 Team to discuss
any necessary modifications to the student's IEP or Section 504 plan.[3][11][12][13][14]

Documentation
The district shall document observations, recommendations and actions conducted throughout the
course of intervention, suicide risk screening and/ or assessment and follow-up, including verbal and
written communications with students, parents/guardians and behavioral health service providers.
The Superintendent or designee shall develop administrative regulations providing recommended
guidelines for responding to a suicide threat.
All documentation regarding this process shall remain confidential and shall be maintained by the
student's school counselor in a file separate from the student's main educational file. This shall not
preclude the disclosure of such documentation/information to school employees who have a legitimate
educational interest in the information or as required by the Family Educational Rights and Privacy Act
(FERPA).
METHODS OF RESPONSE TO SUICIDE ATTEMPT OR SUICIDE DEATH [1]

The district shall maintain a trained school crisis response/crisis intervention team. Team members shall
include, but not be limited to, designated administrators, school counselors, school nurse, school
psychologist, social worker, School Resource Officers, members of the Student Assistance Program
Team, and others as designated by the district such as community behavioral health agency resources.
ResRonse to Suicide AttemRJ;
Methods of response to a suicide attempt utilized by the district include, but are not limited to:
1. Determining the roles and responsibilities of each crisis response team member.

2. Notifying students, employees and parents/guardians.
3. Working with families.
4 . Responding appropriately to the media.

s. Collaborating wi t h community providers.
https://www.boarddocs.com/pa/epen/Board.nsf/Private?open&login#
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The Superintendent or designee shall develop administrative regu lations with recommended guidelines
for responding to a suicide attempt on school grounds or during a school-sponsored event.
Re-EntrY. Procedures
A student's excusal from school attendance after a behavioral health crisis and the student's return to
school shall be consistent with state and federa l laws and regulations.[3][11][12][13][15][16]
Prior to a student returning to school after a behavioral health crisis, a district-employed behavioral
health professional, the building principal or suicide prevention coordinator sha ll meet with the
parents/ guardians of the student and, if appropriate, meet with the student to ensure the student's
readiness to return to school and to create an individual re-entry plan.
When authorized by the student's parent/guardian, the designated district employee shall coordinate
with the appropriate outside behavioral health care providers, request written documentation from the
treating facility and encourage their involvement in the re-entry meeting.
The designated district emp loyee wi ll periodically check in, as needed, with the student to monitor the
student's progress, facilitate the transition back into the school community and address any concerns .
Re-entry of a student with a disabi lity requires coordination with the appropriate team to address the
student's needs in accordance with applicable law, regu lations and Board policy.[3][11][12][13)[14]
ResRonse to Suicide (Postvention).
Upon confirmation of a suicide death, the district shall immediately implement established postvention
procedures which shall include methods for informing the school community; identifying and monitoring
at risk youth; and providing resources and supports for students, staff and families. The district will
review any requests for memorials in accordance with district procedures.
The Superintendent or designee shall develop administrative regulations with recommended guidelines
for responding to a suicide death.
REPORT PROCEDURES .[1]

Effective documentation assists in preserving the safety of the student and ensuring communication
among school staff, parents/ guardians and behavioral hea lth service providers.
When a district emp loyee takes notes on any conversations or situations involving or relating to an at
risk student, the notes should contain eA+y factual or directly observed information, and/ or any
information recei ved from others .
As stated in this policy, district employees shal l be responsible for effective documentation of incidents
involving suicide prevention, intervention and response.
The suicide prevention coordinator shal l provide the Superintendent or designee with a copy of all
reports and documentation regarding the at risk student. Information and reports shall be provided, as
appropriate, to school counse lors, district behavioral health professionals and schoo l nurses.
SUICIDE AWARENESS AND PREVENTION RESOURCES_[1.].

National:
• National Suicide Prevention Lifeline: 1-800-273-TALK (8255) or visit
htt~jlwww.suicideRreventionlifeline . org[

• Crisis Text Line: TEXT 741-741 or visit htt~jlwww.crisistextline.org[
• Substance Abuse and Mental Health Services Administration (SAMHSA) Preventing Suicide: A
Toolkit for High Schools
httRS :/./.store. sa mhsa .govlRrod uctl-Preventing -Suicide-A-Toolkit-for-High -Schoo ls1SMA12 -4669
https://www.boarddocs.com/pa/epen/Board .nsf/Private?open&login#
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Pennsylvania:
• List of Crisis Intervention contact information by county
• List of County CASSP and Children's Behavioral Health Contact Persons
• County Task Force Resources: By county, available contact information is provided for crisis, th e
Suicide Prevention Task Force, local chapter of AFSP, and other local mental health/ suicide
prevention resources
National and State Organizations
National:
• American Association of Suicidology (AAS): htt~f.lwww.suicidology.org/.
• American Foundation for Suicide Prevention (AFSP): httRS :jf.www.afsR.org/.
• Suicide Prevention Resource Center (SPRC): htt~/i.www.SRrc.org/.
Pennsylvania:
Prevent Suicide PA: htt~/i.www.RreventsuicideRa.org/.
Jana Marie Foundation: htt~f.lwww.janamariefoundation.org/.
Aevidum: htt~/i.aevidum.com/.cms/.
Services for Teens at Risk (STAR-Center)
httRS :f./.www .sta reenter. Ritt. ed ui.STAR-Center- Home/.1/.Defau lt.asRX
• Pennsylvania Department of Educati on www.education.state.P.a.us

•
•
•
•

Last Modified by Dr Den1s,-; Torma on MarcfJ 1, 2018
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EXHIBIT #10

I

General Operating Budget Overview

I

•

Portion of the IU Budget that requires board action by
each member school district

•

This is the one budget that requires a school district
contribution

•

General Operating Budget is comprised of:
• Curriculum and Instruction/Educational Technologies
• Building and Maintenance

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved: December 18, 2017
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I

General Operating Budget Timeline

I

November 9- Superintendents Advisory Council
November 20- Preliminary GOB to IU Board
December 18- Final GOB to IU Board
• Final PSERS rate and medical benefits rates
• No change to district contribution
January- To school districts for board action
May 1- Deadline to submit to PDE

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved : December 18, 2017
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I

G~~eral Operating Budget Highlights

J

• General Operating Budget of $3,040,282
• District Contribution- $0 (0%) change from 2017-2018
~ Only 1 increase to district contribution in 9 years
• Overall GOB decrease of $172,360
~ Due to change in Ed mentum billing
~ Does not impact district contribution

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved: December 18, 2017
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I General Operating Budget -

Expense Assumpt~S]

Expenses include preliminary projections for:
•

Medical and Prescription Benefits- 4% Increase

•

Dental- 0% Increase

•

PSERS- 4% Increase {32.04% to 33.43%}

•

Salary Increases:
• Teachers- 2.95%
• Act 93- 2.7%
• Support Staff- 2%

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved: December 18, 2017
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General Operating Budget Revenues and Expenditures
•---

.

--

__ .......

$

894,200
60,000
30,890
202,898
1,201,413
823,241

$

688,512
60,000
32,005
210,280
1,226,244
823,241

$

3,212,642

$

3,040,282

$

1, 791,135
1,421,507

$

1,587,897
1,452,385

TOTAL EXPENDITURES: $

3,212,642

$

3,040,282

Curriculum & Instruction Services Revenue
Building Fee- Special Programs Core Funding
Employee Health Insurance CoPay
State Share- Social Security & PSERS
General Fund- lntrafund Transfer (Admin Fees)
District Contribution - WADM
TOTAL REVENUE:

Curriculum & Instruction Expenditures
Buildine: & Maintenance Exoenditures

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved: December 18, 2017
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Comparative Schedule of School District Contribution

Catasauqua
East Penn
Jim Thorpe
Lehighton
Northern Lehigh
Northwestern Lehigh
Palmerton
Panther Valley
Parkland
Salisbury
Southern Lehigh
Weatherly
Whitehall

Total

823,241

823,241

*Estimated contribution based on 2017-2018 Market Value Aid Ratio and 2015-2016 Weighted
Average Daily Membership (WADM)

2018-2019 Proposed General Operating Budget - Final

CLIU Board Approved: December 18, 2017
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Lehigh Carbon Community College

2017-2018 Current Facts
Enrollment
Credit headcount (2016 -2017) - 9,600
Noncredit headcount (2016-2017) - 4,300
Credit Statistics (fall 2016)
Full-time 37%
Part-time 63% -

Lehigh Carbon Community College will
promote academic excellence, student
achievement, and support of diverse
populations as a comprehensive

Lehigh Carbon Community
College serves the community
by providing high quality
learning experiences that
are affordable and accessible.

community college.

History
Studies on the feasibility of establishing a public community college started
as early as 1955 in the Allentown area. Ultimately, the proposal garnered
approval from numerous area school boards and t he Allen town Chamber of
Commerce, and l CCC was established and empowered on March 31, 1966,
by the Pennsylvania State Board of Education. Classes were originally held in
t he Old l ehigh County Court House. The move to the Schnecksville campus

Full-time employees (as of August 2017)
Faculty 101
}
Administrative 97
Classified 70

Semester tuition and fees
(Sponsoring school district of LCCC)

community.

Funding
Total operating
and capital
budget, 2017-18
$48.8 million

Credit tuition
and fees
45.5%
N oncredit

tuition and fees
5 .6%

~

-

}

~v

Miscellaneous

Students receive more than $938,730 in

scholarship funds from Lehigh Carbon Communi ty College and its Foundation.

4

201 8-2019 Budget

Under 20 years 41.2%

20-24 years 29.4%

Sponsoring school district s
Allentown , Catasauqua, East Penn,
Jim Thorpe, Lehighton,
Northern lehigh, Northwestern l ehigh,
Palmerton, Panther Valley,
Parkland, Salisbury,
Southern l ehigh and Whit ehall-Coplay

Campus locations
Schnecksville (main)
Allentown (Donley Center)
Jim Thorpe
lehigh Va lley International Airport
Tamaqua (Morgan Center)
The Baum School of Art

"""==~...J

25-34 years 18%
35-49 years 9%

50 and over 2.3%
The mean age of alllCCC credit students for fall 2016 is 24 years
Enrollment in transfer programs 66.6%
Enrollment in career programs 33.4%

Student to faculty
ratio is 16:1

Ethnicity
Native American 0.2%
African American 6%

Full-time (12-18 credits) $1,995
Part-time (1-11 credits) $143/credi t hour

was completed in time for the spring 1969 semester.

Over the years, the college has grown to include campuses in l ehigh, Schuylkill
and Carbon counties, and in 2016-17, enrolled 9,600 credit student s and
4,300 noncredit stu dents. In 2016, lCCC celebrated 50 years of serving the

Male39%

Female 61%

Total 268

Total part-time 609
(Includes administrators, teaching faculty,
classified staff and community service
employees)

Degree-seeking 81%
Non degree-seeking 19%

Asian/Pacific Islander 2.3%

iiiiii
iiiiii
iiii

I

Hispanic 19.8%
caucasian 60.3% ;;::;::::;;:;..-----,
Non-resident alien 0.4%

1

Other 3.2% 1
Multi-race 4%
Unknown 4%
(Do to is /rom fo/12016)

Transfer Programs
LCCC has established transfer agreements and/or course equivalency
information with 50 colleges and universities in the Commonwealth.
Noncredit Programs
In addition to the credit degrees, t he college offers programs in
job tra ining in areas such as healthcare, truck driving, computers,
customer service, manufacturing and business, as well as personal
interest classes.

Lehigh Carbon Community College

Lehigh Carbon Community College

2017-2018 Current Facts

I,

'

::;J

Recognitions
• Received lifetime Achievement Award from the Hispanic Chamber
of Commerce for its commitment to educate Hispanic students.
Ranked in the top four of 117 Pennsylvania coll eges for online programs by OnlineColleges 2016 Top Colleges, based on metrics includ-

ing: total courses offered, tuition costs, access to libra ry resources,
access to academic counseling, and career placement services.

Ranked as one of the best communit y colleges in
Pennsylvania by schools.com placin g t hird.
Recognized by the Greater Lehigh Valley Chamber
of Commerce w ith the Mileston e Award in
November 2016 in recognition of t he college's 50 years
of changing people's lives.

Student Success
LCCC is committed to student success, offering bot h transfe r
and career programs in 90+ degrees and certificates through the
following schools:

• Business, Education, Legal and Social Services
Communication Arts, Compu t ers and Technology

Healthcare SCiences
Humanities and Social Sciences
Science, Eng ineering and Mathematics
Vet era ns Outre ach Center
The college operates two dedicated veterans spaces, on the main
campus in Sch necksville and at the Morgan Center at LCCC Tam·
aqua. The centers provide a supportive atmosphere and a range of
services and resources for veterans to help them reach their professional and academic goals, including workshops, t utoring se rvices,
computers and a lounge area. A veteran specia list, counseling,
academic advising, benefits and cred it for military services a re all
offered. The college has been designated a Military Friendly school.

Honors Opportunities
The Honors options are designed to provide more rigorous educational
expe riences for students that w ill cha llenge t hem intellectually and
personally within the context of bot h the loca l and global community.
Honors Scholars - a competitive scholarship program for st udents
who plan to transfer to a four-year college. The program includes
a Libera l Arts track and a STEM track for a total of 44 scholarships.
Col lege Honors Program - open to students who h ave a
cumulative 3.0 GPA.
• Honors Projects and Courses
Honor Societies
Alpha Sigma lambda - for returning adults
Kappa Beta Delta -business progra m s
Kappa Delta Pi - education
Phi Theta Kappa- academic excellence
Psi Beta - psychology for community colleges
SALUTE- service members

Stu dent Life
Students also have numerous opportun ities to get
involved outside the classroom, including athletics,
dubs and organizations, student government and more.
The LCCC Cougars offer intercollegiate athletics in men's
baseball, bas ketball a nd socce r; women's basketball,
soccer, softba ll and volleyball; as well as golf. LCCC
is a member of the National Junior College Athletic
Association (NJCAA). Region XIX and the Eastern
Pen nsylva n ia Athletic Conference (EPAC).

Student orga nizations include the Student Government
Association as well as more tha n 20 clubs such as t he
Art Club, Computer Science Club, Intercultural St udent
Association, Xanadu literary Magazine, Phi Theta Kappa
h onor society, Psychology Club/Psi Beta, STEM Club and
Veterans Club.
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Le high Carbon Community Col lege

Budget Summary
Fiscal Year 2018-2019
Adopted
Fiscal Year
2017-2018

Proposed
Fiscal Year
2018-2019

Difference

Percent

Revenues and Reserves
Operating
Grants
Debt Service/Leases and Capital Funding
Total Revenu e and Reserves

$

$

39,149,750
3,034,400
6,610,479
48 ,794,629

$

39,149,750
3,034,400
2,438,735
2,286,081
1,885,663
48,794,629

$

4,176,869
1' 147,933
861 ,535
6,186,337

$

$

40,101,300
2,359,700
9,228,148
51 ,689,148

$
$
$
$

951,550
(674,700)
2,617,669
2,894,519

2.4%
-22.2%
39.6%
5.9%

40,101 ,300
2,359 ,700
1,625,786
1,873 ,116
5,729,246
51 ,689,148

$

951 ,550
(674,700)
(812,949)
(412,965)
3,843,583
2,894,519

2.4%
-22.2%
-33.3%
-18.1%
203.8%
5.9%

266,606
(105,165)
(161 ,441)

6.4%
-9.2%
-18.7%

Expen dit ures
Operating
Grants
Debt Service
Leases
Capita l
To tal Expenditures

$

$

$

$

Sponsors' Contri bution
Operating
Debt Service and Capital
Leases
Total

Lehigh Carbon Community College

$

$

$

4,443,475
1,042,768
700,094
6,186,337

$

2018-2019 Budget
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Lehigh Carbon Community College

2018-2019 Operating Budget Highlights
REVENUES
Overview
•
•

The College's 2018-2019 operating budget total budgeted
revenues reflect an increase of $951,550.
Tuition inclusive of fees for a full-time sponsored student
will be $2,040 per semester, a 2.25% increase over the
$1,995 2017-2018 rate.

Enrollment
•
•
•
•

Enrollment is projected to increase 1% over projected
2017-18.
Total credit hours budgeted in 2018-2019 are estimated to
be 126,200.
Unduplicated credit students will approximate 9, 700.
Workforce and community services noncredit students
estimated to be 1,530 FTE.

Sponsor Appropriation
•
•

The school district sponsorship for operations and capital
will remain the same at $6, 186,337.
In accordance with the operating agreement distribution of
costs model, nine school districts will have a decrease in
their allocation and four will have an increase.

State Appropriation
•
•

The state appropriation for operations is projec ted to be
$13,305,700 - the same as the 2017-2018 allocation.
The capital appropriation is estimated at $1,772,258.

Tuition and Fees
•
•

Tuition remains the same- $100 per credit.
Full-time sponsor tuition rate will remain the same $1,500 per semester.
• Non-sponsored, out-of-state, and Schuylkill County,
full-time and part-time tuition will remain the same.
• Dual enrollment tuition will remain the same at $55 per
credit.
• An increase in the comprehensive fee to $24 per credit
and the $22 technology fee bring the total cost per credit
to $146- an increase of $3 per credit when compared to
2017-2018.
• Technology fees will remain the same at $ 180 and be
allocated 75% to operating and 25% applied to capital.

8
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Lehigh Carbon Community College

EXPENDITURES
Overview

Frin ge Benefits

•

•

•

The proposed operating budget expenditures reflect an
increase of $951,550 versus the 2017-2018 adopted
budget.
Salaries & wages including fringe benefits account for
74.20% of expenditures.

•
•

Fringe benefits- Medicai/Rx premiums are budgeted to
increase 4%.
Dental premiums are budgeted to remain the sameno increase.
The College will offer one medical plan, the school district
consortium plan PPO 6. This plan has a $500 individual /
$ 1,000 per family deductible.
The prescription coverage w ill be the $5/$15/$30 plan.

Salaries and Wages

•

•

Fringe benefits as proposed are subject to collective
bargaining.

•

Salaries and wages budgeted include a 2.25% increase
for Administrative and Classified Staff, 2.35% for
Faculty.
Current levels of staffing will remain the same.

Salaries and wages as proposed are subject to collective
bargaining.

Lehigh Carbon Community College

2018-2019 Budget
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Operating Budget

Fiscal Year 2018-2019

Lehigh Carbon
COMMUNITY

COLLEGE
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Operating Budget Summary
Fiscal Year 2018-2019
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3
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Fiscal Year

-<

2017·2018

Fiscal Year
2018-2019
Increase/

Adopted

(Decrease)

::::!.

()

Q.

ro

co
([)

Rt!:venues
Tuition & Fees- Credit
Tuition & Fees- Noncredit

17,798,000
2,200,000
4,176,869
13,305,700
160,000
1,509,181

Sponsor Appropriation
State Appropriation

Investment Income
Miscellaneous Income
Total Reven ue

Exeenditu!!S
Salaries & Wages- FT Faculty
Salaries & Wages- FT Administrative
Salaries & Wages- FT Classified
Salaries & Wages- PT Faculty
Salaries & Wages- PT Service Faculty
Salaries & Wages- Adjunct Faculty
Salaries & Wages - PT Administrative
Salaries & Wages- PT Classified
Salaries & Wages - PT Noncredit
Salaries & Wages- Student Tutoring
Salaries & Wages· Student
Subtotal

$

f ringe Benefits
Advertising and Marketing
Bad Debt Expense
Bank Fees
Contracted Custodial Services
Contracted Services
Food, Beverage & Official Functions
Insurance
IT Hardware Maintenance
IT Software Maintenance
IT Contracted Services
Library Book s & Periodicals
Ucense Fees
Maintenance & Repairs
Membership & Accreditation
Postage
Professional Services (Audit, Legal)
Supplies & Materials
Telephone
Travel & Start Development
Utilities
Workforce Partnership Contracts
Sub-Total Operating Expenditures

"'

0

Total Expenditures and Tran sfers

s

s
s

Fiscal Year
2018·2019
Proposed Budget

s

25 ,000
104,644

18,553,300
2,000,000
4,443,475
13,305,700
185,000
1,613,825

39.149,750

$

951 ,550

40,101,300

2.4 %

7,1 60,000
5,675,000
2,810,000
1,235,000
271,000
2,350,000
560,000
650,000
450,000
235,000
105,000
21,501,000

$

40,000
(25,000)
15,000

7,200,000
5,650,000
2,825,000
1,235,000
380,000
2,625,000
730,000
650,000
375,000
235,000
105,000
22,010,000

0.6%
·0.4%
0.5%
0.0%
40.2%
11.7%
30.4%
0.0%
· 16.7%
0.0%
0.0%
2.4%

7,754,000
530,400
625,000
146,600
150,000
1,555,150
178,650
272,500
106,400
804,000
514,8 00
103,1 00
205,600
451 ,150
234,750
121,850
225,000
1,028,850
104,950
330,050
1,801,250
847,250

· 3.0%
2.1%
0.0%
8.2%
-6.3%
·5.8%
27.7%
0.0%
107.0%
2.4%
10.3%
0.0%
18.1%
4.3%
5.4%
0.0%
9 .8 %
33.6%
23.5%
7.5%
14.1%
0.0%

40,101 ,300

2.4%

40,101,300

2.4%

s
$
$

755,300
(200,000)
268 ,606

109,000
275,000
170 ,000
(75,000)

509,000

7,995,000
519,300
625,000
135,500
160,000
1,651 ,730
139,900
272.500
51.400
784 ,900
468 ,800
103,100
174,050
432,750
222,670
121,850
205,000
770,000
84,950
307,000
1,578,100
847,250

(241,000)
11,100

39,149,750

951,550

39,149,750

11,100
(10,000)
(96.580)
38,750
55,000
19,100
48,000
31,550
18,400
12,080
20,000
258 ,850
20 ,000
23,050
223 ,1 50

$

951 ,550

s

(X)

,(,
~

NET

<D

OJ

c
a.
co
~
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2018-2019

%Increase

Note: In accordance with section 6.1 of the Rules. Regulations, and Procedures for Lehigh C erbon Community
College, in the event the College receives Total Revenu e in excess of that which is shown on the Operating
Budget Summary from an increase in the Commonwealth of Pennsylvan ia appropriation and/or an increase in
student enrollment , then, in such event , the Local Sponsor hereby specially approves expenditure s by the College
in excess of the Total Expenditures shown on the Operatlng Budget Summa ry in a sum not to exceed th e amount
of the revenue received in excess of the Total Revenue shown on the Operating Budget Summary.

4 .2%
·9.1%
6 .4%
0.0%
15.6%
6.9%

r
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Lehigh Carbon Community College

Operating Revenue Budget
Fiscal Year 2018-2019
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Account Tille
Tuition & Fees · Credit
Tuition • Sponsor
Tuition • Morgan
Tuition • Non-Sponsor
Tuition • Schuylkill
Tuition • Out-of-State
Tuition • Dual Enrollment
Technology Fee
Comprehensive Fee
Application Fees

$

Aviation Course Fees

Course Fee
Employee Tuition Benefits
Late Registration Fee
Lifelong Learning Assessment Fee
PTA End of Program Test Fee
ADN Program NSNA Fee
Transcript Fee
Tuition Benefits • Clinic Bank
Tuition & Fees • Non Credit
Testing and Book Fees ( Non-Credit)
Tuition Avocational/Recreational (Noncredit)
Tuition CDL Training (Noncredit)
Tuition Contracted (Noncredit)
Tuition Contracted COL Training (Noncredit)
Tuition Contracted Credit Program (Noncredit)
Tuition Contracted Public Service
Tuition Literacy (Noncredit)
Tuition Occupation/Academic (Noncredit)
Tuition Public Service (Noncredit)
NonCredit TAACCT Tuition Revenue
Wednet Administrative Fees (Noncredit)
Wednet Contracted Revenue ( Non-Credit)
Sponsor Appropriation
Sponsor Appropriation
State Appropriation
Sta te Appropriation
Miscellaneous Income
Administrative Allowances
Bad Check Fees

co

r\,

::!
<0
ro
c
a.

co

m.

....
U1

2018-2019

Increase/
(Decrease)

Proposed
Budget

9,927,300
409,400
2,333,800
747,750
332,100
395,285
1,474,845
1,816,920
200
450,000
24,000
(120,000)
1,200
10,000
2,000

s

120,600 $ 10,047,900
197,700
607,100
(70,800)
2,263,000
(37,450)
710,300
83,850
4 15,950
118,993
514,278
46,898
1,521 ,743
409,059
2,225,979
(200)
(120,000)
330,000
24,000
(120,000)
1,200
10,000
2,000
6,650
6,650
2,200
(9,000)
(50,000)

(25,000)

(50,000)

(75,000)

4,176,869

266,606

13,305,700

300
1,000
27,000
25,000
(181)

16,800
(800)
525
60,000

9,000
5,000

s

39,149,750

11,500
33,100
780,000
145,000
250,000
135,000
15,000
98,500
253,900
135,000
50,000
28,000
65,000
4,443,475
13,305,700

87,600
1,200
149,000
25,000
165,000
160,000
24,000
1,850
79,1 8 1
3,400
85,000
14,750
22,200
42,000
795,000

Foundation Income Received
Investment Income
LANTA Passes
Library Duplicating and Fines
Miscellaneous Income
Parking Fines
Payment Plan Fees
PELL Administrative Allowance
Rental Income
Sewer Plant Operations reimb.
State Rebate (FICA)
Vet Tech Badge Fee
Nursing Test Fees
Testing Center Fees
Tutoring Fee

TOTAL REVENUE

Fiscal Year

2018-2019

Adopted
Budget

61,500
33,100
780,000
170,000
250,000
135,000
15,000
98,500
303,900
135,000
50,000
28,000
140,000

Bookstore Commission

::!

Fiscal Year

2017-2018

2,200
(9,000)

Duplicating Services

1\)

Fi scal Year

s

951,550

87,600
1,500
150,000
25,000
192,000
185,000
24,000
1 ,850
79,000
3,400
85,000
14,750
39,000
41 ,200
795,000
525
60,000
9,000
5,000
$ 40,101,300

Lehigh Carbon Community College

Operating Revenue Budget Summary
Fiscal Year 2018-2019

Fiscal Year
2017-2018
Adopted

Revenue Source

%of Total
Budget

Fiscal Year
2018-2019
Proposed

%of Total
Budget

17,798 ,000

45.5%

$ 18,553,300

46.3%

Tuition and Fees- Non-credit

2,200,000

5.6%

2,000,000

5.0%

Sponsor Appropriation

4 ,176,869

10.7%

4,443,475

11 .1 %

13,305,700

34.0%

13,305,700

33.2%

1,669,18 1

4.2%

1,798,825

4.4%

39,1 49,750

100.0%

$ 40,101 ,300

100.0%

Tuition and Fees - Credit

$

State Appropriation
Miscellaneous Income
Total

Lehigh Carbon Community College

$

2018-2019 Budget

17

Lehigh Carbon Community Colleg e

Operating Revenue and Expenditure Charts

Fiscal Year 2018-20 19 Operating Revenues
Spon~

Misc. Rev~nue&

Fiscal Year 2017-2018 Operating Revenues
SponSOf

Appcopri1tton,
11.1"
Non-credit

II State Appropriation

a Credi t Tuition & Fees

a State Appropriation
D Credit Tuition & Fees

0 Non-credit Tu ition & Fees

0 Non-credit Tuition & Fees

D Sponsor Appropriation

D Sponsor App ropriation

C Misc. Revenue & Reserves

C Misc. Re venue

Fiscal Year 2017-2018 Operating Expenditures

Fiscal Year 2018-2019 Operating Expenditures

C Salaries & Wages

Lehigh Carbon Community College

Tuition & Fees,
S.6"

Mkc:. Revenue, 4.2%

C Sa laries & Wages

a Benefits

D Benefits

0 Operating Costs

C Operating Costs

2018-2019 Budget
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Grant Funds

Fiscal Year 2018-2019

Lehigh Carbon
COMMUNITY

COLLEGE

Lehigh Carbon Community College

Grant Funds
Fiscal Year 2018-2019
Fiscal Year
2017-2018
Revised

Fiscal Year
2018-2019
Proposed

Clear Path-Bachelor's Degree Completion Scholarships
$
Edugaming STEM
Engaging Community Colleges (SEED)
Industry Informed Stackable Credentials
Keystone Education Yields Success (KEYS)
Literacy : Adult Education and Family Literacy- Federal
Literacy : Adult Education and Family Literacy- State
Literacy : English Literacy and Civics Education
Next Step to Success Program - Community Development Block Grant (CDBG)
Perkins Career and Technical Education
Pre-Kindergarten Grant
SHINE : 21st Century Community Learning Centers- Cohort 7
SHINE: 21st Century Community Learning Centers- Cohort 8
SHINE: 21st Century Community Learning Centers- Cohort 9
SHINE : Child and Adult Care Food Program
SHINE: Expand STEAM
SHINE: TANF Youth Development Grant
Title Ill
Trade Adjustment Assistance Training Grant IV
Miscellaneous Grants

17,500
153,200
58,300
11,800
87,400
435,700
100,000
53,900
9,900
493,700
42,500
400,000
395,000
127,500
189,800
75,000
8,900
177,000
459,800
43,600

$

$

3,340,500

$

8,700

10,000
87,400
435,700
100,000
54,000
9,900
493,700
400,000
395,000
127,500
189,800

38,000
10,000
2,359,700

The College reports grants separately because these funds are for restricted purposes. Grant funds can only be expended for the purpose as
approved by the grant and at no cost to the sponsoring school districts.
Federal and State-related financial aid such as Pel I grants, SEOG, PHEAA grants are not included as grants to the college.

Lehigh Carbon Co mmunity Co llege

2018-2019 Budget
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Lehigh Carbon Community College

Grants Assisting Lehigh and Carbon School District Students
Fiscal Year 2017-2018

24

1. Clear Path - Bachelor's Degree Completion Scholarship
- $17,500. Subrecipient agreement with East Stroudsburg
University to increase baccalaureate degree completion rate
among students in selected STEM fields transferring from
community college.

6.

Literacy: Adult Education and Family Literacy - Federal
- $435,700. To increase adult literacy and job readiness
skills by offering instruction in Adult Basic Education (ABE),
GED Preparation, English as a Second Language (ESL),
transitioning and job preparedness.

2.

Edugaming STEM - $153,200. To strengthen the STEM
educational pipeline by employing interdisciplinary and
collaborative approach including the enhancement of the
curriculum of the Computer Game and Simulation Development
associate degree program .

7.

Literacy: Adult Education and Family Literacy- State$100,000. To increase adult literacy and job readiness skills
by offering instruction in Adult Basic Education (ABE), tutor
coordination, and job preparedness.

B.

3.

Engaging Community Colleges (SEED)- $58,300. To
develop and implement programs to integrate students with
disabilities into postsecondary programs to prepare them for
strategic employment.

Literacy: Englis h Literacy and Civics Education- $53,900.
To provide English as a Second Language (ESL) instruction
with a focus on civics education to become active and informed
parents, workers and community members.

9.

4.

Industry-Informed Stackable Credentials: Accessible
Pathways to Degree Completion- $11 ,800. To build on and
expand the work begun under Mapping Upward initiative. To
support the design and implementation of stackable credentials.

Next Step to Success Program - Community Development
Block Grant (CDBG)- $9,900. To improve or acquire work
readiness skills needed to t ransition to the next step in a career
path. Program for residents in the Community Development
Block Grant area .

5.

Keystone Education Yields Success (KEYS) - $87,400. To
provide opportunity and support for Temporary Assistance
to Needy Families (TANF) clients to pursue postsecondary
educational goals.

20 18-20 19 Budget

10. Perkins Career and Technical Education- $493,700. To more
fully develop the academic and career and technical skills of
students in career and technical education programs.
11 . Pre-Kindergarten Grant - $42,500. To provide half-day
preschool program to at-risk children, ages three up to
kindergarten entry, of students meeting income guidelines.

Lehigh Carbon Community College

12. SHINE: 21st Century Community Learning CentersCohort 7 - $400,000. To provide an after-school program for
students K-12 which includes academic support and project
based activities related to academic skills taught in the
classroom with a focus on STEM. The program also includes
a home visitor program and parent and family activities. Funds
serve specific school districts.
13. SHINE: 21st Century Community Learning CentersCohort 8 - $395,000. To provide an after-school program for
students K-12 which includes academic support and project
based activities related to academic skills taught in the
classroom with a focus on STEM. The program also includes
a home visitor program and parent and family activities. Funds
serve specific school districts.

18. Title Ill - $177,000. To create a culture for student success
by improving student success in developmental courses,
increasing student retention and completion, and expanding the
use of data to support decision making.
19. Trade Adjustment A ssistance Community College and
Career Training IV (TAACCCT IV)- $459,800. Partnership
with Northampton Community College and Luzerne County
Community College to create and expand programs for eligible
students to improve ability to deliver education and career
training programs that can be completed in two years or less
and result in skills, degrees, and credentials that prepare
program participants for employment in the region's high
demand industries.

14. SHINE: 2 1st Century Community Learning CentersCohort 9- $127,500. To provide an after-school program for
students K-1 2 which includes academic support and project
based activities related to academic skills taught in the
classroom with a focus on STEM. The program also includes a
home visitor program and parent and family activities. Funds
serve specific school districts.
15. SHINE: Child and Adult Care Food Program - $189,800. To
provide after-school meals for K-12 SHINE students who are
eligible for free or reduced meals.
16. SHINE: Expand STEAM- $75,000. To expand the SHINE
STEAM program and offset costs for healthy meals in order
improve the health and well ness of people in north eastern and
north central Pennsylvania.
17. SHINE: TANF Youth Development Grant- $8,900. To provide
SHINE program support to TANF eligible students and their
families in the Mahanoy and Shenandoah School Districts.

Lehigh Carbon Community College
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Debt Service/Leases and Capital Budget
Fiscal Year 2018-2019
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Lehigh Carbon Community College

Debt Service/Leases and Capital Budget
Fiscal Year 2018-2019
Fiscal Year
2017-2018
Adopted
REVENUES AND RESERVES
Sponsor Debt Service & Lease Appropriation
Sponsor Capital Appropriation
State Debt Service and Lease Appropriation
State Wastewater Facility and Vet Tech Center Reimbursement
Foundation Grant (Morgan Center)
Capital Outlay Fee - Non - Sponsored Students
Technology Fee (Credit Hour Based)
SGA Funds for Playing Fields
Wastewater Facility and Vet Tech Center Reserves
Site Enhancements
Designated Reserves
Total Revenues and Reserves

DEBT SERVICE/ LEASES AND CAPITAL EXPENDITURES
Debt Service
Classroom and Equipment Leases
Wastewater Facility
Vet Tech Center
Capital Projects
Technology Fee Projects
Capital Equipment
Deferred Maintenance Projects
Master Landscape and Parking
Site Enhancements
Technology Equipment
Total Debt Service and Capital Expenditures

$

201 8-2019 Proposed Budget
Debt Service
Total
& L ease
Capital
Proposed Budget

2,009,468

$

1,442,862
300,000

2,021,672

1,490,850

225,070
169,800
491,600
142,869

236,465

281,408

$

$

1,550,000
6,610,479

2,438,735
2,286,081
300,000

188,476
140,249

3,498,902

$

3,000,000
750,000
900,000
5,729,246 $

$
1,000,000
2,000,000
760,472
318,774
250,000
250,000

1,625,786
1,873,116
1,000,000
2,000,000
760,472
318,774
250,000
250,000

750,000
400,000
5,729,246 $

750,000
400,000
9,228, 148

1,625,786
1,873,116

169,800
165,863
250,000
250,000
450,000
300,000
6,610,479

179,064
318,774

3,498,902

1,442,862
300,000
1,490,850
281,408
236,465
179,064
507,250
140,249
3,000,000
750,000
900,000
9 ,228,148

Note: In accordance with section 2.2 of the Rules, Regulations and Procedures for Lehigh Carbon Community
College, the above stated Leases and Capital Expenditures are listed as separate items.
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Lehigh Carbon Comm u nity College

Debt Service and Leases
Fiscal Year 2018· 2019

Fiscal Year
2017-2018
Adopted
LEASES
Classroom Leases*
Equipment Leases*
TOTAL LEASES

$
$

Fiscal Year
2018-2019
Adopted

FY2017 -2018
Sponsor
Allocation

FY2018-2019
Sponsor
Allocation

$

337,634
362,460

$

700,094

1,513,817
772,264

$
$

526,212
335,324

$

2,286,081

$

861 ,535

$ 1,873,116

240,200
358,326

120,100
179,163

238,137

11 9,068

511 ,229
1,328,980
2,438,735

$

184,180
664,490
1,147,933

$

964,604
423,045
1,625,786

412,178
211 ,522
742,768

$

2,009,468

$ 3,498,902

1 '148, 197

724,919

•Please see lease detail schedules

DEBT SERVICE

Administration Building Renovations Bonds of 2013
Donley Center Bond Issue (Refinanced 2013 Series)
Series 201 6
Series 2016A
TOTAL DEBT SERVICE
Total Debt Service and Leases
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$

4,724,816

$

$ 1,442,862

Lehigh Carbon Community College

Lehigh Carbon Community College

Classroom and Equipment Leases
Fiscal Year 2018-2019

Item
CLASSROOM LEASES
Airport Site
Carbon County- Jim Thorpe Site
Corral and Barn at LCT I
Morgan Center
Wilson Center Addition
Technology Building
Environmental Studies Land
TOTAL CLASSROOM LEASES

Department Name
Off Campus Site
Off Campus Site
Veterinary Technology
Tamaqua Site
Main Campus
Main Campus
Tamaqua Site

EQUIPMENT LEASES
Copy System
Duplicating and Graphics
Copiers
General Institutional
Computers and Computing Equipment Campus Wide
TOTAL EQUIPMENT LEASES

TOTAL CLASSROOM and EQUIPMENT LEASES

Lehigh Carbon Community College

Fiscal Year
2017-2018
Adopted

Fiscal Year
2018-2019
Adopted

FY201 7 -201 8
Sponsor
Allocation

$

46,539
354,015
5,000
5 26,212

30,440
191,016
26,220
472,929
93,079
324,513
10,000
$ 1,148,197

$

43,950
36,060
255,314
335,324

$

$ 2,286,081 $

861,535

28,833
187,272
25,210
461,394
93,078
708,030
10,000
$ 1,513,817

$

$

87,900
72,119
612,245
772,264

$

14,417
93,636
12,605

$

FY2018-2019
Spons or
Allocation

$

15,220
95,508
13,110

$

46,540
162,257
5,000
337 ,634

73 ,736
39,547
611,636
724,919

$

36,868
19,774
305,818
362,460

$ 1 ,873,116

$

700,094

2018-2019 Budget
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Sponsor Allocations
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Fiscal Year 2018-2019

Lehigh Carbon
COMMUNITY

COLLEGE

Lehigh Carbon Community College

Operating Budget
Sponsor Appropriation Based on Five-Year FTE Average
Fiscal Year 2018-2019

Dist rict

FTE
FTE
FTE
FTE
FTE
Enrollment Enrollment Enrollment Enrollment Enrollment 5-Yr Avg.
Fall 201 3
Fall 2014
Fall 201 5
Fall 201 6
Fall 2017 201 3-2017

2018-2019
%of
Sponsor
Ave rage AQQrOQriation

Allentown
Catasauqua
East Penn
Jim Thorpe
Lehighton
Northern Lehigh
Northwestern Lehigh
Palmerton
Panther Valley
Parkland
Salisbury
Southern Lehigh
Whitehall-Coplay

1,073.8
98.8
458.0
101.8
122.0
120.0
112.2
132.7
90.5
575.8
106.3
128.9
312.5

1,043.0
111.1
436.7
101.2
120.9
114.7
121.5
131.2
80.7
586.8
108.6
123.5
305.5

1,010.5
86.2
467.4
115.0
135.7
107.2
123.1
123.1
78.3
611 .8
109.6
110.6
317.3

996.8
80.3
476.1
110.5
138.1
111.4
111.6
130.3
85.3
594.4
96.3
106.5
278.2

1,016.4
84.0
456.9
120.4
135.2
99.5
11 1.0
129.7
71.5
586.5
91 .8
98.7
302.0

1,028.1
92.1
459.0
109.8
130.4
110.6
115.9
129.4
81.3
591 .1
102.5
113.6
303.1

30.54%
2.74%
13.63%
3.26%
3.87%
3.28%
3.44%
3.84%
2.41%
17.56%
3.04%
3.37%
9.00%

$
$
$
$
$
$
$
$
$
$
$
$
$

1,356,837
121,549
605,766
144,909
172,096
145,965
152,959
170,776
107,296
780,106
135,275
149,924
400,017

Tota ls

3,433.3

3, 385.4

3,395.8

3,315.6

3,303.6

3,366.9

100.0% $

4,443,475

The calculation is based on a rolling five-year average. Therefore, each School District % of average
has a relationship to the other School districts combined total enrollment.
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Debt Service/Leases Sponsor Appropriation
Fiscal Year 2018-2019

District

Allentown
Catasauqua
East Penn
Jim Thorpe
Leh ighton
Northern Lehigh
Northwestern Lehigh
Palmerton
Panther Va lley
Parkland
Salisbury
Southern Lehigh
Wh itehall-Coplay
Totals

Market Value

% of
Total

2018-2019
Sponsor
Appropriation

$ 4,702,502,730 16.066% $
3.064% $
896,859,345
4,885,960,033 16.692% $
1 ,502,991,483
5. 135% $
947,424,728
3.237% $
677,632 ,631
2.315% $
1,484,424,731
5.071% $
774,008,275
2.644% $
1.157% $
338 ,800,217
7,227,426,285 24.692% $
4.047% $
1'184,583,678
2,504,344,096
8.556% $
2,1 43,504,805
7.323% $

280,003
53,402
290,927
89,493
56,41 3
40,349
88,388
46,087
20, 173
430,345
70,534
149, 11 7
127,631

$ 29,270,463,037 100.00% $

1,742,862

Note: Individual sponsor share of the capital debt service and lease budget is based upon
the 2016 market va luation as certified by the Pennsylvania State Tax Equalization Board.
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Total Sponsor Appropriation for All Budgets
Fiscal Year 2018-2019

Operating Budget
District

2017-2018

2018 -2019

$1 ,272,622

$1,356,837

Catasauqua

119,626

East Penn

569,328

Allentown

Change
$

Budgeted
T otal
2017-2018

Debt Service and Leases Budget
2017-2018
$

301,368

~
$

280,003

84,215

6 .6%

121,549

1,923

1.6%

49,418

53,402

605,766

36,438

64%

335,068

290,927

Change
$

(21,365)

-7. 1%

3,984

8.1%

169,044

-13.2%

904,396

(44,141)

$

1,573,990

Budgeted
Total
2018-2019
$

1,636,839

Change
$

%
Change

62,849

4.0%

174,951

5,907

3.5%

896,693

(7,703)

-0.9%

Jim Thorpe

135,683

144,909

9,226

6.8%

108,900

89,493

(19,407)

-17.8%

244,583

234,402

( 10,181)

-4. 2%

Lehighton

164,609

172,096

7,487

4.5%

67,376

56,413

(10,963)

-16.3%

231 ,985

228,509

(3,476)

· 1.5%

Northern Lehigh

148,920

145,965

(2,955)

-2.0%

48,276

40,349

(7,927)

-16.4%

197,196

186,314

(10,882)

-5.5%

Northwestern Lehigh

144,753

152,959

8,206

5.7%

98,463

88,388

(10,075)

-10.2%

243,216

241 ,347

(1,869)

-0.8%

Palmerton

142,669

170,776

28,107

19.7%

55,024

46,087

(8,937)

-16.2%

197,693

216,863

19,170

9.7%
-2.6%

Panther Valley

106,144

107,296

1,152

1.1%

24,720

20,173

(4,547)

-184%

130,864

127,469

(3,395)

Parkland

719,351

780,106

60,755

8.4%

518,219

430,345

(87,874)

-17.0%

1,237,570

1,210,451

(27,119)

-2.2%

Salisbury

126, 490

135,275

8,785

6.9%

83,425

70,534

(12,891)

-15.5%

209,915

205,809

(4,106)

-2.0%

Southern Lehigh

145,856

149,924

4,068

2.8%

173,439

149,117

(24,322)

-14.0%

319,295

299,041

(20,254)

-6.3%

Whitehall-Coplay
Total Sponsor Allocation

380,818

400,017

$4,176,869

$4,443,475

Lehigh Carbon Community College

$

19,199

5.0%

266,606

6.4%

$

145,772

127,631

(18,141)

- 12.4%

2,009,468

$1,742,862

$ (266,606)

-1 3.3%

526,590
$

6,186,337

527,648
$

6,186,337

1,058
$

2018-2019 Budget
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Appendices

Fiscal Year 2018-2019

Lehigh Carbon
COMMUNITY

COLLEGE

Fiscal Year Credit Hours vs. Student Enrollment
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Fiscal Year Credit Hours and Operating Budget
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Budget (Thousands)

~ Credit

Hours

Lehigh Carbon Community College

State and Sponsor Operating Appropriations
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Athletics
&

In tram urals

Reserves

Fiscal Year 2018-2019

Lehigh Carbon
COMMUNITY

COLLEGE

Lehigh Carbon Community College

Projected Board Designation of Reserves
Fiscal Year 2018-2019

Designated Reserves -Capital Budgets

Capital Equipment
Deferred Maintenance

Master Landscape Plan
Parking Lots Refurbishing
Site Enhancements
Technology Equipment
Vet Tech Building
Wastewater Treatment Plant
Total Designated Reserves - Capital Budgets

Reserve per Charter
Reserve per Charter

Board

Estimated

Designations
6-30-2017

2017-2018

Estimated
2018-2019

Expenditures

Expenditures

(150,000)
(200,000)
(25,000)

(150 ,000)
(200,000)

669,000
919,000
234,000
362,000
4,500,000
1,627,500
2,000,000
1,187,554
11,499,054

(750,000)
(400,000)
(250,000)
(400,000)
(2,175,000)

(100 ,000)
(750 ,000)
(200,000)
(1 ,750,000)
(787 ,554)
(3,937,554)

Estimated
Designated Reserves

6-30-2019
369,000
519,000
209 ,000
262 ,000
3 ,000,000
1,027,500

5 ,386,500

1,950 ,000

1,950,000

Designated Reserves - Ooerations

Banner Initiatives
Benefits Resel\fe
Enrollment Management
Enrollment
Marketing
Public Sarety
Radio Sta tion Proceeds Education Fund
Scholarships
Strategic Planning Implementation
Technology Initiative
Total Des ignated Reserves - Operations

597,724
500,000
150,000
1,350,000
450,000
300,000
719,331
900,000
673,922
150,000
5,790,977

(250,000)

(250,000)

97,72 4
500,000

(150,000)
(200,000)
(100,000)
(100,000)

(400 ,000)
(100 ,000)
(200,000)

750,000
250,000

(150,000)
(100,000)
(1 ,050,000)

(150,000)
(100 ,000)
(150,000)
(1,350,000)

719,331
600,000
473,922
3 ,390,977

Designated Reserves -Other
Auxiliary Operations
Capital Refund due S1ate
Restricted Organizational Funds
SGA- Capital Budget/Wellness Center Equipment
SGA General Reserve
SGA Student Clubs
Fina ncial Aid/Scholarship
Tota l Designated Re sei'VeS - Auxiliary Student Orga niza tio ns

Designated Rese rves Total
Unrestricted Undes ignated Re serves
Total Reserve s

Lehigh Carbon Community College

474,482
102,531
39,476
591,497
385,762
93,611
390,009

474 ,482
102,531
39,476
591,497
385,762
93 ,611
390,009

2,077,368

2,077,368

21 ,317,399

(3 ,225,000)

(5,287,554)

12,804,845

(3 ,225 ,000)

(5,287,554 )

12,822,468

17,623
21,335,022

17,623

2018·2019 Budget
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Lehigh Carbon Community College

Board Designation of Reserves
June 30, 2017
Designated Reserves -Capital Budgets

Reserve per Charter

1.

Capital Equipment $669,000 - Equipment purchases in excess
of $4,000 processed through budget purchase order process to
maintain campus infrastructure, such as, front end loaders, security
vehicles, turf maintenance, snow removal equipment.

1.

2.

Deferred Maintenance $919,000- Maintenance for items such as
roof repair, painting, lighting, parking lots, HVAC and elevator repair.

3.

Master Landscape Plan $234,000 - Includes improvement to
walkways, shrubs, landscaping, lighting and ADA compliance.

4.

Parking Lot Refurbishing $362,000- Repair, remilling and
replacement of parking spaces in E and F lots.

5.

Site Enhancements $4,500,000 -Acquisition and construction/
renovation of a facility to increase the availability of educational
programs to meet our student population requirements.

6.

Technology Equipment $1,627,500- Technology fee monies to
be used for expenses that exceed sponsor contributions for annual
lease agreements.

7.

Vet Tech Building $2,000,000 - Build a contemporary teaching
facility to meet accreditation requirements and program demand.

8.

Wastewater Treatment Plant $1,187,554 -Improve efficiency of
plant which in turn will lower ongoing operational costs. According
to notice of Commissioner Action issued by Delaware River Basin
Commission, the College has to have modifications before
March 2018. Joint agreement with LCTI- received $200,000
for capital improvements.

48 2018-2019 Budget

Reserve per Charter $1,950,000 - Agreement for Operating
Lehigh Carbon Community College entered into April 1, 1967; A
College contingency fund may be maintained at no more than five
percent (5%) of the College operating budget. Any end-of-year fund
balance which exceeds the maximum level of the contingency fund
is to be carried over to the operating fund and/or capital fund for
t he following fiscal year.

Designated Reserves - Operations
1.

Banner Initiatives $597,724 - Further utilize the College's
enterprise reporting system to improve efficiency in college
operations such as financial reporting, Foundation gifts, student
seNices and grant reporting.

2.

Benefits Reserve $500,000 - Funds to smooth the transition of
unexpected healthcare cost increases, Affordable Care Act and
pension increases.

3.

Enrollment Management $150,000 - Implement strategies to
improve student seNices, retention and marketing with a focus on
Veterans programs. A lso enhancing and sustaining Title Ill monies
after end of grant.

4.

Enrollment $1 ,350,000 - Funds allocated to enhance learning
management system, online curriculum and growth for online
instruction including required infrastructure.

5.

Marketing $450,000- Improve visibility to increase enrollment
which in turn lowers reliance on outside funding. Create
opportunities to market specific programs focusing on new and or
expanding job opportunities in the Valley.

Lehig h Carbon Community College

6.

Public Safety $300,000- Increase Public Safety at all sites by
implementing a new Photo ID system enabling card access to all
buildings and designated classrooms.

10. Technology Initiatives $150,000- Funds to be utilized for Cyber
Security, Infrastructure configuration studies as well as other
analysis to ensure we have an efficient and effective IT system.

7.

Radio Station Proceeds Education Fund $719,331 -Proceeds
from the sale of the Radio Station License sale to ad vance
education and workforce development within t he sponsoring
districts.

1.

8.

Scholarships $900,000- Scholarships and Awards to increase
a diverse student population and serve the community from high
school through returning adults.

9.

Strategic Planning Implementation $673,922- Execute initiatives
for professional development, mobile technology, first-year
experience and retention. Enhances student learning through
developmental education and supports student tutoring. Works to
improve alumni relations and expand alumni giving.

Lehigh Carbon Community College

Designated Reserves - Auxiliary Student Organizations:
Auxiliary Student Organizations $2,077,368 - Monies generated
through student fees to be utilized by students for the students.
For example, student fees fund the athletic fields.

2018-2019 Budget
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EXHIBIT #12

GENERAL OPERATING FUND
& ACADEMIC CENTER

SCHOOL BUDGETS
2018-2019
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LEHIGH CAREER &
TECHNICAL INSTITUTE

11'11'11'./c ii.org

February 1, 2018

Dear Sponsoring School Board Member:
The resolutions for the Lehigh Career & Technical Institute's 2018-2019 Proposed General Operating
Fund and Academic Center Budgets were approved by the Joint Operating Committee on January 24,
2018. The proposed General Operating Fund Expense Budget of $26,602,200 represents a $343,100
and a 1.3% increase over the 2017-2018 Budget and the member districts' increase will be $152,300
or .75%. The proposed Academic Center Budget of$1,819,400 represents an increase of$73,100 or
a 4.2% from the 2017-2018 Budget and the member districts' increase will be $58,500 or 3.8%. The
2018-2019 proposed General Operating Fund Budget includes the $2,961,220 debt service payment
for the school's 2005 modernization and expansion and new funds obtained in 2017 for various site
improvements including a new welding lab. The 2018-2019 Facility Capital Project contribution is
$100,000 and Technology Reserve Fund is $197,580. The Technology Reserve Fund is a new fund
created during the 2017 refinancing process as a method to address the technology infrastructure
needs of the site. The 2018-2019 General Operating Fund Budget will use $10 I ,000 from the
Committed PSERS Fund Balance in an effort to smooth the effect of rising employee pension costs.
As in previous years, the actual member district shares will be decreased by unexpended funds and
excess revenue that is returned to districts at the end of the year.
The proposed budget represents a sincere effort of the Joint Operating Committee' s Business and
Finance Committee and the administrative staff to provide a quality program of career and technical
education, and to demonstrate fiscal responsibility in an era of severely constrained resources. The
administrative staff will develop proposals for competitive state and federal grants and will continue
to seek industry donations to help offset operating expenses and lower the member districts' cost.
The 2018-2019 proposed budget priorities include maintaining program quality, increasing student
academic and technical skills achievement, and increased attainment of industry credentials and end
of program tests. We are pleased to announce the expansion of our Electromechanical/Mechatronics
Technology program in the Fall of20 18 with the addition of a new "Gateway" lab. This new lab will
immerse students into the world of advanced manufacturing technology, which is a high demand
career pathway with high earning potential.
A description of the major expenditures is provided for each major budget category, but if you desire
further clarification, please contact Patricia T. Bader, Business Administrator at 610-799-1313.
On behalf of the students and staff at Lehigh Career & Technical Institute, I respectfully request your
support of the proposed 2018-2019 General Operating Fund and Academic Center Fund Budgets.

Executive Director
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LEH IGH CAREER &
TECHNICAL INSTITUTE

WE PREPARE ALL STUDENTS
FOR SUCCESSFUL CAREERS

& LIFELONG LEARNING

LEHIGH COUNTY PARTICIPATING SCHOOLS

ALLENTOWN SCHOOL DISTRICT

PARKLAND SCHOOL DISTRICT
Mr. Richard Sniscak, Superintendent
Mr. Robert E. Bold, JOC Member
Ms. Carol Facchiano, JOC Member
Mr. David J. Hein, JOC Member
Mr. David M. Kennedy, JOC Member
Ms. Marie Maritch, JOC Member
Ms. Lisa Roth, JOC Member

Mr. Thomas E. Parker, Superintendent
Ms. Lisa Conover, JOC Member
Ms. Cecilia Gerlach, JOC Member
Ms. Audrey Mathison, JOC Member
Mr. Robert E. Smith Jr., JOC Member

CATASAUQUA AREA SCHOOL DISTRICT

SALISBURY TOWNSHIP SCHOOL DISTRICT
Dr. Randy Ziegenfuss, Superintendent
Mr. Frank R. Frankenfield, JOC Member

Mr. Robert J. Spengler, Superintendent
Ms. Carol Cunningham, JOC Member

EAST PENN SCHOOL DISTRICT

SOUTHERN LEHIGH SCHOOL DISTRICT
Ms . Kathleen Evison, Superintendent
Ms . Kathleen Parsons, JOC Member
Ms. Rita Sisselberger, JOC Member

Dr. J. Michael Schilder, Superintendent
Mr. Paul Champagne, JOC Member
Mr. Chris Donatelli, JOC Member
Mr. Alan C. Earnshaw, JOC Member
Mr. Adam Smith, JOC Member

NORTHERN LEHIGH SCHOOL DISTRICT

WHITEHALL-COPLAY SCHOOL DISTRICT

Mr. Matthew J. Link, Superintendent
Mr. Gary S. Fedorcha, JOC Member

Dr. Lorie Hackett, Superintendent
Ms. Patty Gaugler, JOC Member

NORTHWESTERN LEHIGH SCHOOL DISTRICT
Dr. Mary Anne Wright, Superintendent
Mr. Alan Rex, JOC Member

LEHIGH CAREER & TECHNICAL INSTITUTE
Mr. Frank R. Frankenfield, Chairperson
Mr. Gary S. Fedorcha, Vice Chairperson
Mr. David J. Hein, Treasurer
Mr. Richard Sniscak, Superintendent of Record
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MISSION STATEMENT
Our mission at Lehigh Career & Technical Institute is to prepare all students for
successful careers and lifelong learning.
We believe at LCTI that our purpose is to provide students with opportunities to
pursue college and careers. We also believe it is important to serve our community
therefore, our course offerings are a reflection of the identified employment needs in the
Lehigh Valley.

VISION STATEMENT
Our vision at LCTI is that every student will be provided with a high quality
education in a safe and nurturing environment, become career and college ready, and
enter the workforce equipped with the skills and knowledge to compete in a global
economy.

QUALITY STATEMENT
Lehigh Career & Technical Institute is committed to fostering continuous
improvement in curriculum, staff and student performance through a disciplined and
structured quality system that solicits stakeholder input and drives strategic and
operational planning.

QUALITY OBJECTIVES
1. Provide the products and services to prepare our students for successful careers
and lifelong learning.
2. Determine the needs and monitor the satisfaction of our customers.
3. Continuously improve our performance by using data and analysis gathered
through our processes.
4. Encourage employee and customer participation in continuous improvement and
preventive and corrective action.
5. Assess our quality system on a regular basis to ensure the highest quality
standards.

OUR BELIEFS
We believe:
1. Education needs to be student-centered and individualized.
2. Students learn best in a caring environment.
3. Professional development is essential for the continuous improvement of staff.
4. Communication with each other, families, community and business & industry is
paramount for student success.
5. Data is important for decision-making and continuous improvement.
6. Technology is vital for the enhancement of learning, communication and data
collection.
7. Students need to be placed based on aptitude and interest in order to be
successful.
8. Communication with guidance staff is crucial for student success.
9. The business community support is necessary for student success.

GOALS (2018- 2019)
Educational and Organizational
1. To provide cost-effective instructional programs that lead to a recognized
certificate, post-secondary education and a high wage career.
2. To provide a competency-based and individualized curriculum based on valid
occupational analysis.
3. To provide competency-based and standards-based student centered instruction.
4. To enhance the image and self-esteem of students.
5. To enhance staff performance through institutional and prescriptive staff
development.
6. To provide a comprehensive student services program.
7. To become a benchmark for facility operational expenses, cleanliness and
maintenance.
8. To provide sound fiscal management and support services.
9. To enhance the image of LCTI and career and technical education through the
effective use of mass media.
I 0. To enhance services for adult learners and connections to business and industry
and the community-at-large through Adult and Workforce Education Programs.
1 I. To integrate current technology in curriculum and instruction as well as in
administrative and support service.
12. To provide a safe and violence-free learning environment for all students and
staff.
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LEHIGH CAREER & TECHNICAL INSTITUTE
2018-2019 PROPOSED BUDGET
HISTORICAL AVERAGE CALCULATION

District

2011 - 2012 2012-2013 2013- 2014
A OMs
A OMs
A OMs

2014-2015
A OMs

2015-2016
A OMs

2016-201 7
A OMs

Est. 2017-18

ADM

5YEAR
AVERAGE

PROP.
SHARE

Allentown

1250.30

1236.42

1296.25

1324.88

1267.14

1060.90

994.47

11 88.73

46.0359%

Catasauqua

108.09

83.87

94.80

99.30

112.00

98.77

94.53

99.88

3.8681%

East Penn

208.31

255.28

253.58

264.66

250.48

240.50

252.10

252.26

9.7694%

Northern Lehigh

135.20

94.52

115.09

138.39

152.32

151 .33

163.09

144.04

5.5784%

Northwestern Lehigh

143.35

119.51

126.52

118.79

135.00

135.72

135.61

130.33

5.0472%

Parkland

326.39

334.89

335.62

343.88

328.82

347.64

346.63

340.52

13.1873%

Salisbury

75.39

68.41

69.62

85.57

100.01

101.79

121.44

95.69

3.7056%

Southern Lehigh

111.51

105.22

110.63

104.03

101 .89

102.25

95.96

102.95

3.9870%

Whitehall-Coplay

206.27

210.29

226.02

227.45

217.30

232.45

235.65

227.77

8.8210%

2564.81

2508.41

2628. 13

2706.95

2664.96

2471.35

2439.48

2582.17

100.0000%

NOTES:

Budget is prepared on a projected enrollment of 2860 students.
Above figures do not include non-resident students
The above calculation reflects the adopted resolution whereas the operating
expenditures shall be borne by all participating districts in proportionate shares
according to the percentages of each school's average daily membership of
pupils for the previous five years (boxed area) to the total of the average daily
membership for the same period.
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LEHIGH CAREER & TECHNICAL INSTITUTE
2018-2019 PROPOSED BUDGET
MEMBER DISTRICT COST CALCULATION
Net

$ 17,298,400.00

Member District Costs

2,860

Projected Enrollment
Projected Per Pupil Cost

District

Proportionate
Share
of
Budget

Gross
Costs

$6,048.39

Projected
Secondary
Vocational
Subsidy

Estimated
Net
Costs

46.04%

$8,953,253.20

$1 ,290,520.71

$7,662,732.50

Catasauqua

3.87%

$752,275.48

$82,372.60

$669,902.88

East Penn

9.77%

$1,900,000.22

$147,298.69

$1,752,701 .53

Northern Lehigh

5.58%

$1 ,084,909.59

$125,180.92

$959,728.67

Northwestern Lehigh

5.05%

$981 ,603.52

$72,290.51

$909,313 .01

Parkland

13.19%

$2 ,564,711.08

$171 ,253.09

$2,393,457.99

Salisbury

3.71%

$720,687.14

$52,226.32

$668,460.82

Southern Lehigh

3.99%

$775,413.15

$53,136.61

$722 ,276.54

Whitehall-Coplay

8.82 %

$1 ,715,546.61

$155,720 .56

$1,559 ,826.06

100.00% $ 19,448,400.00

$2,150,000.00

$17,298,400.00

Allentown

Actual Year End Costs will differ as a result of the following:
--End of Year audited Expenses and Revenues
-- Level of participation in Flex Scheduling
--Total and Final Proration of Secondary Vocational Subsidies
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LEHIGH CAREER & TECHNICAL INSTITUTE
2018 -2019 Capital and Debt Service Costs
MEMBE R DISTRICT- CAPITAL COST CALCULATION

%

District

$
2016
Market Valu es

2016
Market Value

2018- 2019
Facility
District S hare

2018- 2019
Technology
District Share

A llentown

$4,702,502 ,730

18.293%

$18,292.52

$36, 142.37

$54,434.89

$896,859,345

3.489%

$3,488.74

$6,893.06

$10,381.80

$4,885,960,033

19.006%

$19,006.16

$37,552 .38

$56,558.54

$677,632,631

2.636%

$2 ,635.96

$5,208.13

$7,844.09

Northwestern Lehigh

$1,484,424,73 1

5.774%

$5,774.35

$ 11 ,408.95

$17,183.30

Parkland

$7,227,426,285

28.114%

$28, 114.36

$55,548 .36

$83,662.72

Salisbury

$1 ' 184,583,678

4.608%

$4,607.98

$9,104.44

$13,712.42

Southern Lehigh

$2 ,504,344,096

9.742%

$9,741 .79

$19,247.82

$28,989.61

Whitehall-Coplay

$2,143,504,805

8.338%

$8,338.14

$16,474.49

$24,812 .63

$25,707,238,334

100.000%

$100,000.00

$197 ,580.00

$297,580.00

Catasauqua
East Penn
Northern Leh igh
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Total
Capital
Project

LEHIGH CAREER & TECHNICAL INSTITUTE
2018-2019 PROPOSED BUDGET
MEMBER DISTRICT- DEBT SERVICE COST CALCULATION
Projected

Dis trict

Allentown

$
2016
Market Values
$4,702,502,730

%

Debt Service
Payment
10/1/2018

2016
Market Value

$896,859,345

$4 ,885,960,033

$677,632,631

$1,484,424,731

$7,227,426,285

$1'184,583,678

$2 ,504,344,096

$2,143,504,805

Refunding Series A of 2017
Series B of 2017
Total Debt Service

$25,707,238,334

$26,478.25
$4,143.02
$30,62 1.27

$84,140.62
$19,168.72
$103,309.34

18.367%

$314, 136.26
$81 ,857.84
$395,994.10

$144,249.66
$22,570.58
$166,820.24

$458,385.93
$104,428.42
$562,814.35

17.370%

$43,567.48
$11 ,352.84
$54,920.33

$20,005.95
$3,130.31
$23,136.26

$63,573.43
$14,483.15
$78,056.59

20.504%

$95,439.10
$24,869.59
$120,308.69

$43,825.12
$6,857.27
$50,682.38

$139,264.22
$31 ,726.85
$170,991.07

17.370%

$464,677.70
$121,086.03
$585,763.74

$213,377.47
$33,386.93
$246,764.40

$678,055.18
$154,472.95
$832,528.13

17.370%

$76,161 .22
$19,846.14
$96,007.37

$34,972.82
$5,472.16
$40,444.98

$1 11,134.04
$25,318.31
$136,452.34

17.370%

$161 ,013.45
$41 ,956.99
$202,970.45

$73,936.50
$11,568.76
$85,505.26

$234,949.95
$53,525.75
$288,475.7 1

17.370%

$137,813.77
$35,9 11 .61
$173,725.38

$63,283.33
$9,901 .87
$73, 185.2 1

$201 ,097.11
$45,813.48
$246,910.59

19.649%

1,652,812.50
430,691 .00
2,083,503.50

$ 758,962.50
$ 118,754.00
$ 877,716.50

8.338%

Refunding Series A of 20 17
Series B of 20 17
TOTAL

$57,662.37
$15,025.70
$72,688.07

9.742%

Refunding Series A of 2017
Series B of 2017

Whitehall-Coplay

27.316%

4.608%

Refunding Series A of 2017
Series B of 2017

Southern Lehigh

$441,174.52
$100,507.36
$541 ,681 .88

28.11 4%

Refunding Series A of 20 17
Series B of 2017

Salisbury

$138,833.40
$21,723.10
$160,556.50

5.774%

Refunding Series A of 2017
Series B of 2017

Parkland

$302,341 .12
$78,784.25
$381 '125.38

2.636%

Refunding Series A of 2017
Series B of 2017

Northwestern Lehigh

Percentage

19.006%

Refunding Series A of 2017
Series B of 2017

Northern Lehigh

State
Reimbursement

3.489%

Refunding Se ries A of 2017
Series B of 2017

East Penn

Total
Debt Service
2018 - 2019

18.293%

Refund ing Series A of 2017
Series B of 2017

Catasauqua

Debt Service
Payment
4/1/2019

100.000%
$
$
$

$
$
$

2,411 ,775.00
549,445.00
2,961,220.00

Notes:
1/ Debt Service payments reflect the gross debt service payments prior to the schools receiving their state construction
reimbursement. The proration of Debt Service is based on the most recent market values available at the time of
budget preparation.
2/ The permanent state reimbursement percentage is based upon the approved Plan Con Part K
Permanent reimbursement percentage.
Refunding Series A of 2017
34.74%
3/ The projected state reimbursement percentage is based on the most recent Aid Ratios available at the time of budget
preparation.
41 District Bond Issue payments according to Bond Issue documents:
October 1 Debt Service Payment is due to LCTI by August 1
April 1 Debt Service Payment is due to LCTI by February 1
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LEHIGH CAREER & TECHNICAL INSTITUTE
MEMBER DISTRICT- DEBT SERVICE COST CALCULATION
MEMBER DISTRICT - TOTAL SHARE

2018-2019
Total
Debt Service

District

2018-2019
Estimated
Net Costs

Allentown

$7,662,732.50

$54,434.89

$541,681 .88

$8,258,849.27

$669,902.88

$10,381.80

$103,309.34

$783,594.02

$1 ,752 ,701 .53

$56,558.54

$562,814.35

$2,372 ,074.42

Northern Lehigh

$959,728.67

$7,844.09

$78,056.59

$1,045,629.35

Northwestern Lehigh

$909,313.01

$17,183.30

$170,991 .07

$1 ,097,487.37

Parkland

$2 ,393,457.99

$83,662.72

$832,528.13

$3,309,648.84

Salisbury

$668,460.82

$13,712.42

$136,452.34

$818,625.58

Southern Lehigh

$722,276.54

$28,989.61

$288,475.71

$1,039,741 .86

Whitehall-Coplay

$1,559,826.06

$24,812.63

$246,910.59

$1 ,831 ,549.27

$17,298,400.00

$297,580.00

$2,961,220.00

$20,557,200.00

Catasauqua
East Penn

2018 - 2019
Capital Cost
District Share

Estimated Total
2018-2019 Member
District Share
With
Debt Service

Please note that if the Flex Student option is used additional cost will occur for that usage.
Please note that the above figures do not include projected cost for the Academic Center Budget.
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INDEX OF OBJECT DESCRIPTIONS

EXPENDITURE ITEMS

100

Salaries:

Funds appropriated for all paid personnel of the school
district.

200

Employee Benefits:

Funds appropriated for all paid personnel which includes retirement contribution, social security, medical insurance, life
insurance, disability insurance, vision care, unemployment
and workers compensation, and tuition reimbursement.

300

Purchased Professional
and Technical Services:

Services provided by independent persons or firms with
specialized skills and expertise.

400

Purchased Property
Services:

Services purchased to operate, repair, maintain, and rent
property owned and/or used by the LCTI.

500

Other Purchased
Services:

Funds appropriated for transportation services, insurances,
staff travel, district printing, and bonding of district officials.

600

Supplies/Books:

All materials of a consumable nature which are purchased for
use at the school including electricity.

700

Equipment:

Funds appropriated for the purchase of new or replacement
equipment used in the operation of the school.

800

Other Objects:

Funds appropriated for dues, fees, and institutional
memberships.

900

Other Financing Uses:

Funds appropriated for payment of interest and principal on
debt and fund transfers to Capital Projects, Student
Organizations, Debt Service and Food Service Fund.

000

Budgetary Reserve:

Operating contingency for certain unpredictable variables and
changes over which control is impossible.
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2018 - 2019
Proposed General Operating Fund Budget

7,722,100

317,700
1,215,300

299,080

438,400

D 100 Salaries

11200 Employee Benefits

D300 Pure Profffech Svcs

D 400 Pure Prop Svcs

11500 Other Pure Svcs

D 600 Supplies/Books/Eiec

11 700 Equipment

D800 Other Obj ects

11900 Other Finane Uses

D OOO Budgetary Reserve

2017-2018
Budget

% of
Budget

2018-2019
Budget

% of
Budget

Increase
(Decrease)

47.96
32.66
1.34
1.92
1.85
6.84
5.14
0.22
1.27
0.78

374,400
216,700
21,900
(21 ,450)
8,800
(11 ,600)
5,970

Obiect

Description

100
200
300
400
500
600
700
800
900
000

Salaries
Employee Benefits
Pure ProfiT ech Svcs
Pure Prop Svcs
Other Pure Svcs
Supplies/ Books/Eiec
Equipment
Other Objects
Other Finane Uses
Budgetary Reserve

10,963,600
7,505,400
295,800
476,400
429,600
1,629,700
1,209,330
52,350
100,000
185,000

TOTAL

22,847, 180

23,640,980

793,800

3,411 ,920

2,961,220

(450,700)

26,259,100

26,602,200

343,100

900

Debt Service

TOTAL

47.99
32.85
1.29
2.09
1.88
7. 13
5.29
0.23
0.44
0.81
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11 ,338,000
7,722,100
317,700
454,950
438,400
1 ,618, 100
1,215,300
52,350
299,080
185,000

199,080

LEHIGH CAREER & TECHNICAL INSTITUTE
2018-2019 PROPOSED BUDGET

GENERAL OPERATING FUND
FUND BALANCE COMMITMENT
20 18-2019

Projected Revenues

$26,501 ,200

20 18-20 19

Proj ected Expenses

$26,602,200

Committed Fund Balance to 20 18 - 20 19 Budget

($ 101,000)

GENERAL OPERATING FUND
FUND BALANCE STATUS
Committed Fund Balance
Committed Fund Balance 7/01/2017 (Retirement)

$1,150,000

Committed Fund Balance to 2017-2018 Budget

($

Committed Fund Balance to 2018-20 19

($ 101,000)

77,000)

$ 972,000

Projected Committed Fund Balance 6/30/19

Unassigned Fund Balance
Beginning Unassigned Fund Balance 7/01 /20 17

$720,755

Estimated Increase to Fund Balance 6/30/2018

$ 30,000

Unassigned Fund Balance to 2017 - 2018 Budget

0

Projected Unassigned Fund Balance 6/30/ 19

$ 750,755

Projected General Operating Fund Balance 6/30/ 19

$1 ,722,755
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET
REVENUES
2017-2018

INCREASE

2018-2019

%1NCR

INTEREST INCOME

17,800

51,000

68,800

286.52

6910

RENTAL INCOME

35,100

1,300

36,400

3.70

6944

NON-MEMBER DISTRICT REVENUE

35,000

6,000

41,000

17.14

6946

RECEIPTS FROM MEMBER DISTS

20,404,900

152,300

20,557,200

0.75

6990

MISCELLANEOUS REVENUE

4,300

0

4,300

0.00

7220

STATE VOCATIONAL EDUCATION

2,685,000

-35,000

2,650,000

-1.30

7800

STATE FICA/RETIREMENT SHARE

2,174,000

121,000

2,295,000

5.57

8521

FEDERAL CAREER & TECH EDUCATION

740,000

16,900

756,900

2.28

9400

SALE OF FIXED ASSETS

25,000

0

25,000

0.00

9800

INTRA & INTER FUND TRANSFERS- I.D.C.

61 ,000

5,600

66,600

9.18

26,182,100

319,100

26,501,200

1.22

ACCT

DESCRIPTION

6510

TOTAL BUDGET

6510
6910
6944
6946

7220

7800
8521
9400
9800

Interest Income- Utilize Present Prime Lending Rate to estimate earnings.
Rental Income- Income produced from LCCC Adult Learning Center and Child Care Center.
Non-Member District Revenue - Income from non-resident students attending LCTI.
Receipts from Member Districts also includes:
Capital Costs- Fund transfer into Capital Projects Fund and Technology Reserve Fund.
Debt Service - Debt Service payments on Refunding of 2017 - Series A and B.
State Voc Ed- Estimated increase in Secondary Career & Technical Education subsidy
based on projected attendance of the 2017-2018 school year. Budget includes a $500,000
Competitive Equipment Grant.
State FICA/Retirement - State share of employee Soc.Sec. & Retirement contributions.
Increase due to Retirement rate increase over 2017-18 budgeted rate to 33.43% from 32.57%.
Federal Career & Tech Ed- Projected increase in funding of Career & Tech Ed Funds under
the C. Perkins Act.
Sale of Fixed Assets - Annual Public Auction
Intra & Inter Fund Transfers- I. D.C. -Administrative service performed for LCTI grants and
Academic Center
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

EXPENDITURE SUMMARY

2017-2018

INCREASE

2018-2019

%INCA

998,409

-74,566

923,843

-7.47

SPECIAL EDUCATION PROGRAMS

1,278,941

55,743

1,334,684

4.36

1300

CAREER & TECH ED PROGRAMS

10,123,439

156,330

10,279,769

1.54

1400

CAREER & TECH ED-ALTERN ED

1,343,409

26,167

1,369,576

1.95

2100

SUPPORT SVCS-PUPIL PERSONNEL

810,998

77,154

888,152

9.51

2200

SUPPORT SVCS-INSTRUCT STAFF

429,243

232,104

661,347

54.07

2300

SUPPORT SVCS-ADMINISTRATION

1,676,222

52,168

1,728,390

3.11

2400

SUPPORT SVCS-PUPIL HEALTH

158,194

-4,693

153,501

-2.97

2500

SUPPORT SVCS-BUSINESS

795,175

36,470

831,645

4.59

2600

OPER & MAINT OF PLANT SVC

2,686,448

144,529

2,830,977

5.38

2700

STUDENT TRANSPORTATION SVCS

7,950

0

7,950

0.00

2800

SUPPORT SVCS-CENTRAL

2,151 ,224

-106,774

2,044,450

-4.96

3200

SPONSORED STUDENT ACTIVTIES

88,357

132

88,489

0.15

3300

COMMUNITY SERVICES

14,171

-44

14,127

-0.31

5200

FUND TRANSFER

100,000

199,080

299 ,080

199.08

5900

BUDGET RESERVE

185.000

.Q

185,000

0.00

22,847,180

793,800

23,640,980

3.47

3,411 ,920

-450.700

2.961 .220

-13.21

26,259,100

343,100

26,602,200

1.31

FUNCT

DESCRIPTION

1100

REGULAR EDUCATION

1200

TOTAL BEFORE DEBT SERVICE
5200

DEBT SERVICE **
TOTAL BUDGET
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 1100 Academic Education
Academic Education designed to provide our students with Physical/Education and
Social Studies courses required to meet graduation requirements.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES - SALARY

574,810

-60,486

514,324

-10.52

200

PERSONNEL SERVICES- BENEFITS

406,249

-14,080

392,169

-3.47

300

PURCHASED PROF/TECH SERVICES

250

0

250

0.00

400

PURCHASED PROPERTY SERVICES

3,500

0

3,500

0.00

500

OTHER PURCHASED SERVICES

1,000

0

1,000

0.00

600

SUPPLIES

7,300

0

7,300

0.00

700

PROPE RTY- EQUIPMENT

5,300

0

5,300

0.00

800

OTHER OBJECTS

Q

Q

0.00

Q

TOTAL

1oo

200

500
600
700

998,409

-74,566

923,843

Personnel Services-Salary- Academic Instructors.
Personnel Services-Benefits- Employee Benefits. PSERS increased contribution from
32.57% to 33.43%. Includes a 4% Healthcare Benefits increase and 0% Dental Benefit.
All others are level funded.
Other Purchased Services
Supplies - Academic supplies, textbooks and software.
Property Equipment- Wellness/Fitness Center equipment replacement.
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-7.47

LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018 - 2019 PROPOSED BUDGET
FUNCTION: 1200 S~ecial Education Programs

Incurred expenditures for classes operated to serve exceptional students whose primary
identified need is academic and career and technical education.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

703,782

63,723

767,505

9.05

200

PERSONNEL SERVICES- BENEFITS

571 ,923

-7,980

563,943

-1.40

300

PURCHASED PROF/TECH SERVICES

1,500

0

1,500

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

666

0

666

0.00

600

SUPPLIES

1,070

0

1,070

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

1,334,684

4.36

TOTAL

1,278,941

55,743

NOTE:

In 2017-2018 there are 719 students who have IEP's served at LCTI.

100

Personnel Services-Salary - Special Education and Bilingual Staff. Includes new Special Ed
Learning Facilitator position and professional development leave.
Personnel Services-Benefits - Employee Benefits. PSERS increased contribution
from 32.57% to 33.43%. Includes a 4% Healthcare Benefits increase and 0% Dental Benefit.
Other Purchased Services - Flat funded.
Supplies- Supplies, books and software.
Property Equipment - None requested.

200
500
600
700
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CAREER & TECHNICAL EDUCATIONPROGRAMS
LCTI offers dozens of programs that prepare students for success, whether they plan
to attend college or launch a career immediately after high school.

Administra ive Office TechnologyI Accountm~
Advertising Design/Commercial Art
Applied Horticulture
Auto Body/Collision Repair Technology
Auto Technology
Cabinetmaking+ Millwork
Carpentry
Commercial Baking
Commercial Photography/Electronic Imaging __;~~~~--__;~----~ARTS &
Computer Information Technology
HUMANITIES
Computer+ Networking Technolog"
Cosmetology
Criminal]ustice
Culinary Arts
BUSINESS &
Dental Technology
COMMUNICATION
Diesel Medium +Heavy Truck Technology
TECHNOLOGY
Drafting/Computer-Aided Design
Early Care+ Education of Young Children
Electrical Technology
Electromechanical!Mechatronics Technology =~S:~~~;z~~~~~/7ENGINEERING
Electronics Technology/Nanofabrication
Emerging Health Professionals -===;~=::s-;2~~~~~~
Health Occupations/Health-Related TechnologyHEALTH &
Heating/Air Conditioning+ Refrigeration
HUMAN SERVICES
Heavy Equipment Operations+ Prev. Maintenance
Marketing + Business E h... ' n
Masonry ~;~r3~======~~~~1NDUSTRIAL
Painting+ Decorating-=
TECHNOLOGY
Plumbing +Heating
Precision Machine Tool Technology
Pre-Engineering+ Engineering Technology
Pn'lt Technology/Graphic- na5 6
Small Engines/Recreational Vehicle Repair
Supply Chain Management+ Logistics Technology
Web Design/Web Progrd. m g
Welding Technology

LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET
FUNCTION: 1300 Career and Technical Education Programs

Approved career & technical programs which provide organized learning experiences designed
to develop technical skills, knowledge, attitudes, and work habits necessary for State and
National Skills Certification and for entrance into and progress in postsecondary education.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

4,899,578

111 ,349

5,010,927

2.27

200

PERSONNEL SERVICES- BENEFITS

3,317,267

61 ,221

3,378,488

1.85

300

PURCHASED PROF!TECH SERVICES

12,000

0

12,000

0.00

400

PURCHASED PROPERTY SERVICES

125,000

0

125,000

0.00

500

OTHER PURCHASED SERVICES

61,770

7,800

69,570

12.63

600

SUPPLIES

557,289

5,000

562,289

0.90

700
700.1

550,000
250,000

-50,000

500,000

61,700
270,440

0
-3,600
24,560

250,000
58,100

-9.09
0.00
100.00

700.3

PROP-EQUIP-GRANT FUNDED- IF AVAILABLE
PROP-EQUIP-INSTRUCTIONS
PROP-EQUIP-PERKINS
PROP-EQUIP-INSTRUCTIONAL TECHNOLOGY

295,000

9.08

800

OTHER OBJECTS

18,395

Q

18,395

0.00

156,330 10,279,769

1.54

700.2

10,123,439

TOTAL
NOTE:

In 2017-2018 there are 2,253 students enrolled in regular Career & Technical educational programs.

100
300
400
500

Personnel Services-Salary- Career & Technical positions.
Purchased Prof!Tech Services- Budget includes in-service program.
Purchased Property Services - Repairs and maintenance of vocational equipment.
Other Purchased Services- Staff travel, printing , postage and CLIU Web and Video Conference

600

access and connect fees. Increase due to expanded offsite backup storage.
Supplies -Instructional Supplies, Books & Periodicals & Comp. Software budget. Also includes

700
700.1
700.2
700.3
aoo

gasoline and diesel fuel. Increase due to new Electromechanical Lab.
Property Equipment - Budget includes new and replacement equipment. Includes $500,000 in
Competitive Equipment Grants.
Instructional equipment has been held flat.
Perkins equipment has decreased by $3,600.
Increase in funding to meet replacement instructional technology needs.
Other Objects - Instructional dues and fees. Includes required licenses, accreditation fees and
DCD/Co-op employer clearance.
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CAREER ACADEMY PROGRAM
LCTI's Career Academy is a full-day program that combines
academic credit recovery with career and technical education
for students at risk of not meeting graduation requirements.

ACADEMIC COURSES

CAREER & TECHNICAL EDUCATION

English
Health/Wellness
Math
Science
Social Studies

Applied Horticulture
Auto Specialization Technology
Building Trades Maintenance
Electrical Technology
Graphic Communications
Health Occupations/Health-Related Technology
Office Systems Technology

LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 1400 Career and Technical Education Alternative Education (CAP}

Approved Alternative Education designed to provide sound educational curriculum and
counseling to disruptive behaviored students. CAP- Career Academy Program .
CAP students attend LCTI all day/full day enrollment.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

783,139

23,551

806,690

3.01

200

PERSONNEL SERVICES- BENEFITS

520,220

1J 116

521,336

0.21

300

PURCHASED PROF/TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

1,000

0

1,000

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

35,800

1,500

37,300

4.19

700

PROPERTY- EQUIPMENT

3,250

0

3,250

0.00

800

OTHER OBJECTS

Q

0.00

1,369,576

1.95

TOTAL

Q
1,343,409

Q
26,167

NOTE:

In 2017-2018 there are 119 students enrolled in the Alternative Education (CAP) Program.

100
400
600
700

Personnel Services-Salary- Alternative Education (CAP) Program.
Purchased Property Services - Repairs for CAP instructional equipment.
Supplies - CAP instructional supplies, textbooks and software.
Property Equipment - CAP equipment.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2100 Support Service Pupil Personnel

Counseling Activities designed to advise, assess, and improve the well-being of students
and to supplement the teaching process.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

430,213

40,718

470,931

9.46

200

PERSONNEL SERVICES - BENEFITS

312,595

39,166

351,761

12.53

300

PURCHASED PROF(fECH SERVICES

26,900

-5,030

21,870

-18.70

400

PURCHASED PROPERTY SERVICES

12,950

0

12,950

0.00

500

OTHER PURCHASED SERVICES

17,100

0

17,100

0.00

600

SUPPLIES

10,870

2,300

13,170

21.16

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

370

Q

370

0.00

810,998

77,154

888,152

9.51

TOTAL

100
300
400
500
600

Personnel Services-Salary - Student Services Office Personnel.
Purchased Profrrech Services- Decrease due to elimination of some software.
Purchased Property Services- Copier Lease, Maintenance on Student
Services office equipment and Server Maintenance Fee for Student Administration Software.
Other Purchased Services- Student Services travel and printing.
Supplies -Attendance and Student Services supplies and reference materials.

800

Includes Student Academic Performance Software.
Other Objects - Professional Organization dues and fees.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2200 Support Services Instructional Staff
Activities associated with assisting the instructional staff with the content and process of
developing curriculum and providing learning experiences for students. Includes
Professional Development for all Professional and Support Staff.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

224,352

140,843

365,195

62.78

200

PERSONNEL SERVICES- BENEFITS

155,791

89,901

245,692

57.71

300

PURCHASED PROF/TECH SERVICES

7,260

0

7,260

0.00

400

PURCHASED PROPERTY SERVICES

500

0

500

0.00

500

OTHER PURCHASED SERVICES

5,000

0

5,000

0.00

600

SUPPLIES

16,450

1,350

17,800

8.21

700

PROPERTY- EQUIPMENT

19,440

10

19,450

0.05

800

OTHER OBJECTS

450

0.00

661,347

54.07

TOTAL

100
300
400
500
600
700
800

450

429,243

Q
232,104

Personnel Services-Salary- Director of Curriculum and Instruction , AV Support
and Mentor stipends.
Purchased Prof/Tech Services- Professional Development Fee & CPE Tracker.
Purchased Property Services - AV Equipment Repair Budget.
Other Purchased Services- Travel for Act 48 Professional Staff Development.
Supplies - AV supplies and Curriculum Development books.
Property Equipment - AV instructional support equipment.
Other Objects - Curriculum Development dues and fees.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018 - 2019 PROPOSED BUDGET

FUNCTION: 2300 SUQI:!Ort Services 1 Central Administration
Activities concerned with establishing and administering policy in connection with

operating the educational delivery system.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

968,629

9,624

978,253

0.99

200

PERSONNEL SERVICES- BENEFITS

562,863

37,524

600,387

6.67

300

PURCHASED PROFffECH SERVICES

61 ,730

2,520

64,250

4.08

400

PURCHASED PROPERTY SERVICES

2,740

0

2,740

0.00

500

OTHER PURCHASED SERVICES

16,300

0

16,300

0.00

600

SUPPLIES

51 ,570

2,500

54,070

4.85

700

PROPERTY- EQUIPMENT

2,900

0

2,900

0.00

800

OTHER OBJECTS

9,490

Q

9,490

0.00

1,676,222

52,168

1,728,390

3.11

TOTAL

100
300
400
500
600
700
800

Personnel Services-Salary - Executive Director's Office and Operational Administration salaries.
Purchased Profffech Services- Contracted Legal Services. Increase due to projected
increase in legal fees.
Purchased Property Services - Office Equipment Maintenance and copier rental.
Other Purchased Services - Executive Director and Operational Administrators travel
and printing.
Supplies- Supplies, reference books and Skills Testing supplies.
Equipment - Computer Replacements.
Other Objects- Professional Organization dues and fees. Includes fees to PA School Board
Assoc. and Lehigh Valley Business/Education Partnership.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2400 Support Services Pupil Health

Activities that provide students and staff with appropriate first aid services.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES - SALARY

92,558

-4,696

87,862

-5.07

200

PERSONNEL SERVICES- BENEFITS

60,466

3

60,469

0.00

300

PURCHASED PROF!TECH SERVICES

200

0

200

0.00

400

PURCHASED PROPERTY SERVICES

1,200

0

1,200

0.00

500

OTHER PURCHASED SERVICES

870

0

870

0.00

600

SUPPLIES

2,650

0

2,650

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

250

Q

250

0.00

158,194

-4,693

153,501

-2.97

TOTAL

100
400
500
600
800

Personnel Services-Salary - Health and Safety Officer salary and a Certified
Nurse Assistant position.
Purchased Property Services - AED Maintenance Agreements.
Other Purchased Services- Travel and Printing.
Supplies - First Aid supplies.
Other Objects - Membership/Dues.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2500 Support Services Business Office
Activities concerned with accounting, paying , transporting , exchanging, and
maintaining goods and services for the system.
OBJECT DESCRIPTION

2017-2018 INCREASE 2018-2019

% INCR

100

PERSONNEL SERVICES- SALARY

372,507

17,001

389,508

4.56

200

PERSONNEL SERVICES- BENEFITS

246,719

10,444

257,163

4.23

300

PURCHASED PROF/TECH SERVICES

87,240

4,210

91,450

4.83

400

PURCHASED PROPERTY SERVICES

4,675

5

4,680

0.11

500

OTHER PURCHASED SERVICES

48,144

5,010

53,154

10.41

600

SUPPLIES

33,500

-200

33,300

-0.60

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

2.390

Q

2.390

0.00

795,175

36,470

831,645

4.59

TOTAL
100
300

400
500
600
800

Personnel Services-Salary - Business Office Staff salaries.
Purchased Prof/Tech Services- Auditing Fees, 403b Administrator,
Right-To-Know Law Compliance, Section 125 Administrative Fees, Risk Consultant
Consortium, Employee Assistance Program , Bond Trustee Fees and Electronic
Procurement Hosting Fees. GASB 45/75 Actuarial Study.
Purchased Property Services - Repair and maintenance of office equipment and copier.
Other Purchased Services - Budget includes travel, promotional advertising, printing and
an increase in legal advertisements.
Supplies - Office supplies, Data Processing supplies and Software.
Other Objects - Professional Organization dues and fees, Notary Membership and fee ,
and PSBA Legal Membership.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET
FUNCTION: 2600 Operation & Maintenance of Plant Services
Activities concerned with keeping the physical plant open, comfortable, and safe for use
and keeping the grounds, buildings, and equipment in effective working condition and
state of repair.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

905,807

38,295

944,102

4.23

200

PERSONNEL SERVICES- BENEFITS

613,461

23,379

636,840

3.81

300

PURCHASED PROF!TECH SERVICES

50,620

20,200

70,820

39.91

400

PURCHASED PROPERTY SERVICES

215,605

-18,235

197,370

-8.46

500

OTHER PURCHASED SERVICES

171 ,960

-4,010

167,950

-2.33

600

SUPPLIES

124,100

4,900

129,000

3.95

600

ELECTRICITY

600,000

0

600,000

0 .00

700

PROPERTY- EQUIPMENT

1,300

80,000

81,300

0.00

800

OTHER OBJECTS

100
300

TOTAL
2,686,448
144,529
2,830,977
5.38
Personnel Services-Salary - Custodial & Maintenance and School Police Officer salaries.
Purchased Prof!Tech Services - Licensed Water Operator and budgeting for Asbestos

400
500

600
600
700
800

Q

6 month survey and increase in Air & Water Testing. Includes budget for contracted
security. Increase is due to an added fee for a vulnerability survey.
Purchased Property Services- Budget includes a decrease in bottled gas, garbage removal,
facility repairs and sewage disposal.
Other Purchased Services - Budget includes telephone expenses and various insurance
policies. Budget for Fire, Liability, Vehicle, Umbrella and Errors & Omissions ins. policies.
Includes a decrease in insurance premiums.
Supplies - Increase in Maintenance & Landscaping supplies and supplies for minor
renovation projects.
Electricity- Remains flat due to energy conservation measures and lower rate.
Property Equipment - Replacement custodial equipment and fleet vehicle.
Other Objects- Budget includes: Underground Storage Tank Registration & Inspection ,
Dues & Fees and Boiler Certifications.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2700 Student Trans~ortation Services
Activities concerned with the conveyance of students to instructional sites and
field trips.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%INCA

100

PERSONNEL SERVICES- SALARY

0

0

0

0.00

200

PERSONNEL SERVICES- BENEFITS

0

0

0

0.00

300

PURCHASED PROFfTECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

7,700

0

7,700

0.00

600

SUPPLIES

250

0

250

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

7,950

0

7,950

0.00

TOTAL

500

Other Purchased Services -Transportation for clinical experiences.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 2800 SU[![!Ort Services Central 1 Main Office and Technolog:l£ Services
Activities, other than general administration, which support each of the other
instructional and supporting service programs.

OBJECT DESCRIPTION

2017-2018 INCREASE 2018-2019

%INCA

100

PERSONNEL SERVICES - SALARY

983,511

-5,520

977,991

-0.56

200

PERSONNEL SERVICES- BENEFITS

729,732

-24,084

705,648

-3.30

300

PURCHASED PROF/TECH SERVICES

43,100

0

43,100

0.00

400

PURCHASED PROPERTY SERVICES

109,230

-3,220

106,010

-2.95

500

OTHER PURCHASED SERVICES

69,590

0

69,590

0.00

600

SUPPLIES

170,351

-28,950

141,401

-16.99

700

PROPERTY- EQUIPMENT

45,000

-45,000

0

-100.00

800

OTHER OBJECTS

710

.Q

710

0.00

-106,774 2,044,450

-4.96

TOTAL

100

2,151,224

500
600

Personnel Services-Salary- Computer Technologies salary, Special Projects Coordinator,
Human Resource, Public Relations and Central Office salaries. Includes 1/4 of
present COOP Administrator.
Purchased ProfiT ech Services - IT professional development fees, IT Consultants.
Purchased Property Services - Postage machine maintenance and central copier
maintenance and rental.
Other Purchased Services- Budget includes printing, travel and postage.
Supplies- Central Office supplies. Central copying paper and Technology Software.

700
800

Decrease due to elimination of some software support services .
Property Equipment- IT Infrastructure equipment will be funded by the Technology Reserve Fund.
Other Objects - Dues and fees.

300
400
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 3200 School S12onsored Student Activities
Co-curricular activties to supplement the regular instructional programs to provide
students such experiences as motivation,enjoyment and improvement of skills.
OBJECT DESCRIPTION

2017-2018 INCREASE 2018-2019

%1NCR

18,150

0

18,150

0.00

PERSONNEL SERVICES - BENEFITS

7,507

132

7,639

1.76

300

PURCHASED PROF/TECH SERVICES

5,000

0

5,000

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

29,500

0

29,500

0.00

600

SUPPLIES

11,500

0

11 ,500

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

16,700

Q

16,700

0.00

TOTAL

88,357

132

88,489

0.15

100

PERSONNEL SERVICES -SALARY

200

100
500
600
800

Personnel Services-Salary- Career & Technical Student Organization Stipends.
Other Purchased Services- Competition Busing Costs and CTSO Travel Expenses.
Supplies - CTSO PDP Skills Books. Increase due to increase in student membership.
Other Objects - Institutional and Student Membership to Skills USA.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018- 2019 PROPOSED BUDGET

FUNCTION: 3300 Communit~ Services and Recognition
Those activities concerned with providing recognition and awards to students, staff or
other community participants.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

6,564

-2

6,562

-0.03

607

-42

565

-6.92

100

PERSONNEL SERVICES- SALARY

200

PERSONNEL SERVICES- BENEFITS

300

PURCHASED PROF!TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

7,000

0

7,000

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

-44

14,127

-0.31

TOTAL

100
600

14,171

Personnel Services-Salary- Iron Person Awards. Financial rewards for perfect attendance.
Supplies - Recognition supplies.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION: 5200 Fund Transfers
Included are transactions which withdraw money from one fund and place it in another
without recourse.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%INCA

100

PERSONNEL SERVICES- SALARY

0

0

0

0.00

200

PERSONNEL SERVICES- BENEFITS

0

0

0

0.00

300

PURCHASED PROF/TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

0

0

0

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

0

0

0

0.00

900

FOOD SERVICE - BAD DEBT

0

1,500

1,500

100.00

900

OTHER FINANCING USES

100,000

197,580

297,580

197.58

900

DEBT SERVICE TRANSFERS

3,411,920

-450,700

2,961,220

-13.21

TOTAL

3,511,920

-251,620

3,260,300

-7.16

900

A budget in the amount of $1,500 has been established to address the new Federal
regulation that requires students to receive lunch regardless of their ability to pay.

900

Other Financing Uses- $100,000 transfer to Capital Projects Fund to finance Building
Maintenance Management Plan.
The Technology Reserve Fund has been established within this budget and includes a
transfer of $197,580.
$2,961 ,220 - Gross Debt Service schedule payment due 10/1/18 and 4/1/19 for
Refunding of 2017 -Series A and B.
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LEHIGH CAREER & TECHNICAL INSTITUTE
GENERAL OPERATING FUND
2018-2019 PROPOSED BUDGET

FUNCTION : 5900 Budgetary Reserve
Budgetary Reserve is not an expenditure function or account. It is strictly a
budgetary account.

2017-2018

INCREASE

2018-2019

BUDGET RESERVE

185,000

Q

185,000

TOTAL

185,000

0

185,000

OBJECT DESCRIPTION
800

%INCR

0.00

Budgetary Reserve is a Budgetary Account and is recommended by the Department of
Education Comptroller's Office in the Manual of Accounting. It is a sound fiscal
management practice to provide for operating contingencies for certain unpredictable
variables and changes over which control is impossible regardless of the care with
which the budget is prepared. The long term goal has been to maintain an approximate 1%
share of total budget or $266,100. No increase has been made in order to meet the needs
of the 2018-2019 budget.
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ENGLISH
English Language Arts II
English Language Arts III
Accelerated English Language Arts III
English Language Arts IV
Accelerated English Language Arts IV

MATHEMATICS
Algebra II
Geometry
Pre-Calculus
Calculus

SCIENCE

ACADEMIC CENTER
COURSES
LCTI's Academic Center offers
20 courses that meet graduation
requirements set by our sending
schools, preparing students for
success in college and beyond.

Biology
Chemistry
Environmental Science
Physics I
Physics II

SOCIAL STUDIES
American Studies II
World Cultures
American Govt./Civics/Economics
Accelerated American Govt./Civics/Economics

WELLNESS/FITNESS
Wellness/Fitness 11
Wellness/Fitness 12

LEHIGH CAREER & TECHNICAL INSTITUTE
2018 - 2019 PROPOSED BUDGET
ACADEMIC CENTER COST CALCULATION

District

Allentown

Member District Costs

$1 ,607,200

Projected Enrollment

400

Projected Per Pupil Costs

$4 ,018.00

PROP.
2012-2013 2013-2014 2014-2015 2015-2016 2016-2017 10/2/2017 5YEAR
AOMs
A OMs
A OMs
AOMs
AOMs
ADM
AVERAGE SHARE

NET
COSTS

222.96

236.30

243.11

232.92

2 12.25

148.89

214.69

60.95%

$

979,600

Catasauqua

6.24

7.77

12.27

16.35

18.00

10.00

12.88

3.66%

$

58,760

East Penn

23.75

18.88

25.61

38.55

47.74

40.04

34.16

9.70%

$

155,883

Northern Lehigh

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00%

$

Northwestern Lehigh

10.55

7.31

2 .64

2.00

2.00

5.43

3.88

1.10%

$

17,685

Parkland

47.48

59.52

62.65

39.92

36.13

41 .13

47.87

13.59%

$

2 18,420

Salisbury

8.55

7.66

8.65

11.73

8.99

5.78

8.56

2.43%

$

39,066

Southern Lehigh

8.58

8.13

6.00

6.63

4.19

7.00

6.39

1.81 %

$

29,156

Whitehall-Coplay

18.18

25.99

28.90

22.80

22.35

19.00

23.81

6.76%

$

108,630

346.29

371.56

389.83

370.90

351.65

277.27

352.24

NOTES:

The above calculation reflects the adopted resolution whereas the operating
expenditures shall be borne by all participating districts in proportionate shares
according to the percentages of each school's average daily membership of
pupils for the previous five years (boxed area) to the total of the average daily
membership for the same period.
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100.00% $ 1,607,200

2018- 2019
Proposed Academic Center Budget

D t 00 Salaries

•200 Employee Benefits

D 300 Pure Prof/Tech Svcs

0 400 Pure Prop Svcs

• soo Other Pure Svcs

D600 Supplies/Books

• 100 Equipment

DSOO Other Objects

• 900 Other Finane Uses

DOOO Budgetary Reserve

Object

Description

100
200
300
400
500
600
700
800
900
000

Salaries
Employee Benefits
Pure Prof!Tech Sves
Pure Prop Svcs
Other Pure Svcs
Supplies/Books
Equipment
Other Objects
Other Finane Uses
Budgetary Reserve
TOTAL

2017-2018
Budget

997,400
637,000
600
100
4,100
39,910
7,500
690
45,000
14,000

% of
Budget

57.12
36.48
0.03
0.01
0.23
2.29
0.43
0.04
2.58
0.80

1,746,300

2018-2019
Budget

1,038,400
665,500
600
100
4,100
43,910
3,500
690
14,000
48,600
1,819,400
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% of
Budget

59.46
38. 11
0.03
0.01
0.23
2.51
0.20
0.04
0.80
2.78

Increase
(Decrease)

41 ,000
28,500

4,000
(4,000)
(31,000)
34,600
73, 100

LEHIGH CAREER & TECHNICAL INSTITUTE
2018-2019 PROPOSED BUDGET

ACADEMIC CENTER
FUND BALANCE COMMITMENT
2018 -2019

Projected Revenues

$ 1,81 9,400

2018-2019

Projected Expenses

$1 .81 9,400

Appropriated Fund Balance to 2018- 2019 Budget

$
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ACADEMIC CENTER
FUND BALANCE STATUS
Beginning Assigned Fund Balance 6/30/20 17
Allentown School District
Catasauqua Area School District
East Penn School District
Northern Lehigh School District
Northwestern Lehigh School District
Parkland School District
Salisbury Twp. School District
Southern Lehigh School District
Whitehall/Coplay School District

$239,252.28
$ 3,913.93
$ 6,494.61
$ 1,355.89
$ 30,786.43
$ 55,898.21
$ 4,614.39
$ 3,056.98
$ 66.293.17
Total

Estimated Increase to Fund Balance 6/30/2018
Appropriated Fund Balance to 2018- 2019 Budget

$411 ,665.89

$

5,000.00

-0 $416 ,665.89

Projected Assigned Fund Balance

As per previous agreement and JOC action, the Excess Revenues from previous fiscal
years have been placed into individualized Assigned Fund Balance accounts for each
school for their use for future Academic Center budget increases.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET
REVENUES
2017-2018

INCREASE

2018-2019

%1NCR

INTEREST INCOME

0

0

0

0.00

6910

RENTAL INCOME

0

0

0

0.00

6944

NON-MEMBER DISTRICT REVENUE

0

0

0

0.00

6946

RECEIPTS FROM MEMBER DISTS

1,548,700

58,500

1,607,200

3.78

6946.1

FROM MEMB DIST-CAPITAL COSTS

0

0

0

0.00

6990

MISCELLANEOUS REVENUE

0

0

0

0.00

7220

STATE VOCATIONAL EDUCATION

0

0

0

0.00

7230

STATE GRANTS- DISRUPT YOUTH

0

0

0

0.00

7800

STATE FICA/RETIREMENT SHARE

197,600

14,600

212,200

7.39

8521

FEDERAL CAREER & TECH EDUCATION

0

0

0

0.00

9400

SALE OF FIXED ASSETS

0

0

0

0.00

9800

INTRA & INTER FUND TRANSFERS- I.D.C.

Q

Q

Q

0.00

1,746,300

73,100

1,819,400

4.19

ACCT

DESCRIPTION

6510

TOTAL BUDGET

6946
7800

Receipts from Member Dists - Participating Member Districts.
State FICA/Retirement- State share of employee Soc. Sec. & Retirement contributions.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

EXPENDITURE SUMMARY

FUNCT

DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

1100

REGULAR EDUCATION

1,431,853

50,195

1,482,048

3.51

1200

SPECIAL EDUCATION PROGRAMS

0

0

0

0.00

1300

CAREER & TECH ED PROGRAMS

0

0

0

0.00

1400

CAREER & TECH ED-ALTERN ED

0

0

0

0.00

2100

SUPPORT SVCS-PUPIL PERSONNEL

102,696

14,225

116,921

13.85

2200

SUPPORT SVCS-INSTRUCT STAFF

3,053

9,724

12,777

0.00

2300

SUPPORT SVCS-ADMINISTRATION

149,578

-7,091

142,487

-4.74

2400

SUPPORT SVCS-PUPIL HEALTH

0

0

0

0.00

2500

SUPPORT SVCS-BUSINESS

0

0

0

0.00

2600

OPER & MAINT OF PLANT SVC

0

0

0

0.00

2700

STUDENT TRANSPORTATION SVCS

120

0

120

0.00

3200

SPONSORED STUDENT ACTIVITIES

0

2,447

2,447

0.00

3300

COMMUNITY SERVICES

0

0

0

0.00

4600

EXISTING BLDG IMPROVMT SVCS

0

0

0

0.00

5200

FUND TRANSFER

0

0

0

0.00

5400

INTRAFUND TRANSFERS OUT

45,000

3,600

48,600

8.00

5900

BUDGET RESERVE

14,000

Q

14,000

0.00

1,746,300

73,100

1,819,400

4.19

TOTAL BUDGET
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION: 1100 Academic Education

Academic Education designed to provide our students with Mathematics and Science skills
necessary for success in their chosen career and postsecondary education.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

845,940

37,990

883,930

4.49

200

PERSONNEL SERVICES- BENEFITS

545,223

12,205

557,428

2.24

300

PURCHASED PROF/TECH SERVICES

300

0

300

0.00

400

PURCHASED PROPERTY SERVICES

100

0

100

0.00

500

OTHER PURCHASED SERVICES

1,680

0

1,680

0.00

600

SUPPLIES

31 ' 11 0

0

31 '11 0

0.00

700

PROPERTY- EQUIPMENT

7,500

0

7,500

0.00

800

OTHER OBJECTS

Q

Q

0.00

1,482,048

3.51

TOTAL

100

200
400
500
600
700

Q
1,431,853

50,195

Personnel Services-Salary- Academic teaching positions and Intervention Aide.
Vacant math instructor position. Funds continued for anticipated long term
sick leave.
Personnel Services-Benefits
Purchased Property Services
Other Pu rchased Services
Supplies - Instructional supplies, textbooks, and software.
Property Equipment -Academic equipment.

-33-

LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION: 2100 Su~~ort Service Pu~il Personnel
Counseling Activities designed to advise, assess, and improve the well-being of students
and to supplement the teaching process.
OBJECT DESCRIPTION

2017-2018 INCREASE 2018-2019

%INCA

100

PERSONNEL SERVICES - SALARY

66,364

1,871

68,235

2.82

200

PERSONNEL SERVICES- BENEFITS

35,532

12,354

47,886

34.77

300

PURCHASED PROFffECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

500

0

500

0.00

600

SUPPLIES

300

0

300

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

102,696

14,225

TOTAL

100
200
500
600

Personnel Services-Salary - Guidance Counselor position.
Personnel Services-Benefits - Employee Benefits.
Other Purchased Services- Student Services travel.
Supplies - Student Services supplies and reference materials.
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116,921

13.85

LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018 · 2019 PROPOSED BUDGET

FUNCTION: 2200 Support Services Instructional Staff

Activities associated with assisting the instructional staff with the content and process of
developing curriculum and providing learning experiences for students. Includes
Professional Development for all Professional and Support Staff.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

2,100

6,800

8,900

323.81

953

2,924

3,877

306.82

100

PERSONNEL SERVICES- SALARY

200

PERSONNEL SERVICES- BENEFITS

300

PURCHASED PROF!TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

0

0

0

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

3,053

9,724

12,777

318.51

TOTAL

100

Personnel Services-Salary - Mentor stipends added for new professionals and
curriculum development wages.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION: 2300 Su~~ort Services 1 Central Administration
Activities concerned with establishing and administering policy in connection with
operating the educational delivery system.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

o/oiNCR

100

PERSONNEL SERVICES- SALARY

82,996

-7,382

75,614

-8.89

200

PERSONNEL SERVICES- BENEFITS

55,292

291

55,583

0.53

300

PURCHASED PROF/TECH SERVICES

300

0

300

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

1,800

0

1,800

0.00

600

SUPPLIES

8,500

0

8,500

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

690

Q

690

0.00

142,487

-4.74

TOTAL

100
200
500
600
800

149,578

Personnel Services-Salary- Includes 10 month Principal at 50%.
Personnel Services-Benefits - Employee Benefits.
Other Purchased Services - Principal's travel.
Supplies - Principal's supplies.
Other Objects- Professional Organization dues and fees.
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-7,091

LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION: 2700 Student Trans~ortation Services
Activities concerned with the conveyance of students to instructional sites and
field trips.
OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

0

0

0

0.00

200

PERSONNEL SERVICES - BENEFITS

0

0

0

0.00

300

PURCHASED PROF/TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

120

0

120

0.00

600

SUPPLIES

0

0

0

0.00

700

PROPERTY- EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

Q

Q

Q

0.00

120

0

120

0.00

TOTAL

500

Other Purchased Services- Field trips.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018 -2019 PROPOSED BUDGET

FUNCTION: 3200 lntrafund Transfers Out
Co-curricular activities to supplement the regular instructional programs to provide
students such experiences as motivation, enjoyment and improvement of skills.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

% INCA

100

PERSONNEL SERVICES- SALARY

0

1,721

1,721

100.00

200

PERSONNEL SERVICES - BENEFITS

0

726

726

100.00

300

PURCHASED PROF/TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

0

0

0

0.00

700

PROPERTY- EQUI PMENT

0

0

0

0.00

800

OTHER OBJECTS

0

0

0

0.00

900

OTHER FINANC ING USES

Q

Q

Q

0.00

TOTAL

0

2,447

2,447

100.00

100

Personnel Services-Salary - Student Council Advisor Stipend.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION: 5400 lntrafund Transfers Out
Transfers made from one program to another program within the same fund.
Used to record indirect costs or administrative charge transfers between programs
within the same fund.

OBJECT DESCRIPTION

2017-2018

INCREASE

2018-2019

%1NCR

100

PERSONNEL SERVICES- SALARY

0

0

0

0.00

200

PERSONNEL SERVICES- BENEFITS

0

0

0

0.00

300

PURCHASED PROF/TECH SERVICES

0

0

0

0.00

400

PURCHASED PROPERTY SERVICES

0

0

0

0.00

500

OTHER PURCHASED SERVICES

0

0

0

0.00

600

SUPPLIES

0

0

0

0.00

700

PROPERTY - EQUIPMENT

0

0

0

0.00

800

OTHER OBJECTS

0

0

0

0.00

900

OTHER FINANCING USES

45,000

3,600

48,600

8.00

TOTAL

45,000

3,600

48,600

8.00

900

Other Financing Uses - Transfer to General Fund to finance General Administrative
Overhead Allocation ; increased due to increase in Indirect Cost Rate.
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LEHIGH CAREER & TECHNICAL INSTITUTE
ACADEMIC CENTER
2018-2019 PROPOSED BUDGET

FUNCTION : 5900 Budgetary Reserve
Budgetary Reserve is not an expenditure function or account. It is strictly a
budgetary account.

OBJECT DESCRIPTION
800

2017-2018

INCREASE

BUDGET RESERVE

TOTAL

2018-2019

% INCR

14,000

0.00

Q

14,000

0

Budgetary Reserve is a Budgetary Account and is recommended by the Department of
Education Comptroller's Office in the Manual of Accounting. It is a sound fiscal
management practice to provide for operating contingencies for certain unpredictable
variables and changes over which control is impossible regardless of the care with
which the budget is prepared. Long term goal has been to maintain an approximate 1%
share of total budget.
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LEHIGH CAREER & TECHNICAL INSTITUTE

---SlilllsUS-\ .

Student Organizations

Skills USA is an app lied method of
instruction for preparing America's
high performance workers enrolled in
public career and technical programs.
It provides quality education
experiences for students in leadership,
teamwork, c itizenship and character
development. It builds and reinforces
self-confidence, work attitudes and
communicatio ns skills. It emphasizes
total quality at work- hig h ethical
standards, superior work skills, lifelong education and pride in the dignity
of work. SkillsUSA also promotes
understanding of the free-enterprise
system and involvement in community
service.

In FCCLA, the emphasis is on family,
community service and recognition of
student achievement. STAR Events (Students Taking Action with Recognition)
highlight members' chapter achievements
and individual projects. Membership and
involvement help teach leadership skills
and prepare students for their careers.
FCCLA is open to students enrolled in the
Commercial Baking, Culinary Arts, Early
Care & Education of Young Children and
Service Occupations p rograms.

T he local FF A Chapter plans and
conducts activities to help students

develop skills, leadership qualities and
cooperation between members. This
includes participation in local and state
fairs, shows, soc ial events and
competitions held by FFA. Applied
Horticulture students are eligible to
participate.

knowledge in a competitive setting at
the local, district, state and
international levels.

NationaiTechnical

H onorsociety
FBLA is the premier career and
technical student o rganization for
students enrolled in business or
busi ness-related courses. FBLA
prepares students for " real world"
professional experiences. Members
learn how to engage in business
e nterprise, how to direct the affairs
of a g roup and how to compete
honora bly in compe titi ve events. The
LCTI chapter participates in
regiona l, state, a nd national
competitions and leadership
workshops.

An Association or h,arlfetlng Students

DECA is the only co-curricular
intern ational organizati on directly
a ffiliated with marketing,
management, advertising, material
handling and entrepreneurship. DECA
he lps students develop skills and
competence for market ing careers,
build self-esteem, experience
leadersh ip and practice commun ity
service. Students may go beyond the
material taught in the c lassroom in
competency-based marketing events
and activities that provide an
opportunity for them to apply their

NTHS promotes the ideals of honesty,
service, leadership, career development
and skilled workmanship among career
and technical students of America. It
rewards meritorious achievement in
career and technical education, encourages and assists students in their pursuit
of educational and career goals and
develops awa reness of the talents and
abilities of career and technical students,
while teaching a better understanding of
the workforce.

Criminal Justice, Dental Technology,
Emerging Health Professionals and
Health Occupations students who wish
to develop their leadership skills and
improve physical, mental and social
well-being of others may choose to
become part of Health Occupations Students of America. Students interact with
other professional, business and student
organizations in conjunction with HOSA
students' personal development and
professional maturation. Students also
participate in competitions and
community service projects.

LCTI's Student Organizations Promote Leadership, Citizenship, and
Personal Professional Development

~ LCTI

LEHIGH CAREER &
TECHNICAL INSTITUTE

4500 Education Park Drive, Schnecksville, PA 18078 • 610-799-2300 • lcti.org

Pennsylvania Department of Education Postsecondary Program Approved

EQUAL OPPORTUNITY STATEMENT
lehigh Career & Technical Institute has a policy not to discriminate on the basis of race, color, national origin, sex, disability or age in its programs
or activities and provides equal access to the Boy Scouts and other designated youth groups. Inquiries may be directed to LCTI 's Title IX and Section 504
coordinator for students at 4500 Education Park Drive, Schnecksville, PA, 18078 or 610-799-1357 or LCTI ' s compliance officer for personnel at 610-799-1385 .

