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EAST PENN SCHOOL DISTRICT 

BOARD OF SCHOOL DIRECTORS 

MINUTES OF THE 

MAY 9, 2016 BOARD MEETING 

Board Members Present: C. Allen, K. Bacher, C. Ballard, P. Champagne, C. Donatelli, A. Earnshaw, 

F. Fuller, R. Heid, Z. Munson 

Present: Marc S. Fisher, Esq., Worth, Magee & Fisher, Solicitor 

Robert Saul, Business Administrator 

Janine L. Allen, Board Secretary 

Dr. Michael Schilder, Superintendent of Schools 

1. CALL TO ORDER; PLEDGE OF ALLEGIANCE 

);> President Earnshaw called the meeting to order at 7:37 p.m., followed by the Pledge of Allegiance. 

2. EMMAUS HIGH SCHOOL SGA REPORT 

);> Leah Tannous reported on behalf of Brooke lobst: 

• EHS alumni and football player Kevin White had his number retired by Lackawanna College in 
West Virginia. He now plays for the Chicago Bears. 

• Students are preparing for Keystone exams which are scheduled from May 16- 24 
• Senior Picnic is schedu led for May 271

h 

• Senior Ball scheduled for May 28th 
• Junior Prom is scheduled for May 21st 

• SGA Final Fling being planned for June 

3. REQUESTS TO ADDRESS THE BOARD 

Jennie Dean, 1207 Kressler Road, Lower Macungie, PA. 18103- Ms. Dean shared her support of the 
programs offered to her children at Seven Generations. She acknowledged the charter school needs to 
revisit their middle school program and requested that the Board allow Seven Generations to have a 
pause in their middle school program. 

Robie Ketner, 2156 Station Avenue, Center Valley, PA, 18034- Ms. Ketner commented on Seven 
Generations requesting the Board not approve the suspension of the middle school program to allow 
Seven Generations to revisit their academic roles and educational programs. 

Chuck Palmer, 400 Jubilee Street, Emmaus, PA, 18049- Sergeant Palmer, who is employed by the EPD, 
spoke of the advantages of an SRO in light of the recent incident at the high school. He provided a 
handout to be distributed to the Board which includes a list of calls for service by the EHS since 2008, a 
synopsis of what an SRO is and some their functions. 
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Emma Ville, 1103 S. Barbara Drive, Alburtis, PA, 18011- Ms. Ville shared her views of the project based 
learning environment offered at Seven Generations. She spoke highly of the staff and programs offered 
at Seven Generations and acknowledged Seven Generations Middle School needs to pause while they 
develop a productive EIC program. 

4. APPROVAL OF MINUTES 

Motion by Ballard, Seconded by Bacher 
RESOLVED, That the East Penn Board of School Directors approve the minutes ofthe April 25, 2016 Board 
meeting. 

This resolution to approve the minutes was unanimously adopted by voice vote. 

5. PRESENTATIONS 

a. Seven Generations: Proposed Suspension of Middle School 

)> Paul Hunter, Principal, and Jen Hersh, Curriculum & Instruction Director, presented the Middle School 
Review Committee Report. Seven Generations is requesting the Board to consider their proposal to 
suspend the middle school program allowing them time to recreate their middle school program. 

• In response to the Board's comments, concerns and questions, Mr. Hunter and Ms. Hersh 
provided the following key points: 
- Seven Generations has been in operation for 4 years. Charter expires in 2017. 

- The middle school will not reopen until they reach a consensus of readiness and not before 
the 2017-18 school year. 

- Seven Generations is working with local school districts and parents providing them with the 
contact information of these schools, setting up tours for their families, meeting with local 
administrators and working with counselors in preparation of the transition for the s th through 
gth grade students, including special education. 

- Seven Generations operates under the EIC (Environment as an Integrating Context) model 
while meeting state standards. The EIC program is intense and involves special training. 

- Seven Generations is unable to compete with salaries of traditional public schools resulting in 
a high teacher turnover rate in the middle school level. 

- Currently, Seven Generations' teacher salaries are 80% of a starting teacher's salary at EPSD. 
- Seven Generations offers year to year teacher contracts. Teacher contracts would end at the 

end of this school year for those affected by the suspension. 
- It is difficult for Seven Generations to create a revised curriculum and teach at the same time. 

They do not have the time and resources of public schools allowing them the ability to put a 
long term solution into place while continuing the program. 

- If the Board does not approve Seven Generations proposal, they will be in a position to fix the 
program as they continue to teach. 

- They are reaching out to other charter schools for direction. 
- Restart model would be one year at a time. 
- Seven Generations continues to use the lottery system as their enrollment process. 
- Tuition from school districts is the only source of income for Seven Generations 
- Approximately 90 students will be affected by this suspension 

)> Dr. Bacher noted that these issues are not unique to Seven Generations. Data shows elementary 
level charter schools tend to do better than elementary/secondary charter schools having similar 
problems in non EIC schools. 
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)> President Earnshaw explained the Board could suspend this program as part of the existing charter 
and then hear a proposal of a revised middle school program which would be included as part of 
their renewal application. 

)> Solicitor Fisher anticipates a motion at the next Board meeting requesting to suspend 6th, 7th, and 
8th grade after the conclusion ofthe 15-16 school year. A public hearing is not required. He stated 
that hypothetically during the middle of the 16-17 school year, they could request to resume the 
middle school program. 

)> Dr. Schilder indicated there would be a total of 23 East Penn students affected by this suspension, 13 
regular ed. students and 10 special ed. students, all currently in grades 5, 6 & 7. Based on these 
numbers, it is unlikely that an additional teacher wou ld need to be hired. 

6. REPORT OF THE SUPERINTENDENT OF SCHOOLS- Dr. Michael Schilder 

a. District Update 

)> Student and Staff Recognition 

• The Emmaus H.S. Biology Olympics Team competed at Cedar Crest College on April 15. Fifteen 
area high school teams competed in both individual and team categories in biology. The 
following students placed in this competition: 

- Matthew Kermitz- 1st place- Medical Biology and Physiology 
- Gabriela Landi- 2nd place-Cells and Neurons 

- Katie Xue- 3rd place- Evolution and Organismal Biology 

• The EHS Counseling Department sponsored the 4th Annual Emmaus High School College Fair. 
173 colleges and post-secondary institutions participated bringing in over 1000 students and 
parents. Many families joined us from surrounding school districts. He read some positive 
comments left by the college representatives and thanked the counseling department for 
running this program. 

• The Center for Humanistic Change presented a program titled HOPE (Heroin and Opioid 
Prevention Education) to EHS students. Statistics were shared that were relevant to the Lehigh 
Val ley as well as PA. The presentation provided definition of different types of drugs and 
offered an interactive component with students. The program was televised live in every 
classroom. During this presentation four parents who lost children to addiction shared their 
stories. Dr. Schilder indicated he will be meeting with Layne Turner from the Lehigh County 
Executive Office to discuss bringing other types of programs to the students in an effort to 
ensure these students understand the perils of heroin and opioid overdoses. 

b. 2016-17 Proposed Final Budget and the Senior Citizens Real Estate Tax Rebate Program for the 2016-
17 School Year 

)> President Earnshaw stated that if approved tonight the Board can entertain amendments to the 
motion to change items that may be included or excluded. Then the final budget will come before 
board in June for adoption. 

Motion by Fuller, Seconded by Heid 
RESOLVED, That the East Penn Board of School Directors adopt the 2016-17 Proposed Final Budget 
for East Penn School District and the Senior Citizens Real Estate Tax Rebate Program for the 2016-17 
school year; and 
RESOLVED, That the East Penn Board of School Directors adopt the proposed final2016-17 budget in 
the amount of $143,170,415 with the following tax levies: 
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17.7487 mills on the assessed valuation of rea l estate 
0.5% (.005) Act 511 Earned Income Tax 
1.0% Act 511 Rea l Estate Transfer Tax 

BE IT FURTHER RESOLVED, That the East Penn Board of School Directors continue t he Senior Citizens 
Real Estate Tax Rebate Program for the 2016-17 year with the income eligibility guidelines to be 
established at final budget adoption. 

)> Dr. Schi lder offered highlights from his summary of budget finances, district enhancements and 
district cuts. He provided his comments emphasizing that during the budget process, 
administration was able to maintain all programs and teaching positions were not reduced, 
resulting in projected lower class sizes at Willow Lane, Shoemaker and Wescosville. 

)> Board members shared their views and opinions focusing on the SRO, climate survey, millage 
percentages, budgetary reserve and fund ba lance. 

)> Solicitor Fisher confirmed that it is unlawful for school district personnel to be armed with 
firearms in the state of PA. 

)> As requested by the new Board members and agreed to by President Earnshaw, Dr. Schilder will 
provide the new Board members with the SRO information that was shared with the Board last 
year to for their review. 

)> President Earnshaw explained the mechanics of a Board member proposing an amendment to the 
budget as proposed stating if an amendment is proposed and seconded, that debate is for the 
original motion as amended. If passes, the entire budget passes as amended. lffails, the Board 
wou ld then return to the original proposed budget. The Board cannot have an independent 
proposal directing administration to do something different to the budget and individual items are 
not amended or debated. 

)> President Earnshaw clarified for Mr. Ballard that if the Board tables the proposed final budget, the 
debate ends on the motion and the Board moves on to next item on the agenda. He further 
explained that if the proposed final budget fails, the Board then can advise administration to come 
back with a revised proposed budget. If proposed final budget is passed, the Board can then have 
further discussion at the next Board meeting with regard to t he SRO position. 

)> As a result of the parliamentary discussion, Dr. Munson noted that he does not intend to vote on 
this budget tonight allowing the Board to furthe r discuss the SRO. 

)> Acknowledging that the tax rebate item and budget item within the proposed final budget must 
be passed as a single motion, Ms. Allen requested that it be noted in the minutes that she is in 
favor of the tax rebate but will be voting no for the budget. 

)> Mr. Saul provided his comments with regard to budgetary reserve vs . fund balance stating his 
previous district had a budgetary reserve policy of a minimum of 2% to a maximum of 10%. Based 
on the size of their budget, a 2% budgetary reserve was a reasonable number. He clarified he is 
not proposing a 2% budgetary reserve for East Penn. Dr. Schilder noted that the percentage of 
Budgetary Reserve should be discussed at a later date under policy review. 

)> Dr. Munson shared his concerns regarding the Elementary Assistant Principal position being split 
between two buildings. Dr. Schilder feels the position is warranted at Shoemaker and Willow Lane 
with staff of their size, considering the duties required of the Principal. Shoemaker has an 
extensive high needs special education population, with programs for emotional support and 
autism. 

)> Dr. Schilder clarified for Mr. Ballard that the school districts Mr. Ballard referenced with regard to 
the total estimated ending committed, assigned and unassigned fund balance and budgetary 
reserve were provided by PSBA and are districts that have policies in place specific to budgetary 
reserve. 

)> Mr. Saul reminded the Board of the thirty day requirement to pass the budget and that tax notices 
need to be out by Jul 15

\ otherwise affecting the deadline for collection purposes. 
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~ The Board agreed that in order for Dr. Schilder to determine the appropriate cuts to be made, the 
Board would need to provide some guidance with regard to a target fund balance, a maximum tax 
increase percentage and general areas to cut. For this to be accomplished, President Earnshaw 
took straw polls of the Board members resulting in the following: 

• District enhancements being proposed: 

Strongly Strongly 
in favor opposed 

SRO 1 4 

STEM programs & resources 5 0 
Technology 8 0 
Alburtis teacher 5 0 
Elementary Asst. Principal 0 0 
Budget Restoration to the Schools 0 0 
Climate Survey 0 2 
Remaining improvements in 1 0 

Departmental Budgets 

• Four Board members were strongly in favor of and four board members were strongly opposed 
to a higher tax increase with more money being moved into fund balance. 

• Several Board members provided their fund balance percentage recommendations: 

Bacher 
Ballard 
Champagne 
Heid 
Munson 

minimum of 3.5% or higher 
4% to 6% 
3.75% to 4% 
3% 
3.5% to 4% 

~ President Earnshaw announced the Board has before them a motion to approve the proposed 
final budget as it is stated in the motion informing them the Board can proceed with a vote or 
entertain a motion for an amendment. He reminded the Board that a specific millage rate and 
specific expenditure total is needed if an amendment is to be proposed or recommended. 

~ Dr. Bacher stated that based on a general consensus of the Board, he felt that this is not an 
acceptable budget and requested time to calculate numbers to be in line with the consensus of 
the Board. 

~ Solicitor Fisher confirmed that the Board is within their legal right to adopt the motion to approve 
the proposed final budget tonight. He explained that approving the budget tonight allows the 
district to begin the process of public advertising and to allow discussions to continue. If the 
Board does not have a consensus to approve as is tonight, the Board then has the option to table 
the motion, vote it down or amend it. 

Motion by Ballard, Seconded by Bacher. 
RESOLVED That the East Penn Board of School Directors take a 10 minute recess allowing Dr. Bacher time 
to calculate numbers in preparation of an amendment to the motion. 

This resolution was unanimously agreed upon by voice vote . 
President Earnshaw announced the meeting will reconvene at two minutes before eleven. 

~ President Earnshaw called the meeting to order at 10:58 p.m. announcing the item before the Board is 
item 5.b. 
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~ Hearing no further discussion on the motion, President Earnshaw called for a vote on the motion. 

Motion by Dr. Bacher, Seconded by Champagne 
RESOLVED, That the East Penn Board of School Directors adopt an amendment to reduce the amount of 
the 2016-17 Proposed Final Budget for East Penn School District by $500,000 from $143,170,415 to 
$142,670,415. 

~ President Earnshaw announced that he and Dr. Schilder conferred during the recess stating that 
administration will have a motion on the next agenda to approve the SRO position. 

~ President Earnshaw clarified for Mr. Donatelli that it would be up to the superintendent to reduce the 
expenditure budget by $500,000 if this amendment is adopted. 

~ Hearing no further discussion on the motion, President Earnshaw called for a vote. 

This resolution failed by the following roll call vote: 
Aye: Bacher, Champagne, Heid - 3 
Nay: Allen, Ballard, Donatelli, Earnshaw, Fuller, Munson - 6 

~ The Board returned to the original motion. 

This resolution failed by the following roll call vote : 
Aye: Fuller, Earnshaw, Heid - 3 
Nay: Allen, Bacher, Ballard Champagne, Donatelli, Munson- 6 

7. PERSONNEL 

Motion by Ballard, Seconded by Munson 
RESOLVED, That the East Penn Board of School Directors approve the following personnel items, 
recommended by the Superintendent: 

~ Dr. Schilder announced that Mr. Drew Hinkel is being appointed for the Principal of Jefferson ES. Mr. 

a. 

Hinkel has served eight years at Wescosville ES as a 3 rd and 51
h grade teacher, more recently at 

Shoemaker ES as an instruction specialist for one year. He previously worked at NBC Universal in 
Washington, DC as a sports writer/producer and also worked for the Morning Call as a 
writer/reporter. 

Resignation(s) (Exhibit #1) 

Name Position Bui lding Effective Date 
Wendy Frisch Staff Assistant EHS 4/21/16 
Karen Hustedt Instructional Assistant Alburtis ES 4/29/16 
Lindsay Landis Grade 4 Teacher Macungie ES 5/2/16 
Chandra Martin Grade K Teacher Willow Lane ES 6/14/16 
Steven Miklas Custodian 2nd shift Facilities 5/14/16 
Laura Oswald Special Education Teacher EHS 6/14/16 
Nicole Swatsky Grade 5 Teacher Alburtis ES 4/25/16 
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b. Retirement(s) (Exhibit #2) 

Name 
Susan Dieser 
Debra Keeler 
Patricia Scott 
Nancy Smartschan 
Kathy Thomas 

Position 
Special Education Teacher 
Instruction Support Teacher 
Remedial Assistant 
FCS Teacher 
Art Teacher 

Building 
Macungie ES 
Eyer MS 
Lincoln ES 
EHS 
LMMS 

Effective Date 
6/14/16 
6/14/16 
5/27/16 
6/14/16 
6/14/16 

c. Retirement per the Retention Incentive Program- Board Policy 450 (Exhibit #3) 

Name 
Carlen Blackstone 
Scott Didra 
Kathi Schlier 
Louise Torres 
Donna Wagner 

Position 
Math Teacher 
Technology Education Teacher 
Grade 7 English Teacher 
Spanish Teacher 
Math Teacher 

Building 
EHS 
EHS 
LMMS 
EHS 
EHS 

Effective Date 

6/14/16 
6/14/16 
6/14/16 
6/14/16 
6/14/16 

d. Leave of Absence(s) as Per Collective Bargaining Unit Agreement 

Name Position Building Effective Date 
Danielle Graf Special Education Teacher EHS Extension 8/22/16- 11/7/16 
Tara Wenner Special Education Teacher EHS Extension 8/22/16- 12/3/16 
Heather Ziemba Special Education Teacher Macungie ES 6/6/16- 6/13/16 

e. General Leave of Absence(s) as Per Board Policy 

Name Position Building Effective Date 
Irma Curran Instructional Assistant EHS 5/4/16- 6/13/16 
Tara Wenner Special Education Teacher EHS 12/4/16- end ofthe 2016-17 

school year 

f . Compensated Professional Development Leave(s)- Board Policy 438.1 

Name 
Karin Kao 

Position 
Grade 3 Teacher 

Building 
Jefferson ES 

Date 
2016-2017 school year 

g. Appointment of Principal- Jefferson ES 
(Transfer of C. Sca lzo) 

Name: 
Education Level: 
Undergraduate School: 
Graduate School: 
Effective: 
Certification: 
Experience: 

Salary: 

Drew Hinkel 
B.A. Degree; M .Ed. Degree 
Moravian College 
Lehigh University 
July 1, 2016 
Administrative I Principal PK-12; Instructional II Elementary K-6 
August 2015- Present: East Penn SD- Instructional Support Teacher K-5 
August 2007- August 2015: East Penn SD- 3'd Gr. Teacher 
January 2007- August 2007: Bangor SD- Full-time Substitute, 61

h Gr. 
$90,000 
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h. Support Staff Assignment(s) 

Name: 
Tiffany Hrinkovich 

Assignment 
Instructional Assistant- LMMS 
(Resignation of J. Heffner) 

Salary/Hours 
$14.48/hr. 
29 hrs./wk. 

Effective Date 
5/10/16 

i. Food Service Support StaffTransfer(s) 

Name: 
Christina Thompson 

j. Transfer of Assignment 

From: 
EHS 
$16.11/hr. 
23.75 hrs./wk. 

To: 
Alburtis ES 
$16.11/hr. 

Effective Date 
5/10/16 

17.5 hrs./wk. 
(Resignation of R. Harf) 

(Restructuring and partial combination of two Technical Assistant positions) 

Name 
Nina Skinner 

From 
Technical Assistant
Technology Dept. 
Salary: $32,906 

To 
Data Coordinator
Assistant Superintendent 
Salary: $53,000 

k. Extended School Year Staff Appointments (Exhibit #4) 

I. Summer Maintenance Program Employees (Exhibit #5) 

m. Addition to 2015-16 List of Per Diem Substitutes (Exhibit #6) 

This resolution was duly adopted by the following roll call vote: 

Effective Date 
5/10/ 16 

Aye: Allen, Bacher, Ballard, Champagne, Donatelli, Earnshaw, Fuller, Heid, Munson- 9 

>- Mr. Hinkel was introduced and congratulated by the Board and administration. 

7. BUSINESS OPERATIONS 

a. Approval of the Bill List 

Motion by Ballard, Seconded by Champagne 
RESOLVED, That the East Penn Board of School Directors approve the attached bill list and that the 
Treasurer be authorized to issue checks and vouchers in the amounts indicated, as per Exhibit #7. 

This resolution was duly adopted by the following roll call vote: 
Aye: Allen, Bacher, Ballard, Champagne, Earnshaw, Fuller, Heid, Munson- 8 
Nay: Donatelli- 1 

* * * * * * * * * * * * * * * * * * 

>- As there was no objection to voting on items 7.b. through 7.e., the following motion was made: 

Motion by Bacher, Seconded by Fuller 
RESOLVED, That the East Penn Board of School Directors approve business items 7.b. through 7.e., as 
follows: 
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b. Designation of 2016-17 Depositories 

RESOLVED, That, in accordance with Section 621, PA Public School Code of 1949, the East Penn Board 
of School Directors designate the following depositories for the funds of the East Penn School District 
for the 2016-2017 fiscal year; and that said depositories furnish a bond in an amount equal to 120% 
of the highest balance or comply with Act 72 of 1971 of the Pennsylvania Legislature, such bond 
amounts to include the amount provided by federal insurance. 

BB & T Bank 
Customers Bank 
Embassy Bank 
First Niagara Financial Group 
ESSA Bank & Trust 
PA Treasury/Invest Trust 
PA Local Government Investment Trust 
Pennsylvania School District Liquid Asset Fund 
Quakertown National Bank 
TD Bank 
US Bank Corporate Trust Services 
Wells Fargo Bank 

c. Authorization to Participate in Contracts Issued by the Department of General Services for the 2016-
17 School Year 

WHEREAS, Act 57 of May 15, 1998 permits local public procurement units to participate in those 
contracts for supplies, services, or construction entered into by the Department of General Services 
(SGS) that are made available to local public procurement units. A "local public procurement unit" is 
defined as any political subdivision, public authority, education, health, or other institution; and to 
the extent provided by law, any other entity, including a council of governments or an area 
government; nonprofit fire, rescue, or ambulance company; and any nonprofit corporation operating 
a charitable hospital; be it 
RESOLVED, That the East Penn Board of School Directors hereby authorize the participation in DGS's 
contracts for the procurement of supplies, services or construction, subject to the following 
conditions: 

1) That the East Penn School District agrees to be bound by such contract terms and conditions 
DGS may prescribe. 

2) That the East Penn School District agrees to be responsible for payment directly to the 
contractor under each contract for those supplies, services or construction ordered by the local 
public procurement unit. 

d. Authorization to Participate in Joint Purchasing for the 2016-17 School Year 

WHEREAS, The General Assembly ofthe Commonwealth of Pennsylvania has enacted an act known 
as the "Cooperative Purchasing Act, Act 31 of July 1971, and; 

WHEREAS, Act 31 of 1971 permits local governments to purchase materials, supplies, and equipment 
from purchase contracts of the Commonwealth of Pennsylvania; be it 
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RESOLVED, That the East Penn Board of School Directors hereby authorize the participation in 
purchase contracts of the Carbon Lehigh Intermediate Unit, Lehigh Career & Technical Institute, U.S. 
Communit ies, Keystone Purchasing Network, NJPA, State of De laware, Pennsylvania Education Joint 
Purchasing Council, National Joint Powers Alliance (NJPA), National BuyBoard, PENNCON, and 
PEPPM . 

e. Contracts/Agreements 

RESOLVED, That the East Penn Board of School Directors approve the following contract, as per 
Exhibit #8: 

Vendor 
Nutrition, Inc. 

Type of Contract 
Food Service Management Renewal Contract 
July 1, 2016-June 30,2017 

RESOLVED, That the East Penn Board of School Directors approve the following agreement, as per 
Exhibit #9: 

Vendor 
Robert Brian Barnes, D. 0 . 

Type of Agreement 
Chief School Physician 
2016-2017 School Year 

Amount 
$6,000 

RESOLVED, That the East Penn Board of School Directors approve the following agreement, as per 
Exhibit #10: 

Vendor 
CLIU #21 

Type of Agreement 
CLIU Technology Pool 
Legal Services Consultation Agreement 

Amount 
$600-$900 

RESOLVED, That the East Penn Board of School Directors approve the following agreement, as per 
Exh ibit #11: 

Vendor 
Lehigh Valley Children's 
Centers 

Type of Agreement 
Before & After Child Care Program 

Building Usage 
Lincoln ES 

RESOLVED, That the East Penn Board of School Directors approve the following agreement, as per 
Exhibit #12: 

Vendor 
YMCA& YWCA 

Type of Agreement 
Before & After Child Care Program 

These resolutions were duly adopted by the following roll call vote: 

Building Usage 
Shoemaker, Wescosville 
and Willow Lane ES 

Aye: Allen, Bacher, Ballard, Champagne, Donatelli, Earnshaw, Fuller, Heid, Munson- 9 
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8. CURRICULUM 

)> As there was no objection to voting on items 8.a. and 8.b. together, the following motion was made: 

Motion by Ballard, Seconded by Bacher 
RESOLVED, That the East Penn Board of School Directors approve curriculum items 8.a. and 8.b., as 
follows: 

a. Educational Conferences 

RESOLVED, That the East Penn Board of School Directors approve the estimated expenses for the 
individuals attending educational conferences, as per Exhibit #13. 

b. 2016 List of Emmaus High School Graduates 

RESOLVED, That the East Penn Board of School Directors approve the 2016 list of Emmaus High 
School graduates, as per Exhib it #14. 

Note: This is a complete list of seniors. Only those seniors who meet the graduation requirements 
will be graduated. 

These resolutions were duly adopted by the following roll call vote : 
Aye: Allen, Bacher, Ballard, Champagne, Donatelli, Earnshaw, Fuller, Heid, Munson- 9 

9. POLICY 

)> There being no objection, policy item 9.a. will be moved to the May 23, 2016 Board meeting. 

a. Second Reading- Board Policy Series 200- Pupils 
1) Part 1 of 2- Policy 200- 220 (Exhibit #15) 

b. Second & Final Reading and Adoption - Board Policy 823 Series- Naloxone (Exhibit #16) 

Motion by Heid, Seconded by Bacher 
RESOLVED, That the East Penn Board of School Directors, pursuant to Policy 003, suspends the 
requirement for two readings prior to Board adoption of proposed Policy 823. 

This resolution was duly adopted by the following roll call vote: 
Aye: Allen, Bacher, Ballard, Champagne, Donatelli, Earnshaw, Fuller, Heid, Munson- 9 

Motion by Champagne, Seconded by Donatelli 
RESOLVED, That the East Penn Board of school Di rectors adopt the new Board Policy 823 - Naloxone. 

)> Dr. Schilder reviewed language being recommended by administration to be added, revised or 
deleted. He noted that it was administration's recommendation not to include anyone other than 
the school nurse to administer Naloxone. 

)> As agreed to by the Board and approved by the solicitor, the following revisions were 
recommended to be made: 
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• Page 1 of 5: Authority: 
- First sentence, replace the words "the health and safety of its students, staff and 

visitors" with "emergency preparedness". 

• Page 2 of 5: Delegation of Responsibility 
- Paragraph 2, the following wording added onto the last sentence; 

"which shall be maintained in the office of the Director of Student Services with copies 
maintained in each school nurse's office." 

• Page 4 of 5: Referral to Law Enforcement and Parental Notification 
- Add the word "Authorities" after the word "Enforcement" 
- First paragraph, first sentence, change the word "immediately" to "as soon as 

practicable" 
- Fourth sentence, change the word "has" to "have" 
- Second paragraph, fourth sentence, change the word "has" to "have" 

• Page 4 of 5: Indemnification 
- Item 1., second sentence, change the word "or" to "of" 

This resolution as revised was duly adopted by the following roll call vote: 
Aye: Allen, Bacher, Ballard, Champagne, Donatelli, Earnshaw, Fuller, Heid, Munson- 9 

10. OTHER EDUCATIONAL ENTITIES 

a. Lehigh Career & Technical Institute- Report 
>- JOC Members: Mr. Champagne, Mr. Earnshaw, Ms. Fuller, Ms. Heid 

• Ms. Heid reported on the following: 
../ LCTI recognized their outstanding co-op students 
../ 150 seniors attending LCCC orientation in May 
../ LCTI Camp is now accepting credit cards which will increase enrollment 
../ Grants were approved 

b. Carbon Lehigh Intermediate Unit- Report 
>- Board Member: Ms. Fuller 

• Ms. Fuller was not able to attend the IU meeting. 

• She reported that 496 East Penn students are receiving services through the IU, 80 for major 
assignments, 416 are for related services. 

11. LEGISLATIVE 

a. Report 

>- Mr. Ballard reported that the bill regarding continuing education for school directors was passed 
onto the House by the Appropriations Committee. 

>- Other items to come before the Board: 
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• Mr. Ballard inquired on behalf of his constituents in Upper Milford regarding the status of Act 1. 
Solicitor Fisher reminded the Board that in October 2006, the township, county and school district 
approved a resolution to freeze taxes on preserved farm land. This agreement automatically expires 
in 10 years unless extension is approved. This resolution requires approval of all entities in 2016. 

11. ANNOUNCEMENTS 

~ An Executive Session was held on Monday, May 9, 2016 at 7:00p.m. to discuss confidential matters 
and real estate. 

~ President Earnshaw requested that Mrs. Allen distribute to the Board the report provided by Mr. 
Palmer from the EPD. 

~ Our next Board meeting is scheduled for Monday, May 23, 2016 at 7:30p.m. 

12. ADJOURN 

There being no further business to come before the Board, Motion to adjourn was made by Munson, 
Seconded by Ballard at 11:30 p.m. 

Respectfully submitted, 

~J..~ 
Janine L. Allen 
Board Secretary 
East Penn School District 
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EXHIBITS 

May 9, 2016 



Wendy Frisch 

April21, 2016 

Administrative Offices 
Jessica Afflerbach 
800 Pine Street 
Emmaus, PA 18049 

( 

Dear Ms. Afflerbach, 

EXHIBIT #1 

I am writing in response to your letter on April 8, 20 16, regarding my general leave of absence. It is after 
much deliberation, that I am submitting my resignation as support staff in the Emmaus High School main 
office. 

I had requested a general leave in January 2016, due to my youngest starting a cyber program of study. My 
commitment to my family will always remain a priority, and with that said, we have decided to complete her 
high school years through a cyber program. 

< 

I am very thankful, and appreciative for the time I have spent working in the East Penn School District I 
will greatly miss the staff and especially the students. Thank you again for this opportunity. 

Please feel free to contact me with any questions or concerns. { had previously turned in my keys and 
parking pass to the main office. I have my badge, and I can mail that in if needed. 

Sincerely, 

~ 
Wendy Frisch L 
Wendyfrisch@yahoo.corn 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

APR 2 1 2010 



April29, 2016 

Jessica Afflerbach 
Human Resources Manager 
East Penn School District 
800 Pine Street 
Emmaus, PA 18049 

Dear Ms. Afflerbach, 

Please accept tlus letter as formal notification that I am regretfully resigning from my position as 
Instructional Assistant with Alburtis Elementary. 

Thank you so much for the opportunity to work in tills position for the last 12 years. I have truly 
enjoyed and appreciated the many wonderful opportunities it has brought me. 

Sincerely, 

i(CU-L~ b r--1~-cLt 
Karen l Hustedt 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

MAY - 2 2013 



Dear East Penn School District, 
I have received n1y letter regarding the end of my general leave of 

absence. It is with mixed emotions that I announce my resignation from 
my teaching contract with the East Penn School District. This has been 
an extremely difficult decision for me. My husband and I have put a 
great deal of thought into it and discussed in depth what we currently 
feel is best for our family, and we have come to the decision that due to 
child rearing responsibilities, this is what is best. 

I am incredibly grateful to have had the opportunity to be a member 
of the East Penn School District and to work alongside such talented and 
dedicated faculty and staff members! I vvish to sincerely thank the school 
board and school district for the opportunity! 

Sincerely, 
f) - ~/ 

er~'"-~cx~~ 
Lindsay Landis 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

MAY - 2 201S 



East Penn 
School District 

Chandra Martin 

To Whom It May Concern: 

Willow Lane Elementary School 
6135 Sauerkraut Lane 

Macungie, PA 18062 
p (484) 519-3300 
f (484) 519-3310 

20 April 20 1 6 

Please accept my resignation as a teacher in the East Penn School District effective as of the 
last day of the 2015-2016 school year. 

I have thoroughly enjoyed my eight years teaching in the district and will be forever grateful 
for the opportunities that were afforded to me during my time here. My students and 
colleagues have taught me so much and I will take those memories and lessons with me. 
wish them nothing but the best moving forward. I will be relocating to the Minneapolis-St. 
Paul metro area to be closer to family and will be taking all of the wonde'rful experiences 
with me as I continue my career as an educator. 

~st, . .,. 

( _,hJUL/lH~})_£~~~ 
"e'handra kf~rtin 
CC: Anthony Moyer, Principal 

"Building Foundations for Lifetime Learning" 
E.O.E. 

EAST PENN SCHOOL DIS1RICT 
HUMAN RESOURCES -:.;.:::..;:. 

APR 2 1 2013 



East Penn School District 

800 Pine Street 

Emmaus, PA 18049 

4/28/16 

To Whom it may concern, 

I hear by am tending my resignation as a custodian in the maintenance department of East Penn School 

District. My last working day will be 5/5/16. Upon using all vacation/personal time the effective date of 

my resignation is 5/14/16. 

CC: 

Human Resources 

Maintenance Department 

For your information, 

fl~ 
Steven Miklas 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

APR 2 8 201S 



April 28. 2016 

Dr. Michael Schilder 
East Penn School District Board of Directors 
Superintendent East Penn School District 
800 Pine Street 
Emmaus PA 18049 

Dear Dr. Schilder and the Board of Directors of the East Penn School District: 

It is with great sadness that I am writing to you to offer my resignation as an 
Err.maus H:gh School Special Education Teacher. If approved. my last day of 
employment •Nill be June 13. 2016 This is a decision that has not come easily to 
me as I have spent countless hours agonizing over leaving a career I Jove ·dearly. 

I will be forever grateful for the time I spent rn the East Penn School district at 
bot~ \NescosvWe Elementary and Emmaus High School. I have had the honor of 
workir.g ~J~tith extraordinary professionals and learning from amazing 
acr.;inistratcrs in my seven years wrth East Penn. I have grown both personally 
a~;d professionally and I kno•N that when I return to the field in th(O! tutu(e my 
experiences in East Penn will serve me well. I feel blessed to have spent tile last 
r.vo years at hor.1c with my three beautiful children and although I love being a 
teacher my "Job" at this time is at home wrrh my chi!dren being mom. I w111 
always be proud of tl1e years I spent in the E<:lst Penn School Distnct and truly 
fee! it is an amazing place to work. 

Re;3pectfu!ly yours. , 

~(tuf;J( ·~ c~·_.{)D.:tLd 
._~ ~ ~ 

Laure~ C. Oswald 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

MAY - 2 201S 



April 25, 2016 

Jessica Afflerbach 
Human Resources Manager 
East Penn School District 
800 Pine Street 
Emmaus, PA 18049 

Dear Mrs. Afflerbach, 

After much thought I have made the decision to resign from my teaching position in the East Penn 
School District. I truly cherish the friendships , memories and experiences my teaching career in East 
Penn has afforded me over the years. I am grateful to have worked with so many fantastic teachers, 
administrators, staff members, students, & families. With 3 young children at home ages 5 and below, I 
feel compelled to stay home with them and provide them with my undivided attention. I feel extremely 
fortunate to be able to stay home with them. I have learned much from my interactions with the East 
Penn community & will miss those interactions tremendously. 

Sincer~ly, /. 

vy~}Ltt---LL ~vt:z_.ZJ/~1-
Nicole Swatsl<y U 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

APR 2 8 2016 



April26, 2016 

Susan Dieser 

Board of School Directors 
BOO Pine Street 
Emmaus, PA 

Members of the School Board of East Penn School District: 

EXHIBIT #2 

APR 2 9 2016 

This letter is to inform you of my intentions to resign from my position as 
Special Education Teacher for the purpose of retirement effective june 14, 
2016. 

The memories I have of working with very special children skilled, and 
compassionate Instructional Assistants and immensely dedicated and 
professional colleagues will remain with me forever. For as much as was 
given to me by all my students, I can only hope that I may have given them 
something in return andjor made a small difference in their education. 

Respectfully, 

~c~ 
Susan Dieser, M.A. 



April 29, 2016 

Debra A. Keeler 

To the East Penn Board of School Directors: 

I hereby request the Board" approval of my retirement. If approved, I hereby tender my 
resignation for the purpose of retirement effective June 14, 2016. 

I have thoroughly enjoyed my 28 years of service with the East Penn School District. 

Sincerely, 

Debra Keeler 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

MAY - 2 201S 



May 1, 2016 

Jessica Afflerbach 
Director of Human Resources 
East Penn School District 
800 Pine Street 
Emmaus, PA 18049 

Dear Jessica, 

Please accept this letter as notification that I will retire on May 27 from my posit ion 
as an Academic Support Assistant at Lincoln Elementary School. It has been my 
pleasure to work with students in Emmaus for 19 years. 

I would like to be placed on the substitute list for Academic Support Assistants. 

~~ 
Patricia B. Scott 

EAST PENN SCHOOL DISlRICT 
HUMAN RESOURCES 

MAY - 3 2018 



April 26, 2016 

Nancy Smartschan 

To the East Penn Board of School Directors: 

I hereby request the Board's approval of my retirement. If approved, I hereby tender 
my resignation for the purpose of retirement effective June 14, 2016. 

The East Penn School District has been at the center of my life for roughly thirty years 
spanning my husband's teaching and coaching careers, my sons' educational careers, 
and my teaching career. Although I have enjoyed working with and learning from my 
colleagues during my teaching career at Emmaus High School, it is time to move on to 
the next phase in my life. 

Sincerely, 

c;ltv4!. .JwutiJdvU 
Nancy L Smartschan 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

APR 2 7 2018 



April24, 2016 

Kathy S. Thomas 

To the East Penn Board of School Directors: 

I hereby request the Board's approval of my retirement. If approved, 
I hereby tender my resignation for the purpose of retirement effective 
June 14. 2016. 
Thank you for the opportunity to teach art at the middle school level, 
in the East Penn School District for the past 22 years. 

Sincerely, 

Kathy S. Thomas 

EAST PENN SCHOOL DISTRICT 
HUMAN RESOURCES 

APR 2 5 2013 



/ 
EXHIBIT #3 

·. April 27, 2016 

Carlen Blackstone 

To the East Penn Board of School Directors: 

I hereby request the Board's approval of;my application for the Early Retirement 
Incentive Program in Board Policy 450. If approved, I hereby tender my resignation for 
the purpose of retirement effective June 14, 2016. 

It is with regret that I must make this decision because of my love for teaching and the 
wonderful , enriching experiences I have had in aiming to serve the students of the East 
Penn School District. However, I look forward to new endeavors and wish the District 
continued success especially in computer science. 

Sincerely, 

~~ 
Carlen Blackstone, 
Computer Science and Mathematics, 
Emmaus High School 

EAST PENN SCHOOL OISlRICT 
HUMAN RESOURCES 

APR 2 7 2013 



East Penn 
School District 

To the members of the board of the East Penn School district, 

Emmaus High School 
500 Macungie Avenue 

Emmaus, PA 18049-2296 
(610) 965-1650 

Christa McAuliffe said "I touch the future, I teach". It is a common expression to hear the phrase of how 
"teachers touch the lives of their students". But, how often have you heard this, "I am the future, and I 
touch the lives of my teachers. 

As teachers we have the opportunity to impact the lives of our students and their future. However, over 
these past 34 years of teaching at Emmaus I cannot tell you how many of those "futuristic" students have 
impacted and touched my life. Our youth has a way of helping us to keep ours. Their intense curiosity 
and eagerness to learn has always kept me motivated to learn as an educator. 

As I sit here today writing this letter I still feel motivated to learn. I am still eager to continue to be a part 
of the educational community. However, there comes a time when life presents us with decisions that 
are very difficult to make. It is a time when we must think of our family and the future where other 
opportunities may arise for us to continue to pursue. 

Life is full of opportunities and sometimes we don't always know where they will take us. After 
graduation from college with an education degree I really didn't think I wanted to be a teacher. I was set 
on pursuing the dream of owning my own business. That summer the phone rang and it was Ron Reider 
from Emmaus Jr. High School. I was set on not pursuing it but I remember my Dad telling me to "go for 
that interview". 

It was an opportunity, one I wasn't sure of at the time, but one that would definitely change my life in a 
way I could have never imagined. I cannot think of anything else in life I would have rather done for my 
career, than to be a teacher. 

I feel truly blessed to have been touched by the thousands of wonderful , enthusiastic, and respectful 
young adults I have had the pleasure of teaching over these past three decades. I will cherish the 
memories and I will forever be grateful for the phone call i received one summer 34 years ago. 

Thank you for the opportunity of my life as I respectfully make the decision to leave the position I was 
destined to pursue as a teacher in the East Penn School District. 

I hereby tender my resignation in retirement from my position at East Penn School district effective June 
14, 2016. I request the Boards approval of my application for the early retirement incentive program, 
board policy 450. 

Sincerely, 

Mr. Scott Didra 

"Building Foundations for Lifetime Learning" 
E.O.E. 



22 April 2016 

Kathi Schlier 

To the East Penn Board of School Directors: 

I hereby request the Board's approval of my application for the Early 
Retirement Incentive Program in Board Policy 450. If approved, I hereby 
tender my resignation for the purpose of retirement effective 14 :Tune 2016. 

I was an East Penn student for all of my formative years- kindergarten 
through-graduation_irt1.9_7_7__.__Ih~re are many stories!! Kindergarten in the 
Trexlertown Grange; 6th grade at Camp Olympic because Shoemaker had just 
opened but wasn't quite completed; and I was in the last 9th grade class at 
Emmaus J"unior high before freshman became part of the high school. I 
believe in East Penn and what they offer to students and families, and I have 
loved my years teaching here since 1987. 

In addition to teaching students at various grade levels, it has been a 
privilege to conduct professional development courses for teachers 
(occasionally instructing teachers I had had as a student - very humbling!), 
serving on numerous committees and leadership teams, establishing an 
elementary school store at Lincoln, Curriculum Writing, Academic Literacy 
Coach, Q-Team, Angel Network at LMMS, and most recently training and 
developing middle school students in creating the LMMS yearbook for the past 
four years. This involved all aspects of the project- photography, business, 
design, and delivery- a massive project for which I am extremely proud to 
have served my student staff and the recipients of their work. 

I have experienced a full productive career in East Penn. For that, I thank 
you. 

With great respect, 

~ ~hflJvL 
Kathi Schlier EAST PENN SCHOOL DISTRICT 

HUMAN RESOURCES 

APR 2 2 2013 



April 27, 2016 

Louise K. Torres 

To the East Penn School District Board of Directors: 

I hereby request the Board's approval of my application for the Early 
Retirement Incentive Program in Board Policy 450. If approved, I hereby tender 
my resignation for the purpose of retirement effective Tuesday, June 14, 2016. 

At this time I would like to express my appreciation for those students and 
faculty, staff & administrative members who have inspired and supported me in 
this most special of professions. 

Sincerely, 

Louise K. Torres 

EAST PENN SCHOOL DISTRICT 
~jl~RESOURCES 

APR 2 7 2016 



April 25, 2016 

Donna M. Wagner 

To the East Penn Board of School Directors: 

I hereby request the Board's approval of my application for the Early Retirement 
Incentive Program in Board Policy 450. If approved, I hereby tender my resignation for 
the purpose of retirement effective June 14, 2016. 

I have appreciated the opportunity to teach Mathematics at Emmaus High School for 
the past 34 years. 

Sincerely, 

!~ PJV\4.-l(,. 1YJ ' ~.(/ 4-{) ~/\---' 

Donna M. Wagner 

EAST PENN SCHOOL DISTRICT 
HUMMJ RESOURCES 

APR 2 7 2013 



ESY STAFFING 2016 

WESCOSVILLE AUTISTIC SUPPORT TEACHERS 
1. Erin Haddigan 
2. Jennifer Abrams 
3. Taylor Angel 
4. Jennifer Halucha 

WESCOSVILLE INSTRUCTIONAL ASSISTANTS 
1. Shelley Christman-Scharer 
2. Dana Davies 
3. Deborah Dahms 
4. Stephanie Jacobs 
5. Heather Harrington 
6. Julie Pescinski 
7. Brian Wukitch 
8. Andrea Ramsey 
9. Tara Wieder 
10. Linda Boyle 

WILLOW LANE LEARNING SUPPORT TEACHERS 
1. Collette Smurda 
2. Lucesita Rivera-Woolard 
3. Lynn Koehler 
4. Tracy Buttillo 
5. Karen Orlemann 

WILLOW LANE INSTRUCTIONAL ASSISTANTS 
1. Linda Heiser-Miller 
2. Mary Allison Hughes 
3. Sharon Ewing 
4. Kathy Norton 
5. Mary Lou Ely 
6. Chelsea Reed 
7. Andrea Ramsey 
8. Cynthia Moyer 
9. Erin Deppe 
10. Debora Smoker 
11 . Risa Roth 
12. Paula Weslowski 

WILLOW LANE INSTRUCTIONAL ASSISTANTS 1:1 
1. Olimpia Pellegrino 
2. Michele Yesenofski 

SPEECH THERAPISTS 
1. Willow Lane - Kimberly Barnes 
2. Wescosville- Heather Wilson 

EXHIBIT #4 



HEALTH ROOM NURSES 
1. Eyer - Karen Schaffer 
2. Wescosville- Pam Reichert 
3. Willow Lane - Terri Hildebrand (7/5, 7/6, 7/7, 7/11 , 7/12,7/13,7/25,7/26, 7/27, 7/28) 
4. EHS - Edith Halsey 
5. Willow Lane- Sherri Voght (7/ 14, 7118, 7/19, 7/20, 7/21) 

HS AUTISTIC SUPPORT TEACHERS 
1. Peter Jenkins 
2. Linda Gitski 

HS LEARNING SUPPORT TEACHERS 
1. Amy McConlogue 
2. Jessica Saliby 
3. Chris Stuchko 
4. Erin Budinas 
5. Marsha Roman 

HS/MS SPEECH THERAPISTS 
1. EHS - Christina Bayura 
2. Eyer - Blaire Blaufarb 

EYER AUTISTIC SUPPORT TEACHERS 
1. Elena King 
2. Michael Behr 

IN-HOME INSTRUCTION - AUTISTIC SUPPORT 1:1 
1. Peter Jenkins 

HS CERTIFIED LIFEGUARD (1 hour per week) 
1. Eric Bednar 

EYER AUTISTIC SUPPORT INSTRUCTIONAL ASSISTANTS 
1. Linda Ballard 
2. Lisa Yeager 
3. Maria Matsuba 
4 . Maria Kelly-Lowe 
5. Krista Glick 
6. Karen Keirn 
7. Gail Wetherhold 
8. Jeannie Hain 
9. Bonnie Dommel 

EYER AUTISTIC SUPPORT INSTRUCTIONAL ASSISTANTS 1:1 
1. Kristen Esser 
2. Mary Bloodnick 



EYER LEARNING SUPPORT TEACHERS 
1. David Budinas 
2. Elizabeth Meredith 
3. Andrea Quintana 
4. Kayleigh Feist 
5. Katelyn Long 

EYER LEARNING SUPPORT INSTRUCTIONAL ASSISTANTS 
1. Beth Schoch 
2. Deborah Sheldon 
3. Susan Schaninger 
4. Paul McGoldrick 
5. Kendall Madej a 
6. Jennifer Bannon 
7. Catherine Bouchat 
8. Paula Dooley 
9. Darlene Bishop 
10. Michele George 

MS SUBSTITUTE TEACHER 
1. Kaitlyn Keeley 
2. Rosemary Gieseke 

MS HOMEBOUND TEACHER 
3. Jennifer Dzedzy 

HS AUTISTIC SUPPORT INSTRUCTIONAL ASSISTANTS 
1. Diane Kick 
2. Thomas Pellegrino 

HS LEARNING SUPPORT INSTRUCTIONAL ASSISTANTS 
1. Susan Pierog 
2. Lisa DeLong 
3. Lori Matika 
4. Irma Curran 
5. Marjorie Mengel 

HS LEARNING SUPPORT INSTRUCTIONAL ASSISTANTS 1:1 
1. Lori Staniewicz 
2. Melody Arndt 
3. Robin Dottor 
4. Wendy Frye 
5. Sharon Collins 

HS AUTISTIC SUPPORT INSTRUCTIONAL ASSISTANTS 1:1 
1. Ellen Werley 
2. Yolanda Vega 

HS SUBSTITUTE TEACHER 
1. David Iobst 
2. Rosemary Gieseke 



EXHIBIT #5 

The following are qualified applicants to be hired on an as needed temporary basis in the 
Maintenance Program during the summer months at the rate of pay set for their assigned 
classifications as of May 9, 2016: 

Former Employees- $8.30/hour: 

Baillie, Laiken 
Bowler, lan 
Bucks, Eli 
Carlee, Meghan 
Edelman, Zachary 
Heberlein, Ryan 
Hengeveld, David 
Kleckner, Jason 
Krause, Kevin 
Marsteller, Adam 
Min, Issac 
Molchan, Matthew 
Mutchler, Nicholas 
Rice, Alyssa 
Rice, Nicole 
Schichtl, Chase 
Weiss, Loren 
Wieder, Lukas 

New Employees/Possible Alternates- $7.55/hour: 

Andrews-Mooney, Devin 
Cope, Andrea 



Addition to 2015-2016 Per Diem Sub List 

Thomas Abell 

Jamal Arnaout 

Alison Black 

Patricia Balestrini 

Nicole Cesarini 

Wendy Frisch 

Melissa Guarino 

Karen Hustedt 

Melissa Rodriguez 

Lori Rutkiewicz 

Ann Savarese 

Rachel Shurman 

Shannon Smith 

Marci Stappung 

Cory Thomas 

Heather Vassallo 

Becky Weller 

Jenae Yaniger 

Guest Teacher 

Social Studies 7-12 

Remedial/Instructional/Staff Assistant 

Guest Teacher 

Guest Teacher 

Staff Assistant 

Art 
Instructional/Staff Assistant 

Guest Teacher 

Remedial/1 nstructionai/Staff Assistant 

Guest Teacher 

Guest Teacher 

I nstructionai/Staff Assistant 

Guest Teacher 

Remedial/Instructional Assistant 

Guest Teacher 

Guest Teacher 

Instructional/Staff Assistant 

EXHIBIT #6 



Fund Accounting Check Summary 
ATHLETIC FUND - From 07/01/2015 To 06/30/2016 fac k s mc 

Note : Output selection limited to transactions dated between 04/26/2016 and 05/09/ 2016 

Check # Vendor Name Description Of Purchase Description Of Purchase Check Amount 

00004813 BRIAN BANNON VAR BSB VS . BM . . ................. . 70 . 00 
000048 14 MIKE CARNEY VAR SBALL VS . CB ......... .. .. . .. . . 70 . 00 
00004815 KRIS CHECK V/JV GLAX VS . WYOMING SEMINARY .. . . 1 43 . 00 
00004816 MIKE CUDZIL JV SBALL VS . CB . .... . . ... . . .. . . . . . 58 . 00 
000048 17 DALE CULTON JV SBALL VS . PME . .............. ... EYER SBALL VS. NAZARETH . ... . . .. .. . 113 . 00 
000048 18 WILLIAM DANISH JV BLAX VS . FREEDOM .. . .. . ... . . . .. . 59 .0 0 
000048 19 BRAD DELLATORE VAR BLAX VS . FREEDOM ......... . ... . 72 . 00 
00004820 JOE " TIM" FREEMAN JV BLAX VS. FREEDOM ........ . ..... . 59 . 00 
00004821 DAVID HAWK LMMS BVB VS . WHI TEHALL ..... . .. . . . . 53 . 00 
00004822 KEVIN HOFFMAN VAR SBALL VS . CB ........... . .. . .. . 70 . 00 
00004823 JOHN HREBIK VAR BSB VS . SCRANTON PREP ......... VAR BSB VS . BM . .. .. . .. .. . . .. . .. .. . 140.00 
0000 4824 DON KAHLER JV SBALL VS . CB .... . .. . .. . .. .. . .. . 58 . 00 
0000 4825 ANDY KAMETZ VAR SBALL VS . POTTSVILLE .......... VAR SBALL VS . STROUDSBURG ........ . 140 . 00 
00004826 STEPHEN KARINCH VAR SBALL VS. WHI TEHALL . .. . .. . .... JV SBALL VS . PME ... . ...... . ...... . 128 . 00 
00004827 NEAL KENNE DY VAR BLAX VS . FREEDOM ............. . 72 . 00 
00004828 JAMES KLASS VAR SBALL VS. STROUDSBURG . . .. . . . . . 70 . 00 
00004829 DOUG LITWHILER EYER SBALL VS . SM ........ .. ....... EYER SBALL VS . NAZARETH ... . ...... . 110 .0 0 
0000 4830 STAN LUCKENBI LL VAR SBALL VS . WHITEHALL ........ . . . 70 . 00 
00 0048 31 JILL MACK V/JV GLAX VS . LIBERTY . .. . .. .. . . . . . 143 . 00 
00004832 WALTER MILI NI CHIK JV BSB VS . PME .. ........ . ........ . 58 . 00 
00004833 JOAN PACALA V/JV BVB VS . PARKLAND ............ . 86 . 00 
00004834 LARRY PARRY VAR SBALL VS . POTTSVILLE . ........ . 70 . 00 
00004835 TI M PETERS VAR BSB VS . SCRANTON PREP . ..... .. . 70 . 00 
00004836 ALLISON POWERS V/JV GLAX VS . WYOMING SEMINARY . .. . 143 . 00 
00004837 AMANDA REINHART EYER SBALL VS . SM . . ..... .. ..... .. . 55 . 00 
00004838 GLENN RISSMILLER VAR BOYS TRACK VS . PARKLAND . ...... VAR GIRLS TRACK VS . PARKLAND ..... . 71 . 00 
00004839 DOROTA ROSSNAGLE EYER BVB VS . RAUB . .. . .. . ...... . .. . 53 . 00 
0000484 0 ELIZABETH SANDT V/JV BVB VS . PARKLAND . . . ... . ..... . 86 . 00 
00004841 JACK SCHULTE LMMS BVB VS . TREXLER ..... . ....... . 53 . 00 
00004842 KEITH STRUNK JV BSB VS . PME ..... . . . ........... . 58 . 00 
0000484 3 CRAI G SUMMERS VAR BLAX VS . FREEDOM .. ... .. . ... . . . 72 . 00 
00004844 ANN WENNINGER V/JV GLAX VS . LIBERTY ... . ........ . 143 . 00 
00004845 MICHAEL APPLEGATE VAR BSB VS . NORTHAMPTON .. .... . .. . . 70 . 00 
0000 4846 ROBERT ARBAUGH JV BSB VS . CENTRAL ....... . . . ..... . 58 . oo m 
00004847 DALE BIEGEL V/JV BLAX VS . S . LEH I GH .......... . 131 . 00 X 
000048 48 TIM BOYD JV BSB VS . SOUDERTON ..... . ... . .. . . 58 . 00 :!: 
000048 4 9 WILLIAM DANISH JV BLAX VS . BECAHI .... .. . . . .. .. . . . 58 . 00 ~ 
00004850 KERI DUPREE LMMS SBALL VS . BECAHI ............ . 55 . 00 -t 
0000485 1 DANIEL FARRELL BTRACK VS . CENTRAL ............ . ... GTRACK VS . CENTRAL ............... . 71.00 ~ 

* Denotes Non-Negotiable Transaction 
# - Payables within Check P - Prenote d - Direct Deposit c - Credit Card Payment 
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Check # 

00004852 
00004853 
00004854 
00004855 
00004856 
00004857 
00004858 
00004859 
00004860 
00004861 
00004862 
00004863 
00004864 
00004865 
00004866 
00004867 
00004868 
00004869 
00004870 
00004871 
00004872 
00004873 
00004874 
00004875 

Fund Accounting Check Summary 
ATHLETIC FUND - From 07 / 01/2015 To 06/30/2016 f a cksmc 

Note : Output selection limited to transactions dated between 04/26/2016 and 05/ 09/2016 

Vendor Name 

WILLIAM FLORES 
STEVEN GOOLEY 
BRANDON HIBBLER 
LEN HOBEN 
BRUCE HOFFMAN 
ROGER JOHNSON 
NEAL KENNEDY 
RAYMOND KERKUSZ 
ANTHONY MAHOLICK 
CHUCK MALITSCH 
CHRIS MCFADDEN 
RONALD MCPEEK 
JAMES PAGLIARO 
TIM PETERS 
ALLISON POWERS 
GLENN RISSMILLER 
JOHN J SCHADLER 
JOHN SCHAFFER 
RANDY SELTZER 
BRIAN SWE I TZER 
BONNIE TAMASIT I S 
GERALD " JERRY" TONE 
ANGELO TRINCHERE , JR 
CHARLES WOGINRICH 

# - Payables within Check 

05/05/2016 09:23:25 AM 

Description Of Purchase Description Of Purchase 

JV BSB VS. SOUDERTON . .. .. . . .. .. . . . 
JV BLAX VS . BECAHI . . . . . ..... .. . .. . 
VAR SBALL VS. NORTHAMPTON ... . .... . 
EYER BVB VS . HM . . . . . . . . . . . . . . . . . . . EYER BVB VS. S. MTN . .. . . ... . .. . . . . 
V/JV BLAX VS . S . LEHIGH ....... . .. . 
LMMS SBALL VS. WHITEHALL . . .. .... . . 
VAR BLAX VS . BECAHI . . ... ..... . . . . . 
JV SBALL VS . NAZARETH .. ... . .... . .. LMMS SBALL VS. BECAHI . .. . .. . .. . .. . 
VAR SBALL VS . NORTHAMPTON ... . ... . . 
VBSB VS . SOUDERTON . . .... . .. . . . . . . . 
VAR BLAX VS. S . LEHIGH ...... ..... . 
LMMS BVB VS . HM ... ... . . . ... . . .. . . . 
JB SBALL VS . NAZARETH .. . ..... . .. . . 
VBSB VS . SOUDERTON .. .. . . . . . .. .... . 
V/JV GLAX VS. UPPER PERK .. .. .. . . . . 
TRACK TRI -MEET- PAY ADJUSTMENT .. . 
VAR BLAX VS. BECAHI . . .. . . .. . . . . .. . 
VAR BLAX VS. BECAHI . . ... ... ... . . . . 
VAR BSB VS . NORTHAMPTON ...... .... . 
JV GLAX VS. UPPER PERK . ...... . . .. . 
VAR GLAX VS . UPPER PERK . . . .. . .... . 
LMMS SBALL VS. WHITEHALL .. .... . . . . 
JV BSB VS . CENTRAL . . .... .. . ... . .. . 
TRACK TRI-MEET - PAY ADJUSTMENT .. . 

10- GENERAL FUND 

Grand Total Manual Checks 

Grand Total Regular Checks 

Grand Total Direct Deposits: 

Grand Tot al Credit Card Payments: 

Grand Total All Checks 

* Denotes Non-Negotiable Transaction 

4 , 892 . 00 

0.00 

4 , 892 . 00 

0.00 

0.00 

4,892 . 00 

Check Amount 

58 . 00 
58 . 00 
70.00 

106.00 
131.00 

55.00 
70.00 

113. 00 
70 . 00 
70.00 
72.00 
53.00 
58 . 00 
70 . 00 

143.00 
6.00 

70.00 
70 . 00 
70 . 00 
59 . 00 
84 . 00 
55.00 
58.00 

6 . 00 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 2 



Fund Accounting Check Summary 
PLGIT - From 07/01 /2015 To 06/30/2016 

Note : Output selection limi t ed to transact i ons dated bet we en 04/26/2016 and 05/0 9/ 2016 

Check # Vendor Name 

*A- 13 GON US BANK-WIRE TRANSFER 
*E-19 EGA US BANK- WI RE TRANSFER 
*EGA- 96VR THE BANK OF NEW YORK 
*H-20 EGA US BANK- WIRE TRANSFER 

Description Of Purchase Description Of Purchase 

GON SERIES A-2007; SS A- 13 ; WIRED 
EGA - SERIES E-19; WIRED 5/2 /2016. 
EGA- 1996 VRL; WIRED 5/2/2016 .. . . 
EGA SERIES H- 20; WIRED 5/2/2016 .. . 

10-GENERAL FUND 

Grand Tot al Manual Checks 
Grand Total Regular Checks 
Grand Total Direct Deposits: 
Grand Tot al Credit Card Payments: 
Grand Total All Checks 

* Denotes Non-Negotiable Transact ion 

35 , 934.76 

35 , 934.76 
0 . 00 
0.00 

0.00 

35 , 934 . 76 

f acksmc 

Check Amount 
13 , 950.49 

9 , 419 . 56 
3,025.91 
9 , 538 . 80 

# - Payables within Check 

05/05/2016 09 : 27 : 06 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 1 



Check # 
00031102 
00031103 
00031104 
00031105 
00031106 
00031107 
00031108 
00031109 
00031110 
00031111 
00031112 
00031113 
00031114 
00031115 
00031116 
00031117 
00031118 
00031119 
00031120 

00031121 
00031122 
00031123 
00031124 
00031125 
00031126 
00031127 
00031128 

Fund Accounting Check Summary 
FIRST NIAGARA-GENFUN - From 07/01/2015 To 06/30/2016 

Note: Output selection limited to transactions dated between 04/26/2016 and 05/09/2016 

Vendor Name Description Of Purchase Description Of Purchase 

AMAZON TECH SUPPLIES/FEES ........ . ... .... BOOKS AND PERIODICALS . . ...... . ... . 
AMERICAN RED CROSS MISC EXPENDITURES . . .. .. . ..... . ... . 
APPLE INC TECH SUPPLIES/FEES ............... . 
ASCD BOOKS AND PERIODI CALS .... ...... . . . 
ASSET GENIE TECH SUPPLIES/FEES . .......... .. ... TECHNICAL SERVICES ... . . . . .. . ... .. . 
MARY ANN ATEN TAX REBATE . . ................ . . ... . 
MARGUERTIE BACHMAN TAX REBATE . ....... . . ....... . ..... . 
DOROTHY S BANKES TAX REBATE .. . .. . . .. . . .. . . ........ . 
BATTERIES PLUS BULBS 954 SUPPLIES .. . .. . ............ ... . . .. . 
BAYADA HOME HEALTH CARE INC OTHER PROFESSIONAL SERVICES . .. . . . . 
BESTBLANKS SUPPLIES .. . .. . . . ...... ..... . ..... . 
BLAIR E BATES OTHER PROFESSIONAL SERVICES ... . . . . 
BLICK ART MATERIALS SUPPLIES ........ . .... .... ... . . . .. . 
PERMA BRICKER TAX REBATE . .. .... ..... . ... ..... .. . 
JANETTE M CALLAHAN TAX REBATE ........... .. . ......... . 
CARBON LEHIGH IU 21 PES-IU ' S . . .. . ... . ........ . ....... . 
CDW GOVERNMENT INC TECH SUPPLIES/FEES . . ............. . 
NCS PEARSON, INC SUPPLIES ... ..... .... ............. . 
CHESTER COUNTY INTERMED I ATE PES-IU ' S .. .. . . ....... ... .. ..... . . . TUITION TO OTHER LEA ' S WITHIN THE 
UNIT 
C.J . WAGNER BOWLING SUPPLIES SUPPLIES ... . ................. . . . . . 
COUNTY OF LEHIGH LMES REAL ESTATE TAX ............. . 
CURIO ELECTRICAL REPAIR SHOP REPAIRS/MAINTENANCE .. . ... . ... . ... . 
MARILYN DECKER 
DEGLER-WHITING INC 
GLORIA DELP 
ELAINE G DIEHL 
DIEHL SPECIALTY APPLIANCE 
SERVICES LLC 

TAX REBATE ....................... . 
SUPPLIES ................. ... . . . .. . 
TAX REBATE .... ......... . . ..... .. . . 
TAX REBATE . . .. . . .. . .. .. ... ..... .. . 
SUPPLIES ... . .. ... . . . .. .... ..... . . . 

00031129 DM SUPPLY SOURCE LLC 
00031130 ROSE MARIE DONEY 
00031131 DRIES DO IT CENTER 
0003 1132 THOMAS DURICH 

SUPPLIES ......................... . 
TAX REBATE .... . ... ... .... . ... .... . 
SUPPLIES ........... .. .. ..... . ... . . 
TAX REBATE ...... .... . .... . ... . ... . 

00031133 BARTHOLOMEW J DURKIN 
00031134 DV WAREHOUSE INC 
00031135 EARTH'S BIRTHDAY PROJECT 

TAX REBATE . ..... . .. . .. . .. . .. . . . .. . 
TECH SUPPLIES/FEES . . .... ... ... . .. . 
BOOKS/PERIODICALS. . . . . . . . . . . . . . . . . SUPPLIES .. . .. .. .. . ... . .. .. . ... .. . . 

00031136 ELITE BROKERAGE SERVICES INC OTHER PURCHASED PROF/TECH SERVICES 
0003113 7 EMPIRE FITNESS SERVICES INC REPAIRS/MAINTENANCE . .... .. ....... . 
00031138 EPLUS TECHNOLOGY, INC NON- CAPITAL END USER EQUIP/ORIGINA 

* Denotes Non-Negotiable Transaction 

facksmc 

Check Amount 

337 . 56 
378 . 00 
250 . 00 

36.90 
308 . 20 
250.00 
250.00 
250.00 

11.99 
371.00 
580.63 

1,600.00 
9.44 

650.00 
650.00 

1,090 , 282 .1 6 
2 , 263.00 

218.46 
4 , 947.76 

1 , 296.27 
904.48 

1,765.00 
500 . 00 
350 . 00 
500.00 
650 . 00 
137 . 70 

1 , 620.48 
500 . 00 
588.50 
500.00 
500 . 00 
270.05 
359.50 

2 , 893.23 
3 , 872.45 

643 . 86 

# - Payables within Check P - Prenote d - Direct Deposit c - Credit Card Payment 

05/05/2016 09:08:12 AM EAST PENN SCHOOL DISTRICT Page 1 



Fund Accounting Check Summary 
FIRST NIAGARA-GENFUN - From 07/01/2015 To 06/ 30/2016 

Note: Output selection limited to transactions dated between 04/26/2016 and 05/09/2016 

Check # Vendor Name Description Of Purchase Description Of Purchase 

00031139 EXECUTIVE EDUCATION ACADEMY TUITION TO PA CHARTER SCHOOLS ..... 
CHARTER SCHOOL 

0003 114 0 FASTENAL COMPANY 
0003 1141 FAUST HAULING , INC. 
00031142 FEDEX 
0003 1143 CAROL L FENSTERMAKER 
00031144 FERGUSON ENTERPRISES INC 

#501 
00031145 FIELDTURF 
00031146 GRAINGER 
00031 14 7 GREG ' S AUTO & TIRE SERVICE 

INC 
00031148 GROVE CITY AREA SCHOOL 

DISTRICT 
GRP & ASSOCIATES 
PHYLLIS GRUBER 
HAAN CRAFTS 
MARY ELLEN HAMMER 
HARBOR FREIGHT TOOLS 
MARY ANN L HELD 
HOME DEPOT CREDIT SERVICES 
MARY S HOWARD 
EMMA HUNSICKER 

SUPPLIES ........... . .... . .. .. . . .. . 
SUPPLIES ................. . .. . .... . 
COMMUN I CATI ONS . .. .. . ....... . ..... . 
TAX REBATE ................. .. .. .. . 
SUPPLIES ........... .. ....... .... . . 

REPAIRS/MAINTENANCE .............. . 
SUPPLIES .................. .... . .. . 
VEHICLE MAINTENANCE/REPA IR ....... . 

TUITION TO OTHER LEAS WITHIN THE S 

DISPOSAL SERVICES ............. . .. . 
TAX REBATE .... ...... .. . ....... . .. . 
SUPPLIES ............. .. .......... . 
TAX REFUND . . ... . . . ............... . 
SUP PL IES ........................ . . 
TAX REBATE ....... . .... ... . .. .. .. . . 
SUPPLI ES ......... .......... . .... . . 
TAX REBATE .......... . ... . .. . .... . . 
TAX REBATE ....................... . 

0003114 9 
00031150 
00031151 
00031152 
00031153 
00031154 
00031155 
00031156 
00031157 
0003 11 58 
0003 1159 
00031160 

IF IT ' S WATER INC SUPPLIES ......... ................ . 
KING, SPRY , HERMAN , FREUND & OTHER PROFESSIONAL SERVICES .. .... . 
KISTLER-O'BRIEN FIRE REPAIRS/MAINTENANCE- EQUIPMENT .. . 

PROTECTION INC 
00031161 PATRICIA A KNELLER TAX REBATE . .. ..... . ......... .... . . 
00031162 KURTZ BROS SUPPLIES .. . .. .. . .......... . .. .. .. . 
00031163 CAROLYN M. LAJEUNESSE TAX REBATE . . ................. .... . 
00031164 LEHIGH COUNTY AUTHORI TY WATER/SEWAGE ....... .. ............ . 
00031165 NAPA AUTO PARTS SUPPLIES ....... ...... .. . . . ....... . 
00031166 LEHIGH CARBON COMM COLLEGE TUITION TO INST OF HIGH EDU & TECH 
00031167 LEHIGH VALLEY CHARTER HIGH TUITION TO PA CHARTER SCHOOLS ..... 

SCHOOL FOR THE ARTS INC 
00031168 CHRISTINE LISIECKI TAX REBATE ......... . ........ ..... . 
00031169 L . J . C . DISTRIBUTORS SUPPLIES .......... . ............ . . ·. 
00031170 PAULINE LOKAY TAX REBATE ....................... . 

* Denotes Non-Negotiable Transaction 

facksmc 

Check Amount 

3,535 . 95 

217 . 63 p 
1 40 . 00 

14 . 12 
231.69 

48 . 02 

2 , 900 . 00 
11 5 . 32 

60 . 00 p 

1, 666 . 30 

439 . 80 
650 . 00 

3 , 465 . 19 
26 . 79 
49 . 99 

500.00 
91. 66 

500.00 
650.00 

66.00 
87 . 50 

5 ,28 0.00 

250 . 00 
442 . 57 
500 . 00 

1,511.24 
25 . 98 

47,410 . 83 
35 ,480 . 60 

250.00 
82 .0 0 

500.00 

# - Payables within Check 

05/05/2016 09:08:12 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 2 



Fund Accounting Check Summary 
FIRST NIAGARA-GENFUN - From 07 / 01/2015 To 0 6 / 3 0 / 2016 

No te : Output selection limited to trans actions dated betwee n 04/26/2016 and 05/09/2016 

Check # Vendor Name 

00031171 LEH I GH VALLEY HOSPITAL 
00031172 RITA M MAUCH 
00031173 MAXIM HEALTHCARE SERVICES 
00031174 LORE TTA MEITZLER 
00031175 PATRICIA A MILCETICH 
00031176 LORRAI NE C MINER 
00031177 THE MORNING CALL, INC 
00031178 MUSIC IS ELEMENTARY 

NASSP 
NAZARETH MUSIC CENTER LTD 
ANN M NEWTON 
ELLEN M. NIXON 
WILLIAM H NONNEMAKER 
OAC NETWORK SOLUTIONS 
MARY ELIZABETH OGDEN 

Description Of Purchase Description Of Purchase 

OTHER PROFESSIONAL SERVICES . ..... . 
TAX REBATE . .. . . . . .. . . .. . .... . .... . 
OTHER PURCHASED PROF / TECH SERVICES 
TAX REBATE ... . . . ....... . .. ...... . . 
TAX REBATE .. .. .. .. . .. .. . ........ . . 
TAX REBATE . .... . . . . .. . ......... .. . 
ADVERTISING . . . . ... . ... . . . . ....... . 
SUPPLIES ...... . ......... . .. .... .. . 
SUPPLIES .... . ... . ..... . . . .... . .. . . 
REPAIRS AND MAINTENANCE SERVICES .. 
CONFERENCE EXPENSE . . .. . .. . .... .. . . 
CONFERENCE EXPENSE ...... ... .. .. . . . 
TAX REBATE ..... .. .. . .... .. . ...... . 
SUPPLIES ........ . . .. ........ ..... . 
TAX REBATE ................ ... .. . . . 

0003117 9 
00031180 
00031181 
00031182 
00031183 
00031184 
00031185 
00031186 
00031187 
00031188 

RICHARD L OPLINGER TAX REBATE .. . ...... . .. . . ...... . .. . 
OTIS ELEVATOR COMPANY OTHER PURCHASED PROF/TECH SERVICES 
THE OVERHEAD DOOR COMPANY OF REPAIRS AND MAINTENANCE SERVICES .. 
ALLENTOWN 

00031189 PASQUALE PANTANO 
00031190 PAPSA-PA ASSN OF PUPIL 

SERVICES ADMINISTRATORS 

TAX REBATE . . .. . . . .. . . .. ... .. .... . . 
DUES AND FEES .... . ... .. . . . . .. . .. . . 

00031191 PATRIOT SUPPLY SUPPLIES . . . ...... . . . . . .. .. . . . .. . . . 
0003119 2 PA UNEMPLOYMENT COMPENSATION UNEMP LOYMENT COMPENSATION ........ . 

FUND 
00031193 PENTELEDATA TRANSPORT/TELECOMMUNICATIONS . . .. . . 
00031194 POCONO SCREEN SUPPLY SUPPLIES .. . . .. ..... ... .. . ..... . . . . 
00031195 PPL ELECTRIC UTILITIES CORP ELECTRICITY ........ .. ......... . .. . 
00031196 PRAXAIR DISTRIBUTION INC SUPPLIES . . ....................... . 
00031197 PUBLIC SCHOOL EMPLOYEE ' S RETIREMENT CONTRIBUTI ON ... . . . .. .. . RETIREMENT CONTRIBUTIONS ..... . ... . 

RETIREMENT SYSTEM 
00031198 QUILL CORPORATION SUPPLIES . . ... . .... . . . .. . . . . .. . . .. . 
00031199 RACK SOLUTIONS TECH SUPPLIES/FEES . ...... ... ... . . . 
00031200 SHIRIN K RASHID TAX REBATE ......... . ............. . 
0003 1201 OLIVER REESE TAX REBATE . ..... . .. .. . . ...... .... . 
00031202 KATHLEEN A REHM-KADINGO TAX REBATE .. . . . . . . . ... .. . .... .. . . . 
00031203 SHIRLEY M REIFF TAX REBATE .... . . . .... . ... . . .. .. . . . 
00031204 RAMONA M RICKERT TAX REBATE .. . . . . . . . .... . . . . . ..... . 

* Denotes Non-Negotiable Transaction 

fac ks rnc 

Check Amount 

8,435 . 00 
250 . 00 

10 , 871.25 
500 . 00 
250.00 
500 . 00 

3,538.03 
74 . 75 

547 . 50 
30 . 00 
61.92 
68 . 99 

650.00 
650.00 
500.00 
250.00 

1 , 892.28 
577 . 00 

250.00 
155.00 

51.44 
16 , 888 . 92 

650.00 
339 . 58 

67 , 875 . 59 
287 .91 

3 , 691.01 

177.29 
369.08 
500.00 
500 . 00 
650.00 
500 . 00 
250.00 

# - Payables within Check 

05/05/2016 09 : 08 : 12 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 3 



Fund Accounting Check Summary 
FIRST NIAGARA-GENFUN - From 07/01/2015 To 06/30/2016 

Note: Output s election limited to transactions dated between 04/26/2016 and 05/09/2016 

Check # Vendor Name 

00031205 JOSEPHINE C ROTH 
00031206 JOSEPH L SADROVITZ 
00031207 LINDA C SAEGER 
00031208 SCHOOLDUDE.COM 
00031209 SHARP ENERGY 
000312 10 EVELYN L SHEPHERD 
00031211 SHI INTERNATIONAL CORP 
0003 1212 DEAN J SICLER, EXECUTOR 
00031213 FREDA SIDORA 
00031214 SI TEONE LANDSCAPE SUPPLY , 

LLC 
00031215 GLORIA R SKRAPITS 
00031216 BASIL D SMITH 
00031217 SOUTHERN DUCHESS NEWS 
00031218 SPILL 911 
00031219 STA OF PENNSYLVANIA INC 
00031220 MARGARET R STEIRER 
00031221 ROBERT STROUSE 
00031222 SUNBELT STAFFING 
00031223 SUNGARD PUBL IC SECTOR INC 
00031224 LLOYD SWEIGART JR 
00031225 TAOS 
00031226 TIMES NEWS 
00031227 TREXLER-HAINES INC 
00031228 PATSY TYSON 
00031229 UGI ENERGY SERVICES LLC 
00031230 UGI UTILITIES , INC 
00031231 PAT VASSILAROS 

VERIZON WIRELESS 

Description Of Purchase Description Of Purchase 

TAX REBATE . . . ... . .......... . ... .. . 
TAX REBATE . . ... . .. .... . .... .. . .. . . 
TAX REBATE . ..... . .... ..... . .. .. . . . 
SUPPLIES .. . .... .. ..... .......... . . 
CONTRACTED CARRIERS ....... . .. .... . 
TAX REBATE ..... ... . . ........... .. . 
NON-CAPITAL END USER EQUIP/ORIGINA 
TAX REBATE ... . . . . . . . .......... .. . . 
TAX REBATE . . .. .. .. ... .... ........ . 
REPAIRS AND MAINTENANCE SERVICE .. . 

TAX REBATE .... .. .............. . . . . 
TAX REBATE . .... ..... .. ....... .... . 
PRINTING/BINDING .... .. . . ........ . . 
NON- CAP I TAL EQUIPMENT/ORIGINAL . . . . 
STUDENT TRANSP SERVICES FROM OTHER 
TAX REBATE .... . ..... .. . . ... . ..... . 
TAX REBATE . . . . . . . . ......... ...... . 
OTHER PROFESSIONAL SSERVI CES ..... . 
PES - EMPLOYEE TRAINING AND DEVELO 
TAX REBATE . ...... .. .. . .. ..... .... . 
TUITION TO NON-PUBLIC SCHOOLS .... . 
BOOKS AND PERIODICALS .. . . .... . .. . . 
BOTTLED GAS .............. .... .... . 
TAX REBATE ... . . . ... ... . . .... .. ... . 
NATURAL GAS ...... . ........... . ... . 
NATURAL GAS ..... . .... . ..... . .. . .. . 
LMES REAL ESTATE TAX . .. . .. . .. .... . 
TRANSPORT/TELECOMMUNICATIONS ... . . . 00031232 

00031233 
0003 1234 
00031235 
00031236 

VLN PARTNERS LLP PES- OTHER EDUCATIONAL AGENCIES .. 
WAREHOUSE BATTERY OUTLET I NC SUPPLI ES .. .... .. . . ..... . .. . ...... . 
WARNER STAINED GLASS 
WENTZ HARDWARE 

00031237 YEAGER SUPPLY INC . 
00031238 ZEINER & SONS INC 
*000014 17 KIMBERLY ADAMS 

SUPPLIES .. . .... .. .... .. .. . ..... . . . 
SUPPLIES ... . ..... . . . . .. . . .. . ..... . 
SUPPLIES ... .. . . .. .. . .. . .. . . ... ... . 
REPAIRS/MAINTENANCE . ....... . ..... . 
MI LEAGE REIMBURSEMENT .... . ....... . 

*00001418 BEARING AND DRIVE SOLUTIONS SUPPLIES ... . ...... . .............. . 
*000 01419 BEHAVIORAL HEALTH ASSOCIATES TUITION TO PRRI AND DETENTION CENT TUITION TO PRRI ' S AND DETENTION CE 
*00001420 ALEXA BERND TUITION REIMBURSEMENT .. . . .. . ..... . 

* Denotes Non-Negotiable Transaction 

facksmc 

Check Amount 

500 . 00 
250 .00 
650 . 00 

5 , 332.50 
18 , 206 . 27 

650 . 00 
1 , 461 . 60 

500 . 00 
500 . 00 
794 .42 

250.00 
484 . 27 

1 , 602 . 00 
814 . 29 

1, 996 .16 
250.00 
500 . 00 

2,211.25 
960.00 
500 . 00 

14 , 125.00 
12.95 

357.41 
500.00 

7 , 093.20 
17 , 938.72 

122.89 
3 , 101 . 84 

10,000 . 00 
127 . 00 

1 9 .90 
136.29 
577.33 

85 . 00 
37.80 d 
57 . 00 d 

40,303 . 60 d 
2,113 . 50 d 

# - Payables within Check 

05/05/2016 09 : 08:13 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 4 



Fund Accounting Check Summary 
FIRST NIAGARA- GENFUN - From 07/01/2015 To 06/ 30/2016 

Note : Output selection limited to transacti ons dated between 04/26/ 2016 and 05/09/2016 

Check # Vendor Name 

*D0001421 CARLEN BLACKSTONE 
*D0001422 JOHN BRADLEY 
*D0001423 SANDRA L BURDICK 
*D0001424 COLT PLUMBING SPECIALTIES 
*D0001425 LORI COOKE 
*D0001426 YVONNE CRAMSEY 
*D0001427 WENDY CROSSLEY 
*D0001428 GARY DERONER 
*D0001429 SHARON A DETRICK 
*D0001430 KELLY DUFFY 

Description Of Purchase Description Of Purchase 

EYE CARE. . . . . . . . . . . . . . . . . . . . . . . . . . MILEAGE ... . ........... . . ........ . . 
SUPPLIES ............ . . . .. .. .. .. . . . 
MILEAGE REIMBURSEMENT ... . . ..... . . . 
SUPPLIES ... . . .. . . .. . ....... ...... . 
MILEAGE REIMBURSEMENT .. .... .. .. .. . 
ADULT ED REIMBURSEMENT ........... . 
MEALS/REFRESHMENTS ........ . . .. . . . . 
EYE CARE ... ...... . .. ....... .. .... . 
ADULT ED REIMBURSEMENT ..... . ..... . 
EYE CARE . . ...... . .. . .. . ... . . .. .. . . 

*D0001431 ENTERTAINMENT SERVICES GROUP SUPPLIES ... .... . .. .... . . . ........ . 

INC 
*D0001432 EPSD CAFETERIA FUND 
*D0001433 MEREDITH FRANTZ 
*D0001434 LAURIE A FURRY 
*D0001435 LAURA B GROH 
*D0001436 JOHN HAMMEL 
*D0001437 MARGARET HOFFERT 
*D0001438 JAMIE HUDAK 
*D0001439 INTEGRA ONE 
*D0001440 CATHY JONES 
*D0001441 JW PEPPER & SON INC 
*D00014 42 TAMMY KITA 
*D0001443 CORI NNA KRAMER-HINKS 
*D0001444 KATHY KRAMER 
*D0001445 STEPHANIE LARKIN 
*D0001446 LEHIGH CAREER & TECHNICAL 

INST 
*D0001447 LEHIGH VALLEY ACADEMY 
*D0001448 ANDREA LERCH 
*D0001449 MEGAN MANG 
*D0001450 HEATHER MARSTELLER 
*D0001451 JESSICA MAURO 
*D0001452 ERIN MCLAUGHLIN 
*D0001453 DORIS MILLER 
*D0001454 THOMAS P MIRABELLA 
*D0001455 MICHAEL MOHN 
*D0001456 JESSIE MOSEMAN 
*D0001457 ANTHONY N MOYER 

STATE REIMBURSEMENT ...... ..... ... . 
MEDICAL REIMBURSEMENT .. ...... . ... . MILEAGE REIMBURSEMENT . . ..... . .... . 
ADULT ED REIMBURSEMENT .. . .. . . .. .. . 
MEALS/REFRESHMENTS .............. . . 
EYE CARE . .. . ................ ..... . 
ADULT ED REIMBURSEMENT .. . ........ . 
TUITION REIMBURSEMENT .. .. ........ . 
TECH SUPPLIES/FEES ... . ...... . ... . . 
ADULT ED REIMBURSEMENT ....... ... . . 
SUPPLIES . .. . .. . ... . .... . .. . .. . . . . . 
CONFERENCE EXPENSE .. . ............ . 
MILEAGE REIMBURSEMENT . . . .. . .. . . . . . 
ADULT ED REIMBURSEMENT .. ..... ... . . 
MILEAGE REIMBURSEMENT ............ . 
TUITION TO AREA VOCATIONAL TECHNIC 

TUITON TO PA CHARTER SCHOOLS .... . . 
MILEAGE REIMBURSEMENT . . . .. . .. . .. . . 
CONFERENCE EXPENSE ..... .. .. . ..... . 
MILEAGE REIMBURSEMENT ............ . 
TUITION REIMBURSEMENT .. .. .. . .. . .. . 
EYE CARE ... . .. . .... .............. . 
MEDICAL REIMBURSEMENT .. . ......... . 
MILEAGE REIMBURSEMENT ... . ......... CONFERENCE EXPENSE .......... . .... . 
MI LEAGE REIMBURSEMENT ............ . 
EYE CARE ...... .. . ................ . 
MI LEAGE REIMBURSEMENT ... . .. . .. . . . . 

* Denotes Non-Negotiable Transaction 

facksmc 

Check Amount 
104.50 d 

54. 61 d 
43 . 52 d 

1 , 230 . 79 d 
118 . 58 d 

64. 00 d 

66 . 40 d 

7 5 . 00 d 

35 . 00 d 

75 . 00 d 
167.66 d 

9 , 64 9. 92 d 
492.03 d 

36.00 d 
179 . 00 d 

75.00 d 
36.00 d 

575.00 d 
274.00 d 

32 . 50 d 
1 , 028 . 60 d 

760 . 86 d 
64.80 d 
35 . 00 d 

41.58 d 
178 , 383 . 92 d 

8,070.39 d 
62 . 86 d 
91.89 d 

5 . 18 d 
255.00 d 

75.00 d 
204 . 92 d 
181.88 d 
115 . 73 d 

7 5 . 00 d 

7 6 . 24 d 

# - Payables within Check 

05/05/2016 09:08:13 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 
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Fund Accounting Check Summary 
FIRST NIAGARA- GENFUN - From 07/01 / 2015 To 06/30/ 2 016 

Note : Ou t put selection limited to transac tions dated between 0 4 /26/2016 and 05/ 09/ 2016 

Check # Vendor Name 

*D0001 458 NORTHEAST JANITORIAL SUPPLY 
LLC 

*D0001459 ANN O' HARA 
*D0001460 GABRIELLA PANEBIANCO 
*D0001461 LI NDA PEKARIK 
*D0001462 JUSTIN PH ILLIPS 
*D0001 4 63 ALYSSA PILSITS 
*D0001464 DAVID PIPERATO 

Description Of Purchase Description Of Purchase 

SUPPLIES ... . . . . . . . . .. . .. ..... . . . . . 

MI LEAGE REIMBURSEMENT . ..... . .. .. . . 
ADULT ED REIMBURSEMENT .. ....... .. . 
MILEAGE REIMBURSEMENT ... . . . . . .. . . . 
MEALS/REFRESHMENTS . . . .. . . . . .. . .. . . MILEAGE REIMBURSEMENT .. ...... . ... . 
ADULT ED REIMBURSEMENT .. . .... .. . . . 
CONFERENCE EXPENSE ... . .. . . . . . .. . . . 

*D0001465 PITNEY BOWES RESERVE ACCOUNT COMMUNI CATIONS .. . . . .. . . . .... .. .. . . 
*D0001466 CHAD REMALY CONFERENCE EXPENSE ... . . ....... . . . . MEDICAL REIMBURSEMENT ... . . .. .. ... . 
*D0001467 BRENDA S RINGER 
*D0001468 LORI A ROSE 
*D0001469 MARIA RUSSO 
*D0001470 SCHAEDLER YESCO 
*D0001471 KAREN SCHAFFER 
*D0001472 KAREN SHADE 
*D0001473 SIMPLEXGRINNELL 
*D0001 474 MEGAN SLY-SCHOECK 
*D0001475 LYNN SNYDER 
*D0001476 STOTZ-FATZINGER OFFICE 

SUPPLY 
*D00014 77 DIANE TINTLE 
*D00014 78 DENI SE M. TORMA 
*D00014 79 V & C ACCESSORIES INC 
*D0001480 DONNA WAGNER 
*D0001481 SHANNON WASILEWSKI 
*D0001482 WE IS MARKETS INC 
*D0001483 RYAN K WILLIAMS 
*D0001484 LAURA L WI TMAN 
*P/R - 5/5 EAST PENN SCHOOL DISTRICT 

EYE CARE ..... . . . . . . . .. ... . . .. .. . . . 
MILEAGE REIMBURSEMENT .. . ..... . . . . . 
MILEAGE REIMBURSEMENT . . .. . ... . ... . 
SUPPLIES ...... ... . ... .. .. . .. ..... . 
MILEAGE REIMBURSEMENT ... . . .. . .. .. . 
ADULT ED REIMBURSEMENT .. . . .. .. . .. . 
REPAIRS/MAINTENANCE- EQUIPMENT .. . 
CONFERENCE EXPENSE .... . .. . .. . .. . . . 
EYE CARE ... . ...... . ....... . ...... . 
SUP PLIES . . .. . . . . .. . . . . . . . . .. . . .. . . 

SUPPLIES ... .. . . .... .. ........ . ... . 
CONFERENCE EXPENSE ... . ... . . .. .. .. . 
SUPPLIES . .. . . . .. ... . . ... . . .. .... . . 
ADULT ED REIMBURSEMENT . . ..... . .. . . 
EYE CARE ... ... . ... . .. . ........... . 
SUPPLIES . . . . ... .. . . . .... ... . . . . . . . 
TUI TION REIMBURSEMENT .. . . . . . . . ... . 
CONFERENCE EXPENSE . . .. . . . .. .. . ... . 
PAYROLL . . . . . . . . . . . . . . . . . . . . . . . . . . . SOCIAL SECURITY .. .. . . ..... . . . . . .. . 

10-GENERAL FUND 

Grand Total Manual Checks 
Grand Total Regular Checks 
Grand Total Direct Deposits: 

Grand Total Credit Card Payments: 

* Denotes Non-Negotiable Transaction 

4,248,499.81 

2, 54 7, 211. 97 

1,444 , 078 . 63 

257 , 209 . 21 

0.00 

facks mc 

Check Amount 

694.34 d 

56.70 d 
35 . 00 d 
94 . 66 d 
76 . 95 d 

30 . 00 d 
91.80 d 

6 , 44 1. 74 d 
429 . 58 d 

7 5 . 00 d 

9 . 35 d 

35.97 d 
685.57 d 

20 . 36 d 
32.50 d 

1 , 164 . 87 d 
90. 39 d 
7 5 . 00 d 

241.55 d 

26 . 88 d 
164.30 d 
175 . 21 d 

30.00 d 
75 . 00 d 

523 . 59 d 
345.00 d 

62. 64 d 
2 , 547,211 . 97 

# - Payables within Check 

05/05/2 016 09 : 08 : 13 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Pa ge 6 



Check # 

Fund Accounting Check Summary 
FIRST NIAGARA-GENFUN - From 07 / 01 / 2015 To 06/ 30/ 2016 facksmc 

Note : Output selection limited to transactions dated between 04 / 26/2016 and 05/0 9/ 2016 

Vendor Name Description Of Purchase Description Of Purchase Check Amount 

Grand Total All Checks 4,248 , 499.81 

* Denotes Non- Negotiable Transaction 
# - Payables within Check 

05/05/2016 09 : 08 : 13 AM 

P - Prenote d - Direct Deposit c - Credit Card Payment 

EAST PENN SCHOOL DISTRICT Page 7 



pennsylvania 
DEPARTMENT OF EDUCATI ON 

COMMONWEALTH OF PENNSYLVANIA 
DEPARTMENT OF EDUCATION 

333 MARKET STREET 
HARRISBURG, PA 17126-0333 

www.education.pa.gov 

Food Service Management Company (FSMC) 
Renewal Year COST REIMBURSABLE Contract 

East Penn School District 
121-39-230-3 

July 1, (2016) to June 30, (2017) 

EXHIBIT #8 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and pol icies, the 
USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited 
from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity 
in any program or activity conducted or funded by USDA. 

Persons with disabil ities who require alternative means of communication for program information (e.g. Braille, large print, 
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they appl ied for benefits. Individuals 
who are deaf, hard of hearing or have speech disabi lities may contact USDA through the Federal Relay Service at (800) 877-
8339. Additionally, program information may be made available in languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found 
online at http://www.ascr.usda.gov/complaint filing cust.html, and at any USDA office, or write a letter addressed to USDA and 
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. 
Submit your completed form or letter to USDA by: (1) Mail: U.S. Department of Agriculture, Office of the Assistant Secretary 
for Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410; (2) Fax: (202) 690-7442; or (3) Email: 
program.intake@usda.gov. This institution is an equal opportunity provider. 

Any School Food Authority (SF A) selecting to renew a contract with their current FSMC must prepare a Renewal Year Contract 
utilizing this document which may not be re-typed or changed in any way. Addendums to the renewal year contract are not 
permitted. Should the SFA and FSMC enter into any addendum, the Division of Food and Nutrition (DFN) will not review the 
addendum and the language in this document prevails as binding. 

Division of Food and Nutrition Final Approval Date: __ / _ _ / __ 

I For DFN use only: 
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Agreement Page 

This bidder ce11ifies that he/she shall operate in accordance with all applicable State and Federal 
regulations. 

This bidder certifies that all tetms and conditions within the Bid Solicitation shall be considered a pat1 of the 
contract as if incorporated therein. 

This Agreement shall be in effect for one year starting July 1, 2016 and may be renewed by mutual 
agreement for up to 1 additional one-year period(s). 

IN WITNESS WHEREOF, the patties hereto have caused this Agreement to be signed by their duly 
authorized representative the day and year. 

East Penn School District 

Enter SFA Here 

Signature (in blue ink only) of Authorized 
Representative 

Printed Name of Authorized Representative 

Title 

Date Signed 

Attest (in blue ink only) 

PDE040g-CR.doc 2 of 13 

Nutrition, Inc. 

Enter FSMC Here 

Signature (in blue ink only) of Authorized 
Representative 

Printed Name of Authorized Representative 

Title 

Date Signed 

Attest (in blue ink only) 

I For DFN use only: 

Revised December 14, 2015 



SF A Renewal Certification of Acknowledgement 

Please initial below next to each statement certifying that you have read and fully understand the contents of this 
contract. 

A. I certify that I, , on behalf of East Penn School District, have read and 

fully understand the contents of this contract. I understand that the SF A must maintain oversight of the food 

service operations and that these responsibi lities will not be delegated to the FSMC. I also understand that 

the SFA is responsible for closely monitoring the FSMC contract and the FSMC's daily activities. 

Initial Here: ____ _ 

B. I certify that I have chosen a Cost Reimbursable contract, and will follow the according procedures. 

Initial Here: ____ _ 

C. I certify that I will not enter into an agreement with an FSMC that has a real or apparent conflict of interest. 

This includes FSMCs that provide recommendations, develop or draft specifications, requirements, 

statements of work, requests for proposals, contract tenns and conditions, or other documents for use in 

conducting procurement. 

Initial Here: ____ _ 

D. I certify that I, nor any employees (including School Board members) of East Penn School District, will 

not solicit or accept donations, gratuities, nor favors from current or potential FSMCs (i.e. gifts, golf outings, 

meals, etc.). 

Initial Here: ____ _ 

E. I certify that East Penn School District has a written Code of Conduct that addresses conflicts of interest 

and governing the perfonnance of its employees engaged in the selection, award and administration of 

contracts, and will make sure all employees are aware of said standards. 

Initial Here: ____ _ 

F. I have read and understand what the allowable costs are for all of the applicable CN programs. 

Initial Here: ____ _ 

G. I certify that East Penn School District and Nutrition, Inc. shall not employ the same people. 

Initial Here: -----

I For DFN use only: 
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H. I certify that East Penn School District will be legally responsible for the conduct of the food service 

program, and shall supervise the food service operations in such manner as will ensure compliance with the 

rules and regulations of POE and the USDA regarding each of the CN programs covered by this contract. 

Initial Here: -----

I. I certify that all food service employees and those responsible for the oversight of the contract and FSMC's 

operations meet the minimum Professional Standards requirements. 

Initial Here: -----

J. I certify that East Penn School District shall retain control of the CN programs' food service account, 

signature authority, and overall financial responsibility for the CN programs. This includes access to the 

PEARS account, COMPASS or PrimeroEdge Student Eligibility System. 

Initial Here: ____ _ 

K. I certify that CN programs are the responsibility of East Penn School District and East Penn School 
District is responsible for all contractual agreements entered into in connection with the CN programs. 

Initial Here: -----

L. I certify that East Penn School District will be responsible for detennining student eligibility for all 

applicable programs and that Nutrition, Inc, will have no involvement in the process. 

Initial Here: ____ _ 

M. I certify that East Penn School District will retain all records for the current year plus the three prior years. 

Initial Here: -----

N. I certify that all food will be in compliance with the current meal standards and Local Wellness Policy. 

Initial Here: ____ _ 

0. I certify that East Penn School District will monitor Nutrition, Inc, in order to ensure compliance with 

USDA regulations. 

Initial Here: -----
P. I certify that East Penn School District will create an advisory board composed of students, teachers, and 

parents to assist in menu planning. 

Initial Here: -----

I For DFN use only: 
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Q. I certify that East Penn School District will not delegate any of the above responsibilities to the FSMC. 

Initial Here: ____ _ 

R. I hereby certify that neither East Penn School District nor its principals/authorized representatives is 

presently debarred, suspended, proposed for debarment, declared ineligible, disqualified, or voluntarily 
excluded from participation in this transaction by any Federal/State department or agency. 

Initial Here: ____ _ 

S. I further certify that neither East Penn School District nor any of its principals /authorized representatives 

has a reported criminal background that would affect the receipt of Federal funds. 

Initial Here: ____ _ 

I certify under penalty of perjury that the information on these fonns is true and correct, and that I will immediately 
report to the state agency any changes that occur to the information submitted. I understand that this information is 
being given in connection with receipt of federal funds. The state agency may verify infonnation; and the deliberate 
misrepresentation of infonnation will subject me to prosecution under applicable federal and state criminal statutes. 

On behalf of East Penn School District, I hereby agree to comply with all state and federal laws and regulations 
governing the CN programs administered by the state agency. In accordance with Federal law and USDA policy, 
East Penn School District does not discriminate on the bases of race, color, national origin, sex, disability, age, or 
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. I will 
ensure that all monthly claims for reimbursement are true and correct and that records are available to support these 
claims. 

Name Printed: ---------------

Title:-----------------

Signature: _______ ________ ___ Date: ___ _ 
(in blue ink only) 

I For DFN use only: 
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FSMC Certification of Acknowledgement 

Please initial below next to each statement certifying that you have read and fully understand the contents of this 
contract. 

A. I certify that I, , on behalf of Nutrition, Inc, have read and fully 

understand the contents of this contract. 

Initial Here: ____ _ 

B. I certify that I, nor any of the employees of Nutrition, Inc, have not received any solicitations from any 

East Penn School District employee. In addition, I certify that no gifts, donations, or anything of monetary 

value (i.e. golf outings, meals, etc.) have been provided. 

Initial Here: ____ _ 

C. I certify that employees of Nutrition, Inc, will be trained to understand and comply with all necessary 

trainings including the current written Code of Conduct authored by East Penn School District. 

Initial Here: ____ _ 

D. I certify that all of Nutrition, Inc, food service employees meet the minimum Professional Standards 

requirements . 

Initial Here: ____ _ 

E. I certify that East Penn School District and Nutrition, Inc, will not employ the same people. 

Initial Here: -----

F. I certify that East Penn School District will be legally responsible for the conduct of the food service 

program, and shall have access to all necessary documents, which will be maintained onsite, including but not 
limited to all contracts with vendors so that they may supervise the food service operations in such manner as 

will ensure compliance with the rules and regulations of PDE and the USDA regarding each of the CN 

programs covered by this contract. 

Initial Here: ____ _ 

G. I certify that Nutrition, Inc, will not have control of the CN programs' food service account, signature 

authority, and overall financial responsibility for the CN programs. This includes access to the PEARS 

account, COMPASS or the PrimeroEdge Student Eligibility System. 

Initial Here: ____ _ 

I For DFN use only: 
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H. I certify that East Penn School District will be responsible for detennining student eligibility for all 

applicable programs and that Nutrition, Inc, will have no involvement in the process. 

Initial Here: ____ _ 

I. I certify that all food will be in compliance with the current meal standards and Local Wellness Policy. 

Initial Here: ____ _ 

J. I hereby certify that neither Nutrition, Inc, nor its principals/authorized representatives is presently 

debarred, suspended, proposed for debannent, declared ineligible, disqualified, or voluntarily excluded from 
participation in this transaction by any Federal/State department or agency. 

Initial Here: ____ _ 

K. I further certify that neither Nutrition, Inc, nor any of its principals /authorized representatives has a 

reported criminal background that would affect the involvement in CN programs. 

Initial Here: _ ___ _ 

I certify under penalty of perjury that the infonnation on these forms is true and correct, and that I will immediately 
report to the SF A any changes that occur to the information submitted. I understand that this information is being 
given in connection with receipt of federal funds. The state agency may verify information; and the deliberate 
misrepresentation of infonnation will subject me to prosecution under applicable federal and state criminal statutes. 

On behalf of Nutrition, Inc, I hereby agree to comply with all state and federal laws and regulations governing the 
CN programs administered by the state agency. In accordance with Federal law and USDA policy, Nutrition, Inc, 
does not discriminate on the bases of race, color, national origin, sex, disability, age, or reprisal or retaliation for prior 
civil rights activity in any program or activity conducted or funded by USDA. 

Name Printed:----- ---------

Title:-----------------

Signature: ______________ _______ ___ Date: ___ _ 
(in blue ink only) 

I For DFN use only: 
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Appendix H 

Certification Regarding Debarment and Suspension 

This cettification is required by the regulations implementing Executive Order 12549 and 12689, 
"Debatment and Suspension" (2 CFR 180). 

(1) The prospective patttctpant cettifies, by submission of this proposal, that neither it nor its 
principals is presently debaned, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal depattment or agency. 

(2) Where the prospective patticipant is unable to certify to any of the statements in this cettification, 
such prospective patticipant shall attach an explanation to this proposal. 

Nutrition, Inc, 

Enter FSMC Here 

Names(s) and Title(s) of Authorized Representative(s) of the FSMC 

Signature(s) (in blue ink only) Date 

I For DFN use only: 
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Appendix I 
Clean Air and Water Certificate 

Applicable if the contract exceeds $100,000 or the Contracting Officer has determined that the orders under an indefinite 
quantity contract in any one year will exceed $ 100,000 or a faci lity to be used has been the subject of a conviction under the 
Clean Air Act (41 U.S.C. 1857c-8(c)(l)) or the Federal Water Pollution Control Act (33 U.S.C. 1319(d)) and is listed by the 
Environmental Protection Agency (EPA) or the contract is not otherwise exempt. Both the School Food Authority (SF A) and 
Food Service Management Company (offeror) shall execute this Certificate. 

Nutrition, Inc, East Penn School District 

Enter FSMC Here Enter SF A Here 

THE FOOD SERVICE MANAGEMENT COMPANY AGREES AS FOLLOWS: 

A. To comply with all the requirements of Section 114 of the Clean Air Act, as amended (41 U.S.C. 1857, et seq. , as amended 
by Public Law 91-604) and Section 308 of the Federal Water Pollution Control Act (33 U.S.C. 1251, et seq. , as amended 
by Public Law 92-500), respectively, relating to inspection, monitoring, entry, reports and information as well as other 
requirements specified in Section 114 and Section 308 of the Air Act and the Water Act, respectively, and all regulations 
and guidelines issued thereunder before the award of this contract. 

B. That no portion of the work required by this prime contract will be performed in a facil ity listed on the EPA List of 
Violating Facil ities on the date when this contract was awarded unless and until the EPA eliminates the name of such 
facil ity or facilities from such listing. 

C. To use his/ her best efforts to comply with clean air standards and clean water standards at the faci lities in which the 
contract is being performed. 

D. To insert the substance of the provisions o f this clause in any nonexempt subcontract, including this paragraph. 

THE TERMS IN THIS CLAUSE HAVE THE FOLLOWING MEANINGS: 

A. The term "Air Act" means the Clean Air Act, as amended (41 U.S.C. 1957 et seq. , as amended by Public Law 91-604). 

B. The term "Water Act" means Federal Water Pollution Control Act, as amended (33 U.S.C. 1251 et seq. , as amended by 
Public Law 92-500). 

C. The term "Clean Air Standards" means any enforceable rules, regulations, guidelines, standards, limitations, orders, 
controls, prohibitions, or other requi rements which are contained in, issued under, or otherwise adopted pursuant to the Air 
Act or Executive Order 11738, an appl icable implementation plan as described in section 110(d) of the Clean Ai r Act (42 
U.S.C. 1957c-5(d)), an approved implementation procedure or plan under Section lll(c) or Section 111(d), respectively, 
of the Air Act (42 U.S.C. 1857c-6(c) or (d)), or approved implementation procedure under Section 11 2(d) of the Air Act 
(42 U.S.C. 1857c-7(d)). 

D. The term "Clean Water Standards" means any enforceable limitation, control, condition, prohibition, standard, or other 
requirement which is promulgated pursuant to the Water Act or contained in a permit issued to a discharger by the 
Environmental Protection Agency or by a State under an approved program, as authorized by Section 402 of the Water Act 
(33 U.S.C. 1342) or by local government to ensure compliance with pretreatment regulations as required by Section 307 of 
the Water Act (33 U.S.C. 1317). 

A. The term "Compliance" means compliance with clean air or water standards. Compliance shall also mean compliance with 
a schedule or plan ordered or approved by a court of competent jurisdiction, the Environmental Protection Agency or an 
Air or Water Pollution Control Agency in accordance with the requirements of the Air Act or Water Act and regulations 
issued pursuant thereto. 

B. The term "facility" means any building, plant, installation, structure, mine, vessel, or other floating craft, location or sites 
of operations, owned, leased or supervised by the Food Service Management Company. 

Signature (in blue ink only) of FSMC's Authorized Representative Title Date 

Signature (in blue ink only) of SF A's Authorized Representative Title Date 

I For DFN use only: 
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Appendix J- page 1 

CERTIFICATION REGARDING LOBBYING 

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in 
Federal Funds. 

Submission of this ce1tification is a prereqmstte for making or entering into this transaction and is 
imposed by section 1352, Title 31 , U.S. Code. This cet1ification is a material representation of fact upon 
which reliance was placed when this transaction was made or entered into. Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

The undersigned cettifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the awarding of a Federal contract, the making of a Federal grant, the making of a 
Federal loan, the entering into a cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of a Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers 
and that all subrecipients shall certify and disclose accordingly. 

Nutrition , Inc. 

580 Wendel Road, Suite I 00 

Irwin, PA 15642 

Name/Address ofFSMC 

Name/Title of Submitting Official 

Signature (in blue ink only) Date 

I For DFN use only: 
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Appendix J- page 2 

DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this f01m to disclose lobbying activities pursuant to 31 U.S.C. 1352 

I. Type of Federal Action: -- 2. Status of Federal Action: 3. Report Type: __ 
a. contract -- a. initial filing 
b. grant b. material change 
c. cooperative agreement a. bid/offer/ 
d. loan application For Material Change Only: Year 
e. loan guarantee b. initial award --
f. loan insurance c. post-award Q uarter __ 

Date of Last Repor t 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of 
Prime Pr·ime: 

S ubawardee NO ACT OCVITY 
Tier, if known: 

Congressional District, if known: Congressional District, if known: 

6. Federal Department/Agency: 7. Federal Program Name/Description: 

CF DA Number, if :lJll!licable: 
8. Federal Action Number, if known: 9. Award Amount, if known: 

$ 

10. a. Name and Address of Lobbying Entity: 10. b. Individuals Performing Services (including address if different from 
(last name, first name, lVII) No. IO,a.) 

(Attach Continuation Shcct(s) SF-LLL-A If Necessary) (if individual, last name, first name, middle) 
II. Amount of Payment (check all that apply): 13. Type of payment (check all that apply): 

a. retainer -
$ Actual $ 
Planned b. one-time fcc -
12. Form of Payment (check all that apply): 

c. commission -
a. cash -

_ d. contingent fcc 

- b. in-kind; specify: 
e. deferred -

Nature 
_ f. other; specify: 

Actual 
14. Brief Description of Services Performed or to be Performed and Date(s) of Service, includ ing officer (s), cmployee(s), or· member(s) contracted for 
Payment indicated in Item II : 

(Attach Continuation Shcet(s) SF-LLL-A, if necessary) 

IS. Arc Continuation Shect(s) SF-LLL-A Attached: Yes __ (Number ) No --

16. Information r equested through this form is authorized by Title 31 
Signature: (in blue ink only) U.S.C. section 1352. This disclosure of lobbying activities is a material 

representation of fact upon which reliance was placed by the tier 
above when this transaction was made or entered into. This 

Print Name: 

disclosure is required pursuant to 3 1 U.S.C. 1352. This information Title: 
will be reported to the Congress semi-annually and will be available 

Telephone: for public inspection. Any person who fails to file the r equired 
disclosure shall be subject to a civil penalty of not less than $ 10,000 Date: 
and not more than $100,000 for each such failure. 

For DFN use only: 
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Appendix J- page 3 

DISCLOSURE OF LOBBYING ACTIVITIES 
CONTINUATION SHEET SF-LLL-A 

Nutrition, Inc. 
Reporting Entity: --------------------------
Page __ of __ 

NO ACTIVITY 

I For DFN use only: 
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Appendix J- page 4 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the ini tiation or receipt of a 
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. Section 1352. The filing of a form is required for 
each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress. an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered 
Federal action. Use of SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items 
that apply for both the initial filing and material change report. Rder to the implementing guidance published by the Office of Management 
and Budget for additional information. 

I. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome o f a covered 
Federa l action. 

2. Identify the status of the covered Federal action. 

3 . Identify the appropriate c lassification of this report. If this is a fo llow-up report caused by a material change to the information 
previo usly reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by 
this reporting entity for this covered Federa l action. 

4. Enter the fu ll name, address, city, state and zip code of the reporting entity. Inc lude Congressional District, if known. Check the 
appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier 
of the subawardee; e.g., the first subawardee of the prime is the I st t ier. Subawards inc lude but are not limited to subcontrac ts, subgrants 
and contract awards under grants. 

5. If the organization filing the report in item4 checks "Subawardee", then enter the full name, address, c ity, state and zip code of the prime 
Federa l recipient. Include Congressional District, if known. 

6. Enter the name o f the Federal agency making the award or loan commitment. Include at least one organizational level below agency 
name, if known. For example, Department ofTransportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item I). If known, enter the full Catalog of Federal 
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item I (e.g., Request for Proposal 
(RFP) Number, Invitation for Bid (IFB) Number; grant announcement number; the contract, grant or loan award number; the 
application/proposal control number assigned by the Federal agency). Include prefixes e.g., "RFP-DE-90-00 I." 

9. For a covered Federal ac tion where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the 
award/loan commitment for the prime entity identified in item 4 or 5. 

I 0. (a) Enter the full name, address, c ity, state and zip code o f the lobbying entity engaged by the reporting entity identified in item 4 to 
in fluence the covered Federal action. 

(b) Enter the fu ll names of the individual(s) perfonning services, and include fu ll address if different from IO(a). Enter Last Name, First 
Name, and Middle Initial (M I). 

II. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 
I 0). Indicate whethe r the payment has been made (actual) or will be made (planned). Check a ll that apply. If thi s is a material change 
report, enter the cumulative amount of payment made or planned to be made. 

12. Check all that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment. 

13. Check all that apply. If other, speci fy nature. 

14. Provide a speci fic and detailed description of the services that the lobbyist has performed, or will be expected to perfom1, and the date(s) 
of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal offi cials. Identify 
the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted. 

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached . List number of sheets if yes. 

16. The certi fying official shall sign and date the fonn, print his/her name, title, and telephone number. 

Public repOJting burden tor this collection of infonnation is estimated to average 30 minutes per response, including time tor reviewing instl1lctions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of infonnation. Send comments 
regarding the bunlen estimate or any other aspect of this collection of infonnation, including suggestions for reducing this burden, to the Oflke of 
Manaoement and Bud<>et. Paperwork Reduction Project (0348-00046), Washin!!ton, DC 20503. 

For DFN use only: 
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COST REIMBURSABLE 
NSLP PROJECTED OPERATING COSTS 

Attachment CR3 

School Food Authority EAST PENNS D Contract Begin Date 7/ 112016 -----------------FSMC Name The Nutrition Group Contract End Date 6/30/2017 -----------------Days of Service 180 -----------------
Section 1 -ACTUAL "IN-SCHOOL" REVENUE 

To Be Completed By SFA (Include SSO Reimbursements, if applicable) 

BREAKFASTS : MEALS RATES 

Elementary Paid # 20,475 X $ 1.1 5 = $23,546.25 

E lementary Tiered Paid # - X - = -

Middle Paid # 6,125 X $1.15 = $7,043.75 

Middle Tiered Paid # - X - = -

Secondary Paid # 5,075 X $ 1.1 5 = $5,836.25 

Secondary Tiered Paid # - X - = -

Reduced-Price # 6,825 X $0.30 = $2,047.50 

Adult Paid # - X - = -

A Ia Carte Sales # - X - = -
Subtotal Breakfasts # 38,500 $38,473.75 

LUNCHES: 

Elementary Paid # 183,240 X $2.40 = $439,776.00 

Elementa1y Tiered Paid # 14,580 X $2.75 = $40,095.00 

Middle Paid # 155,880 X $2.50 = $389,700.00 

Middle Tiered Paid # 8,100 X $3.05 = $24,705.00 

Secondary Paid # 114,840 X $2.50 = $287,100.00 

Secondary Tiered Paid # 26,640 X $3.05 = $81,252.00 

Reduced-Price # 40,320 X $0.40 = $ 16, 128.00 

Adult # 37,440 X $ 1.00 = $37,440.00 

A Ia Cm1e Sales # 807,480 X $ 1.00 = $807,480.00 

Subtotal Lunches # 1,388,520 $2,123,676.00 

SNACKS/SUPPLEMENTS: 

Paid # - X - = -

Reduced-Price # - X - = -

Adult # - X - = -
A Ia Ca11e Sales # - X - = -

Subtotal Snacks/Supplements # - -
OTHER: 

Special Mi lk -
Vending Machine Sales/Concession -

Special Functions $2 1,420.00 

Subtotal Other $21,420.00 

Total "IN-SCHOOL" Revenue # 1,427,020 $2,183,569.75 

I For DFN use only: 
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COST REIMBURSABLE 
NSLP PROJECTED OPERATING COSTS 

Section 2 - FEDERAL REIMBURSEMENTS 

Attachment CR3 

To Be Completed By SFA (include SSO Reimbursements, if appl icable) 

BREAKFASTS: MEALS RATES 

Free # 57,925 X $1.66 = $96,155.50 

Free,Severe Need # - X - = -

Reduced # 6,825 X $1.36 = $9,282.00 

Reduced, Severe Need # - X - = -

Paid # 31,675 X $0.29 = $9,185.75 

Subtotal Breakfasts # 96,425 $114,623.25 

HIGH RATE LUNCHES: 

Free # - X - = -
Reduced # - X - = -
Paid # - X - = -

Subtotal High Rate Lunches # - -

LOW RATE LUNCHES: 

Free # 197,820 X $3.07 = $607,307.40 

Reduced # 40,320 X $2.67 = $107,654.40 

Paid # 503,280 X $0.29 = $145,951.20 

Subtotal Low Rate Lunches # 741,420 $860,913.00 

SNACKS/SUPPLEMENTS: 

Free # - X - = -

Reduced # - X - = -

Paid # - X - = -

Subtotal Snacks/Supplements # - -
SPECIAL MILK 

Paid # - X - = -
Subtotal Special Milk # - -

Performance Based Reimbursement (if certified} 

Lunches # 741,420 X $0.06 = $44,485.20 

Total Federal Reimbursement # 837,845 $1,020,021.45 

I For DFN use only: 
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COST REIMBURSABLE 
NSLP PROJECTED OPERATING COSTS 

Section 3 - STATE REIMBURSEMENTS 

Attachment CR3 

To Be Completed By SFA (Include SSO Reimbursements, if applicable) 

BREAKFASTS: MEALS RATES 

Free # 57,925 X $0.10 = $5,792.50 

Free, Severe Need # - X - = -

Reduced # 6,825 X $0. 10 = $682.50 

Reduced, Severe Need # - X - = -

Paid # 31,675 X $0.10 = $3,167.50 

Subtotal Breakfasts # 96,425 $9,642.50 

LUNCHES: 

Free # 197,820 X $0.10 = $19,782.00 

Reduced # 40,320 X $0. 10 = $4,032.00 

Paid # 503,280 X $0.10 = $50,328.00 

Additional amount for Lunch if Breakfast participation # 741 ,420 X $0.02 = $14,828.40 
<=20% 

Additi onal amount for Lunch if Breakfast participation >20% # - X - = -
Subtotal Lunches # 741,420 $88,970.40 

Total State Reimbursement # 837,845 $98,612.90 

SUMMARY: 

Total "IN SCHOOL" Revenue $2,183,569.75 

Total Al l Reimbursements $1' 11 8,634.35 

Other Income (catering, prepackaged meals sold to outside schools) $12,305 .99 

Interest Income -

Total Revenue $3,314,510.09 

Commodity Usage @ $0.2375 Per Reimburseable Lunches I 741,4201 ($176,087 .25) 

I For DFN use only: 
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COST REIMBURSABLE 
NSLP PROJECTED OPERATING COSTS 

EXPENSES: 
Food Cost-Including Commodities 

Section 4- FSMC Costs 
To be completed by FSMC 

Enter the amounts o f food and mi lk purchased and received. Include the Commodity Disuibution Assessment 
Fee, Commodity Value and Bonus Commodity Value 
(Do not include rebates, discounts and credits) 

Less: Commodity Usage 

Commodity Delivery Charge 

Direct Labornnd Be1re1irs--

FSMC Labor Costs (Must equal to gmnd total on Attachment C R4) 

FSMC Fringe Costs (Must equal to grand total on Attachment CR5) 

Direct Costs 

Accounting 

Background Checks, Fingerprinting, and/or Drug Testing 

Car/Truck Rental and/or Mileage 

China, Silverware, G lassware 

Cleaning and Janitorial Supplies 

Computer and Technology 

Courier Serv ices (Air & Ground) 

Dues/Subscriptions 

Employee Meals 

Employee Recruitment and Advertising 

Equipment Depreciation/RentaVBuy Back Investment 

Equipment Maintenance 

Equipment Repairs 

Equipment Replacement- Expendable 

Freight and Delivery Charges 

Insurance: 

Liability 

Workman's Compensation 

Vehicle 

Licenses and/or Permits 

OtTice Supplies and Printing 

Paper Products and Disposable Supplies 

Payroll Processing 

Performance Bond 

POS Systems, Support and Service 

Postage 

Promotional Materials (Program Specific) 

Smallware/Replacement Wares 

Staff Training and Certification 

Storage Costs (Food and/or Supplies) 

NSLP Projected Operating Costs Page 4 of 6 

Attachment CR3 

TOTAL COST 

Subtotal Food Costs 

Subtotal Labor and Benefits 

I For DFN use only: 

s 1,442,653.30 

(S 176,087 .25) 

$ 1,266,566.05 

$ 15,000.00 

$ 145,31 1.56 

$57,410.57 

$202,722. 13 

$ 11 ,766.79 

S21,600.00 

$21,336.65 

s 100.00 

s 1,703.84 

s 10,566.46 

$2,505.00 

$87,208.26 

s 1,224.33 

$3,500.00 

$3,750.00 
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Taxes (sales and other) 

Telephone, including Mobile and Internet 

Tickets, tokens 

Trash Removal and Pest Control 

Unitonns, Linens, and Laund1y 

Vending Rental 

Wellness Programs and materials 

Catering, Prepackaged meals sold to outside schools 

COST REIMBURSABLE 
NSLP PROJECTED OPE RATING COSTS 

Other Costs included in the RFP (Section Q) required of the FSMC by the SF A (Must Itemize) 

Administrative Fee* 
Months: I 19 I I 10 I I II lxl 12 (check one) 
Cannot include any costs already covered in other categ01ies 

Corporate Overhead: BusinessOffice Expense 

Corporate Overhead: Upper Management Expense 

Corporate Overhead: Support Service Expense 

FSMC Management Fcc* 
Months: I 19 I 110 I Ill lxll2 (check one) 
Enter the fee that will be charged to manage the program 

Sub-total FSMC Expenses 

Less Rebates, Discounts and Applicable Credits (E nter as a negative number) 

(Fact Sheet) 

Guarantee to SFA ** $33,401 .57 (Fact Sheet) 

Subtotal- School Nutl"ition Prog1·am-Profit or (Loss) 

Attachment CR 3 

s 1,205.00 

-

-

-
-

Subtotal Direct Costs $166,466.33 

-

-
-

-
-

-
Subtotal Other Costs -

$38,777. 10 

58,309.38 

$22,158.34 

Subtotal Administrative Fcc $69,244.81 

$40,693.42 

$1,760,692.75 

($83,598.25) 

TOTAL COST $1,677,094.50 

SUMMARY 

TOTAL REVENUE $3,314,510.09 

TOTAL COST $1,677,094.50 

$1,637,415.59 

* Documentation must be provided outlining a ll methodologies used to calculate the Administrative and Management Fees. 

**Guarantee to SFA- Documentation must be provided outlining all formulas, methodologies and contingencies. If the Guarantee is less than zero 
(negative) then full justification must be included in this documentation. 

I For DFN use only: 
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COSTS: 

COST REIMBURSABLE 
NSLP PROJECTED OPERATING COSTS 

Section 5 - SFA C OSTS 
To be completed by SF A (if applicable) 

SFA Labor Costs (must equal to grand total on Attachment CR 6) 

SFA Fringe Costs (must equal to grand total on Attachment CR 7) 

Attachment CR3 

TOTAL COST 

$1,021,259.60 

$286,598.42 

Subtotal Labor a nd Benefits $1,307,858.02 

Direct Costs (Must itemize) 

Accounting -
Car/Truck Rental or Mileage -
China, Silverware, Glassware -
Cleaning and Janitorial Supplies -
Computer and Technology -
Employee Recruitment and Ad vertising -
Equip. Depreciation/Rental/Buy Back Investment -
Equipment Maintenance $35,000.00 

Equipment Repair -
Equipment Replacement - Expendable -
Oftice Supplies and Printing $1,000.00 

POS Systems, Support and Services $9,000.00 

Postage -
Small wares f Replacement Wares $3,500.00 

Trash Removal and Pest Control $2,850.00 

Uni fonns, Linens & Laundry -
Subtotal Direct Costs $51,350.00 

Indirect Costs (Must itemize) 

Ind irect Labor $184,806.00 

Util ities -
Utiiti es SFA $60,000.00 

-

-
Subtotal Indirect C osts $244,806.00 

Sub-total SFA Costs $1,604,014.02 

School Nu trition Program-Profit or (Loss) $33,401.57 

J For DFN use only: 
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Site Name 

Management Labor Costs 

Management Labor Costs 

HS 

HS 

HS 

FSD 

FSD 

DRIVER 

DRIVER 

NSLP Cost Reimbursable 

Labor to be completed by FSMC for FSMC staff 

FSMC: The Nutrition Gouo 

Position Hourly Rate 

$17.92 

$13.66 

OFFICE CLERK $10.30 

Worksheet must accurately reflect any and all employees employed by the FSMC. 

11 
Q 
0 
11 z 
c 
U> 
<D 
0 
:::J 

-< 

FSMC Labor Page 1 of 1 

Attachment CR4 

Daily #of Days 
Hours Paid Total Wages 

$55,290.56 

$43,680.00 

7.50 180 $24,192.00 

7.50 180 $18,441.00 

2.00 180 $3,708.00 

Grand Total $145,311.56 

I MUST EQUAL POCI 
(Attachment CR3) 
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NSLP Cost Reimbursable 
Fringe Benefits to be completed by FSMC for FSMC Staff 

FSMC: The Nutrition Group 

Attachment CR5 

PLACE AN X IN THE APPROPRIATE BOXES 

.... 
+ 

Q) Q) 

C! C! Position c: c: 
Site Name (include substitutes and retirees) en C/) 

Management Labor Costs FSD X 

Management Labor Costs FSD X 

HS DRIVER X 

HS DRIVER X 

HS OFFICE CLERK 

Worksheet must accurately reflect any and all employees employed by the FSMC. 

"Tl 
0 -, 

0 
"Tl z 
c 
(JJ 
co 
0 
:::J 

~ 

FSMC Benefits Page 1 of 1 

c: 
0 
+:: 
C1l 

-~ >. - (ij 
>. (ij :0 -·c. .E -c: C1l Vl ~ Q) Vl 0 C1l 0 :.::i LL. c :I: 

X X 

X X 

X 

X 

>. 
:!:: 
:I 
c: 
c: .... 

~ 
c: 

~ Q) ... ·~ E 0 :I .... Q) 

>. c: 0 >. - Q) Q) 0 ·:;: C/) E ii Q) Q) (ij E Cl ... 
c: ·u Q) 

0 Qj 0 c: 
..J a::: C/) :::1 

X X X 

X X X 

X X 

X X 

X X 

a. 
E 
0 
u 
Vl 

"c: 
C1l 

E c: ... 
0 ..10: Q) 

'iii 
... .c 0 

> ;: -0 

X X 

X X 

X 

X 

X 

Grand Total 

Total Fringe 
Benefits 

$20,787.22 

$18,602.83 

$8,915.25 

$8,1 87.75 

$917.50 
--

$57,410.57 

MUST EQUAL POC 
(Attachment CR3) 
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0 .., 
0 , 
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c 
en 
(1) 
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:::J 
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l 
HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

HS 

LM 

LM 

LM 

LM 

SFA Labor 

Site Name 
CORD 

LEADER 

LEADER 

PT 

FT 

FT 

FT 

FT 

FT 

FT 

PT 

PT 

FT 

PT 

PT 

PT 

PT 

PT 

PT 

PT 

CORD 

LEADER 

LEADER 

FT 

NSLP Cost Reimbursable 

Labor to be completed by SFA for SFA staff 

FSMC: The Nutrition Gouo 

Hourly 
Position Rate 

$17.50 

$16.97 

$16.97 

$16.43 

$16.43 

$16.43 

$16.43 

$16.43 

$16.43 

$16.43 

$16.43 

$10.50 

$16.43 

$16.43 

$16.43 

$16.43 

$16.43 

$10.50 

$10.50 

$10.50 

$17.50 

$16.97 

$16.97 

$16.43 
-

Page 1 of 4 

Attachment CR6 

Daily 
Hours # of Days Paid Total Wages 

7.75 179 $24,276.88 

7.50 177 $22,527.68 

7.50 177 $22,527.68 

4 .00 177 $11 ,632.44 

5.95 177 $17,303.25 

5.95 177 $17,303.25 

5.95 177 $17,303.25 

5.95 177 $17,303.25 

5.95 177 $17,303.25 

5.50 177 $15,994.61 

5.25 177 $15,267.58 

5.25 177 $9,757. 13 

4 .75 177 $13,813.52 

4.75 177 $13,813.52 

4.75 177 $13,813.52 

4.75 177 $13,813.52 

4.75 177 $13,813.52 

4.75 177 $8,827.88 

4 .75 177 $8,827.88 

4 .00 177 $7,4 34 .00 

7.75 177 $24,005.63 

7.50 177 $22,527.68 

7.50 177 $22,527.68 

7.00 177 $20,356.77 
---· 
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NSLP Cost Reimbursable Attachment CR6 

Labor to be completed by SFA for SFA staff 

Hourly Daily 
Site Name Position Rate Hours # of Days Paid Total Wages 

LM FT $16.43 5.95 177 $17,303.25 

1

LM PT $16.43 4.75 177 $13,813.52 

LM PT $16.43 4.75 177 $13,813.52 

LM PT $16.43 4 .75 177 $13,813.52 

LM PT $16.43 4.75 177 $13,813.52 

LM PT $16.43 3.75 177 $10,905.41 

LM PT $16.43 3.75 177 $10,905.41 

LM PT $16.43 3.75 177 $10,905.411 

LM PT $10.50 3.75 177 $6.969.38 

EM CORD $17.50 7.50 178 $23,362.50 

EM LEADER $16.97 7.50 177 $22,527.68 

EM LEADER $16.97 6 .50 177 $19,523.99 

EM PT $10.50 4 .00 177 $7,434.00 

EM PT $16.43 4 .00 177 $11 ,632.44 

EM PT $1 6.43 4 .00 177 $11,632.44 

EM PT $10.50 4 .00 177 $7,434.00 

EM PT $10.50 4.00 177 $7,434.00 

EM PT $10.50 4.00 177 $7,434.00 

EM PT $16.43 3.00 177 $8,724.33 

AL PT $16.43 5.95 186 $18, 183.08 

AL PT $10.50 0 .50 186 $976.50 

AL PT $10.50 3.00 186 $5,859.00 

JE PT $16.43 1.00 186 $3,055.98 

JE PT $16.43 1.00 186 $3,055.98 
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NSLP Cost Reimbursable Attachment CR6 

Labor to be completed by SFA for SFA staff 

Hourly Daily 
Site Name Position Rate Hours #of Days Paid Total Wages 

JE PT $16.43 3.75 186 $11 ,459.93 

JE PT $10.50 3.50 186 $6,835.50 

Ll PT $16.43 5.00 186 $15,279.90 

Ll PT $16.43 5.00 186 $15,279.90 

Ll PT $10.50 2.50 186 $4,882.50 

MAC PT $16.43 4.75 186 $14,515.91 

MAC PT $16.43 5.50 186 $16,807.89 
I 

MAC PT $16.43 3.00 186 $9,167.941 

MAC PT $10.50 3.00 186 $5,859.00 

SH CORD $17.50 7.50 187 $24,543.75 

SH LEADER $16.97 7.50 186 $23,673.15 

SH PT $16.43 4 .75 186 $14,515.91 

SH PT $16.43 4.25 186 $12,987.92 

SH PT $16.43 4.25 186 $12,987.92 

SH PT $16.43 3.75 186 $ 11 ,459.93 

SH PT $16.43 2.50 186 $7,639.95 

WE PT $16.43 5.00 186 $1 5,279.90 

WE PT $16.4 3 5.95 186 $18,183.08 

WE PT $16.43 3.75 186 $11 ,459.93 

WE PT $10.50 3.75 186 $7,323.75 

WE PT $16.43 1.00 186 $3,055.98 

WI LEADER $16.97 6.50 186 $20,516.73 

WI LEADER $16.97 6.50 186 $20,5 16.73 

WI PT $16.43 4.25 186 $12,987.92 
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NSLP Cost Reimbursable Attachment CR6 

Labor to be completed by SFA for SFA staff 

Hourly Daily 
Site Name Position Rate Hours # of Days Paid Total Wages 

WI PT $10.50 3.75 186 $7,323.75 

SUB PT $9.75 14.33 180 $25,149.15 

EHS PT $10.50 4.75 180 $8,977.50 
------- --

Worksheet must accurately reflect any and all employees employed by the SFA Grand Total $1,021,259.60 

MUST EQUAL POC 

(Attachment CR3) 
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Site Name 

HS CORD 

HS LEADER 

HS LEADER 

HS PT 

HS FT 

HS FT 

HS FT 

HS FT 

HS FT ' 

HS FT 

HS PT 

,.....,-- HS PT 
0 HS FT ..., 
0 
11 HS PT 
z 
c HS PT 
en 
(!) HS PT 
0 
:J HS PT 
~ 

HS PT 

HS PT 

HS PT 
'---- LM CORD 

LM LEADER 

LM LEADER 

LM FT 

SFA Benefits 

NSLP Cost Reimbursable 

Fringe Benefits to be completed by SFA for SFA Staff 

FSMC: The Nutrition Grouo 

Attachment CR7 

PLACE AN X IN THE APPROPRIATE BOXES 

>. 

I 

~ 
:I a. c: - E c: 

~ 
c: c: < Q) 0 

0 .... .... E (.,) :;:: 
0 :I nl - Q) VI 

.~ ~ c: C) >. ·c: ... ~ Q) Q) 0 
+ iii ·:;: E en c. nl 

Q) Q) >. iii :c - Q) c: E ·a. Cl 
Q) iii E 0 ..ll: .... 

Cl Cl ·e - nl 
.... ·u .... Q) Total Fringe c: VI .l!! c: :;:: Q) ·u; .s:: c: c: Q) VI 0 0 Q) 0 c: 0 

Position iii nl 0 :.J > ~ 0 Benefits en 1.1.. 0 J: ..J 0:: en ::;) 

X X X X X X X $12, 163.98 

X X X X X X X $11 ,820.44 

X X X X X $6,244.44 

X X X $2,284.61 

X X X $3,398.36 

X X X $3,398.36 

X X X $3,398.36 

X X X $3,398.36 

X X X $3,398.36 

X X X $3,141.34 

X X X $2,998.55 

X X X $1,916.30 

X X X $2,712.98 

X X X $2,712.98 

X X X $2,712.98 

X X X $2,712.98 

X X X $2,712.98 

X X X $1,733.79 

X X X $1,733.79 

X X X $1,460.04 

X X X X X X X $11 ,819.70 

X X X X X X X $11 ,529.44 

X X X X X X X $1 1,687.44 

X X X X X X $6,031.07 

Page 1 of 4 Revised on December 14, 2015 



NSLP Cost Reimbursable Attachment CR7 

Fringe Benefits to be completed by SFA for SFA Staff 

PLACE AN X IN THE APPROPRIATE BOXES 

>. 

I 

~ 
::J a. r::: 
r::: 

.t!' 'E E r::: < ~ 0 
.2 ... ·;: E u 
iii 0 - ::J ~ 1/j 
N >. r::: (.) >. "r::: ..... ~ - ~ ~ 0 

+ iU ·;; E II) c. ro 
~ ~ >. iU :c - ~ r::: E ·c. ~ iU E ... 
01 .E - en ... 0 .:.: ~ en r::: ro 1/j .e r::: "(j ~ "iii 

... Total Fringe r::: r::: ~ 
1/j 0 0 Qi 0 r::: 0 .c 

Site Name Position c;; c;; ro i5 :.J > ~ 0 Benefits u.. c ::r: ...J 0:: II) ::::l 

LM FT X X X $3.398.36 

LM PT X X X $2.712.98 

LM PT X X X $2.712.98 

LM PT X X X $2.712.98 

LM PT X X X $2,712.98 

LM PT X X X $2,141.82 

LM PT X X X $2,141.82 

LM PT X X X $2,141.82 

LM PT X X X $1,368.79 

EM CORD X X X X X X X $11 ,984.40 

EM LEADER X X X X X $6,244.44 

EM LEADER X X X X X X X $10 ,939.51 

EM PT X X X $1,460.04 

EM PT X X X $2,284.61 

EM PT X X X $2,284.61 

EM PT X X X $1,460.04 

EM PT X X X $1,460.04 

EM PT X X X $1,460.04 

EM PT X X X $1 ,713.46 

AL PT X X X $3,571.16 

AL PT X X X $191.78 

AL PT X X X $1 '150 .71 

JE PT X X X $600 .1 9 

JE PT X X X $600.19 
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NSLP Cost Reimbursable Attachment CR7 

Fringe Benefits to be completed by SFA for SFA Staff 

PLACE AN X IN THE APPROPRIATE BOXES 

>. 
I -"5 

Q. c: - E c: >. c: c: <t Q) 0 
0 -:;; ... ·;: E t> 
111 0 - :J Q) VI 
N >. c: 0 >. "c: .... >. - Q) Q) 0 ..... c;; ·;;: E CJ) 111 + c. E Q) Q) >. c;; :c - Q) c: ·c. Q) c;; E ... ·e - C) ... 0 .:.t. Q) C) C) c: 111 VI Q) c: :;; "i3 Q) ·c;; ... .s::. Total Fringe c: c: 111 Q) VI 0 - 0 Q) 0 c: 0 

Site Name Position c;; c;; 1.1. 0 c J: :.J ...1 0:: CJ) ::J > ~ 5 Benefits 
JE PT X X X $2,250.73 

JE PT X X X $1 ,342.49 

L1 PT X X X $3,000.97 

L1 PT X X X $3,000.97 

L1 PT X X X $958.92 

MAC PT X X X $2,850.92 

MAC PT X X X $3,301 .07 

MAC PT X X X $1,800.58 

MAC PT X X X $1,150.71 

SH CORD X X X X X X X $12,216.39 

SH LEADER X X X X X X X $12,045.41 

SH PT X X X $2,850.92 

SH PT X X X $2,550.83 

SH PT X X X $2,550.83 

SH PT X X X $2,250.73 

SH PT X X X $1,500.49 

WE PT X X X $3,000.97 

WE PT X X X $3,571.16 

WE PT X X X $2,250.73 

WE PT X X X $1,438.3S 

WE PT X X X $600.19 

WI LEADER X X X X X X X $11,425.4S 

WI LEADER X X X X X X X $11,425.4S 

WI PT X X X $2,550.82 
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NSLP Cost Reimbursable Attachment CR7 

Fringe Benefits to be completed by SFA for SFA Staff 

PLACE AN X IN THE APPROPRIATE BOXES 

c 
0 
-:;; 
Ia 
N ..... ~ iii + 

Q) Q) >- iii :c -a. Cl Cl .E - Ia 
c c c <II <II Q) 

Ia Q) 0 -Site Name Position en u; LL. 0 c :I: :.J 
WI PT 

SUB PT 

EHS PT 

Worksheet must accurately reflect any and all employees employed by the SFA. 

SFA Benefits Page 4 of 4 
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X 

Grand Total 

Total Fringe 
Benefits 

$1,438.38 

$4,939.29 

$1 ,763.18 

$286,598.42 

MUST EQUAL POC 

(Attachment CRJ) 
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Attachment CR9 

National School Lunch Program (NSLP) Reimbursement Rates-2015-16 

Severe Need Regular Special Area Eligible Regular 
Description High Lunch Low Lunch Breakfast Breakfast M ilk Snack Snack 

Free 3.09 3.07 1.99 1.66 0.84 0.84 
Reduced 2.69 2.67 1.69 1.36 0.42 
Paid 0.31 0.29 0.29 0.29 0.20 0.07 

State Reimbursement Rates Performance Based Reimbursement 
Description Rate Description Rate 
Lunch 0.10 Lunch 0.06 
Breakfast 0.10 
Additional amount for Lunch if 
breakfast participation >20% 0.04 
Additional a mount for Lunch if 
breakfast participation <= 20% 0.02 

Summer Food Service Program (SFSP) Reimbursement Rates - 2015 I 

Meals 
Opera ting 

Administrative R ates 
Rates 

Rural and All 
Self- Vended Urban 

Preparations Sites 
Sites 

Breakfast 1.89 0.1875 0.1475 

Lunch 3.30 0.3450 0.2875 

Supper 3 .30 0.3450 0.2875 

AM Snack 0.77 0.0950 0.0750 
PM Snack 0.77 0.0950 0.0750 
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THE Nutrition GROUP .tP 
0 

BUDGET, GUARANTEE, ACCOUNTING and CONTRACT 
CRITERIA & FINANCIAL CONSIDERATIONS 

Budget and Guarantee Criteria and Stipulations 

' I 

Nutrition, Inc.'s 2016-2017 budget and guarantee were developed using the following criteria provided by the East 
Penn School District: 

• Meal service days 

180 Lunch Service Days 

175 Breakfast Service Days 

• SFA specified enrollment provided annually. Enrollment for 2016/2017: 8028. 

• SFA specified breakfast and lunch prices 

• SFA specified traditional menu planning option (including menus) 

• SFA specified employee staffing, wages, labor hours, and benefits for 2016-2017 School Year All other 

information as specified on RFP worksheets and documents 

• All other information supplied by the SFA 

Inaccuracies in the RFP or in supplementary information provided by the District that result in a budget variance 

will necessitate an adjustment in Nutrition, Inc.'s financial guarantee. The financial guarantee may also be subject 

to adjustment due to occurrences or conditions beyond Nutrition, Inc.'s and the District's control. 

Nutr ition, Inc.'s guarantee is dependent on, but not limited to, the following factors and is subject to adjustment if 

the Federal or State governments, District Administration, or District School Board of Di rectors enact policies 

that negatively affect Nut rition, Inc.'s budget projections. Nutrition, Inc. guarantees this budget. Barring budget 

variances, Nutrition, Inc.'s guarantees our projected 2016-2017 food service budget wi ll r esult in a return of 

$33,40 1.57. 

• Federal & State reimbursement rate changes 

• USDA commodities usage rate of $0.2375 

• SFA and/or FSMC wages/fringe/benefit costs 

• USDA commodity processing agreements 

Nutrition, Inc., retains exclusive selling rights within cafeteria boundaries, and this agreement supersedes any new 
vending contracts with other vendors that negatively impact sales included in projected r evenue. 

Accounting Procedures 

Accounting: Nutrition, Inc. shall maintain such records as the East Penn School District will need to meet its 
requirements to the Department of Education and United States Department of Agriculture. In order that the 
district knows the exact financial status of the food service program and to insure total accountability, Nutrition, 
Inc. will provide the district with detailed monthly Operating Statements. 

Billing and Payment Terms: Nutrition, Inc. agr ees t o comply with the Cost Reimbursable billing method indicat ed 
in the Request for Proposal. On a Cost Reimbursable basis, Nutrition, Inc. will bill the district monthly. The 
District shall pay the monthly billings within 30 days of the invoiced date. 

Nutrition, Inc. will separately identify for each cost submitted for payment to the amount of each cost that is 
allowable and unallowable. 
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Administrative Fees: This line includes the costs for Nutrition, Inc. to administer the requirements of this contract 

such as upper management expenses, business office expenses, auditing expenses, insurance expenses, legal 

expenses, upper management travel, corporate expenses, and related expenses and associated expenses necessary 

to perform this contract that are not otherwise outlined within this proposal. The 20 16-17 Administrative Fee, 

$69,244.8 1, is a cost-reimbursable fee in POE's new 20 16- 17 FSMC CR renewal form and it was calculated using 

the 20 15-16 CPM calculated minimum fee multiplied by 1.007. 

FSMC Management Fee: This line represents the pre-tax profit to Nutrition, Inc. The 20 16- 17 Management Fee, 

$40,693.42, is a cost-reimbursable fee in POE's new 2016-17 FSMC CR renewal form and it was calculated using 

the 20 15-16 CPM calculated minimum fee multiplied by 1.007. 

Initial Payment: The Nutrition Group will submit to the District an invoice estimating the amount of costs that 

Nutrition expects to incur for one month of operation on or about July I . The District will be expected to pay the 

amount of this invoice upon receipt of the invoice. The purpose of such initial payment is that The Nutrition 

Group must pay for hourly labor (if on The Nutrition Group's payroll), our FSD, and upper management team 

labor on a bi-weekly basis. The Nutr ition Group must also pay our food and supply vendors in a timely manner to 

insure competitive prices. Daily cash income and State and Federal reimbursements get deposited into the school 

district's account; however, The Nutrition Group has no daily access to these receipts. At the end of the school 

year, the District and The Nutrition Group will reconcile the account. At that t ime, the initial payment will be 

returned/credited to the District prior to July I, 2017. 

Financial Guarantee Settlement: Should monies be owed the district to satisfy the conditions of Nutrition, Inc.'s 

guarantee, the guarantee amount owed will be agreed upon based upon the Food Service Financial Audit Report 

for the settlement school year. 

Special Diets: If Nutrition, Inc. is required to provide special diets which r equire costly ingredients, Nutr ition, Inc. 

will bill the district separately for those additional costs. 

Monthly Statement: To insure that the District always knows the exact financial situation of the food service 

program, Nutrition, Inc.'s corporate accounting services w ill provide you with detailed operating statements. 

USDA Commodities and Purchased Inventory: At the onset of the contract, Nutrition, Inc. will complete a 

physical inventory of all food, paper, and cleaning supplies, including USDA commodities. Any inventory deemed 

unusable (damaged, outdated, etc.) will be disposed of properly. All usable products will be used before newly

purchased products. Nutrition, Inc. will comply with the RFP language. 

Rebates, discounts and credits: Nutrition, Inc. wi ll individually identify the amount and source of each discount, 

r ebate and other applicable credit on all bills and invoices presented to the SFA. In the case of other applicable 

credits, Nutrition, Inc. will identify the nature of the credit. Nutrition, Inc. will report discounts, rebates, and other 

applicable credits allocable to the contract that cannot be reported prior to the conclusion of the contract by 

mailing a credit to the SFA if there is sti ll outstanding monies owed Nutrition, Inc., or will mail a check in the 

amount of the discount, rebate, and other credits when the discount, rebate, and/or other credit is r eceived by 

Nutrition, Inc. from the appropriate sources. 

Nutrition, Inc. will maintain documentation of costs and discounts, rebates and other applicable credits and will 

furnish such documentation upon r equest of the SFA or the Pennsylvania Department of Education, Division of 

Food and Nutrition 

Commodity Credit and Inventory: Nutrition, Inc. will credit the District for the value of all commodities when 

r eceived for use in the food service program. For fixed price accounts, crediting will occur monthly on the last 
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weekly billing of the month. For cost reimbursable contracts the monthly invoice will reflect the value of 

commodities received in the month and the savings resulting from utilization. 

Guarantee Methodology for budget - SFA labor: 

The client bottom line is determined by taking into consideration all revenue and expenses, making necessary 

adjustments for changes in participation, tightening cost controls, inflationary costs, and changes in program 

regulations and any financial incentives associated with those changes. The return will then be guaranteed up to 

the management and administrative fees, taking into consideration the items listed in the budget stipulations 

section. 

Guarantee Methodology for budget - FSMC labor: The client bottom line is determined by taking into 

consideration all revenue and expenses, making necessary adjustments for changes in participation, tightening cost 

controls, inflationary costs, employee retirements, and changes in program regulations and any financial incentives 

associated with those changes. The return will then be guaranteed up to the management and administrative fees, 

taking into consideration the items listed in the budget stipulations section. 

Contract Stipulations 

Waiver of Subrogation: Nutrition, Inc. and East Penn School District hereby waive all rights of subrogation against 

each other, arising out of damage to the premises, personal property, fixtures or equipment on the premises 

caused by fire, lightning, windstorm or other casualty, whether or not the same be caused by the negligence of 

either party, its agents, employees or servants. The waiver contained in this provision is limited to the coverage 

by the provisions of the Standard Fire and Extended Coverage Insurance Policy. Any insurance maintained by 

either party shall contain an endorsement expressly waiving any right of subrogation of the insurer against the 

other party, provided this provision shall not bind either party unless both parties can obtain such an endorsement 

without cost. In the event such endorsements are obtained, each party shall deliver a copy of such endorsement 

to the other. 

Hold Harmless Clause: Nutrition, Inc. shall indemnify and hold harmless the Client and its agents and employees 

from and against all claims, damages, losses, and expenses, including attorney's fees arising out of or resulting from 

the sale of food products or other operations performed by Nutrition, Inc. on the premises in connection w ith 

this Agreement, including sales and operations, and including claims, damages, loss or expense attributable to 

bodily injury, sickness, disease or death, or injury to or destruction of real and tangible property, including the loss 

of use resulting there from and including damage and injury caused in whole or part by the sale of food products 

or other operations performed by Nutrition, Inc. and including any negligent act or omission of Nutrition, Inc. and 

anyone directly or indirectly employed by Nutrition, Inc. for whose acts any of them may be liable, regard less of 

whether or not it is caused in part by a party indemnified hereunder. 

Hiring Restrictions: Neither party to this Agreement will hire, or attempt to hire, any management employee of 

the other while this Agreement is in force and for three (3) years after the termination or expiration of this 

Agreement without the consent of the other party. 

The labor costs utilized in this RFP are subject to change based on the Patient Protection and Affordable Care 

Act. In January 20 14, affordable healthcare must be offered by employers to all employees who work a minimum 

of thirty (30) hours per week for the measurement period. This Mandate by the Federal Government may 

increase the health care cost portion of the labor costs bid in this contract. Any increase in Labor Costs due to an 

increase in Health Care Cost during the initial year of the contract and any of the subsequent renewal years will 

be considered a budget variance. 
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It is understood and agreed that Nutrition, Inc. and/or its affi liates shall, under no circumstances, be compelled to 

participate in and/or contribute to any health insurance plan, or defined benefit or defined contribution deferred 

earnings plan that it was not originally signatory to, by virtue of being awarded this bid to provide food services to 

the school district. The school district or prior employer of school cafeteria workers shall be responsible for any 

and all required contributions to such plans, including any withdrawal liabi lity that may be assessed as a result of 

their termination of participation in said plans. Such liabi li ty, if any, shall not extend to Nutrit ion, Inc. and/or its 

affi liates, and the school district or prior employer shall indemnify and hold harmless N utri t ion, Inc. in connection 

with such obligations. 

Prospect ive New FSMC Hires (as applicable) are likely to be hired. This likelihood is dependent on their ability to 

pass the required health assessment, drug test, State Criminal History Background Check and Federal Criminal 

H istory Record check requirements and be willing to work for the wages offered and work the times we, the 

employer assign. If a union is involved, we wi ll begin negotiations immediately and hope for an applicable quick 

settlement. If this settlement is not timely, we fully expect negotiations from both parties to be in good faith. 

Proprietary Materials: Some merchandising materials may be proprietary and confidential in nature and may 

require written permission from The Nutrition Group beyond expiration of the contract for use by district. 

Healthy Hunger Free Kids Act and the Affordable Care Act 

Changes in Affordable Care Act or other State and/or Federal regulations relating to medical and/or other 

benefits for employees. Additional costs resulting from the Act may result in the necessity to alter the projected 

bottom line, guarantee, and the need to submit additional charges incurred stemming from the implementation. 

Changes in HHFKA or other State and/or Federal regu lations including, but not limited to, that relating to Ala 

Carte foods allowed to be offered. Additional costs resulting from the Act as currently in operation may r esult in 

the necessity to alter the projected bottom line, guarantee, and the need to submit additional charges incurred 

w ith the changes. 
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EAST PENN SCHOOL DISTRICT 

A LA CARTE AND MEAL PRICE LIST- 2016/2017 2016/2017 2015/2016 

ENTREES 
COLD SANDWICH $2.00 $1.85 
DELl SANDWICH $2.95 $2.85 
GRAB n GO $2.00 $1.85 
BOARS HEAD DELl SANDWICH $3.60 $3.50 
DOMINOS EXTRA SLICE OF PIZZA $2.00 $1.85 

ENTREE (HOT PLATE OR SANDWICH) $2.00 $1.85 
FRUIT (FRESH,CAN, FROZEN, JUICE) $1.00 $0.90 
Nacho Entree $2.00 $1 .85 
HARD BOILED EGG $0.50 $0.50 
NACHO CHIPS & CHEESE $1.75 $1 .60 
PASTA W ITH SAUCE $1.75 $1.60 

PIZZA SLICE/PANINI $2.00 $1.85 

SOUP OF THE DAY $1.50 $1.50 

SPECIALTY SOUP $2.25 $2.25 
VEGETABLE (FRESH,CAN,FROZEN, POTATO) $0.90 $0.90 
YOGURT BAR 6 OZ W ITH TOPPINGS $1 .75 $1.75 

BREAKFAST ITEMS 
BAGEL $1.00 $1.00 
BAGEL /W CREAM CHEESE $1.45 $1.45 

BENEFIT BAR $1 .25 $1 .25 
BOX CEREAL $0.75 $0.75 

FRENCH TOAST/WAFFLE/PANCAKE BAGGED $1.25 $1.25 

FRENCH TOAST/WAFFLE/PANCAKE ONLY $1 .10 $1 .10 

REGULAR MUFFIN $1 .00 $1.00 

TOAST $0.35 $0.35 
TRIX YOGURT 4 OZ $0.75 $0.75 

WHOLE GRAIN CINN ROLL $1.25 $1.25 

WHOLE GRAIN CUTIE PIE $1.25 $1.25 

SNACK ITEMS 
RICE KRISPY TREATS $1.05 $1.00 

100 CAL. SNACKS $1 .00 $1 .00 
80Z YOGURT $1.35 $1 .35 
BAGGED MINI SNACKS $0.75 $0.75 
BAKED CHIPS $1.00 $1.00 
DORITOS $1 .00 $1 .00 
BROWNIE OR CAKE $1.25 $1.25 
CEREAL BAR $1.00 $1 .00 
CHEETOS $1.00 $1 .00 
CHEESE IT CRACKERS $1.00 $1.00 
CHEESE STICK $0.75 $0.75 
CHEX MIX $1.25 $1.25 

CREAM CHEESE $0.45 $0.45 

DINNER ROLL $0.85 $0.85 

FROZEN FRUIT JUICE BAR $0.90 $0.90 
GOLDFISH SNACK 1 OZ $1.00 $1.00 

GRANOLA BAR $1.00 $1 .00 
JELLY PACKET $0.10 $0.10 
LARGE BAKED COOKIE $0.50 $0.50 
LARGE ICE CREAM $1 .00 $1 .00 
LARGE PRETZEL BAG $1 .00 $1.00 



EAST PENN SCHOOL DISTRICT 

A LA CARTE AND MEAL PRICE LIST- 2016/2017 2016/2017 2015/2016 

NUTRI-GRAIN BAR $1.00 $1.00 
P. NUTTY ICE CREAM $1.75 $1.75 

SALTINES $0.10 $0.10 
SMALL BAKED COOKIE $0.35 $0.35 

SMALL ICE CREAM $0.85 $0.85 
SMALL PRETZEL BAG $0.50 $0.50 
SMALL YOGURT $0.75 $0.75 
SOFT PRETZEL $1.00 $1.00 
SUN CHIPS $1.00 $1.00 
W ELCH'S FRUIT CHEW $0.65 $0.65 
XTRA TOPPINGS $0.35 $0.35 

BEVERAGES 
1/2 PINT MILK $0.55 $0.55 

16.9 OZ WATER $1.00 $1 .00 
4 OZ JUICE $0.90 $0.90 
8 OZ WATER $0.60 $0.50 
PINT TEAS $1.25 $1 .25 
Snapple 20oz $1.85 $1 .75 
Sparkling Ice $1.85 $1.75 
G2 Gatorade $1.30 $1.25 

12 OZ TEA $1 .00 $1.00 

STUDENT MEAL PRICES 
BREAKFAST (ALL GRADES) $1 .15 $1.15 
REDUCED BREAKFAST $0.30 $0.30 
LUNCH (ELEMENTARY) $2.40 $2.30 
LUNCH (SECONDARY) $2.50 $2.40 
REDUCED LUNCH $0.40 $0.40 
DOMINOS LUNCH (ELEMENTARY) $2.75 $2.65 
DOMINOS LUNCH (SECONDARY) $3.05 $2.95 
BOAR'S HEAD DELl LUNCH $3.05 $2.95 

ADULT PRICING 
BREAKFAST $1.60 $1.60 
ADULT LUNCH W/ DRINK $4.00 $4.00 
ADULT TIER LUNCH (DOMINOS, BOARS HEAD) $4.50 $4.50 
BOX CHEF SALAD (ADULT) $3.75 $3.75 
BOX DELl SANDWICH (ADULT) $2.85 $2.85 



EXHIBIT #9 

AGREEMENT 

THIS AGREEMENT, made this First day of July 2016, by and between THE EAST PENN 
SCHOOL DISTRICT, 800 Pine Street, Emmaus, Pennsylvania ("District"), and ROBERT 
BRIAN. BARNES, D.O., 723 Chestnut Street, Emmaus, Pennsylvania ("Physician") 
provides: 

WHEREAS, the District, in fulfilling its responsibilities for the health, welfare and 
safety of its staff and students has need for a certified and qualified chief school physician; 
and 

WHEREAS, the physician has graduated from an approved medical school, 
demonstrated satisfactory medical experience, including dealing in childhood medical 
problems, and is licensed to practice medicine in the Commonwealth of Pennsylvania; and 

WHEREAS, said physician has demonstrated a positive philosophy and 
commitment to the physical and emotional well-being of students and staff; personal 
integrity, good character, physical stamina and emotional stability; an ability to assess 
performance and to recommend specific means for improvement; competency in effective 
communications, both oral and written, with children, staff and the public; a working 
knowledge of state mandated medical regulations; and an ability to inspire staff, students 
and community toward a cooperative endeavor in the continuous improvement of the 
District's program; and 

WHEREAS, the District and Robert Brian Barnes, D.O., are willing to enter into this 
Agreement with respect to the retaining of Robert Brian Barnes, D.O., as Chief School 
Physician for the District, upon the terms and conditions hereinafter set forth. 

NOW, THEREFORE, in consideration of the promises and mutual agreements and 
promises hereinafter set forth, the parties hereto agreed to be legally bound as follows: 

1. EMPLOYMENT: The District agrees to retain Robert Brian Barnes, D.O., 
as Chief School Physician, and Robert Brian Barnes, D.O., agrees to serve the District as 
Chief School Physician upon the terms and conditions hereinafter set forth. 

2. TERM; This is an at-will contract from July 1, 2016 to and 
including June 30, 2017. During its term, a retainer of $6,000.00 shall be paid effective 
July 1, 2016. 



AGREEMENT 
Page 2 

3. DUTIES: During the period of the retainer, Robert Brian Barnes, D.O., 
shall serve the District and its staff and students as Chief School Physician, and shall 
perform any and all duties imposed by the Public School Code of 1949, as amended, and 
this Agreement. In particular, the Physician shall assist District Administration in the 
appointment of school physicians; assist District Administration in developing policies and 
procedures regarding the administration of mandated school physical examinations; 
provide, when requested, in-service education for School District Nurses; plan and 
underwrite standing orders for emergency first-aid procedures; recommend plans and 
procedures for mass-immunization and assist staff in implementation of the same; 
authorize appropriate staff members to perform limited medical procedures; review and 
certify to the Superintendent, upon request, the condition of employees applying for, and 
returning from, medical leaves; administer, upon request, special medical examinations for 
employees and students to be compensated at normal office rates; oversee the 
administration of physicals for athletes; respond to, and coordinate, medical services in the 
event of extreme emergencies; and perform other duties as may be assigned by the 
Superintendent of Schools for the District. 

4. COMPENSATION: The District shall pay to Robert Brian Barnes, D.O., as 
fees for services as Chief School Physician the total sums specified in section 2 above. It 
is understood that, as an independent contractor for the District, Robert Brian Barnes, 
D.O., is to receive no District Employee Benefits such as worker's compensation, 
hospitalization, medical insurance, or any other employee benefits granted to regularly 
qualifying District employees. 

5. RELATIONSHIPS BETWEEN PARTIES: The Chief School Physician is 
retained and employed by the District only for the purposes and to the extent set forth in 
this Agreement. The relationship to the District shall, during the period of employment and 
services hereunder, be that of an independent contractor. The Physician shall not be 
considered under the provisions of this Agreement or otherwise as having an employee 
status, or as being entitled to participate in any plans, benefits or arrangements by the 
District pertaining to or in connection with any pension, or similar benefits provided for its 
regular employees. 
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The Chief School Physician is directly responsible to the Superintendent, as well as 
the Director of Student Services, and shall function as a resource person for all medical 
staff members, and work in a supportive manner with the total management staff. 

ATTEST: 

Witness 

EAST PENN SCHOOL DISTRICT 

President 
BOARD OF SCHOOL DIRECTORS 

ROBERT BRIAN BARNES, D.O. 
CHIEF SCHOOL PHYSICIAN 



EXHIBIT #10 

Carbon Lehigh Intermediate Unit #21 
42 10 Independence Drive 
Schnecksville, PA 18078-2580 

Elaine E. Eib, Ed.D. 
Executive Director 

Kimberly A. Talipan 
Assistant to the Executive Director 

610-769-411 1 
800-223-4821 
Fax 610-769-1290 
www.cliu.org 

I] facebook.com/CarbonLehighlntennediateUnit2 l 'f#@CLIU21 Youli!m/)·youtube.com/user/CarbonLehigh 

CLIU Technology Pool 
Legal Services Consultation Agreement 

For the retainer stated below, Carbon Lehigh Intermediate Unit ("CLIU"), using Sweet, Stevens, 
Katz & Williams, LLP ("SSKW") as legal counsel , will provide the following services to the East 
Penn School District during the 201 6-2017 school year (July 1, 2016 to June 30, 2017). 

1. Mark Cheramie Walz ("Walz"), Karl Romberger ("Romberger"), or such other members 
of the SSKW attorney staff as are available and are acceptable to the IU, will provide 
telephone and electronic mail advice and opinions concerning computers , education 
technology, electronic devices, and related policies, to the administrator or 
administrators designated by the IU as the contact. Walz and Romberger will maintain 
electronic access for this purpose at mwalz@sweetstevens.com and 
kromberger@sweetstevens.com respectively and telephone access at 215-345-9111 , or 
at such other address or numbers as SSKW shall designate by written notification. 
When appropriate and as often as possible in accordance with current practice, 
electronic mail opinions and advice, policies, guidelines, forms and worksheets, 
handouts and outlines, and other material of universal applicability or interest, will be 
shared with all school entities who participate in the SSKW Legal Services Retainer 
Technology Pool. 

2. Walz, Romberger, or other SSKW attorneys acceptable to the IU will provide two half
day trainings and/or face-to-face consultations on te~hnology-related issues to a joint 
meeting of the information technology staff from the IU's constituent school districts and 
Career Technical Centers during the 2016-2017 school year. Scheduling of trainings 
and consultations will be on a first come, first served basis. 

3. Walz, Romberger, or other SSKW attorneys acceptable to the IU will provide three staff, 
Board, student, or parent training , in-service sessions or group presentations concerning 
issues related to education technology, with the specific topics, nature and size of the 
assembly to be determined by the IU during the 2016-2017 school year. Scheduling of 
each training, in-service, and/or meeting will be on a first come, first served basis. 

4. The substitution of any attorney for Walz or Romberger in the performance of any of the 
foregoing duties shall occur only with the prior approval of the IU. 

He lpfbg Chtldr-e n L®<m19>'lill 
"CLIU is a service agency committed to Helping Children Learn. " 

The Carbon Lehigh lntem1edi<Jtc Unit is an equal opportunity e mployer and docs not d iscriminate on the basis o f race, color, re ligion. nationotl origin, age, marital status, sex or non-relevant handicap 
in activities. programs or employment practices. for infonnation regarding civi l rights or grievance procl!durcs, contact Ms. Debora h Papson, Section 504 Coordinator , or Ms. Michele E. Edwards, 
SPHR. Title IX and ADA Coordinator. at rhc Carbon Lehigh Intermediate Uni t. 4210 Inde pendence Drive. Schnecksvil le PA 18078·2580. 800-223-4821 . 



5. This arrangement does not include representation in administrative or judicial 
proceedings. Arrangements for such representation must be made separately with 
SSKW. 

In consideration of the foregoing services and commitments, the East Penn School District shall 
pay to CLI U the sum of: 

$900.00 if/when ten school entities participate 

$820.00 if/when eleven school entities participate 

$750.00 if/ when twelve school entities participate 

$695.00 if/when thirteen school entities participate 

$645.00 if/when fourteen school entities participate 

$600.00 if/when fifteen school entities participate 

"East Penn School District" "Carbon Lehigh Intermediate Unit" 

BY: BY: 
Signature Signature 

Elaine E. Eib, Ed.D. 
Print Name Print Name 

Executive Director 
Title Title 

Date Date 

Q :\Tech Pool KAl\201 6-201 7 Tech Pool\ Technology Pool Annual Ag reement 2016 -2017.docx 



EXHIBIT #11 

AGREEMENT 

This Agreement, made this __ day of , 2016 between East 
Penn School District, maintaining its principal office in Emmaus, Pennsylvania (hereinafter 
referred to as the "District") and the Lehigh Valley Children's Centers, Inc., maintaining their 
principal offices in Allentown, (hereinafter referred to as the "LVCC") is as follows: 

WHEREAS, the "L VCC" operates a before and after child care program for the benefit 
of parents and their school age children attending grades first through fifth grade; and, 

WHEREAS, the "LVCC" operates a before and after child care program at the District's 
Lincoln Elementary school for the school year 2016-2017. 

Now, therefore, in consideration of the mutual promises contained in this Agreement, and 
intending to be legally bound, the parties agree as follows: 

1. The District grants to the "L VCC" the right to use rooms, as designated by the District, in 
Lincoln Elementary School for the purpose of conducting a before and after child care 
program during the school year of2016-2017. 

2. The "LVCC" program shall be licensed by the Department of Human Services of the 
Commonwealth of Pennsylvania and it shall meet all of the requirements of said 
Department. 

3. The before and after child care program shall be operated and conducted for the sole and 
exclusive benefit of the parents and their children who reside in Lincoln Elementary 
School community. The "L VCC" use of the school shall be limited to the operation of 
the before and after child care program only and for no other use. 

4. The "L VCC" shall have the right to use the school for the before and after child care 
program from 7:00 a.m. to 8:45 a.m. and from 3:15p.m. to 6:00p.m. on all days that 
students are in regular attendance at said school and early dismissal days from 1 :30 p.m. 
to 6:00 p.m. The District shall retain the right to use room/rooms designated for use to 
the "L VCC" at any time when necessary for the operation of said school. In the event the 
District requests to use said room/rooms, the "L VCC" shall limit or cease its use of the 
room/rooms pursuant to the needs of the District as set forth in its request. The District, 
however, agrees to discuss any conflict with respect to the use of the room/rooms and 
shall attempt to resolve the same. In the event that such conflict cannot be resolved, the 
District' s use of said room/rooms shall prevail. 

5. The "LVCC" shall pay to the District the sum of One Dollar ($1.00) for the use of the 
District's school for the before and after chi ld care program for the entire term of this 
Agreement. 

6. The "L VCC" shall be solely and exclusively responsible for the operation of the before 
and after child care program and under no circumstances shall the "L VCC" act as an 
agent of the District or on behalf of the District in any capacity. The "LVCC" agrees that 
it shall not hold itself out as being an agent of the District or advertise the before and after 
child care program as being sponsored by the District. The "LVCC" acknowledges that 
the use of the room/rooms designated for use to the "L VCC" shall not entitle the 
"L VCC" to the use of any of the District's services, equipment and/or supplies except for 
the use of furnishings contained in said room/rooms, janitorial staff and supplies, and use 
of the phone. Routine custodial/maintenance shall be provided by the District for no 



additional charge, except when a custodian is not normally on duty. In that latter event, 
the "LVCC" shall pay the District at the hourly overtime rate prescribed in School Board 
Policy 707. 

7. The "LV CC" shall comply with all requirements of any and all notices issued by the 
District during the term of this Agreement relating to the operation of the District's 
schools. The "L VCC" shall, upon notice from the District, cease any practice, including 
but not limited to, the cessation of the entire program, which, in the opinion of the 
District, may subject the District to any liability, claims, and litigation or grievance 
proceedings. 

8. The "LVCC" shall reimburse the District for any damage or loss to the District's real 
and/or personal property arising directly or indirectly from the said use. 

9. The "L VCC" shall provide certificates of coverage for the following insurance 
requirements: liability insurance coverage in the amount of no less than $1,000,000 
bodily injury, and property damage limit in the amount of no less than $1,000,000 or, 
alternatively, no less than $2,000,000 of bodily injury and property damage if liability is 
combined under a single limit. In addition, the East Penn School District shall be named 
as "an additional insured" and the Certificate of Insurance shall stipulate no less than a 
thirty (30) day notice of cancellation. 

10. "LVCC" shall be in, and remain in, compliance with all state and federal laws pertaining 
to child abuse reporting and providing clearances, incl.uding but not limited to Acts 153 
and Act 168. By signing below, "L VCC" certifies and confirms that any of its employees 
who will work at the District's schools have, and will have, all current Pennsylvania 
child abuse criminal history clearances, a current Pennsylvania State Criminal History 
Record Check and a current FBI Criminal Record Check, all as required by law. 

11 . LVCC and EPSD shall remain in compliance with all relevant state and federal laws. 
12. The maximum amount of students to be served at any time is forty. 
13. When the school building is closed, the before and after child care program will not be 

scheduled. 

ATTEST: 

J anine L. Allen, Board Secretary 

ATTEST: 

EAST PENN SCHOOL DISTRICT 

Alan C. Earnshaw, Board President 

LEHIGH VALLEY CHILDREN'S CENTERS, 
INC. 

Susan M. Williams, President/CEO 



EXHIBIT #12 

AGREEMENT 

This Agreement, made this __ day of , 20 16 between East 
Penn School District, maintaining its principal office in Emmaus, Pennsylvania (hereinafter 
referred to as the "District") and the Allentown YMCA & YWCA, maintaining their principal 
offices in Allentown, (hereinafter referred to as the "Y") is as follows: 

WHEREAS, the "Y" operates a before and after child care program for the benefit of 
parents and their school age children attending grades first through fifth grade; and, 

WHEREAS, the "Y" operates a before and after child care program at the District's 
schools for the school year 2016-2017. 

Now, therefore, in consideration of the mutual promises contained in this Agreement, and 
intending to be legally bound, the parties agree as follows: 

1. The District grants to the "Y" the right to use rooms, as designated by the District,· in 
Shoemaker, Wescosville and Willow Lane Elementary Schools for the purpose of 
conducting a before and after child care program during the school year of 2016-2017. 

2. The "Y" program shall be licensed by the Department of Human Services of the 
Commonwealth of Pennsylvania and it shall meet all of the requirements of said 
Department. 

3. The before and after child care program shall be operated and conducted for the sole and 
exclusive benefit of the parents and their children who reside in the District's schools and 
attend the District's schools. The "Y" use ofthe schools shall be limited to the operation 
of the before and after child care program only and for no other use. 

4. The "Y" shall have the right to use the schools for the before and after child care program 
from 7:00a.m. to 8:45a.m. and from 3:15p.m. to 6:00p.m. on all days that students are 
in regular attendance at the said schools and early dismissal days from 1:30 p.m. to 6:00 
p.m. The District shall retain the right to use the rooms designated for use to the "Y" at 
any time when necessary for the operation of said school. In the event the District 
requests to use said room, the "Y" shall limit or cease its use of the room pursuant to the 
needs of the District as set forth in its request. The District, however, agrees to discuss 
any conflict with respect to the use of the room and shall attempt to resolve the same. In 
the event that such conflict cannot be resolved, the District's use of said room shall 
prevail. 

5. The "Y" shall pay to the District the sum of One Dollar ($1.00) for the use of the 
District' s schools for the before and after child care program for the entire term of this 
Agreement. 

6. The "Y" shall be solely and exclusively responsible for the operation of the before and 
after child care program and under no circumstances shall the "Y" act as an agent of the 
District or on behalf of the District in any capacity. The "Y" agrees that it shall not hold 
itself out as being an agent of the District or advertise the before and after child care 
program as being sponsored by the District. The "Y" acknowledges that the use of the 
rooms designated for use to the "Y" shall not entitle the "Y" to the use of any of the 
District's services, equipment and/or supplies except for the use of furnishings contained 
in said room, janitorial staff and supplies, and use of the phone. Routine 
custodial/maintenance shall be provided by the School District for no additional charge, 



except when a custodian is not normally on duty. In that latter event, the "Y" shall pay 
the District at the hourly overtime rate prescribed in School Board Policy 707. 

7. The "Y" shall comply with all requirements of any and all notices issued by the District 
during the term of this Agreement relating to the operation ofthe District' s schools. The 
"Y" shall, upon notice from the District, cease any practice, including but not limited to, 
the cessation of the entire program, which, in the opinion of the District, may subject the 
District to any liability, claims, and litigation or grievance proceedings. 

8. The "Y" shall reimburse the District for any damage or loss to the District' s real and/or 
personal property arising directly or indirectly from the said use. 

9. The "Y" shall provide certificates of coverage for the following insurance requirements: 
liability insurance coverage in the amount of no less than $1,000,000 bodily injury, and 
property damage limit in the amount of no less than $1,000,000 or, alternatively, no less 
than $2,000,000 of bodily injury and property damage if liability is combined under a 
single limit. In addition, the East Penn School District shall be named as "an additional 
insured" and the Certificate of Insurance shall stipulate no less than a thirty (30) day 
notice of cancellation. 

10. "Y" shall be in, and remain in, compliance with all state and federal laws pertaining to 
child abuse reporting and providing clearances, including but not limited to Acts 153 and 
Act 168. By signing below, "Y" certifies and confirms that any of its employees who 
will work at the District' s schools have, and will have, all current Pennsylvania child 
abuse criminal history clearances, a current Pennsylvania State Criminal History Record 
Check and a current FBI Criminal Record Check, all as required by law. 

11. "Y" and EPSD shall remain in compliance with all relevant state and federal laws. 
12. The maximum amount of students to be served per school is forty. 
13. When the school building is closed, the before and after child care program will not be 

scheduled. 

ATTEST: EAST PENN SCHOOL DISTRICT 

J anine L. Allen, Board Secretary Alan C. Earnshaw, Board President 

ATTEST: Allentown YMCA & YWCA 

Cheryl Tuturice, Executive Director 
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Cost: 

Educational Conferences 
May 9, 2016 

FBLA National Leadership Conference {Chaperone) 
Marriott Marquis, Atlanta, GA 
June 27- July 3, 2016 
Shannon Fraser 
Spanish & French Teacher/EHS 
$2,362.00 

Youth Mental Health First Aid Training 
Center for Humanistic Change, Allentown, PA 
May 16, 2016 
Katrina Rainford 
6-8 HWF Teacher/LMMS 
$-0-

Youth Mental Health First Aid Training 
Center for Humanistic Change, Allentown, PA 
May 16,2016 
Amy Wikert 
6-8 HWF Teacher/LMMS 
$-0-

K-12 Student Assistance Program Training 
Center for Humanistic Change, Allentown, PA 
May 24, May 26 & June 2,2016 
Rosalie Gallagher 
1ST/Willow Lane ES 
$375.00 {Free Training Grant) 

K-12 Student Assistance Program Training 
Center for Humanistic Change, Allentown, PA 
May 24, May 26 & June 2,2016 
Jennifer Carfara 
Nurse/ Macungie ES 
$375.00 (Free Training Grant) 

Special Education Law Conference 
Lehigh University, Bethlehem, PA 
May 13, 2016 
David Piperato 
Principai/EHS 
$206.88 (Title II Funds) 

ESL Effective Strategies for Professional Development 
CLIU #21, Schnecksville, PA 
June 20-22, 2016 
Tammy Kita 
ESL/EHS 
$38.88 (Title II Funds) 

-1-
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Conference Title: 
Location: 
Date{s): 
Attending: 
Position/ Building: 
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Conference Title: 
Location: 
Date{s): 
Attending: 
Position/Bui lding: 
Cost: 

POE Data Summit 
Hershey Lodge, Hershey, PA 
May 23- 24, 2016 
Nina Skinner 
Data Coordinator I Administration 
$551.24 

2016 National WIDA Conference 
Philadelphia Marriott, Philadelphia, PA 
October 13- 15, 2016 
Ann Marie Breidenbach 
ESL/Eyer MS 
$798.16 {Title Ill Funds) 

-2-



EXHIBIT #14 

!Emmaus High School· Class of 2016 
Robert Ethan Abadilla Vishnu Bhasker Kenny Chang 
Matthew Acker Emily N. Bianchini Elizabeth A. Chiyka 
Abraham C. Adamo Michael D. Bilka Meghan V. Cilento 
I an Thomas Adams Brittany Sue Binder Ricardo Cintado 
Delaney Ahn Morgan Blickley Jared P. Clarke 
Joseph Aaron Albro Briana Cheyenne Boger Laura Amy Conaway 
Jarrett Ryan Alexander Bridgette Taylor Bolton Juliette Kathryn Confer 
Tyler S. Alexander Kaitlyn Paige Bolton Cheyanna Conklin 
Nicole Marie Allen Nicholas W. Bond Adam Robert Conway 
Dorah H. Alwalah Daniel R. Bonenberger Alicia Rose Cooperman 
Maria Anagnostou Kyle Christopher Boney Nolan Cope 
Trevor Andrews Ashley Borger Jaiden Cosslett-Scherr 
Kayla Apostolico Devon M. Bosco Stephen Michael Coulsey 
Vanessa Maribel Arcos Colin Boudignon Rachel Cowan 
Malachi Atkinson Alyssa Bower Jasmyne Marie Cox 
Joanne Augustin Michael Anthony Boyko Ryan Hays Cox 
Zoha Babar Sheila M. Brewer Elizabeth Creedon 
Katharine Bacher Dillon Ryan Briggs Ezra Creedon 
Trisha Badlu Joseph Broadwater Samantha E. Cressman 
Sally A. Baer Hailee Brown Danielle Cristobal 
Zachary Baia Robert Kyel Browne Nathan Chayse Cronauer 
Madison Bailey Justin M. Bryant Jonathan R. Cruzado 
Shane Bailey Samuel W. Buck Kelly Kathryn Curran 
Blake Barbarics Eli Bucks Jacob Danner 
Sophia M. Barone LaRae Burgert Kayla E. Danubio 
Alyssa Marie Barr Carley Burian-Hollenbaugh Andrew Robert Dapper 
Syh Cegan Bartholomew Alina Lee Burkhardt Allyson G. Davies 
Jera Lauryn Bassett Shannon Burkholder Ashley Elizabeth Day 
Sarah Ruth Baxter Conor Burns Craig Delany 
Zachary A. Beal Danielle Busher Victoria R. Delhagen 
Alex Beasley Dylan Butz Mikayla Amber DeMelfy 
Justyn Beazer David James Carriglitto Lena Elizabeth Derr 
Katherine Grace Beilman Michael D. Caskie Chase Ricardo Detres 
Christian Beltran Scott Andrew Cassel Brian Detrick 
Julie Anna Benco Kevin Caverly Joseph Devarie 
Bradley Thomas Benner Tessa Marie Cawley Pamela DeVito 
Maura Andrea Beuttel Angela Ann Chacko Mariah Elizabeth Diaz 
Jesse Bhagat Madison Brinton Chandler Chase Hunter Dikeman 



Johannes Dikeman Audrey Fissel Michelle Amber Gunn 
Ciara Dolan Matthew G. FitzMaurice John A. Gurrieri 
Dinesh D. Doodnauth Jake Flexer Kordell Gustafson 
Bruna L. Dos Santos Janota Gabrielle Foley Erica Ann Haas 
Noah Doster Oscar Fontanez, Jr. Zachary N. Haas 
Ourania G. Draklellis Megan Leigh Forstburg Kyle M. Hahn 
Justin M. Dreas Nanette Elise Fox Kaitlyn Halleran 
Devon Ashley Drew Timothy Robert Freeman Matthew Nader Hamati 
Kayla Dries Jennifer M. Fritz Brianna Hanover 
Genesis DuBon John K. Fritz Clara Diannabeth Harding 
Justin Duchow Rachel Galeano Lindsay Harner 
Nathan Alexander Duell Shai-Raun Galloway Max Harrington 
Jennifer Renee Dull Marissa Nicole Gallucci Emily Harris 
Konnor J. Durante Brenna Garcia Kevin Hatfield 
Sarah Jane Riley Earnshaw Katherine Garcia Katie Hausknecht 
Ashley Elisabeth Eastland Paige Olivia Garloff Keyshawna Hausman 
Michael Edwards Cassidy Garner Jessica He 
Sherin Elhefnawy Christopher Adam Gauntner Zhuohong He 
Wasseem EI-Kheir Brandon Gehr Jackson Scott Healy 
Collin John Ellis Alexis Dianne Gehris Sarah M. Heckman 
Hunter Engle Angela R. Geiger Devon Heffentrager 
Julianne H. Epstein Zayne A. George Joel Thomas Heiney 
Johnathan Patrick Erickson Sean Michael Gerhart Rachel E. Heiney 
Kristin Marie Erie Jacob M. Gilbert Meredith Heinrichs-Schuler 
Donjeta Esati Kelsey May Gilbert David Lee Hengeveld 
Andrew Brian Escamilla Sydnie Giove Eliana Herrera 
Lloyd Etienne Brandon Glazebrook Megan R. Hess 
Kaylyn Hannah Evans Olivia Gold Christopher Hillegass 
Zaid Ahmed Evans Ryan W. Golembeski Alyssa Paige Pauline Hilmer 
Megan Facciola Jackson Goodman Noah Ross Hislop 
Taylor Marie Faidley Eric Gordon Carley Lauren Hoch 
Jordan A. Fainor Megan Gottschall Garret Alexander Hoffman 
Emily Katherine Famularo Rebecca Margaret Grable Liam Horgan 
Jacob Faust Colleen Grablick Trevor William Horn 
Arielle F ayad Brandon Greb Rebecca Elyse Houghton 
Jacob Hunter Feiertag Daria Morgan Greb Mackayla Howell 
Ashley M. Feliciano Kayla Greiss Eh Tha Hser 
Juan J. Fernandez Matthew Grispo Vanessa Susan Huber 
Jordan L. Ferrel Amber Nicole Gross Peter C. Huff 
Ashley L. Ferris McKenzie L. Grube Michael Pastore Hurlbutt 
Shonya Anne Finken Matthew Gudonis Emily Jayne Hustedt 



Ryan Scott Hynes Jamie Kozlowski Jordan William London 
Cassidy Jordan Inman Novellin Kpaw Jenna Alexis Loz 
Samuel lobst Haley A. Kramer David M. Lukoff 
Mehdi Jaffer Matthew Branden Kramer Xiang Luo 
Gregory Robert Jaindl Tyler Kriebel Brittanny Lynn Lutz 
Samuel David Jansen Alexandria Kugler Nicholas Anthony Lynch 
Dawid Jaskiewicz Nicholas Andrew Kulp Madison Louise Lysek 
Sara Jobes Jason Kurtz Cami Majczan 
Daniel D. Jones Jacob David Laboski Daniel Malischewski 
Romeo Jack Xavier Jones Michael Joseph Laczo, Jr. John Michl Manning 
Kyle Kakareka Adam T. Ladd Nina Faye Cipres Mantalaba 
Austin M. Kaplan Sameer Jay Lal Nolan William Marcks 
Hannah M. Kaplan Emily Lambert Alexander Marsh 
Zoie Kassis Gabriela N. Landi Joshua M. Martin 
Sienna Kasye Kevin Michael Lang Juan Martinez 
Lawrence Patrick Keane, IV Jessica Lauren Langdon Colin S. Mason 
Aubrie Rose Keddington Cody LaRose Victoria Marie Mastroianni 
Alexander J. Keenan Nicholas Steve Laskaris Chloe Mathieu 
Edward Davis Kelly Isaac T. Laudenslager Abigail K. Mauro 
Jocelynn Anastasia Kelly Mary Margaret Lavelle Nicholas G. Mazzella 
William Burke Kelly Andrew C. Law Caitlyn Rose McCallum 
Michael Rowland Kemeter, II Chloe Jane Lawrence Kevin Michael McCarthy 
Matthew Kermitz Javan Xavier Laws Madelyn McGeary 
Mariah Kern Jennifer Nicole Leader Cassidy McGee 
Brent Michael Kerrigan Gabriel Leblond Kevin Girard McGee 
Olivia Keys Eun Jae Lee Hannah McGovern 
Rohail Khan Kyle Lehman Trevor A. Mcl ean 
Cameron King Cassidy L. Leight Titus Measler 
Tyler Joseph Kish Julia Susan LeMaster Coralis Marie Melendez Gonzalez 
Austin J. Kistler Adam Michael Lentz Daisy Lynn Melendez 
Kenna Marie Kita Victoria Lynn Lerch Katharine A. Mengel 
Victoria Kleppinger Jenna Victoria Lessel Kathleen Mest 
Kimberly Christine Knappenberger Tijasia Amore Lett Endrit Metol li 
Thaddeus Knight Charlotte Levinson Tyler A. Metrision 
Kyla Elizabeth Koehler Ellie Marie Agnes Lewis David Metz 
Amber Lynn Kohls Harrison Lienweaver Brooke Meyers 
Joseph Kopyna Jacob Daniel Light Daniela S. Meynardi 
Albert Kornas Patrick F. L. Lilly Andrew Jerald Miller 
Kailey Skye Korner Thomas Linares Brett D. Miller 
Brandon Kostin Haley M. Lindstrom Courtney Lynn Miller 
Gabriel D. Kozel Christopher Daniel Liriano Dylan M. Miller 



Eric S. Miller Tori Olmo Tyler Rapose 
Kevin Donald Miller Louis Victor Olsen, Ill Malini Ray 
Mason R. Miller Olivia Orbe Michael Jay Reese 
Travis A. Miller Isabel Sabryn Ordiway Victoria Tressa Reichelderfer 
Tyler Dennis Mark Miller Francisco Javier Ortiz John D. Reinbold 

Fiona Milne T atyana Maria Ortiz Rachel Reinbold 
Jenna Mingacci Sydney Ann Ott Ashleigh Reinhart 

Aubrey Gray Mitchell Salvatore Pagano Kristofer John Reith 
Stephanie Nicole Moctezuma Murphy Pan Madison L. Renfroe 
Sarah Ann Mohr Bianca Panunto Matthew T. Renschen 
Catherine Angel Molino Ryan Patrick Paradise Lindsay Ellen Repnyek 
Marc Montanez Ryan Parent Jaeden Alan Reppert 
Abigail Irene Moore Diane Park Luke E. Rheiner 

Jacquette Moore Becky Kate Parrotta Katie M. Rhodes 
Luis Andrew Moore Darsh M. Patel Olivia Marie Riccio 
Efrain Manuel Morales Perez Kenneth J. Pavlick Jessica Ann Riedy 
George Morstatt Cotey Matthew Perry Collin Riegel 
Sean Michael Morstatt Zachary A. Peters Stephanie Rinker 
Howard R. Moyer Gabrielle Elizabeth Pettit Catherine Grace Ritter 
Joshua J. Moyer Tu Pham Jarrod M. Ritter 
Kyle L. Moyer Enrique Pinero Phan Peyton Ritter 

Samantha Mull Liem M. Phan Ashley Rivera 
Madeline Elizabeth Muth Carly Rose Philbin Shaniah Rivera 
Chinmay Muttur Rachel Philips Maniya Roberts 
Ashley Myers Thomas Michael Pitoniak Jordan Alyssa Robertson 
Shannon Leigh Myrick Joseph D. Pogash Nyeisha Robinson 
Stephen C. Naab Joseph Polczynski Aaliyah K. Rodriguez-Pintos 
lan James Nakao Brett S. Poling Anthony Rodriguez 
Sanket V. Narayana Nathan M. Poniktera Hector M. Rodriguez 
Kelsey Rae Neiffer Sydney Powers Marianicole Rodriguez 
Damian Alexander Nemeth Brittanie S. Pretorius Michael L. Rodriguez 
Nicole Sarah Ng Cole Pribila Barrie Alexus Rogers 
Sammy Nguyen Luke John Pukanecz Richard T. Roman 
Liam David Thomas Nicholls Joshua Ross Purnell Jared J. Romig 
Victoria Rose Nielsen Arista Yvette Pyne Veronica Jane Rosenberger 

Noah Noel Nieves Emily Grace Quigg Cory Ross 
Roland L. Nowak Nicholas R. Quinn Katelyn Roth 
Miranda K. O'Donald Ashley Ann Rabenold Kristen Roth 

Austin J. O'Donnell Evangelena Rachman Joseph P. Rowan 
Dan Oberle Karim Mahmood Rajmohamed Corinne Ruggiero 
Chris Oetting Brandon I. Rapose Marissa A. Rusz 



Nathan P. Ruth Dylan Collins Spain Paige M. Trumbauer 
John Rutkiewicz, Ill Elizabeth D. Spayd Michelle Truong 

Kaleb Gregory Saez Kennedy Frances Spencer Collin P. Tucker 
Oliviia Samuels Anirudh Srinivasan Theodore Jacob Ulmer 
Daria San Marco Madeline Elise Stann Steven Michael VanHorn 
Harrison H. Sando Andrew G. Stasko, Ill Francisco Vasquez 
Brendan Santiago Jacqueline Anne Stasurak Gillian Rose Velarde 
Jillian Carmen Santoro Emily Steele Isaac Velez 
Kali Sarver Lauren E. Steinert Anthony Verdonik 
Savannah Penelope Saugier Brianna Kristine Sten Elton Veseli 

Christina Scaffidi Penny Catherine Stenroos Steven Andrew Vidal 
Jacob Scarnulis Mitchell David Sterkenburg Laura M. Vigliotti 

Alexander Schael Lindsay Erin Streit Ryan Mauricio Villaveces 
Lucas Peter Schaf Grace N. Sullivan Emily M. Vincent 
Brooke Schaffer Cyrina A. Swanston Noel Vinovskis 
Megan E. Schaffer Amadou Sylla David Lee Vollman 

Morgan Alexa Schantz Sarah J. Szulborski Meghan Ciara Waldron 
Gerald E. Schlechter Nikolas Aleksander Tala rico Eric James Walrath 
Thomas Edwin Schlechter Olivia Margaux Talmadge Darius Walsh 

Evan R. Schlesinger Kyle Detroy Tarboro, Jr. Nicholas Ethan Walter 
Erin Elizabeth Schmick Kayla Ann Taves Kevin Andrew Wambold 
Kelly L. Schnaufer Cheyenne T eleky Jordan L. Wanamaker 

Chris Schwartzman Elizabeth J. T epes John C. Waring, Jr. 
Makenna Alysse Shafer Rachel Windsor Tessier Jack Henry Warren 
Christian Alexander Shaffer Lauryn A. T eti Destanee L. Watkins 
Sneha Shankar Devin Eugene Thebodeau Ethan Michael Weaver 
Johnathon Austin Sharratt Elizabeth Thomas Wyatt Scott Weber 
Nicholas Shelly Nathnaiel Tilahun Shaelyn Nikole Weida 

Jacob Sherm M. Tyler Tipton Megan L. Weiss 
Autumn L. Shook Evan Jeremiah Todd Brent Wells 
lan Michael Shubzda Luke Samuel Tolson Rachel M. Wentz 
Glenn Michael Siemons, Jr. Ashley Tompkins Sophia Wertz 
Birinder Singh Steven J. Toomey Benjamin D. Whitby 
Barry Singleton Evans Caleb M. Toth Akili Cedron Whyld-Thomas 
Micah Marie Slaughter Lien Tran Cameron Richard Widdoss 
Laura Leigh Smerker Brett J. Traupman Sydney Mikal Wilcoxson 

George S. Smith Daniel D. Traynor Ashley Nichole Wilson 
Julia Smith Jordan Treat Mitchell Wilson 
Samuel H. Smith Zachary C. Trexler Bryn Emily Wiragh 
Caleb Thomas Snyder Joshua S. Trinchere Charlie Wirth, Jr. 
Quentin Alexander Snyder Juan Angel Troncoso De La Rosa Crystal Wise 



Nicholas James Wittman 
Stephen Charles Wolf 
Li ly Eileen Wolff 
Jacob Woods 
Kenneth Wu 

Jelani Zahir Wyne 
Katie Xue 
Sophia Ileana Yaniger 

Cassandra Young 
MatthewS. Young 
Nicole Ellen Zelenak 
Trevin Paul Zerfass 
Patrick Marcelino Zerpa 
Ying Zheng 
Gabrielle Zukowski 

*This list includes names of all seniors. 
It does not necessarily indicate graduation in June 2016. 
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new 

new 

new 

S, AS, AI, BS 5/ 9/ 2016 

S, AS, MF 4/26/2016 5/9/2016 

S, AS, BS 4/26/2016 5/9/2016 

S, AS EPSD 4/26/2016 5/9/2016 

S, AS, AI 4/26/2016 5/ 9/2016 
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13. Pol. 202 

Pol. 201 

BoardDocs® PL 

Th e Board shall enrol l school age students eligible t o attend district schools, in accordance with 
applicable laws and regulations, Board policy and administrative regulations.[1][2] [3][4] 

Definitions 

School age shall be defined as the period from the earliest admission age for th e district's 
kindergarten program until graduation from high school or the end of the school term in which a 
student reaches the age of twenty-one (21) years, whichever occurs first.[1][5] 

District of residence shall be defined as th e school district in which a student's 
parents/ guardians reside.[2][3] 

Guidelines 

School age resident students and eligible nonresident students shall be entitled to at tend 
district schools. [1] [2][3][6] 
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The district shall not enroll a student until the parent/ guardian has submitted proof of the 
student's age, residence, and immunizations and a completed Parental Registration Statement, 
as required by law and regulations.[1][2][7][8][3J[9][10] 

The district shall administer a home language survey to all students enrolling in district schools 
for the first time.UJ[ll] 

The district shall normally enroll a school age, eligible student the next business day, but no 
later than five (5) business days after application.Ql 

The district shall immediately enroll identified homeless students, even if the student or 
parent/guardian is unable to produce the required documents.[12] 

The district shall not inquire about the immigration status of a student as part of the enrollment 
process.QJ 

Enrollment requirements and administrative regulations shall apply to nonresident students 
approved to attend district schools, in accordance with Board policy.[13] 

Delegation of Responsibility 

The Superintendent or designee shall annually notify students, parents/guardians and staff 
about the district's admissions and enrollment administrative regulat ions by publishing such 
regulations on the district website.W 

The Superintendent or designee shall develop and disseminate administrative regulations for 
the enrollment of el ig ible students in district schools. 

Last Modified by Dr Denise Torma on May 4, 2016 
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Book Policy Manual 

Section 200 Pupils 

Ti tle Admi ssion of Students 

Number 201 

Status 

Legal 1. 24 P.S. 1301 

2. 22 PA Code 11.1 2 

3. 22 PA Code 11.41 

4. 24 P.S. 1304 

5. 24 P.S. 1326 

6. 22 PA Code 11 .15 

7. 22 PA Code 11.1 6 

8. 22 PA Code 11.14 

9. Pol. 200 

1 o. Pol. 203 

24 P.S. 503 

22 PA Cod e 4.41 

Authority 

The Board shall establish age requirements for th e adm ission of students to first grade and to 
kindergarten that are consistent with state law and regulations.[1][2][3J 

Guidelines 

First Grade 

Beg inners are students entering the lowest grade of the primary school above the kindergarten 
level. Beginners shall be admitted to school during th e first two (2) weeks of the annual school 
term and thereafter at the dist ri ct's discret ion. A chi ld who is at least eight (8) years of age 
shall be admitted to school at any time during the school year.[4][5] 

A beginner is eligible for admission to the first grade if s/he has attained the age of six (6) 
years, no months hy before September 1 of the school term or has satisfactorily comp lete one 
(1) year of enrollment in a licensed kindergarten program.[4][6] 

The Board may adm it as a beginner a child who is five (5) years old and demonstrates readiness 
for entry by September 1st of the school term, upon the written request of the parent/guardian, 
recommendation of t+te a school district psychologist, and approva l of the Superintendent or or 
has satisfactorily completed one {1) year of enrollment in a licensed kindergarten 

https://www.boarddocs.com/pa/epei'VBoard.nsf/Private?open&login# 1/2 
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program.UJ 

The Board is not required to admit as a beginner any chi ld whose age is less than the district's 
established admission age for beginners.UJ 

Kindergarten 

A child is eligible for admission to kindergarten if s/he has attained the age of five (5) 
years 8-y before September 1 of the school term . .lliJ. 

Delegation of Responsibility 

The Superintendent or designee shall require that the parent/ guardian of each student who 
registers for entrance to school shall submit proof of age, residency, and required 
immunizations. [9] [ 1 0] 

Last Modified by Dr Denise Torma on May 5, 2016 
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202- NEW 

1. 24 P.S. 501 

2. 24 P.S . 502 

3. 24 P.S. 503 

4. 24 P.S. 1301 

5.24P.S. 1316 

6. Pol. 200 

7. 24 P.S. 1302 

8. 22 PA Code 11.19 

9. Pol. 906 

10. 24 P.S. 256 1 

11 . Pol. 607 

12. 24 P.S. 1305 

13. 24 P.S. 1306 

14. 24 P.S. 1307 

15. 24 P.S. 1308 

16. 24 P.S. 1309 

17. 24 P.S. 1310 

18. 24 P .S. 2562 

19. 22 PACod e 11.18 

20. Pol. 251 

24 P .S. 1306.2 

24 P.S. 2503 

22 PA Code 11.41 

Po l. 103 

Pol. 103 .1 
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The Board shall operate district schools for the benefit of students residing in this district who 
are el igible for attendance.[1][2][3J 

Authority 

The Board may permit the admission of nonresident students in accordance with Board policy. 
[4][5][6] 

The Board shall requ ire that appropriate legal documentation showing dependency or 
guardianship or a sworn statement of full residential support be filed with the Board Secretary 
before an eligible nonresident student may be accepted as a student in district schools. The 
Board may require a resident to submit additional, reasonable informat ion to substantiate a 
sworn statement, in accordance with guidelines issued by the Department of Education .[7][8] 

The Board reserves the right to verify claims of residency, dependency and guardianship and to 
remove from school attendance enrollment a nonresident student whose claim is invalid.IZl 

If information contained in the sworn statement of residential support is found to be false, the 
student shall be removed from school after notice is given of an opportunity to appeal the 
student's removal, in accordance with Board policy.ffi[9] 

Tuition rates shall be determined annually in accordance with law. Tuition shall be 
charged monthly, in ad11ance of attendance. [5][10][11] 

Guidelines 

Nonresident Children Placed in Resident's Home 

Any child placed in the home of a district resident by a court or government agency shall be 
admitted to district schools and shall receive the same benefits and be subject t o t he same 
responsibilit ies as resident students.I1.2..l 

Residents of Institutions 

A ch ild who is living in or assigned to a facility or institution for the care or training of chi ldren 
that is located within this district is not a legal resident of t he district by such placement; but 
s/he shall be admitted to district schools, and a charge shall be made for tuition in accordance 
with law. [13][14 J[ 1 5][ 16 ] [17] [ 10] [18] [ 19] 

Prospective Residents 

A student eli gible for attendance whose parent/guardian intends to establish residency within 
t wenty (20) school days may be enrolled without payment of tuition upon approval of the 
Superintendent .l2J. 

In unusual situations, the Superintend ent may extend the timeline to establish residency but in 
no case beyond eig hty (80) school days without Board approval. 

Parents/Guardians of students who claim admission on the basis of future residency shall be 
required to demonstrate proof of the anticipated resid ency. 

Enrollment shall be contingent upon maintaining established standards of attendance, discipline 
and academics . 
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Transportation shall not be provided by the district. 

Former Residents 

Upon receipt of a written request to the Superintendent, R-regularly enrolled senior class 
students who completed the tenth and eleventh grade at the district, whose parents/ guard ians 
have moved out of the school district, may be permitted to finish the school year without 
payment of tuiti on.li} 

Enrollment shall be contingent upon maintaining established standards of attendance, discipl ine 
and academics. 

Transportation shall not be provided by the district. 

Other Nonresident Students 

A nonresident student may be admitted to district schools without payment of tuition where 
attendance is justified on the grounds that the student lives full-tim e and not just for the school 
yea r with district residents who have assumed legal dependency or guardianship or full 
residential support of the student.[7][81 

The district shall immediatel·t enroll homeless students, even if the student or 
parent/guardian is unable to produce the required documents, in accordance with 
Board policy, laws and regulations.[20] 

Last Modified by Dr Denise Torma on May 4, 2016 
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Policy Manual 

200 Pupils 

Immunizations and Communicab le Diseases 

203 

1. 24 P.S. 1303a 

2. 28 PA Code 23.81 et seq 

3. 28 PA Code 23.85 

4. 22 PA Code 11 .20 

5. 28 PA Code 23.83 

6. 28 PA Code 23.84 

8. Pol. 200 

9. Pol. 201 

10. 28 PA Code 23.86 

11 . 28 PA Code 27.71 

12. 28 PA Code 27.72 

13. Pol. 204 

14. 28 PA Code 27.1 

15. 28 PA Code 27.2 

16. 28 PA Code 27.23 

17. 22 PA Code 4.29 

18. 22 PA Code 4.4 

19. Pol. 1 05.1 

20. 24 P.S. 1402 

21. Pol. 209 

22. 24 P.S. 1409 

Pol. 105.2 

In order t o safeguard the school community from the spread of certain communicable diseases, 
the Board requires that establ ished policy and admin istrative regulations be followed by 
students, parents/g uardians and district staff.[ 1][2J 

Guidelines 
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Immunization 

All students shall be immunized against specific diseases in accordance with state law and 
regulations, unless specifically exempt for rel igious7 or medical7 or philosophical reasons . 

A certificate of immunization shall be maintained as part of the health record for each student, 
as required by t he Pennsy lvania Department of Health . .Q..l 

A student who has not been immunized in accordance with state regulations shall not be 
admitted to or permitted to attend district schools, unless exempted for medical or religious 
reasons or provisionally admitted by the Superintendent.[1][4][5][6J[3] 

A student shall be exempt from immunization requirements whose parent/guardian objects in 
writing to such immunization on religious grounds or whose physician certifies that the student's 
physical condition contraindicates immunization.[1][4][5][6l 

Monitoring of immunization requirements shall be the responsibility of the Superintendent or 
designee and the department chair for the school nurses.W 

The Superintendent or designee shall: 

1. Annually review state standards for immunization and direct the responsible district 
personnel accordingly. 

2. Ensure that parents/ guardians are informed prior to a student's admission to school of the 
requirements for immunization, the requisite proof of immunization, exemption available 
for religious or med ical reasons, and means by which such exemptions may be claimed .ill 
[5 ][6 ][3 J [8] [9] 

3. Investigate and recommend to the Board district-sponsored programs of immunization 
that may be warranted to safeguard the health of the school community. Such program 
shall be subject to Board approval and may be conducted in cooperation with local health 
agencies. 

The Superintendent or designee shall report immunization data on the required form to the 
Department of Health by March 15 on an annual basis in accordance with state 
regulations of each year.llQJ 

Communicable Diseases 

The Board authorizes that students who have been med icall y diagnosed by a physician for 
certain specified diseases and infectious conditions shall be excluded from school for the 
period indicated by regulations of the Department of Health for certain specified diseases and 
infectious conditions. [11] [12] [13] 

The school nurse shall report the presence of suspected communicable diseases to t he 
appropriate local health authority, as required by the Department of Health.[14][15)[16] 

The Superintendent or designee shall direct that health guidelines and universal precautions 
designed to minimize the transmission of communicable diseases be implemented in district 
schools . 

Instruction regarding prevention of communicable and life-threatening diseases shall be 
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provided by the schools in the educational program for all levels, in accordance with state 
reg u lations.ilZl 

Parents/Guardians shall upon request, be provided opportunities during school hours to review 
all curriculum materials used in instruction relative to communicable and life-threatening 
diseases. [18][17][19] 

Health Records 

A comprehensive health record shall be maintained for each student enrolled in the district. The 
record shall include the results of required tests, measurements, screenings, regular and special 
examinations, and medical questionnaires.[£QJ[21] 

All health records shall be confidential, and their contents shall be divulged only when necessary 
for the health of the student or to a physician at the written request of the parent/ guardian . .[Z2] 

Las t Modified by Dr Denise Torma on May 4, 2016 
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Book Policy Manual 

Sect ion 200 Pupils 

Tit le HIV Infection 

Number 203.1 -NEW 

Status 

Legal 1. 35 P.S. 7603 

2. Pol. 203 

3. Po l. 204 

4. Pol. 248 

5. 24 P.S. 1327 

6. Pol. 103 

7. Pol. 103.1 

8. 35 P.S. 7607 

9. 24 P.S. 1329 

10.22 PA Code 11.25 

11. Pol. 11 7 

12. Pol. 124 

13. 24 P.S. 1330 

14.24P.S. 1409 

15. 22 PA Code 4.29 

16. 22 PA Code 4.4 

17. Pol. 105.1 

18. Pol. 105.2 

24 P.S. 1301 

35 P.S. 7601 et seq 

Purpose 

The Board is committed to providing a safe, hea lthy environment for its students and 
employees. The purpose of this pol icy sha ll be to safeg uard the health and well-being of 
students and staff whi le protecti ng th e rights of the individual. 

Thi s policy is based on current evidence that HIV Infection is not normally transm issib le by 
infect ed ind ivid uals wi thin the school setting, except as noted in this policy. 

Definitions 
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AIDS -Acquired Immune Deficiency Syndrome.W 

HIV Infection - refers to the disease caused by the HIV or human immunodeficiency virus. 

Infected students - refers to students diagnosed as having HIV Infection, including those who 
are asymptomatic. 

Authority 

This policy shall apply to all students in all programs conducted by the school district. 

The Board directs that the established Board policies and administrative regulations governing 
attendance and school rules re lative to illnesses and other diseases among students shall also 
apply to infected students.[2][3] 

The Board shall not require routine screening tests for HIV Infection in the school setting, nor 
will such tests be a condition for school attendance. 

Delegation of Responsibility 

The Superintendent or designee shall be responsible for developing and releasing all information 
concerning HIV Infection and infected students. 

All district employees shall strive to maintain a respectful school climate and to prohibit physical 
or verbal harassment of any individual or group, including infected students.[4] 

Guidelines 

Attendance 

Infected students have the same right to attend school and receive services as other students 
and shall be subject to th e same policies and administrative regu lations. HIV Infection shall not 
factor into decisions concerning educational programs, privileges or participation in any school
sponsored activity.Ql[6][7] 

School authorities shall determine the educational placement of infected students on a case-by
case basis by following Board policies and administrative regulations estab li shed for students 
with chronic health problems and students with disabilities. 

When an infected student's parents/guardians voluntarily disclose information regarding the 
student's condition, the district employee who receives the information shall obtain the written 
consent of the parents/guardians to disclose the information to members of the Screening 
Team .ffiJ 

A Screening Team comprised of the Superintendent or desig nee, building principal, school 
nurse, district physician, student's parents/g uardians, and attending physician shall evaluate 
the in fected student's educational placement . Placement decisions shall be based on the 
student's need for accommodations or services. 

First considerat ion must be given to maintaining the infected student in a regular assignment. 
Any decision for an alternative placement must be supported by specific facts and data. 
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An infected student who is unable to attend school, as determined by a medical examination, 
shall be considered for homebound instruction or an alternative placement.[9][10l[11][12] 

An infected student may be excused from school attendance if the parent/guardian seeks such 
excusa l based on the advice of medical or psychological experts treating the student.[9][13][3] 

An infected student's placement shal l be reassessed if there is a change in the student's need 
for accommodations or services . 

Confidentiality 

District employees who have knowledge of an infected student's condition shall not disclose any 
information without prior written consent of the student's parents/guardians, consistent with 
the requirements of the Pennsylvania Confidentiality of HIV-Related Information Act . .ffil 

All health records, notes and other documents referring to an infected student's condition shall 
be secured and kept confidentia1.[14][8] 

Infection Control 

All employees shall be required to consistently follow infection control/universal precautions in 
all settings and at all times, including playgrounds and school buses. Employees shall notify the 
building principa l of al l incidents of exposure to bodi ly fluids and when a student's health 
condition or behavior presents a reasonable risk of transmitting an infection. 

The school district shall maintain reasonably accessible equipment and supplies necessary for 
infection control. 

Staff Development 

The district shal l provide opportunities for employees to participate in inservice education on 
HIV Infection. 

Designated district employees may receive additional, specialized training appropriate to their 
positions and responsibilities. 

Prevention Education 

Prevention education shall be taught at every grade level as part of the curriculum, be 
appropriate to students' developmenta l maturity, and include accurate information about 
reducing the risk of HIV Infection . .L1.5] 

Prior to HIV Infection instruction in the schools, the district shall inform parents/ guardians that 
curriculum outlines and materials used in the instruction shall be availab le for review.[16][15l 
[17] 

A student shall be excused from HIV Infection education when the instruction conflicts with the 
religious beliefs or princip les of the student or parents/guardians, upon the written request of 
the parents/guardians. [16][ 15] [18] 

Last Modifi ed by Dr Den ise Torma on May 4, 2016 
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Book 
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Tit le 
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Status 

Legal 

Policy Manual 

200 Pupils 

Attendance 

204- NEW 

1. 24 P.S. 1301 

2. 24 P.S. 1326 

3. 24 P.S. 1327 

4. 22 PA Code 11.12 

5. 22 PA Code 11.13 

6. 22 PA Code 11.14 

7. 22 PA Code 11.21 

8. Pol. 200 

9. 24 P.S. 1329 

10. 24 P.S. 1330 

11. 22 PA Code 11 .23 

12. 22 PA Code 11.25 

13.22 PA Code 12.1 

14. 22 PA Code 11.26 

15. 24 P.S. 1333 

16. 24 P.S. 1354 

17.22 PACode 11.22 

18. 22 PA Code 11.28 

19. Pol.1 15 

20. Pol. 116 

21.Pol. 117 

22. Pol. 118 

23. 24 P.S. 1546 

24.22 PA Code 11.41 

25. 22 PA Code 11 .34 

26. 22 PA Code 11.32 

27. 22 PA Code 11.5 

28.24 P.S. 1327.1 

29. Po l. 137 
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30. 22 PA Code 10.22 

31 . 24 P.S. 1501 

32. 24 P.S. 1504 

33. 22 PA Code 4.4 

34. 22 PA Code 11.1 

35. 22 PA Code 11.2 

36. 22 PA Code 11 .3 

37. 24 P.S. 1332 

38. 24 P.S. 1339 

39. 24 P.S. 1338 

40. Pol. 218 

41 . Pol. 233 

42. 24 P.S. 1318 

43. Pol. 127 

24P.S.510 

22 PA Code 11.8 

22 PA Code 11.24 

Purpose 

The Board requires that school age students enrolled in district schools attend school regularly, 
in accordance with state laws . The educational program offered by the district is predicated 
upon the presence of the student and requires continuity of instruction and classroom 
participation in order for students to achieve academic standards and consistent educational 
p rag ress. [ 1] [ 21 [ 3] [ 41 [51 [ 61 [ 71 [ 8] 

Authority 

Att endance shall be required of all students enrolled in district schools during the days and 
hours that school is in session, except that a principal or teacher may excuse a student for 
temporary absences upon receipt of satisfactory evidence of mental, physical, or other urgent 
reasons that may reasonab ly cause the student's absence. Urgent reasons shall be strictly 
construed and do not permit irregular attendance.[3J[9] [ 10][ 11][12][13] 

The Board school district considers the followi ng conditions to constitute reasonable cause for 
absence from school: 

1. Illness.UlJ 

2. Quarantine. 

3. Recovery from accident . 
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4. Requ ired court attendance. 

5. Death in family . 

6. Educationa l tours and trips, with prior approva1.[9J [ 14l 

Absences shal l be treated as unlawful until the district receives a written excuse explaining the 
absence, to be submitted within three (3) days of the absence. 

A maximum of twenty (20) days of cumulative lawful absences verified by parental notification 
shall be permitted during a school year. All absences beyond twenty (20) cumulative days shall 
require an excuse from a licensed physician . 

The Board school district shall report to appropriate authorities infractions of t he law regarding 
the attendance of students below the age of seventeen (17). The Board school district shall 
issue notice to those parents/guardians who fai l to comply with the requirements of compulsory 
attendance that such infractions will be prosecuted according to law.[15][16][13] 

Attendance need not always be within school build ings. A student shall be considered in 
attendance if present at any place where school is in session by authority of the Board school 
district; the student is receiving approved tutorial instruction, or health or therapeutic services; 
the student is engaged in an approved and properly supervised independent study, work-study 
or career education program; the student is receiving approved homebound instruction.[3J[17l 
[ 11 ][18] [19] [20][21 ](22] 

Upon written request by a parent/guardian, an absence for observance of a student's religion as 
a religious holiday shall be excused. A penalty shall not be attached to an absence for a religious 
holiday .LZJ 

The Board school district sha ll, upon written request of the parents/guardians, release from 
attendance a student participating in a religious instruction program acknowledged by the 
Board school district. Such instruction sha ll not require the child's absence from school for 
more t han thirty-six (36) hours per school year, and its organizers must inform the 
Board school district of the child's attendance record. The Board school district shal l not 
provide transportation to relig ious instruction . A penalty shall not be attached to an absence for 
religious instruction .[23][7] 

The Board school district shal l permit a student to be excused for participation in a project 
sponsored by a statewide or countywide 4-H, FFA or combined 4-H and FFA group upon written 
request prior to the event.[9][24] 

The Board school district will recognize other justifiable absences for part of the school day. 
These shal l include medical or dental appointments, court appearances, family emergencies, and 
other urgent reasons.[11][12] 

The Board school district shal l excuse the following students from the requirements of 
attendance at district schools, upon written request and with the required written approval : 

1. On certification by a physician or submission of other satisfactory evidence and on approval 
of the Department of Education, children who are unable to attend school or apply 
themselves to study for mental, physical or other reasons that preclude regular 
attendance.[9] [ 10 J [2 5] 
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2. Students enrolled in nonpublic or private schools in which the subjects and activities 
prescribed by law are taught.[3][26l 

3 . Students attending college who are also enrolled part-ti me in district schools.Il.Zl 

4. Students attending a home education program in accordance with law.UJll[29 ] 

5. Students fi fteen (15) or sixteen (16) years of age whose enrollment in private trade or 
business schools has been approved by the Superintendent and the Secretary of 
Education. Ul 

6. Stud ents fifteen (15) years of age, and fourteen (14) years of age who have completed the 
highest elementary grade, engaged in farm work or private domestic service under du ly 
issued permits.ll.Ql 

7 . Students sixteen (16) years of age regularly employed during the school session and 
holding a lawfu lly issued employment certificate.[10][18] 

The Board school district may excuse the following students from the requirements of 
attendance at district schools: 

1. Students receiving tutorial instruction in a field not offered in the district's curricula from a 
properly qualified tutor approved by the Superintendent, when the excusal does not 
interfere with the student's regular program of studies.[3][30l[20 ] 

2. School age children unable t o attend school upon recommendation of the school physician 
and a psychiatrist or school psycholog ist, or both, and with approval of the Secretary of 
Education .L.f.2] 

3. Students en rolled in special programs or schools approved by the school 
district conducted by the Carbon Lehigh Intermediate Unit or the Department of 
Education .ru 

Educat ional Tours/Trips 

The Board school district may excuse a student from school attendance to participate in an 
educational tour or trip not sponsored by the district subject to the foll owing conditions : [9] [14] 

1. A properly comp leted request form must be submitted by the parent/g uardian to the 
bui ld ing principal a minimum of fi ve (5) school days prior to the trip, except in an 
emergency-:,so that Pparents/Gguardians w+l+ can be notified if the request is approved or 
denied. 

2. One (1) request must be completed for each student and submitted to the bu ilding 
principal for approval. 

3 . Approval of each request will be based on previous attendance records, previous requests, 
academic performance, and anticipated educational value of the activity. 

4. Unless there are unusual or emergency circumstances, requests wi ll not be approved for 
t he first ten (10) school days of the year, during semester examination periods at the 
secondary level, or during the district's or state's assessment periods.[43] 
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5. Students shall be responsible for securing and completing all classroom assignments 
during the period of absence. 

6. If the student's absence extends beyond the approved time, such days may be classified 
as unlawful and/or unexcused. 

No more than ten (10) school days per student will be approved for educational trip req uests in 
any school year. Special requests with unusual circumstances or exceptional opportunities for 
learning should be discussed by the parent/guardian with the building principal well in 
advance of the requested dates for absence. 

Delegation of Responsibility 

The Superintendent or designee shall annually notify students, parents/g uardians and staff 
about the district's attendance policy by publishing such policy in the student handbook and the 
district website. l11J 

The Superintendent or designee shall develop administrative regulations for t he attendance of 
students which: 

1. Ensure a school session that conforms with requirements of state law and regulations.UJJ 
[32] [33 ] [34] [35 ][36] 

2. Govern the keeping of attendance records in accordance with law.[37][38] 

3. Distribute annually to staff, students, and parents/guardians Board policies and school 
rules and regulations governi ng student attendance, absences and excusals .lliJ. 

4. Impose on truant students appropriate incremental disciplinary measures for infractions of 
school rules, but no penalty may have an irredeemably negative effect on the student 's 
record beyond that which natural ly follows absence from classroom learning experiences. 
[15)[39][16][ 40][ 41] 

5. Identify the habitual truant, investigate the causes of truant behavior, and consider 
modification of the student's educational program to meet particular needs and interests. 

6 . Ensure that students legally absent have an opportunity to make up work. 

7 . Issue written notice to any parent/g uardian who fails to comply with the compu lsory 
attendance law, within three (3) days of any proceeding brought under that law. Such 
not ice shall inform the parent/guard ian of the date(s) the absence occurred; that the 
absence was unexcused and in violation of law; that the parent/guardian is being notified 
and informed of his/her liability under law for the absence of the student; and that further 
violations during the school term will be prosecuted without notice.[15][16] 

Repeated infractions of Board policy requiring the attendance of enrolled students may 
constitute misconduct that warrants the student's suspension or expu lsion from the regular 
school program or provision of alternative education services.I±2.1[40] [41] 
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Book Policy Manual 

Secti on 200 Pupils 

Title Postgraduate Students 

Number 205- NEW 

Status From PSBA 

Legal 1. 24 P.S. 1301 

2. 22 PA Code 11 .12 

3. 22 PA Code 12.1 

24 P.S. 502 

24 P.S. 1901 

22 PA Code 11 .13 

22 PA Code 11.14 

Authority 

The Board shall assume no responsibility for making its regular educational program 
available to district residents who are high school graduates, nor after the end of the 
term in which a student reaches the age of twenty-one (21) years. The Board shall not 
be responsible for the continuing education of such residents in any other school 
district. [1 1 [21 [ 3] 
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The Board directs that the assignment of students to classes and schools within this district 
shall be consistent with the educational needs and abil ities of students and t he best use of 
district resources. 

Authority 

The Board shall determ ine period ically the school attendance areas of the district, and the 
students within each area are expected t o attend the designated school. In assign ing students 
to schools within this district, no discrimination shall occur.ill[2][3] 

Delegation of Responsibility 

The Superintendent periodically shall review existing attendance areas and recommend to the 
Board changes that may be justified by considerati ons of safe student transportation and travel , 
convenience of access to schools, financial and adm inistrative efficiency, and appropriateness of 
the instructiona l program. 

The Superintendent or designee may assign a student to a school other than the one designated 
for the attendance area when such exception is justified by circumstances and is in the 
educational interest of the student. 

The Superintendent or designee shal l assign incoming transfer students to schools, grades, and 
classes that afford each student the greatest li kel ihood of realizing his/her educational and 
academic goals. 

The building principal shall assign students in the school to appropriate grades, classes or 
groups, based on consideration of the needs and abilities of the student, as well as the 
educational program and administration of the school. 

Guidelines 
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Classroom Placement of Twins/Higher Order Multiples 

A parent/ guardian of twins or h igher order multiples who are in the same grade level at t he 
same school may request t hat their chi ldren be placed in the same classroom or in separate 
classrooms. The request for classroom placement must be made no later than ten (10) days 
after the first day of each school year or ten (10) days after the first day of the children's 
attendance.HJ. 

Th e school shall provide the classroom placement requested by t he parent/ guardian, with the 
following exceptions: 

1. After consultation with the Superintendent or designee, the principal determines that an 
alternative placement is necessary. 

2. After consu ltation with the t eacher of each classroom in which the children are placed, th e 
principal determ ines that the req uested classroom placement is disruptive to the 
classroom. The principal may t hen determine the appropriate classroom placement for th e 
siblings . 

3. If the request for separate classroom placement would require th e district to add an 
additional class to the grad e level of the siblings. 

Th e school may recommend classroom placement and provide professional education advice to 
the parent/guardian to assist in making the best decision for their children's education. 

A parent/ guardian may appeal th e principa l's classroom placement of twins or higher order 
multiples in accordance with Board policy.[S] 
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Book Policy Manual 

Section 200 Pupils 

Tit le Confidential Communications of Students 

Number 207- NEW 

Status 

Legal 1. 22 PA Code 12.12 

2. 42 Pa. C.S.A. 5945 

3. 42 Pa. C.S.A. 8337 

Purpose 

The Board recog nizes that certain written and oral communications between students and school 
personnel must be confidentia l. 

Authority 

The Board directs school personnel to comp ly with all federal and state laws, regulations and 
Board poli cy concerning confidential communications of students. 

Guidelines 

I nformat ion received in confidence from a student may be revealed to the student's 
parent/guard ian, building principal or other appropriate authority by th e staff member who 
received the information when th e hea lt h, welfare or safet y of th e student or other persons 
clearly is in jeopardy.W 

Use of a student's conf idential communications to school personnel in legal proceedings is 
governed by laws and regulations appropriate to the proceedings. [1 J [2] [3 ] 

Delegation of Responsibility 

In qual ifying circumstances, a staff member may reveal confidentia l information t o the building 
pri ncipal and other appropriate authorities. 

In qua li fying circumstances, the build ing principa l may reveal confid ent ial informati on to a 
student's parent/ guardian and other appropriate authorit ies, including law enforcement 
personnel . 

Last Modified by Dr Denise Torma on May 3, 2016 
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Book Policy Manual 

Section 200 Pupils 

Ti tle Withdrawal From School 

Number 208 

Status 

Legal 1. 24 P.S. 1326 

2. 24 P.S . 1327 

3. 22 PA Code 11.13 

4. 22 PA Cod e 12.1 

5. 22 PA Code 11.4 

Purpose 

The Board affirms that even though law requires attendance of a student on ly between the ages 
of eight (8) and seventeen (17), it is in the best interests of both students and the community 
that students complete the educational program that will equip them with required skills and 
increase their chances for a successful life beyond schooi.[1][2J[3][4] 

Authority 

The Board directs that whenever a student wishes to withdraw, efforts should be made to 
determine the underlying reason for su ch act ion . District resources and staff shall be utili zed to 
assi st the student in pursuing career goals. 

No student of compulsory school age wi ll be permitted to withdraw wi thout the written consent 
of a parent/ guard ian ai"T6 including supporting justification. 

The Board shall approve the 'Nithdrawal of students attend ing college full time.£§1 

Guidelines 

Cou nseling services shall be made available to any student who states an intention to wi thdraw 
perm anently . 

Information shall be given to help a withdrawing student define educational and life goals and 
develop a plan for achieving those goals. 

Students shall be informed about the tests for General Educational Development. 

Delegation of Responsibility 

The building adm inistrator shall ensure the timely return of all district-owned suppl ies and 
equipment in the possession of the student. 
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22 PA Code 403.1 
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In compliance with the School Code, the Board shall require that district students submit t o 
health and dental examinations in order to protect the school community from the spread of 
communicable disease and to ensure that the student's participation in health, safety and 
physical education courses meets his/her individual needs and that the learning potential of 
each student is not lessened by a remediable physical disability.[1][2][3][4] 

Guidelines 

Each student shall receive a comprehensive health examination either conducted by the school 
physician or a private licensed medical provider upon original entry, in sixth grade, and in 
eleventh grade.[2J[5l[4] 

Each student shall receive a comprehensive dental examination conducted by the school dentist 
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or a private dental provider upon original entry, in third grade, and in seventh grade.[3][5J 
Hl 

A private health and/or dental examination conducted at the parents'/guardians' request and 
expense shall be accepted in lieu of the school examination. The district sha ll accept reports of 
privately conducted physical and dental examinations completed within one (1) year prior to a 
student's entry into the grade where an exam is required.ill 

The school nurse or medical technician shall administer to each student vision tests, hearing 
tests, tuberculosis tests, other tests deemed advisable, and height and weight measurements, 
at intervals established by the district. Height and weight measurements shall be used to 
calculate the student's weight-for-height ratio.[2][4][6] 

A student who presents a statement signed by the parent/guardian that a medical examination 
is contrary to his/ her religious beliefs shall be examined only when the Secretary of Health 
determines that the student presents a substantial menace to the health of others.[7][8] 

Where it appears to school health officials or teachers that a student deviates from normal 
growth and development, or where school examinations reveal conditions requiring health or 
dental care, the parent/guardian shall be informed ; and a recommendation shal l be made that 
the parent/guardian consult a private physician or dentist. The parent/guardian shall be 
required to report to the school the action taken subsequent to such notification. If the 
parent/guardian fa ils to report the action taken, the school nurse, 6f school physician, or school 
dentist shall arrange a special medical examination for the student. [2][9] [ 4] 

Parents/ Guardians of students who are to receive physical and dental examinations or screenings 
shall be notified in writing. The notice shall include the date and location of the examinat ion or 
screening and notice that the parent/guardian may attend or may have the examination or 
screening conducted privately at the parent's/ guardian's expense. Such statement may also 
include notification that the student may be exempted from such examination or screening if it 
is contrary to the parent's/guardian's religious beliefs.[10][11][12] 

The first notice to comply with the policy of medical or dental examinations wi ll be mailed on or 
about October 1. The second notice to comply with the policy of medical or dental examinations 
will be mailed on or about December 1. If the medical or dental examination, as requested 
through the Department of Health and/or the East Penn School District, is not completed and 
proof submitted to the appropriate school nurse by the last day of the second marking period of 
the school year in question, the student wil l be excluded from school. 

Health Records 

The district shall maintain for each student a comprehensive health record which includes a 
record of immunizations and the result of tests, measurements, regularly scheduled 
examinations and special examinations.m 

All health records shall be confident ial and shall be disclosed only when necessary for the health 
of the student or when requested by the parent/guardian, in accordance with law and Board 
policy.I.UJ[14] 

Designated district staff shall request from the transferring school the health records of students 
transferring into district schools. Staff shall respond to such requests for the health records of 
students transferring from district schools to other schools.lU] 
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If no health record of a student transferring into district schools is received or the health record 
indicates that a mandated screening or examination has not been compl et ed at the appropriate 
level, the student shall be examined as soon as possible after the transfer by a school physician 
or school dentist, unl ess a private examination meeting the requ irements of this policy has been 
fu rn ish ed . 

The district shall destroy student health records only after the student has not been enrolled in 
di strict schools for at least two (2) years.illJ[lS] 

Delegation of Responsibility 

The Superintendent or designee sha ll instruct all staff members to cont inually observe students 
for conditi ons that indicate health problems or disability and to promptly report such cond itions 
to the school nurse.m 

The Superintendent or designee shall ensure that notice is provided to all parents/guardians 
regarding t he existence of and eligibility for the Ch ildren's Health Insurance Program (CHIP).ffi 
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Food Allergy Management and Dietary Needs 

209.1 -NEW 
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1. 24 P.S. 1422.3 

2. Pol. 113 

3.Pol.103.1 

4. Pol. 210 

5.Po l. 210.1 

6. 7 CFR 15b.40 

7. Pol. 113.4 

8. Po l. 209 

9. Pol. 216 

10. Pol. 121 

11 . Pol. 246 

12. Pol. 808 

13. Pol. 810 

14. Pol. 146 

15. Pol. 805 

24 P.S. 1422.1 

22 PA Code 12.41 

20 U.S.C. 1232g 

20 U.S.C. 1400 et seq 

29 u.s.c. 794 

42 U.S.C. 12101 et seq 

7 CFR Part 15 

28 CFR Part 35 

34 CFR Part 99 

34 CFR Part 1 04 

34 CFR Part 300 

Pol. 103 

Safe at Schools and Ready to Learn: A Comprehensive Policy Guide for Protect ing Students with 

Life-Threatening Food Allergies- National School Boards Association 

Pennsylvania Guidelines for Management of Food Allergies in Schools: Recommendations and 

Resource Guide for School Personnel - Pennsylvania Departments of Education and Hea lth 

The Board is committed to providing a safe and healthy environment for students with severe or 
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life-threatening food allergies and shall establish policy to address food allergy management in 
district schools in order to: 

1. Reduce and/ or eliminate the likelihood of severe or potentially life-threatening allergic 
reactions. 

2. Ensure a rapid and effective response in the case of a severe or potentially life-threatening 
allergic reaction. 

3 . Protect the rights of students by providing them, through necessary accommodations 
when required, the opportunity to participate fully in all school programs and activities, 
including classroom parties and field trips. 

The focus of food allergy management shall be on prevention, education, awareness, 
communication and emergency response. 

Authority 

The Board adopts this policy in accordance with applicable state and federal laws and 
regulations, and the guidelines established jointly by the PA Department of Education and PA 
Department of Health on managing severe or life-threatening food allergies in the schools.UJ 

Definitions 

Food allergy -an abnormal , adverse reaction to a food that is triggered by the body's immune 
system. 

Medical Plans of Care - written documents individualized for a particular student with a severe or 
life-threatening food allergy to address the student's needs throughout the school day, 
including: 

1. Emergency Care Plan (ECP)- a medical plan of care based on the information provided in 
the student's Individualized Healthcare Plan (IHP) and distributed to all school personnel 
who have responsibilities for the student which specifically describes how to recogn ize a 
food allergy emergency and what to do when signs or symptoms of these conditions are 
observed. 

2. Individualized Healthcare Plan (IHP)- a medical plan of care that provides written 
directions for school health personnel to follow in meeting the individual student's 
healthcare needs. The plan describes functional problem areas, sets goals for overcoming 
problems, and lists tasks/ interventions to meet the goals. The IHP shall include a Food 
Allergy Medical Management Plan developed by a student's personal healthcare team and 
family, which shall outline the student's prescribed healthcare regimen and be signed by 
the student's board-certified allergist, famil y physician, physician assistant or certified 
registered nurse practitioner. 

3. Related Services Component in Individualized Education Program (IEP)- that part of an 
IEP for a student receiving special education and related services which includes reference 
to development and implementation of an IHP and ECP for students with a documented 
severe or life-threatening food allergy as well as identifying the medical accommodations, 
educational aids and services to address the student's needs . [2] 

4. Section 504 Service Agreement - a medical plan of care which references development and 
implementation of an IHP and ECP as well as other accommodations, educational aids and 
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services a student with a documented severe or life-threatening food allergy requires in 
order to have equal access to educational programs, nonacadem ic services and 
extracurricu lar activities as students without food allergies.[3] 

Guidelines 

Prior to enrollment in the district or immediately aft er diagnosis of a food allergy, appropriate 
medical plans of care such as an ECP, IHP, Section 504 Service Agreement and/ or IEP shall be 
developed for each student identified with a food allergy. Plans shall be developed by the school 
nurse, in collaborat ion with the st udent's healthcare provider, the student's parents/guardians, 
district or school nutrition staff, the student , if appropriate, and any other appropriate persons. 

Where a medical plan of care is developed, it should carefully describe the plan for coverage and 
care of a student during the school day as well as during school-sponsored activities which take 
place wh ile the student is under school jurisdiction during or outside of school hours. Medical 
plans of care shall include a component which provides informati on to the school nutrition 
service regarding each student with documented severe or life-threatening food allergies. 

Medical plans of care should include both preventati ve measures to help avoid accidental 
exposure to allergens and emergency measures in case of exposure, including administration of 
emergency medication.[4][5] 

A complete set of a student's current medical plans of care related to food allergies shall be 
maintained by the school nurse. Information or copies of the different components of a student 's 
medical plans of care shall be provided to appropriate personnel who may be involved in 
implementation of the medical plans of care. 

Accommodating Students With Disabling Special Dietary Needs 

Students with food allerg ies may be identified, evaluated and determined to be disabled, in 
which case the district sha ll make appropriate accommodations, substitutions or modifications in 
accord ance with the student's medical plans of care.[3][2] 

The district must provide reasonable accommodations, substitut ions or m odifi cations for 
students with disab ling dietary needs. The student's physician shall determ ine and document if 
the student has a disabling dietary need . Examples of a disabil ity under this policy would 
include metabolic conditions (e.g., diabetes), severe food allerg ies or cerebra l palsy. 

Students who fall under this provision must have a written medical statement sign ed by a 
l icensed physician, the student's board-certified allergist, family physician, physician 
assistant or certified registered nurse practitioner, which shall be included with the 
student's IHP. The medical statement must identify:[.QJ 

1. The student's special dietary disability. 

2. An exp lanation of why the disabi lity restr icts the student's diet. 

3. The major life activity( ies) affected by the disability. 

4. The food(s) to be omitted from the student's diet. 

5. The food or choice of foods that must be provided as the substitute. 

Accommodating Students With Nondisabling Special Dietary Needs 
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The district may, at its discretion, make appropriate accommodations, substitutions or 
modifications for students who have a special dietary need but who do not meet the definition of 
disability, such as a food intolerance or allergy that does not cause a reaction that meets the 
definition of a disability. The decision to accommodate such a student shall be made on a case
by-case basis. 

Students who fall under this provision must have a written medical statement signed by a 
physician, physician assistant or certified registered nurse practitioner identifying the following: 

1. The medical or other special dietary condition which restricts the student's diet. 

2. The food(s) to be omitted from the student's diet. 

3. The food or choice of foods to be substituted. 

Confidentiality 

The district shall maintain the confidentiality of students with food allergies, to the extent 
appropriate and as requested by the student's parents/guardians. District staff shall maintain 
the confidentiality of student records as requ ired by law, regulations and Board policy.[7][8][9] 

Delegation of Responsibility 

The Superintendent or designee, in coordination with the school nurse department chair for 
school nurses, school nutrition services staff, and other pertinent staff, shall develop 
administrative regulations to implement this policy or adopt as administrative regulations the 
suggested guidelines developed by the Pennsylvania Departments of Education and Health and 
National School Boards Association (NSBA). guidance These guidelines provide 
information on managing severe or life-threatening food allergies in district schools, including 
all classrooms and instructional areas, school cafeterias, outdoor activity areas, on school buses, 
during field trips, and during school activities held before the school day and after the school 
day. [1 0] [1 1] [12][ 13] 

Administrative regulations should address the following components: 

1. Identification of students with food allergies and provision of school health services.[14] 

2. Development and implementation of individual written management plans. 

3. Medication protocols, including methods of storage, access and administration. [ 4 ][5] 

4. Development of a comprehensive and coordinated approach to creating a healthy school 
environment.[ll] 

5. Communication and confidentiality.[7][8][9] 

6. Emergency response.[15] 

7. Professional development and training for school personnel. 

8. Awareness education for students. 
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9. Awareness education and resources for parents/ guardians. 

10. Monitoring and evaluation. 

The Superintendent or designee sha ll annua lly notify students, parents/guardians, staff and the 
public about the district's food all ergy management pol icy by publishing such on the district's 
website. 

Last Modified by Dr Denise Torma on May 4, 2016 
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Pennsylvania Department of Health "Guidelinesfor Pennsylvania Schools for the Administration of 

Medications and EmergencyCare" March 201 0 

The Board shall not be responsible for the diagnosis and treatment of student illness. The 
admin istrat ion of prescribed medication to a student during school hou rs in accordance with the 
direction of a parent/ guardian and licensed prescriber will be permitted only when failure to take 
such medicine would jeopardize the health of the student or the student would not be able to 
attend school if the medicine were not available during school hours. 

Definitions 

For purposes of this policy, medication shall include all medicines prescribed by a licensed 
prescriber and any over-the-counter medicines. 

For purposes of this policy, licensed prescribers shall include licensed physicians (M.D. and 
D.O.), podiatrists, dentists, optometrists, certified registered nurse practitioners and physicians 
assistants. 

Authority 

The Board d irects all district employees to comply with the Pennsylvania Department of Health 's 
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Guidelines for Pennsylvania Schools for the Administration of Medications and Emergency Care. 

Before any medication may be administered to or by any student during school hours, the Board 
shall require the written request of the parent/guardian, giving permission for such 
ad m inist,ration. [ 1][2] 

Delegation of Responsibility 

The Superintendent or designee, in conjunction with the Certified School Nurse (CSN), shall 
develop administrative regulations for the administration and self-administration of students' 
medications. 

All medications shall be administered by the Certified School Nurse, or in the absence of the 
Certified School Nurse, by other licensed school health staff (RN, LPN), except as otherwise 
noted in this policy. 

The Certified School Nurse shall collaborate with parents/guardians, district administration, 
faculty and staff to develop an individualized healthcare plan to best meet the needs of 
individual students. [ 4 ][5] 

The policy and administrative regulations for administration of medications shall be reviewed, at 
least every two (2) years, by a committee consisting of the Certified School Nurse department 
chair for school nurses, school physician, school dentist and designated administrators, and 
revised as necessary. 

Guidelines 

The district shall inform all parents/guardians, students and staff about the policy and 
administrative regulations governing the administration of medications. 

All standing med ication orders and parental consents shall be renewed at the beginning of each 
school year. 

Student health records shall be confidential and maintained in accordance with state and federal 
laws and regulations and the Department of Health Guidelines.LQl[7] 

Students may possess and use asthma inhalers and epinephrine auto-injectors when permitted 
in accordance with state law and Board policy . .UU[9] 

Delivery and Storage of Medications 

All medication shall be brought to the nurse's office, or the main office if the nurse is in another 
building, by the parent/guardian or by another adult designated by the parent/ guardian. All 
medication shall be stored in the original pharmacy-labeled container or original packaging 
and kept in a locked cabinet designated for storage of medication. Medications that require 
refrigeration shall be stored in a refrigerator designated only for medications. 

All Mmedication should be recorded and logged in with the date, name of student, name of 
medication, amount of medication, and signatures of the parent/guardian or designated adult 
delivering the medication and the school health personnel receiving the medication. 

Nonprescription medication must be delivered in its original packaging and labeled with the 
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student 's name. 

Prescr iption med icat ion shall be del ivered in its orig inal packag ing and labeled with: 

1. Name, address, telephone and federal DEA (Drug Enforcement Agency) number of the 
pharmacy. 

2. Student's name. 

3. Di rections for use (dosage, frequency and time of administration, route, special 
instructions). 

4. Name and registration num ber of the li censed prescriber. 

5 . Prescription serial number. 

6. Date originally filled. 

7. Name of medication and amount d ispensed. 

8 . Con trol led substance statement, if applicable. 

All prescription medication shall be accompanied by a complet ed Medication Administration 
Consent and Licensed Prescriber 's Medication Order Form , or other writt en commun ication from 
the li censed prescriber. 

Disposal of Medications 

Procedures shal l be developed for the disposal of medicat ions consistent with the Department of 
Health Guidelines, which shall include: 

1. Guidelines for disposal of contaminated need les or oth er contaminated sharp materials 
immed iately in an appropriately labeled, puncture resistant container. 

2 . Processes for immediately returning to parents/guardians all d iscontinued and outdated 
medications, as well as al l unused medications at the end of the school year. 

3. Methods for safe and environ m entally f riend ly disposal of med ications. 

4. Proper documentation of all medications returned to parents/guardians and for al l 
m edicat ions disposed of by the Cert ified School Nurse or other li censed school heal th staff. 
Documentation shall include, but not be limited to, date, t ime, amount of medication and 
appropriate signatures. 

Student Self-Administration of Emergency Medications 

Prior to allowing a student to self-administer emergency med ication, the district shall require 
the following: [9] 

1. An order from th e licensed prescriber for t he medicat ion, includ ing a statement that it is 
necessary for the student to carry the medication and that the stud ent is capabl e of self
administration . 

2 . Written parent/g uardian consent. 
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3 . An Individual Health Plan including an Emergency Care Plan. 

4. The nurse shall conduct a baseline assessment of the student's health status . 

5. The student shall demonstrate administration skills and responsible behavior to the 
nurse and responsible behavior. 

The nurse shall provide periodic and ongoing assessments of the student's self-management 
skills. 

The student shall notify the school nurse immediately following each occurrence of self
administration of medication. 

Students shall demonstrate a cooperative attitude in all aspects of self-administration of 
medication. Privileges for self-administration of medication will be revoked if school policies 
regarding self-administration are violated. 

Administration of Medication During Field Trips and Other School-Sponsored 
Activities 

The Board directs planning for field trips and other school-sponsored activities to start early in 
the school year and to include collaboration between administrators, teachers, nurses, 
appropriate parents/guardians and other designated health officials.[lO] 

Considerations when planning for administration of medication during field trips and other 
school-sponsored programs and activities shall be based on the student's individual needs and 
may include the following : 

1. Assigning school health staff to be available. 

2. Utilizing a licensed person from the school district's substitute list. 

3. Contracting with a credible agency which provides temporary nursing services. 

4. Utilizing licensed volunteers via formal agreement that delineates responsibilities of both 
the school and the individual. 

5. Addressing with parent/ guardian the possibility of obtaining from the licensed prescriber a 
temporary order to change the time of the dose. 

6. Asking parent/ guard ian, who have proper clearances, to accompany the child on the 
field trip, with proper clearances. 

7. Arranging for medicat ions to be provided in an original labeled container with only the 
amount of medication needed. 

Security procedures shall be established for the handl ing of medication during field trips and 
other school-sponsored activit ies. 

21 0-Attach.doc (42 KB) 
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210. ATTACHMENT 

This sample form was included in the Guidelines for Pennsylvania Schools for the Administration 
ofiv!edications and Emergency Care. Do not use thisform prior to consultation with your school 
solicitor. 

Medication Administration Consent And 
Licensed Prescriber Order 

(School District Name) 

Student Name: Date/Time: -------------------------- ------------------------

School: Teacher/Grade: -------------------------------

In accordance with school policy, medication(s) shou ld be given at home before and/or after school. 
However, when this is not possible, prior to receiving the medication at school, each student must prov ide 
the school nurse with a lvfedication Administration Consent form signed by the student' s parent/guardian 
and a Medication Order from a licensed prescriber. All medications must be in an original prescription 
bottle/container from a pharmacy. 

Parent/Guardian Consent: 

I give my permission for my child, , to receive the follow ing 
medication by a licensed prescriber during the school day. I understand that the medications will be given 
by school health personnel according to my chi ld's licensed prescriber's directions. 

Parent/Guard ian signature: _______________ _ 

Parent/Guardian name printed: ______________ _ 

Licensed Prescribu Medication Order: 

Patient's name: ------------------------------
Name of medication: 
Route and dosage: 
Time of administration: 

Date: __________________ _ 

Phone: ------------------

Date: 

-------------------------------------------------------
Directions: 

Discontinuation date: --------------------------------------------------------
Allergies: 

Licensed prescriber signature: 

Licensed prescriber name printed:------------------- Phone: 
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Book Policy Manual 

Section 200 Pupils 

Title Use of Anaboli c Steroids 

Number 210.1 -DELETED 

Status From PSBA 

Legal 

Deleted stand-alone policy for use of anabolic steroids by student athletes - this topic is covered 
under draft policy 227, and language from this policy has been incorporated into the draft. 

Last Modified by Kristin Ehrhart on january 7, 2016 
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Book Policy Manual 

Section 200 Pupils 

Tit le Possession/ Use of Asthma Inhalers/Epinephrine Auto-Injectors 

Number 210.1 

Status 

Legal 1.24P.S.1414.1 

2.Pol.103.1 

3. 24 P.S. 1401 

4 . 22 PA Code 12.41 

5. 24 P.S. 1409 

6. Pol. 216 

7. Pol. 113.1 

8. Pol. 218 

9. Pol. 227 

10. 22 PA Code 12.3 

Authority 

The Board shall permit students in distri ct schools to possess asthma inhalers and epinephrine 
auto-inj ectors and to self-administer the prescribed medication in compliance wi th state law and 
Board policy.ill[2] 

Definitions 

Asthma inhaler shall mean a prescribed device used for self-administration of short-acting, 
metered doses of prescribed medication to treat an acute asthma attack.UJ 

Epinephrine auto-injector shall mean a prescribed d isposable drug delivery system designed for 
the self-administration of epinephrine to prov id e rap id first aid for persons suffering the effects 
of anaphylax is. 

Self-administration shall mean a student's use of medication in accordance with a prescription or 
written instructions from a licensed physician, certified registered nurse practit ioner or physician 
assistant. 

Guidelines 

Before a student may possess or use an asthma inhaler or epinephrine auto-injector in the 
school setting, the Board shall require the following:[1][4] 

1. A written request from the parent/g uard ian that the school complies with th e order of the 
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licensed physician, certified registered nurse practitioner or physician assistant. 

2. A written statement from the parent/guardian acknowledging that the school is not 
responsible for ensuring the medication is taken and relieving the district and its 
employees of responsib i lity for the benefits or consequences of the prescribed medication. 

3. A written statement from the licensed physician, certified registered nurse practitioner or 
physician assistant that states: 

a. Name of the drug. 

b. Prescribed dosage. 

c. Times medication is to be taken. 

d. Length of time ~edication is prescribed. 

e. Diagnosis or reason medication is needed, unless confidentia l. 

f. Potential serious reaction or side effects of medication. 

g. Emergency response. 

h. If chi ld is qualified and able to self-administer the medication . 

The student shall notify the school nurse immediately fol lowing each use of an asthma inhaler or 
epinephrine auto-injector.W 

The district reserves the right to require a statement from the licensed physician, certified 
registered nurse practitioner or physician assistant for the continued use of a medication beyond 
the specified time period .ill 

A written request for student use of an asthma inhaler and/or epinephrine auto-injector shall be 
submitted annually, along with required written statements from the parent/guardian and an 
updated prescription.ill 

Student health records shall be confidential and maintained in accordance with state and federal 
laws and regu lations.l5J[6] 

A student whose parent/guardian completes the written requirements for the student to possess 
an asthma inhaler or epinephrine auto-injector and to self-administer the prescribed medication 
in the school setting shall demonstrate to the school nurse the competency for self
administration and responsible behavior in use of the medication. Determination of competency 
for self-administration shal l be based on the student's age, cognitive function, maturity and 
demonstration of responsible behavior.ill 

Students shall be prohibited from sharing, giving, sel ling, and using an asthma inhaler or 
epinephrine auto-injector in any manner other than which it is prescribed during school hours, 
at any time whi le on school property, at any school-sponsored activity, and during the time 
spent traveling to and from school and school-sponsored activiti es . Violations of this policy shal l 
result in loss of privilege to self-carry the asthma inhaler or epinephrine auto-injector and 
disciplinary action in accordance with Board pol icy.ill[7][8][9] 
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If the district denies a student 's request to self-carry an asthma inhaler or epinephrine auto
injector or the student has lost the privilege of self-carrying an asthma inhaler or epinephrine 
auto- injector, the student's prescribed medication shall be appropriately stored at a location in 
close proximity to the student. The student's classroom teachers shall be informed where the 
medication is stored and the means to access the medication.W 

Th e district shall annually distribute to students and parents/guardians this policy along with 
the Student Discip lin e Code.[1 ] [10l [8 ] 

Th e district shall post this policy on the district website, if available .W 

Delegation of Responsibility 

The Superintendent or designee, in conjunction with the school nurse(s), may develop 
administrative regu lations for student possession of asthma inhalers or epinephrine auto
injectors and self-administration of prescribed medication . 

Last Modified by Dr Denise Torma on May 3, 2016 
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Book Po licy Manual 

Sect ion 200 Pupils 

Ti t le Student Accide nt Insurance 

Number 211 

Status 

Legal 1. 24 P.S. 511 

2. Po l. 123 

3. Pol. 122 

Purpose 

The Board recognizes the need for insurance coverage for unforeseen accidents that may occur 
to students in the course of attendance at school or participation in the athletic and 
extracurricular programs of the schools. 

Authority 

The Board shall require parents/ guardians of students who participate in an interscholastic 
sport, cheerleader program, band program and designated extracurricular programs to purchase 
the student accident insurance available through the school district or provide proof of 
comparable insurance, prior to the student's participation . 

The Board shall provide parents/ guardians the opportunity to purchase insurance coverage, at 
no cost to the Board, for injury resulting from accidents sustained by students while school is in 
session and/or round-the-clock coverage, whether school is or is not in session . 

The Board shall maintain insurance coverage by a qualified insurer over and above the first 
responsibility of family coverage at no cost to the student for injury resulting from accidents 
sustained while participating in junior and senior high school football, junior and senior high 
school interscholastic and intramural sports, band, cheerleaders and majorettes.ill[2][3] 

Delegation of Responsibility 

The Superintendent or designee shall be responsible to: 

1. Prepare specifications and secure suitable coverage from qualified insurance carriers for 
recommendation and Board approval. 

2. Notify all students and parents/ guardians of students who may be eligible for insurance 
purchase. 

3. Ensure that where the Board assumes the full cost of insurance, each eligible student is 
properly insured. 

4. Verify that required student accident insurance has been obtained. 
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5. Designate extracurricular programs required to purchase student accident 
insurance. 

Last Modified by Dr Denise Torma on May 4, 2016 
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Book 

Section 

Title 

Number 

Status 

Legal 

Purpose 

Policy Manual 

200 Pupils 

Report ing Student Progress 

212 

1. Pol. 216 

2. 24 P.S. 1531 

3. 24 P.S. 1532 

4. 22 PA Code 4.11 

5. Pol. 127 

24 P.S. 510 

Pol. 102 

Pol. 138 

BoardDocs® PL 

The Board recognizes that communication between school and hom e is a vital component in the 
growth and education of each student. The Board acknowledges th e school 's responsib ility to 
keep parents/ guardians informed of student welfare and academ ic progress.[l] 

Authority 

The Board directs that the dist rict 's instructional program shall include a system of measuring 
all students' academic progress.[2][3][4][5] 

The Board directs the Superintendent to establish a system of report ing student progress that 
includes academic progress reports and parent/guardian conferences with teachers. 

Delegation of Responsibility 

Th e Superintendent or designee shall develop administrative regulations for reporting student 
progress to parents/ guardians. 

All appropriate staff members, as part of thei r professional responsib i lity, shall comply with the 
systems established for measuring and reporting student progress.[2][3] 

Guidelines 

Various methods of reporting, appropriate to grade level and curriculum content, shall be 
utilized. 
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Both student and parent/ guardian sha ll receive ample wa rning of a pend ing grade of fai lure, or 
one that would ad versely affect the student's academic stat us. 

Scheduling of parent-teacher conferences shall occur at times that ensu re the greatest degree of 
part icipation by parents/ guardians. 

Review and evaluat ion of methods of reporting student progress to parents/ guardians shall be 
conducted on a periodic basis. 

Last Modif ied by Dr Den ise Torma on May 4, 2016 
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Book Policy Manual 

Section 200 Pupils 

Title Grading of Student Progress 

Number 213- DELETED 

Status From PSBA 

Legal 

Deleted policy as a recom mendation. Grading of student progress language is more 
appropriately addressed in draft policies 127 Assessement System and 212 Report ing Student 
Progress. 

Last Modified by Kristin Ehrhart on January 7, 2016 
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Book Po licy Manual 

Section 200 Pupils 

Title Class Rank 

Number 214- NEW 

Status 

Legal 1.Pol.216 

24P.S.5 10 

Purpose 

Th e Board acknowledges the necessity for a system of computing grade point averages and class 
rank for high school students to inform students, parents/guardians and others of their rela tive 
academic placement among their peers. 

Authority 

The Board authorizes a system of class rank, by grade point average reported as percentiles, 
for students in grades 9-12 . Al l students shal l be ranked together. 

Class rank shall be computed by the final grade in all subjects for which credit is awarded . 

A student's grade point average and rank in class shall be entered on the student 's record and 
transcripts and shall be subject to Board policy on release of student records.[l] 

Delegation of Responsibility 

The Superintendent or designee shall develop administrative regu lat ions for computing grade 
point averag es and assigning class rank to im plement this policy. 

Last Modified by Dr Denise Torma on May 3, 2016 
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Book Policy Manual 

Section 200 Pupils 

Title Promotion and Retention 

Number 215 

Status 

Lega l 1. 24 P.S. 1531 

2. 24 P.S. 1532 

3. 22 PA Code 4.12 

4. 22 PA Code 4.42 

5. Pol. 212 

6. Po l. 217 

24 P.S. 1533 

Purpose 

The Board recognizes that the emotional, social, physical and educational developm ent of 
students will vary and that students should be placed in the educational setting most 
appropriate to their needs. The district Superintendent or designee shall establ ish and 
maintain academic standards for each grade and monitor indi vidual student achievement in a 
continuous and systematic manner. 

Authority 

The Board estab lishes that each student shall be moved forward in a continuous pattern of 
achievement and development that corresponds with the student's progress, system of grade 
levels, and attainment of the academic standards established for each grade.[1][2][3][4] 

A student shall be promoted when s/ he has successfully completed the curriculum requirements 
and has achieved the academic standards established for the present level, based on the 
professional judgement of the teachers and the results of assessments. A student shall earn the 
right to advance to the next grade by demonstrating mastery of the required skills and 
knowledge.[1 ] [2] 

Delegation of Responsibility 

The Superintendent or designee shall develop administrative regulat ions for promotion and 
retention of students which assure that every effort will be made to remediate the student 's 
difficulties before the student is retained . 

Th e recommendation of the classroom teacher shall be required for promotion or retention of a 
student . .ill 

The building principal shall be assigned has the final responsibility for determ ining t he 
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promotion or retention of each student. 

Guidelines 

In all cases of retention, the parents/guardians shall be fully involved and informed throughout 
the process. Parents/ Guardians and students shall be informed of the possibility of retention of a 
student well in advance when they are first identified as being at risk of retention. 

Academic achievement, attitude, effort, work habits, behavior, attendance and other factors 
related to learning shall be evaluated regularly and communicated to students and 
parents/guardians. [5] 

The district shall utilize multiple measures of academic performance as determinants in 
promotion and retention decisions. [5] 

Progress toward high school graduation shall be based on the student's ability to achieve the 
established academic standards and pass the required subjects and elect ives necessary to earn 
the number of credits mandated by the Board for graduation.[6] 

Last Modified by Dr Denise Torma on May 3, 2016 
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Book 

Section 

Title 

Number 

Status 

Legal 

Policy Manual 

200 Pupi ls 

Student Records 

216- NEW 

1. 24 P.S. 1305-A 

2. 24 P.S. 1306-A 

3. 24 P.S. 1402 

4. 24 P.S. 1409 

5. 24 P.S. 1532 

6. 24 P.S. 1533 

7. 22 PA Code 4.52 

8. 22 PA Code 12.31 

9. 22 PA Code 12.32 

10. 22 PA Code 15.9 

11. 20 u.s.c. 1232g 

12. 34 CFR Part 99 

13. 34 CFR Part 300 

14. 34 CFR 99.3 

15. 34 CFR 99.5 

16. 34 CFR 99.4 

17. Po l. 213 

18. Pol. 215 

19. 34 CFR 99.7 

20. 34 CFR 99.10 

21 . 34CFR99.11 

22. 34 CFR 99.12 

23. 34 CFR 99.20 

24. 34 CFR 99.21 

25. 34 CFR 99 .22 

26. 34 CFR 99.37 

27. 34 CFR 99 .30-99.39 

28. 34 CFR 99.31 

29. 34 CFR 99.32 
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Authority 

30. Pol. 113.4 

31. Pol. 250 

32. 35 P.S. 450.403-A 

33. 35 P.S. 450.404-A 

35 P .5. 450.401-A et seq 

22 PA Code 16.65 

Pol. 113 

Pol. 113.1 

Pol. 216. 1 

BoardDocs® PL 

The Board recogn izes its responsib ility for the collection, retention, disclosure and protection of 
student records. The Board also recognizes the legal requirement to maintain the confidentiality 
of student records and prohibits the unauthorized access, reproduction, and/or disclosure of 
student education records and personally identifiable information from such records. [1 ][2] [3][ 4] 
[5] [6 J [7] [8] [9] [10] [11 ][12] [ 13 J 

The Board shall adopt a comprehensive plan for the collection, maintenance and dissemination 
of student education records that complies with federal and state laws and regulations and state 
guidelines. Copies of the adopted student records plan shall be maintained by the district and 
revised as required by changes in federal or state law and regulations. 

Copies of the student records plan shall be submitted to the Department of Education, upon 
request. 

Definitions 

Attendance - includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunications 
technologies for students who are not physically present in the classroom; and the period during 
which a person is working under a work-study program.L1.11 

Directory information - information contained in an education record of a student that would not 
generally be considered harmful or an invasion of privacy if disclosed. Directory information 
includes, but is not limited to, the student's name; address; t elephone listing; electronic mail 
address; photograph; date and place of birth; major field of study; grade level; enrollment 
status; dates of attendance; participation in officially recognized school activities and sports; 
weight and height of members of athletic teams; degrees, honors and awards received; and the 
most recent educational agency or institution attended . [11 ][14] 

Directory information does not include a student's Social Security Number; or student 
identification (ID) number, except that directory information may include a student ID number, 
user ID, or other unique personal identifier displayed on a student ID card/badge or used by the 
student for purposes of accessing or communicating in electronic systems, but only if the 
identifier cannot be used to gain access to education records except when used in conjunction 
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with one or more factors that authenticate the user's identity, such as a personal identification 
number (PIN), password, or other factor known or possessed only by the authorized user. 

Disclosure- permitting access to or the release, transfer or other communication of personally 
identifiable information contained in education records by any means, including oral, written, or 
electronic means, to any party, except the party that provided or created the record.l.11J. 

Education records - records that are directly related to a student, maintained by the school 
district or by a party acting for the school district.[11][14] 

The term does not include: 

1. Records kept in the sole possession of the maker, are used only as a personal memory aid, 
and are not accessible or revealed to another individual except a temporary substitute for 
the maker of the record. 

2. Records created or received by the district after an individual is no longer a student in 
attendance and that are not directly related to the individual's attendance as a student. 

3. Grades on peer-graded papers before they are collected and recorded by a teacher. 

4 . Other records specifically excluded from the definition of education records under the 
Family Educational Rights and Privacy Act (FERPA) and its implementing regulations. 

Eligible student -a student who has attained eighteen (18) years of age or is attending an 
institution of postsecondary education. All rights accorded to and consent required of the parent 
of the student shall thereafter only be accorded to and required of the eligible student. In cases 
where an eligible student is dependent upon the parent as defined in the Internal Revenue 
Code, the district shall make the education records accessible to the parent of said student.l.11J. 
ill.l 

Parent - includes a natural parent, a guardian or an individual acting as a parent of a student in 
the absence of a parent/ guardian. The district shall give full rights to either parent unless the 
district has been provided with evidence that there is a state law, court order, or a legally 
binding document governing such matters as divorce, separation, or custody that specifically 
revokes these rights.[14][16l 

Personally identifiable information - includes, but is not limited to:.[11] 

1. The name of a student, the student's parents or other family members. 

2. The address of the student or student's family. 

3. A personal identifier, such as the student's Social Security Number, student number, or 
biometric record. 

4. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's 
maiden name. 

5. Other information that, alone or in combination, is linked or linkable to a specific student 
that would allow a reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable certainty. 
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6. Information requested by a person who the district reasonably believes knows the identity 
of the student to whom the education record relates. 

Student - includes any individual who is or has been in attendance at the district and regarding 
whom the district maintains education records . .li.1J. 

Delegation of Responsibility 

The Superintendent or designee shall be responsib le for developing, implementing, and 
monitoring the student records plan. 

All district personnel having access to student education records sha ll receive training in the 
requirements of Board policy, student records plan, and applicable federal and state laws and 
regulat ions as directed by the Superintendent. 

Each district teacher shall prepare and maintain a record of the work and progress of each 
student, including the final grade and a recommendat ion for prom otion or retent ion.ill[17][18] 

Guidelines 

The district's plan for the collection , retention, disclosure and protect ion of student records shall 
provide for the following: 

1. Safeguards to protect the student records when collecting, retaining and disclosing 
personally identifiable information. 

2. Ensuring that parents and eligib le students, including those who are disabled or have a 
primary language other than English, are effect ively notified of their rights and the 
procedures to implement those rights, annually and upon enrollment .L.l.2.l 

3 . Procedures for the inspection, review, and copying of a student's education records by 
parents and el igible students. The district may charge a fee for cop ies of records that are 
mad e for parents so long as the fee does not effectively prevent parents from exercising 
their right to inspect and review those records. The district shall not charge a fee to search 
for or to retrieve information in response to a parental request.[20lf21l[22] 

4. Procedures for requesting the amendment of a student's education records that the parent 
or eligible student believes to be inaccu rate, mislead ing, or otherwise in violation of the 
student's privacy rights . .[2lJ 

5. Procedures for requesting and conducting hearings to challenge the content of the 
student's education records. [24 J [25] 

6. Enumerating and defining the types, locations and persons responsible for education 
records maintained by the district. 

7. Determining the types of personally identifiable information designated as directory 
information. [ 14 )[26] 

8 . Establishing guidel ines for the disclosure and redisclosure of student education records and 
personally identifiable information from student records .L2..Z.l 

9. Reasonab le methods t o ensure that school district officials obtain access to only those 
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education records in which they have a legitimate educational interest. Such methods shall 
include criteria for determining who constitutes a school district official and what 
constitutes a legitimate educational interest.[19][28J 

10. Maintaining required records of requests for access and each disclosure of personally 
identifiable information from each student's education records.L2..2J 

11 . Ensuring appropriate review, retention, disposal and protection of student records. [30] 

12. Transferring education records and appropriate disciplinary records to other school 
districts.W 

Student Recruitment 

Procedures for disclosure of student records and personally identifiable information shall apply 
equally to military recruiters and postsecondary institutions and shall comply with law and Board 
policy. [31] 

Missing Child Registration 

A missing child notation shall be placed on school records of a student under the age of eighteen 
(18) reported as missing to school officials by a law enforcement authorities. Such notation shall 
be removed when the school district is notified by the appropriate law enforcement 
authorities that a missing child has been recovered.ill] 

In the event the district receives a request for information from the school records of a missing 
child, the district shall :LTIJ 

1. Attempt to obtain information on the identity of the requester. 

2. Contact the appropriate law enforcement authorities to coordinate a response. 

No information in the records shall be released to the requester without first contacting the 
appropriate law enforcement authorities. 

Last Modified by Dr Denise Torma on May 3, 2016 
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Book Policy Manual 

Section 200 Pupils 

Titl e Supplemental Discipline Records 

Number 216.1 -ON HOLD 

Status From PSBA 

Legal 

Policy on hold - mod el policy is current ly under lega l review. Updates are anticipated and will be 
distributed in a futu re PNN newsletter . 

Last Modified by Kristin Ehrhart on j anuary 7, 2016 
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Book Policy Manual 

Section 200 Pupils 

Title Graduation 

Number 217 

Status 

Legal 1. 22 PA Code 4.24 

2. 22 PA Code 4.51 

3. 22 PA Code 4.52 

4. 24 P .S. 1611 

5. 24 P.S. 1613 

6. Pol. 102 

7. Pol. 127 

8. Pol. 213 

9. Pol. 233 

10.24 P.S. 1614 

11. 22 PA Code 4.12 

12. 22 PA Code 11.27 

13.34 CFR 300.102 

14. 34 CFR 300.305 

15. Pol. 113 

16. 22 PA Code 11.5 

17.22 PA Code 11.8 

18.22 PA Code 11.4 

19.Pol.212 

20. Pol. 216 

34 CFR Part 300 

Purpose 

Th e Board shall establ ish gradu ation requirements and acknowledge each student's successfu l 
completion of the instructiona l program by awarding diplomas and certificates at graduation 
ceremonies. 

Authority 

The Board shal l adopt the graduation req uirements students must achieve in accordance with 
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state regulations.[1][2][3J 

The Board requires graduation requirements to be published and distributed to students and 
parents/guardians, and made available in each school building or on the district's website. All 
changes to graduation requirements shall be published and distributed to students and 
parents/guardians, and made available in each school building or on the distri ct 's website 
immediately following approval by the Board .w 
Diplomas 

The Board shall award a high school diploma to every student enrolled in this district who meets 
the requirements for graduation estab lished by this Board.[4J[5][1J[6][7][8] 

A student who has completed the req uirements for graduation shal l not be denied a diploma as 
a disciplinary measure, but t he student may be denied participation in the graduation ceremony 
when personal conduct so warrants. Such exclusion shall be regarded as a school suspension. [9] 

Students With Disabi li t ies -

The Board shall permit a student with a disability, whose Individualized Education Program (IEP) 
prescribes continued educational services, to participate in commencement ceremonies with 
his/her graduating class and receive a certificate of attendance, provided that the student has 
attended four (4) years of high school. The Board sha ll issue a high school diploma to each 
student with a disability who completes the graduation requirements established by the Board 
or the goa ls established in the student's IEP, as determined by the student's IEP team.[10][11] 
[1][12][13][14][15] 

Part-Time Students -

A student may qualify for graduation by attending a district school part-time when lawfu lly 
employed part-time or when officially enrolled part-time in a postsecondary institution . [16][17] 

Full-Time Postsecondary Students -

The fourth year of high school shall not be required for graduation if a student has completed al l 
requirements for graduation and attends a postsecondary institution as a fu ll-time student.L.lru. 
l1Zl 

Eligible Veterans-

In order to honor and recognize honorably discharged eligible veterans who left high school prior 
to graduation to serve in World War II, the Korean War or the Vietnam War, the Board shall 
grant a diploma to a veteran who meets the applicable requirements of law and completes the 
required appli cation .B.] 

Upon proper app li cat ion, the Board rl!ay award a diploma posthumously to a veteran who meets 
the stated requirements. 

The Superintendent shall subm it to the Board for its approval the names of veterans of World 
War II, the Korean War, and the Vietnam War who are eligib le for a high school diploma. 

Delegation of Responsibility 
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The Superintendent or designee shall be responsible for ensuring the fol lowing: 

1. Publication and distribut ion of graduation requirements to students and 
parents/ guard ians.ill 

2 . Counseling of students regarding expectations of graduation requirements.[11][1][2](3] 
[6 )[7][8] 

3. Assessment of individual student attainment of academic standards to ensure the 
student's progress toward achievement of graduation requirements. [1 1][1J[2][3l[6][7][8] 

4 . Accurate recording and reporting of each student's progress and accumu lation of 
graduation requirements. [ 19][20] 

5. Provision of assistance to those students having difficulty attaining the academic 
standards.W 

6. Development of a list of individuals who quali fy for the award of a diploma . 

7. Planning and executing graduation ceremonies that appropriately recognize this important 
achievement . 

Last Modified by Dr Denise Torma on May 3, 2016 
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Student Discipline 
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Legal 1. 24 P.S. 510 

2. 22 PA Code 12.3 

3. 22 PA Code 12.4 

4. Pol. 103 

5. Pol. 103.1 

6. 22 PA Code 12.2 

7. Pol. 235 

8. 22 PA Code 12.5 

9. Pol. 233 

10. 22 PA Code 10.23 

11. 20 U.S.C. 1400 et seq 

1 2. Pol. 113.1 

13. Pol. 113.2 

14. Pol. 805.1 

15. Pol. 122 

16. Pol. 123 

17.24P.S.1317 

18.24 P.S.1318 

19. 24 P.S. 1303-A 

20. 22 PA Code 10.2 

21.35 P.S. 780-102 

22. 24 P .S. 1302.1-A 

23. 22 PA Code 10.21 

24. 22 PA Code 10.22 

25. 22 PA Code 10.25 

26. Pol. 218.1 

27. Pol. 218.2 

28. Pol. 222 

29. Pol. 227 

22 PA Code 12.1 et seq 

22 PA Code 403.1 

20 U.S.C. 7114 

34 CFR Part 300 

Pol. 805 
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Purpose 

The Board fi.ft€1-s recognizes that student conduct is closely related to learning. An effect ive 
educational program requires a safe and orderly school environment. 

Authority 

The Board shall establish fair, reasonable and nondiscriminatory rules and regulations regarding 
the conduct of all students in the school district during the time they are under the supervision 
of the school or at any time whi le on school property, whi le present at school-sponsored 
activities, and while traveling to or from school and school-sponsored activities.[1 J[2l[3][4][5] 

The Board shall adopt a Student Discipline Code to govern student conduct and discipl ine, and 
students shall not be subject to disciplinary action because of race, sex, color, relig ion, sexual 
orientation, national origin or handicap/disability. Each student must adhere to Board policies 
and the Student Discipline Code governing student conduct and discipline.[6][2][3][4][5][7] 

The Board prohibits the use of corporal punishment by district staff to discipline students for 
violations of Board policies and district rules and regulations.UU 

Any student disciplined by a district employee shall have the right to notice of the infraction.[9] 

Suspensions and expu lsions sha ll be carried out in accordance with Board policy.[9] 

In the case of a student with a disability, including a student for whom an evaluation is pending, 
the district shall take all steps required to comply with state and federal laws and regulations, 
t he procedures set forth in the m emorandum of understanding with law enforcement authorities 
and Board policies.[10l[11 l [5][12][13][14] 

Off-Campus Activities 

This policy shall also apply to student conduct that occurs off school property and would 
otherwise violate the Student Discipline Code if any of the following circumstances exist: 

1. The conduct occurs during the time the student is traveling to and from school or traveling 
to and from school-sponsored activities, whether or not v ia school district furnished 
transportation. 

2. Th e student is a mem ber of participant in an extracurricu lar activity and has been 
notified that particu lar off-campus conduct could resu lt in exclusion from such activities. 
[15 ][16] 

3. Student expression or conduct materially and substantially disrupts the operations of the 
school, or the administration reasonab ly anticipates that the expression or conduct is likely 
to materially and substantially disrupt the operations of the school. 

4. Th e conduct has a direct nexus to attendance at school or a school-sponsored activity, for 
example, a transaction conducted outside of school pursuant to an agreement made in 
school, that would vio late the Student Discipline Code if conducted in school. 

5. The conduct involves the theft or vanda lism of school property. 
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6 . There is otherwise a nexus between the proximity or timing of t he conduct in relation to 
the student's attendance at school or school-sponsored activities. 

Delegation of Responsibility 

The Superintendent or designee sha ll ensure that reasonable and necessary rules and 
regulations are developed to impl ement Board policy governing student conduct. 

The Superintendent or designee shal l publish and distribute to all staff, students and 
parents/guardians the ru les and regulations for student behavior contained in the Student 
Discipline Code, the sanctions that may be imposed for violations of t hose rules, and a listing of 
students' righ ts and responsibilities . A copy of the Student Discipline Code shall be avai lable in 
each school office and referenced in the student handbooks.LZJ[7] 

The building principal or designee shall have the authority to assign discipline to students, 
subject to the policies, rules and regulations of the district and to the student's due process 
right to notice, hearing, and appeal.[17][18l 

Teaching staff and other district employees responsible for students shall have the authority to 
take reasonab le actions necessary t o control the conduct of students in all situations and in all 
places where students are within the jurisdiction of this Board, and when such conduct 
interferes with the educational program of the schools or threatens the health and safety of 
others.llZl 

Reasonab le force may be used by teachers and school authorit ies under any of the following 
circumstances: to quell a disturbance, obtain possession of weapons or other dangerous objects, 
for the purpose of self-defense, aft€!. or for th e protection of persons or property.ffi] 

Referral to Law Enforcement Authorities and Reporting Requirements 

For reporting purposes, the term incident shal l mean an instance involving an act of violence; 
the possession of a weapon; the possession, use, or sale of a controlled substance or drug 
paraphernalia as defined in the Pen nsylvania Controlled Substance, Drug, Device and Cosmetic 
Act; the possession, use, or sale of alcohol or tobacco; or conduct that constitutes an offense 
listed under the Safe Schools Act.[19J[20][21] 

The Super intendent or designee shal l immediately report required incidents and may report 
discretionary incidents comm itted by students on school property, at any school-sponsored 
act ivity or on a conveyance provid ing transportation to or from a school or school-sponsored 
activity to the law enforcement authorities that have jurisd iction over t he school's property, in 
accordance with state law and regulations, the procedures set forth in the memorandum of 
understanding with law enforcement authorit ies and Board policies.[22][19][20][23][24][14] 

The Superintendent or designee shall notify t he parent/guardian of any student directly involved 
in an incident as a vict im or suspect immediately, as soon as practicable. The Superintendent or 
designee shall inform the parent/ guardian whether or not the law enforcement authorities that 
have jurisd iction over the school property fi-as have been or may be notified of the incident . Th e 
Superintenden t or designee shal l document attempts made to reach the parent/guardian.L2..Ql 
1221[14] 

In accordance with state law, t he Superintendent sha ll annually, by July 31, report all new 
incidents to the Office for Safe Schools on t he required form .1.12l[26] [ 27][28][29][14] 

https://www.boarddocs.com/palepen/Board.nsf/Private?open&login# 4/5 



5/4/2016 BoardDocs® PL 

Last Modified by Or Denise Torma on May 4, 2016 

https://www.boarddocs.com/pa/epen!Board.nsf/Private?open&login# 5/5 



5/4/2016 BoardDocs® PL 

Book Po licy Manual 

Section 200 Pupi ls 

Title Corpo ral Punishmen t 

Number 218.1 - DELETED 

Status From PSBA 

Lega l 

Deleted stand-alone policy for use of corporal punishment - th is topic is covered under draft 
policy 218, and language from this policy has been incorporated into the draft. 

Last Modified by Kristin Ehrhart on january 7, 2016 
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Book 

Section 

Title 

Number 

Status 

Legal 

Purpose 

Po licy Manual 

200 Pupi ls 

Weapons 

218.1 

1. 24 P.S. 1301-A 

2. 24 P.S. 1317.2 

3. Pol. 218 

4. Po l. 233 

5. 22 PA Code 1 0.23 

6. 20 U.S.C. 1400 et seq 

7.Pol.103.1 

8.Pol.113.1 

9. Pol. 113.2 

10. Pol. 805.1 

11 . 24 P.S. 1302.1-A 

12. Pol. 805 

13. 24 P.S. 1303-A 

14. 22 PA Code 10.2 

15. 22 PA Code 10.21 

16. 22 PA Code 10.25 

17. 18 U.S.C. 921 

18. 18 U.S.C. 922 

22 PA Code 403.1 

18 Pa. C.S.A. 912 

20 U.S.C. 7114 

20 U.S.C. 7151 

34 CFR Part 300 

BoardDocs® PL 

The Board recognizes the importance of a safe school environment relative to th e educational 
process. Possession of weapons in the school setting is a threat to the safety of students and 
staff and is prohibited by law. 
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Definitions 

Weapon -the term sha ll include but not be limited to any knife, cutting instrument, cutting 
tool, nunchaku stick, brass or metal knuckles, firearm, shotgun, rifle, bb or pellet gun, chemical 
agent, explosive device, replica of a weapon, and/or any other tool, instrument or implement 
capab le of inflicting serious bod ily injury.[1][2] 

Possession - a student is in possession of a weapon when the weapon is found on the person of 
the student; in the student's locker; and under the student's control whi le on school property, 
on property being used by the school, at any school function or activity, at any school event held 
away from the school, or while the student is coming to or from school. 

Authority 

The Board proh ibi ts students from possessing and bringing weapons and replicas of weapons 
into any school district buildings, onto school property, to any school-sponsored activity, and 
onto any public vehicle providing transportation to school or a school-sponsored activity or while 
the student is coming to or from schooi.UJ[3] 

This policy shall not apply if a weapon is being used as part of an approved school 
program or by an individual who is participating in the program or if a weapon is 
unloaded and is possessed by an individual while traversing school property for the 
purpose of obtaining access to public or private lands used for lawful hunting, if the 
entry on school premises is authorized by school authorities. 

The Board school district shall expel for a period of not less than one (1) year any student who 
violat es this weapons policy. Such exp ulsion shall be given in conformance with formal due 
process proceedings requ ired by law and Board policy. Th e Superintendent may recommend 
modifications of such expulsion requ irement on a case-by-case basis.UJ[4] 

In the case of a student with a di sability, including a student for whom an eva luation is pending, 
the district shall take all steps required to comply with state and federal laws and regulations, 
the procedures set forth in th e memorandum of understanding with law enforcement authorities 
and Board policies.[2l[5][6][7][8][9][10] 

Delegation of Responsibility 

Th e Superintendent or designee shall react promptly to information and knowledg e concerning 
possession of a weapon . Such action shall be in compliance with state law and regu lations and 
with the procedures set forth in the memorandum of und erstanding with law enforcem ent 
authorities and the district's emergency preparedness plan.L1.1l[12][10] 

Guidelines 

The Superintendent or design ee shall immediately report incidents involving weapons on school 
property, at any school-sponsored activity or on a conveyance providing transportation to or 
from a school or school-sponsored activity to the law enforcement 
authorities that have jurisdiction over the school's property, in accordance with state law and 
regulations, the procedures set forth in the m emorandum of understand ing with feffil law 
enforcem ent authorities and Board policies.[11][13][2l[14] [ 15][10] 

The Superintendent or designee sha ll notify the parent/guardian of any student directly involved 
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in an incident involving weapons as a victim or suspect immediately, as soon as practicable. The 
Superintendent or designee shall inform the parent/guardian whether or not the law 
enforcement authorities that have jurisdiction over the school property have been or may be 
notified of the incident. The Superintendent or designee shall document attempts made to 
reach the parent/ guard ian .[l4](16][10] 

In accordance with state law, the Superintendent shall ann ually, by July 31, report all incidents 
involving possession of a weapon to the Office for Safe Schools on the required form.L.lJ.l[lO] 

The building principal shall annually inform staff, students and parents/ guardians about the 
Board policy prohibiting weapons by referencing the Board policy posted on the district website. 

Transfer Students 

When the school district receives a student who transfers from a public or private school during 
an expulsion period for an offense involving a weapon, the district may assign that student to an 
alternative assignment or may prov ide alternative educat ion, provided the assignment does not 
exceed the expulsion period.W 

Last Mod ified by Dr Denise Torma on May 4, 2016 
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Book 

Section 

Title 

Number 

Status 

Lega l 

Purpose 

Policy Manual 

200 Pupi ls 

Terroristic Threats 

218.2- NEW 

1. 18 Pa. C.S.A. 2706 

2. 22 PA Code 10.23 

3. 20 U.S. C. 1400 et seq 

4. Pol.103.1 

5.Po l. 113.1 

6. Pol. 113.2 

7. Po l. 805.1 

8. 24 P.S. 1302.1 -A 

9. Po l. 805 

10. 22 PA Code 12.2 

11. 24 P.S. 1303-A 

12. 22 PA Cod e 10.2 

13. 22 PA Code 10.22 

14.22 PA Code 11.25 

34 CFR Pa rt 300 

Pol. 233 

BoardDocs® PL 

The Board recognizes the danger that terroristi c threats by students present to the safety and 
welfare of district students, staff and community. The Board acknowledges the need for an 
immed iate and effect ive response to a situation involving such a threat. 

Definitions 

Communicate - shall mean to convey in person or by written or electronic means, including 
t elephone, electronic mail, Internet, facsimile, telex and similar t ransmissions.UJ 

Terroristic threat - shall mean a threat communicated either directly or indirectly to commit any 
crime of violence with th e intent to terrorize another; to cause evacuation of a building, place of 
assembly or facility of public tran sportation; or t o otherwise cause serious public inconvenience, 
or ca use t error or serious publi c in convenience with reckless di sregard of the ris k of causing such 
terror or inconvenience.UJ 
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Authority 

The Board prohibits any district student from communicating terroristic threats directed at any 
student, employee, Board member, community member or property owned, leased or being 
used by the district. 

In the case of a student with a disability, including a student for whom an evaluation is pending, 
the district shall take all steps required to comply with state and federal laws and regulations, 
the procedures set forth in the memorandum of understanding with feea+ law enforcement 
authorities and Board policies.[2][3][4][5][6][7] 

If a student is expelled for making terroristic threats, the Board may require, pri or to 
readmission, that the student and/or parent/guardian provide competent and credible 
evidence that the student does not pose a risk of harm to others. 

Delegation of Responsibility 

The Superintendent or designee shall react promptly to information and knowledge concerning a 
possible or actual terroristic threat. Such action shall be in comp liance with state law and 
regulations and with the procedures set forth in the memorandum of understanding with law 
enforcement authorities and the district's emergency preparedness plan .llU[9][7] 

Guidelines 

Staff members and students shall be made aware of their responsib il it y for informi ng the 
building principal regarding any information or knowledge relevant to a possible or actua l 
terroristic threat .il.QJ. 

The building principal or designee shal l immediately inform the Superintendent after receiving a 
report of such a threat. 

The Superintendent or designee may report incidents involving terroristic threats on school 
property, at any school-sponsored activity or on a conveyance providing transportation to or 
from a school or school-sponsored act ivity to the law enforcement authorities that have 
jurisdiction over the school's property, in accordance with state law and regulations, the 
procedures set forth in the memorandum of understanding with law enforcement authorit ies 
and Board policies.[81[11][12][13][7] 

The Superintendent or designee sha ll notify the parent/guardian of any student directly involved 
in an incident involving a terroristic threat as a victim or suspect immediately, as soon as 
practicable. The Superintendent or designee shall inform the parent/guardian whether or not 
the /aw enforcement authorities that have jurisdiction over the school property have been or 
may be notified of the incident. The Superintendent or designee sha ll document attempts made 
to reach the parent/guardian.[12][14][7] 

In accordance with state law, the Superintendent shall annually, by July 31, report all incidents 
of t erroristic threats to the Office for Safe Schools on the required form . .ll1l[7] 

Last Modified by Dr Denise Torma on May 4, 2016 
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Book Policy Manual 

Section 200 Pupils 

Tit le Student Complaint Process 

Number 219- NEW 

Status 

Legal 24P.S.510 

Purpose 

The Board recognizes that students have the right to request redress of complaints. In 
addition, the Board believes that the inculcation of respect for established processes is 
an important part of the educational process. Accordingly, individual and group 
complaints shall be recognized, and appropriate appeal procedures shall be provided. 

Definition 

For purposes of this policy, a student complaint shall be one that arises from actions 
that directly affect the student's participation in an approved educational program. 

Authority 

The Board and its employees sh all recognize the complaints of students, provided that 
such complaints are submitted according to the established administrative regulations 
developed by the Superintendent or designee. 

At each level the student shall be afforded the opportunity to be heard personally by 
the school authority. 

A student shall not be subjected to any reprisals because of filing a complaint. 

Last Modified by Dr Denise Torma on Apr il 19, 2016 
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Book Policy Manual 

Section 200 Pup ils 

Title Student Expression/Distribution and Posting of Materials 

Number 220- NEW 

Status 

Legal 1. 22 PA Code 12.9 

2. 24 P.S. 51 1 

3. 22 PA Code 12.2 

4. 24 P.S. 510 

5. Pol. 21 9 

6. Pol. 218 

Purpose 

The right of public school students to freedom of speech is guaranteed by th e Constitution of 
the United States and the constitution of the Commonwealth. The Board respects the right of 
st udents to express themselves in word or symbol and to distribute and post materials in areas 
designated for posting as a part of that expression. The Board also recognizes that exercise of 
that right must be limited by the district's responsibility to mainta in an orderly school 
environment and to protect the rights of all members of the school community.llJ 

This policy addresses student expression in general and distribution and posting of materials 
that are not part of district-sponsored activities. Materials sought to be distributed or posted as 
part of th e curricu lar or extracurricular programs of the district shall be regulated as part of the 
school district's educational program . 

Definitions 

Distribut ion -students handing nonschool materials to others on school property or during 
school-sponsored events; p lacing upon desks7 or on or in lockers; or engaging in any other 
manner of del ivery of nonschool materials to others while on school property or during school 
fu nct ions. When email, t ext messaging or other t echnolog ical del ivery is used as a means of 
distributing or accessing nonschool materials v ia use of school equipment or while on school 
property or at school functions, it shall be governed by this policy. Off-campus or after hours 
distribution, including t echnological distribution, that does or is likely to materially or 
subst antially interfere with the educational process, including school activities, school work, or 
discipline and order on school property or at school functions; threatens serious harm to the 
school or community; encourages un lawful activity; or interferes with another's rights is also 
covered by this policy. 

Expression- verbal, wri tten or symbol ic representation or communication. 

Nonschool materials - any printed or written materials m eant for post ing or genera l distribut ion 
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to others that are not prepared as part of the curricular or extracurricular program of the 
district , including but not limited to fliers, invitations, announcements, pamphlets, posters, 
Internet bullet in boards, personal websites and the like. 

Posting - publicly displaying nonschool materials on school property or at school-sponsored 
events, including but not lim ited to affixing such materials to walls, doors, bulletin boards, 
easels, the outside of lockers; on district-sponsored or student websites; through other district
owned technology and the like. 

Authority 

Students have the right to express themselves unless such expression is likely to or does 
materially or substantially interfere with the educationa l process, including school activities, 
school work, or discipline and order on school propert y or at school functions; threatens serious 
harm to the school or community; encourages unlawfu l activity; or interferes with another's 
rights.ill 

Student expression that occurs on school property or at school-sponsored events is fully 
governed by this policy. In addition, off-campus or after hours expression is governed by this 
policy if the student expression involved constitutes unprotected expression as stated in th is 
policy and provided the off-campus or after hours expression does or is likely to materiall y or 
substantially interfere wi th the educational process, including school activities, school work, or 
discipline and order on school property or at school functions; threatens serious harm to the 
school or community; encourages unlawfu l activity; or interferes with another's r ights.[2][3l[l] 

The Board sft.aH requ ires that distribution and posting of nonschool materials occur only at the 
places and du ring the times set forth in written administrat ive regu lat ions. Such regulations or 
procedures shall be written to permit the orderly operat ion of schools, while recog nizing the 
ri ghts of students to engage in protected expression. [4 ] [1] 

Unprotected Student Expression 

Th e Board reserves the right to desig nat e and proh ibit manifestations of student expression that 
are not protected by the righ t of free expression because they violate the rights of others or 
where such expression is li ke ly to or does materially or substantial ly interfere with school 
activities, school work, or discipl ine and order on school property or at school functions includ ing 
but not limited to: 

1. Li bel or slander of any specif ic person or persons. 

2. Advocating th e use or advertising th e availability of any su bstance or material that may 
reasonably be believed t o constitute a d irect and serious danger to the hea lth or welfare of 
students. 

3. Using obscene, lewd, vulgar or profane language- wheth er verbal, written or symbol ic.ill 

4. Inciti ng violence; advocating use of force; or encouraging vio lation of federal, state or 
municipal law, Board policy or d istrict rules or regu lations . 

5. -Are L ikely to or do materially or substantially interfere with the educati onal process, 
including school activities, school work, or di scipline and order on school property or at 
school functions; threaten serious harm to the school or community; encourage unlawful 
act ivity; or interfere with another' s rights. 

https://www.boarddocs.com/pa/epen!Board.nsf/Private?open&login# 214 



5/4/2016 BoardDocs® PL 

6. Violating written school district administrative regu lat ions or proced ures on ti me, place 
and man ner for posting and distribution of otherwise protected expression. 

Spontaneous student expression wh ich is oth erwise protected speech is not prohibited by thi s 
secti on . 

Discipline for Engaging in Unprotected Expression 

The Board reserves t he right to prohib it the posting or distribution of nonschool material s 
containing un protected expression and to prohib it students from eng aging in other unprotected 
student expression, as well as to stop unprotected student expression when it occurs. Th e Board 
reserves the right t o discip line students for engaging in unprot ected expression. Where such 
expression occurs off campus and away f rom school funct ions, a nexus between t he unprotect ed 
expression and a subst antial and m aterial disrupt ion of the school program must be established. 

Distribution of Nonschool Materials 

The Board requires that students who wish to distribute or post nonschool materials on school 
property shal l subm it them five (5) school days in advance of plan ned distribution or posti ng to 
the bu ilding principal or designee who shall respond to the student with a decision prior 
to the distribution date.W 

If t he nonschool materia ls contain unprotected expression as stated in this pol icy, the build ing 
principal or desig nee shall notify the students that they may not post or distribute the materials 
because the m ater ials constitute a violation of Board pol icy . 

Upon approval, students may proceed with the planned distribution or posting, provided they 
comply with wri tten administrative regulations or procedu res on time, place and manner of 
posting or d istribution of nonschool materials. 

Students who post or dist r ibute nonschool materials in compliance with thi s provision may st ill 
be ordered to desist such d istri but ion if the materials are later found to be unprotect ed 
expression under th is policy. 

Posting of Nonschool Materials 

If a school bui lding has an area where indiv iduals are allowed to post nonschool materials, 
studen t s may post such item s as well, if the materials do not constitute unprotected expression 
and t he items are submitted for prior review in the sam e manner as if th e students were going 
to distribute th em . 

Such materials shal l be officially dated, and t he dist rict may remove t he materia ls wit hin ten 
(10) days of the post ing or other reasonable tim e as stated in the adm inistrative regulations or 
procedures relat ing to posting. 

Review of Student Expression 

School offici als sha ll not censor or restrict nonschool mater ials or other studen t expression for 
the sole reason that it is cr itical of t he school or its adm in istration, or because t he views 
espoused are unpopular or may make people uncomfortable. 

Student-initiated religious expression is permissible and shall not be prohibited except as t o 
time, p lace and manner of d istri but ion, or if the expression involved v iolates some other part of 
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this policy, e.g., because it is independently determined to be unprotected expression under th e 
standards and definitions of this policy. 

Th e review for unprotected expression shall be reasonable and not calculated to delay 
distribution. 

Appeal of the reviewer's decision may be made to the Superintendent and then to the Board, in 
accordance with Board policy and district regulations or procedures .[S] 

Delegation of Responsibility 

Th e building principal or designee shall determine the designation of t he places and times 
nonschool materials may be distributed in each school building. Such designations may take into 
account maintenance of the flow of student traffic throughout the school and shall lim it 
distribution of nonschool materials to noninstructional times. 

Disciplinary action may be determined taken by the administrators for students who distribute 
or post nonschool materials in violation of this policy and district reg ulations or procedures, or 
who continue the manifestation of unprotected expression after a person in authority orders that 
they desist. Disciplinary actions shall be included in the Student Discipline Code.[6] 

This Board poli cy and any administrative regulat ions or procedures written to imp lement this 
policy shall be referenced in student handbooks so that students can access them for further 
information. 

Last Modif ied by Dr Denise Torma on May 4, 2016 
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Book Policy Manual 

Section 800 Operations 

Title Naloxone 

Number 823- NEW 

Status 

Legal 1. 35 P.S. 780-11 3.7 

2. 35 P.S. 780-11 3.8 

3. Pol. 324 

4. 22 PA Code 10.2 

5. 22 PA Code 10.21 

6. 22 PA Code 10.22 

7. 24 P.S. 1302.1-A 

8. 24 P.S. 1303-A 

9. Pol. 227 

1 0. Pol. 805.1 

11 .22 PA Code 10.25 

12. Pol. 236 

13. 42 Pa. C.S.A. 8547 

14. 42 Pa . C.S.A. 8548 

15.Pol.916 

Authority 

As a means of enhancing the health and safety of its students, staff and visitors, t he district 
may obtain, maintain and administer doses of an opioid antagonist and other faci li ties, 
and specifica lly Naloxone, for emergency use to assist a student, staff member or other 
individual believed or suspected to be experiencing an opioid overdose.[1][2] 

Definitions 

Drug overdose - shall mean an acute medical cond ition, including, but not lim ited to, severe 
physical illness, coma, mania, hysteria or death, which is the result of consumption or use of one 
or more controlled substances causing an adverse react ion. An individual's condition may be 
deemed to be a drug overdose if a prudent person, possessing an average knowledge of 
m edicine and health, would reasonably bel ieve that the condition is in fact a drug overdose and 
requires immediate medical attention.UJ 

Naloxone- shall mean a medication that can reverse an overdose caused by an opioid drug. As a 
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narcotic antagonist, Naloxone displaces opiates from receptor sites in the brain and reverses 
respi ratory depression that usually is the cause of overdose deaths. 

Opioid - shall mean illegal drugs such as heroin, as well as prescription medications used to 
treat pain such as morphine, codeine, methadone, oxycodone, hydrocodone, fentanyl, 
hydromorphone, and buprenorphine. 

Delegation of Responsibility 

The Superintendent or designee, in consultation with the school nurse(s) and the school 
physician, shall establish appropriate internal procedures for the acquisition, stocking and 
administration of Naloxone and related emergency response procedures pursuant to this policy. 

The school physician shall be the prescribing and supervising medica l professional for the 
district 's stocking and use of Naloxone. The Superintendent or designee shall obtain a standing 
order from the school physician for adm inistration of Naloxone. 

The school nurse shall be responsible for bu ilding-level adm inistration of Naloxone and 
management of Naloxone stocks. 

Guidelines 

The district shall develop a plan for annually informing all parents/guardians, students and staff 
about this policy and specifically: 

1. The availabil ity of Naloxone to treat opioid drug overdoses and what it does; 

2. The symptoms of opioid drug overdoses; 

3. How students and staff should report suspected overdoses; 

4. The protect ion from criminal prosecution provided by law for persons who report a 
suspected overdose using their real name and remain with the overdosing person until 
emergency medical services (EMS) or law enforcement arrive, as well as for the person 
whose overdose they report; and[1](2] 

s. The protection from civil liability provided by law for persons who report overdoses or 
administer Naloxone in overdose emergencies. [ 1][2] 

Standing Order From the School Physician 

The school physician shall provide and annually renew a stand ing order for administration of 
Naloxone to students, staff members or other individuals believed or suspected to be 
experiencing an opioid overdose. 

The standing order shall include at least the following information: 

1. Type of Naloxone (intranasal and auto-injector). 

2. Date of issue. 

https:/twww.boarddocs.com/pa/epen/Board.nsf/Privale?open&login# 215 



5/412016 BoardDocs® PL 

3. Dosage. 

4. Signature of the school physician. 

The standing order shall be maintained in the Director of Student Services's office, and copies of 
the standing order shall be kept in each location where Naloxone is stored. 

Training 

Before any school district employee the school nurse may have custody of Naloxone or 
administer Naloxone under th is policy, t he employee must successfully complete an 
online Pennsylvania Department of Health training program about recognizing opioid-related 
overdoses, administering Naloxone and promptly seeking medical attention for drug overdoses. 
Evidence that such training has been completed shall be placed in the employee's personnel file . 
11J[3] 

A list of designated school district employees who successfully complete such training 
shall be maintained, updated and kept in the school nurse's office and the school 
district administration office. 

Acquisition, Storage and Disposal 

Naloxone shall be safely stored in the school nurse's office or other location designated by t he 
school nurse in accordance with the drug manufacturer's instructions. 

Na loxone shall be made readily accessible to school nurses who have completed the required 
training to administer it in the event of a suspected drug overdose. All properly 
trained school nurses shal l be informed of the exact location where Naloxone is being stored 
with in the school nurse's office or other location. 

The school nurse shall obtain sufficient supplies of Naloxone pursuant to the standing order in 
the same manner as other medical suppl ies acquired for the school health program. The school 
nurse or designee shall regu larly inventory and refresh Naloxone stocks, and maintain records 
thereof, in accordance with the established internal procedures, manufacturer recommendations 
and Department of Health Guidelines. 

Administration of Naloxone 

When responding to a suspected drug overdose, district employees school nurses shall follow 
the steps outl ined below: 

1. Call for medical help immediately (Dial 9-1-1). 

2. Check for signs of opioid overdose. 

3. Perform initial rescue breathing (or CPR if needed), as instructed in training. 

4. Administer Naloxone, as instructed in training. 
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s. Continue rescue breathing (or CPR if needed), as instructed in training. 

6. Administer second dose of Naloxone if needed, as instructed in training. 

7. Place in recovery position, as instructed in training . 

8. Stay with the individual until emergency medical help arrives. 

9. Cooperate with EMS personnel respond ing to the incident . 

10. Notify the building administrator principal or designee of the incident. 

Referral to Law Enforcement and Parental Notification 

The Superintendent or designee shall immediately report incidents involving the use of 
controlled substances on school property, at any school -sponsored activity or on a conveyance 
providing transportation to or from a school or school -sponsored activity, t o the local pol ice 
department that has jurisdiction over the school's property, in accordance with state law and 
regulations, the procedures set forth in the memorandum of understanding with l6ea+ law 
enforcement authorities and Board policies.[4][5J [6J[71[81[9][10] 

The Superintendent or designee shall notify the parent/guardian of any student directly involved 
in an incident involving use of controlled substances immediately, as soon as practicable. The 
Superintendent or designee shall inform the parent/guardian whether or not the local police 
department law enforcement authorities that has jurisdiction over the school property has 
been or may be notified of the incident . The Superintendent or designee shall document 
attempts made to reach the parent/guardian.W[9][10]Ll.ll 

Referral to Studen t Assistance Program 

Any student who experiences a drug overdose shall be referred to the district's Student 
Assistance Program .[12] 

Indemnification 

The school district shall indemnify and hold harmless any school nurse who administers 
Naloxone in good faith to another individual experiencing a suspected drug overdose, if all of 
these conditions apply: [2 ][13][14] 

1. The school nurse d id not act with t he intent to harm or with reckless indifference to a 
substantial risk or harm in administering Naloxone to that individual. 

2. The school nurse successfully completed the training contemplated by this policy. 

3. The school nurse promptly sought additional medical assistance before or immediately 
after administering Naloxone. 

4. The school nurse is adm inistering Naloxone pursuant to this policy. 
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