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July 11, 2011 

ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
 
3. Approval of Minutes 
 

Motion by_________________________, Seconded by____________________ 
RESOLVED, That the East Penn Board of School Directors approve the minutes of the June 27, 2011 

meeting. 
 

4. Report of the Superintendent of Schools 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by______________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Diana Vasilik, Administrative Assistant at Eyer MS, effective August 2, 2011 
(Exhibit 1) 
 
-Lorianne Reiss, Staff Assistant at Emmaus HS, effective June 29, 2011 
(Exhibit 2) 
 
-Angela Fields, Instructional Assistant at Emmaus HS, effective June 27, 2011 
(Exhibit 3) 
 
-Elizabeth Van Allen, Instructional Assistant at Wescosville School, effective 
June 20, 2011 (Exhibit 4) 
 
-Lora Holland, Instructional Assistant at Alburtis School, effective May 27, 2011 
(Exhibit 5) 
 
-Shannon Wernersbach, Elementary Teacher at Macungie School, effective August 30, 2011  
(Exhibit 6) 
 
Educational Conferences 
 
That the East Penn Board of School Directors approved the estimated expenses for the individuals 
attending the following educational conferences: 
 
Educational Conference: PA Institute for Instructional Coaching, Penn State University 
Date(s): July 25-27, 2011 
Attending: Dennine Leschinsky, Literacy Coach, Eyer MS 
 Vicky Romagnoli, K-8 Technology Integration 
 They are presenters for this conference. 
Estimated Cost: $365.29 
 
Educational Conference: PA Institute for Instructional Coaching, Penn State University 
Date(s): July 25-27, 2011 
Attending: Michele James, Coach/IST, Macungie School 
Estimated Cost: $272.28 
 
Educational Conference: US-China Administrator Shadowing Exchange Initiative, 

Beijing, China 
Date(s): April 8-22, 2012 
Attending: Anthony Moyer, Principal, Willow Lane School 
Estimated Cost: $1600.00 
 
Educational Conference: National Staff Development Council:  Learning Forward 2011 

Annual Conference, Anaheim, CA 
Date(s): December 3-7, 2011 
Attending: Dr. Linda DeIvernois, Secondary Supervisor 
Estimated Cost: $1119.00 
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 2. Tuition Contract Agreement 
 
  Motion by______________________________, Seconded by__________________________ 

RESOLVED, That the East Penn Board of School Directors approve the contract with The 
Development Center for Children & Families, Morris County, NJ to provide the 
summer program services and tuition for a student effective July 7, 2011 and 
terminating on August 10, 2011 at a total cost of $6625.00.  

 
 3. School Improvement Plan - Lower Macungie Middle School 
 
  Motion by______________________________, Seconded by___________________________ 

RESOLVED, That the East Penn Board of School Directors certify that the School  
Improvement Plan for Lower Macungie MS has been duly reviewed by a Quality 
Review Team convened by the Superintendent of Schools and formally approved 
by the Board of School Directors, according to the guidelines required by the 
Pennsylvania Department of Education; and, be it further  

 
RESOLVED, That the East Penn Board of School Directors assure the Secretary of Education 

that the School Improvement Plan: 
 

• Addresses all the required components prescribed by PDE; 
• Reflects sound educational practices; 
• Has local leadership at all levels to ensure successful implementation; 
• Has a high probability of improving student performance and educational practices. 
• NCLB requirements for Title I schools have been met if the School is a Title I school with an 

AYP status other than Warning. 
 

5. Other Educational Entities 
 
 -Carbon Lehigh Intermediate Unit    T. Richwine 
  
6. Legislative      C. Ballard 
 
7. Business Operations 
 
 1. Approval of Bill List 
 
  Motion by__________________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors approve the bill list, including the 
addenda, and that the Treasurer be authorized to issue checks and vouchers in 
the amounts indicated. 

 
 2. Rejection of Bids -Fuel Oil & Diesel Fuel;  System Integration of the Facilities Management and  
  Control Systems 
 

Motion by_________________________________, Seconded by_________________________ 
RESOLVED, That the East Penn Board of School Directors reject the Fuel Oil and Diesel Fuel 

bids that were opened on June 6, 2011 and authorize the re-bidding of these 
items; and, 

 
Be it further 

 
RESOLVED, That the East Penn Board of School Directors reject all the System Integration of 

the Facilities Management and Control System bids and authorize the re-bidding 
of this item. 

 
 3. Contract Award - HVAC Systems Professional Maintenance Service Contract 
 

Motion by________________________________, Seconded by___________________________ 
RESOLVED, That the East Penn Board of School Directors award the contract for HVAC 

Systems Professional Maintenance Service Contract to H. T. Lyons, Allentown, 
PA with a base bid of $190,704.00. 
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 4. Tax Collection Committee Resolution 
 
  Motion by________________________________, Seconded by_________________________ 

A resolution by theEast Penn Board of School Directors, Lehigh County, Pennsylvania, authorizing, 
empowering and directing the proper officers of the East Penn School District to appoint a liason 
Board Secretary, Business Manager, and Treasurer between and among East Penn School District, 
the Lehigh Tax Collection Committee and Berkheimer, the duly appointed tax officer for the collection 
of earned income tax, for the express purpose of sharing confidential tax information for official 
purposes or as provided by law: 
 
WHEREAS, Act 32 enacted by the General Assembly of the Commonwealth of Pennsylvania on July 
2, 2008 (53 P.S. §6924.101 et seq) amends the Local Tax Enabling Act to require countywide 
consolidated collection of earned income tax by 2012; and  
WHEREAS, Section 504 of Act 32 (53 P.S. §6924.504) established a tax collection district (TCD) 
having a geographical boundary that is coterminous with the county in which the TCD is created, 
except for certain exceptions as set forth in the Act; and  
WHEREAS, Section 505 of Act 32 (53 P.S. §6924.505) provided for the establishment of a tax 
collection committee (TCC) to oversee and administer the collection of earned income tax within the 
TCD; and  
WHEREAS, Section 507 (a) of Act 32 (53 P.S. §6924.507 (a)) requires each TCC to appoint and 
oversee a tax officer whose function is to collect and administer income taxes within the TCD 
pursuant to Section 506 of Act 32 (53 P.S. §6924.506); and  
WHEREAS, the Lehigh TCC, has entered into a Contract with H. A. Berkheimer, Inc. trading as 
Berkheimer Tax Administrator, (Berkheimer) of Bangor, Pennsylvania appointing Berkheimer to 
collect earned income tax for all political subdivisions within the Lehigh TCD; and  
WHEREAS, Section 514 of Act 32 (53 P.S. §6924.514) specifically mandates that any information 
gained by a tax officer, or any employee or agent of a tax officer or of the tax collection committee as 
a result of any declarations, returns, investigations, hearings or verifications shall be confidential tax 
information; and  
WHEREAS, Section 514 of Act 32 (53 P.S. §6924.514) makes it unlawful, except for official purposes 
or as provided by law, for the Commonwealth, any political subdivision, tax collection committee 
member, tax officer or employee or agent of a tax officer or tax collection committee to (1) divulge or 
make known confidential tax information, (2) permit confidential tax information or a book containing 
an abstract or particulars of the abstract to be seen or examined by any person, and (3) print, publish 
or otherwise make known any confidential tax information; and  
WHEREAS, any person who engages in the prohibited conduct as set forth in Section 514 (b) of Act 
32 (53 P.S. §6924.514) commits a misdemeanor of the third degree and shall, upon conviction, be 
sentenced to pay a fine of not more than $2,500 or be sentenced to imprisonment for not more than 
one year, or both. If the offender is a member of the tax collection committee, the member shall be 
removed from the tax collection committee. If the offender is an employee of a tax collection 
committee or a political subdivision, the employee shall be discharged from employment. The 
offender shall pay the costs of prosecution; and  
WHEREAS, Section 515 (b) (3) of Act 32 (53 P.S. §6924.515 (b) (3)) requires the tax officer 
authorized by the political subdivision to collect income taxes levied prior to January 1, 2012 (Article 
XIII tax officer) to deliver all tax records to the political subdivision and the newly appointed tax officer 
by June 30, 2012, unless pursuant to Section 515 (b) (4) of Act 32 (53 P.S. §6924.515 (b) (4)) it is 
otherwise agreed to by the political subdivision and the newly appointed tax officer for the collection 
of delinquent taxes or reports from 2011, or previous years; and  
 
WHEREAS, the Lehigh TCC and Berkheimer request the passage of a resolution by the East Penn 
Board of School Directors specifying the Secretary of the East Penn School District, the 
Business Manager, and the Treasurer as the authorized representative(s) for the purpose of 
delivering to and receiving from Berkheimer confidential tax information pursuant to the provisions of 
Act 32 as hereinabove recited.  
 
NOW, THEREFORE, BE IT RESOLVED that:  
 
1. East Penn School District hereby appoints the Board Secretary of East Penn School District, 
the Business Manager and the Treasurer as its authorized representative to deliver or facilitate the 
delivery of confidential tax information to Berkheimer and to request and receive confidential tax 
information from Berkheimer, relative to the collection of taxes for East Penn School District to be 
used for official purposes or as provided by law; and  
 
2. Berkheimer is hereby directed to provide and/or transmit any and all confidential tax information 
relating to the collection of taxes for the East Penn School District upon written request, to the 
Board Secretary of East Penn School District, the Business Manager, and the Treasurer. 
Requests by the authorized representative shall be considered requests for official purposes or as 
provided by law.  
 



-4- 
July 11, 2011 

3. East Penn School District hereby agrees to save harmless, indemnify and/or absolve the Lehigh 
TCC and Berkheimer from and against any and all liability in connection with the unlawful release of 
confidential tax information by the East Penn School District.  
 

8. Announcements 
 
 Monday, July 11  7:30 p.m.-Board Meeting, Board Room 
 
 Monday, August 8  7:30 p.m.-Board Meeting 
 
 Monday, August 22  7:30 p.m.-Board Meeting 
 
9. Adjourn 
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4. A certified copy of this Resolution shall be provided to the Lehigh TCC and Tax Officer, 
both of which may rely upon the Resolution on an ongoing basis until they receive a written 
notice or certified Resolution to the contrary from East Penn School District.  
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ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
 
3. Approval of Minutes 
 
 Motion by___________________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors approve the minutes of the July 11, 2011 
meeting. 

 
4. Report of the Superintendent - Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Presentation:  Common Core Standards for Mathematical Practice 
 
  Dr. Linda DeIvernois-Supervisor of Secondary Education 
 
 3. Personnel 
 
  Motion by_____________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Marc Dobbs, Guidance Counselor at LMMS, effective July 21, 2011 (Exhibit 1) 
-Elizabeth Nosek, Staff Assistant at Eyer MS, effective August 9, 2011 (Exhibit 2) 
-Maria Ovadia, Staff Assistant at LMMS, effective July 15, 2011 (Exhibit 3) 
-Amy Garchinsky, Staff Assistant at Wescosville School, effective July 28, 2011 (Exhibit 4) 
-Michelle Dunleavy, Health Room Assistant at Jefferson School, effective August 1, 2011 (Exhibit 5) 
 
Request for General Leave of Absence 
 
Employee: Shaista Qazi 
 Instructional Assistant, Wescosville School 
Effective: September 6, 2011-September 5, 2012 
Reference: Board Policy 539, General Leave 
 
Request for Leave as per Collective Bargaining Agreement 
 
Employee  Assignment   Effective    
 
Ellen Martin  Grade 1 Teacher, Wescosville  8/30/2011-6/15/12 
April Snyder  Grade 1 Teacher, Shoemaker  8/30/2011-1/26/12 
 
Temporary Professional Teacher Appointments 
 
Name/Address: Allison Bramnick 
 510 Stevens Drive, King of Prussia  19406 
Education Level: B. M. Degree (2011) 
Undergraduate School: Susquehanna University 
Certification: Instructional I, Music 
Assignment: Elementary Music - Wescosville & Alburtis Schools 
 Vacancy created by S. Smith retirement 
Effective: August 30, 2011 
Experience: None 
Salary: $45,185 (Year 1, Col. B) 
 
Name/Address: Amy Dewalt 
 1154 Dewalt Drive, Easton 18040 
Education Level: B. S. Degree (2007) 
 M. S. Degree (2010) 
Undergraduate School: East Stroudsburg University 
Graduate School: East Stroudsburg University 
Certification: Instructional I, Speech & Language Impaired 
Assignment: Speech Therapist 
 Vacancy created by J. Dieffenderfer resignation 
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Effective: August 30, 2011 
Experience: 8/10-Present:  Elizabethtown Area SD 
Salary: $53,898 (Year 2, Col. M) 
 
Name/Address: Jennifer Wylie 
 5011 Cypress Street, Wescosville  18106 
Education Level: B. S. Degree (2008) 
Undergraduate School: Kutztown University 
Certification: Instructional I, Art K-12 
Assignment: Elementary Art - Wescosville & Alburtis Schools 
 Vacancy created by V. Free retirement 
Effective: August 30, 2011 
Experience: None 
Salary: $45,185 (Year 1, Col. B) 
 
Name/Address: Tara Lindsay 
 531 Barrington Court, Sellersville  18960 
Education Level: B. S. Degree (2010) 
Undergraduate School: East Stroudsburg University 
Certification: Instructional I, Elementary, Special Education 
Assignment: Kindergarten, Macungie & Shoemaker Schools 
 Vacancy created by S. Wernersbach resignation 
Effective: August 30, 2011 
Experience: 9/2010-6/2011:  East Penn SD 
Salary: $45,508 (Year 2, Col. B) 
 
Full-Time Substitute Teacher Appointments 
 
Name/Address: David Abruzzi 
 293 West 30 Street, Northampton  18067  
Education Level: B. S. Degree (2009) 
Undergraduate School: Penn State University 
Certification: Instructional I, Elementary 
Assignment: Grade 1, Willow Lane School 
 Opening created by A. Hulmes General Leave 
Effective: August 30, 2011 
Experience: 9/2010-6/2011:  East Penn SD 
Salary: $45,185 (Year 1, Col. B) 
 
Name/Address: Tara Collier 
 6382 Manzanita Drive, Macungie  18062 
Education Level: B. S. Degree (1989) 
 M. A. Degree (1994) 
Undergraduate School: Kutztown University 
Graduate School: Rider University 
Certification: Instructional I, Elementary, Early Childhood, Reading 
 Specialist 
Assignment: Grade 2, Shoemaker School 
 Opening created by A. Theis leave 
Effective: August 30, 2011 
Experience: 9/2010-6/2011:  East Penn SD 
Salary: $45.185 (Year 1, Col. B) 
 
Grade 2 Leader: Paula Fehlinger, replacing Nicole Swatsky 
 
Schedule B Appointments 
 
See Exhibit 6 
 
2011-2012 Annual Building Positions 
 
See Exhibit 7 
 
Physicians for the 2011-12 School Year 
 
See Exhibit 8 
 
School Dentists for the 2011-12 School Year 
 
See Exhibit 9 
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2011-2012 List of Per Diem Substitutes 
 
See Exhibit 10 
 
Fall 2011 Adult Education Instructors 
 
See Exhibit 11 
 
Educational Conferences - Exhibit 12 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit 12. 
 
Informational: 2011-2012 Teacher Transfers - Exhibit 13 
 

 4. Supplementary Psychological Services Contract - 2011-12 (Exhibit 14) 
 
  Motion by_______________________________, Seconded by__________________________ 

RESOLVED, That the East Penn Board of School Directors approve the contract with George 
Grim for a rate of $70.00/hour, for a maximum of $30,000 by June 12, 2012 as 
outlined in Exhibit 14. 

 
Note:  Mr. Grim will assist psychologists with evaluations to comply with compressed  

timeline.  Contract has been reviewed by the solicitor.  
 

 5. Lower Macungie Middle School Improvement Plan  
 
  Motion by_____________________________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors certify that the School 
Improvement Plan for Lower Macungie Middle School has been reviewed by a 
Quality Review Team convened by the Superintendent and formally approved by 
the Board of School Directors, per guidelines required by the PA Department of 
Education; and, assures the Secretary of Education that the School Improvement 
Plan addresses all the required components prescribed by PDE: reflects sound 
educational practices; has local leadership at all levels to ensure successful 
implementation; has a high probability of improving student performance and 
educational practices; has met NCLB requirements for Title I schools with AYP 
status other than Warning; and, 

 
THEREFORE, Recommend that the Secretary of Education and PDE grant formal approval of 

the school improvement plan for Lower Macungie MS for the 2011-12 school 
year. 

 
6. Policy 
 
 -Second Reading:  Board Policy 620 - Fund Balance - Exhibit 15 
 
7. Business Operations 
 
 1. Bid Opening Reports - Concrete, Diesel Fuel, Fuel Oil; System Integration of the Facility Management 
  and Control System  (Exhibit 16) 
 
 2. Bill List Approval 
 
  Motion by________________________, Seconded by_____________________ 

RESOLVED, That the East Penn Board of School Directors approve the attached bill list, 
including the addenda, and that the Treasurer be authorized to issue checks and 
vouchers in the amounts indicated. 

 
 3. Contract Award -System Integration of the Facilities Management and Control    
  System 
 
  Motion by________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors award the contract for System 
Integration of the Facilities Management and Control System to Johnson 
Controls, Inc. for the following amounts: 

 
 Base bid amount     $139,230.00  
 alternate #1     $    8,900.00 
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 alternate #2     $  15,500.00  
 alternate #3     $    4,750.00   
 
 Total Contract Amount   $168,380.00. 
 

 4. Non-Reimbursable Work Approval Application - Ramp Replacement; Loading Dock Addition; New 
  Concrete Sidewalk  
 
  Motion by_________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize the application to the 
Department of Education for approval of the following plans and specifications for 
the work described below: 

 
 Ramp Replacement, Loading Dock Additions, New Concrete Sidewalk for 

various school locations. 
 
Note: Construction contracts will not be entered into prior to PDE approval.   
 

 5. Contract Awards for District-wide Concrete Work 
 
  Motion by___________________________, Seconded by__________________________ 

RESOLVED, That the East Penn Board of School Directors award the contracts for contract 
work to the following bidders: 

 
Ramp Replacement - Jefferson School 
 
Zgura’s Concrete Services, Inc.  $17,230.00 
 
Loading Dock Addition - Lincoln School 
 
Zgura’s Concrete Services, Inc.  $17,700.00 
 
Sidewalk Replacement and Minor Drainage Work - Alburtis School 
 
Zgura’s Concrete Services, Inc.  $15,650.00 
 
New Concrete Stairs and Sidewalk - Eyer MS 
 
Zgura’s Concrete Services, Inc.  $19,950.00 
 
New Concrete Sidewalk and Minor Paving - Emmaus HS 
 
Zgura’s Concrete Services, Inc.  $46,900.00 
 

 6. Disbursement of Funds (Exhibit 17) 
 
  Motion by________________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize the expenditure of funds 
from the 32-Capital Reserve Fund and 33-2010 Series A GOB as listed on 
Exhibit 17. 

 
8. Announcements 
 
 Monday, August 8   7:00 p.m.-CLEAR Session 
     7:30 p.m.-Board Meeting 
 
 Monday, August 22   7:30 p.m.-Board Meeting 
 
9. Adjourn 
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ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
 
3. Approval of Minutes 
 

Motion by_________________________, Seconded by_________________________ 
RESOLVED, That the East Penn Board of School Directors approve the minutes of the August 8, 2011 

meeting. 
 

4. Report of the Superintendent of Schools-Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by___________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Joanne McCandless, Staff Assistant at Emmaus HS, effective August 11, 2011  
(Exhibit 1) 
 
-Jessica Harrington, Health Room Assistant at Shoemaker School, effective August 22, 2011 (Exhibit 
2)    
 
Leave as per Collective Bargaining Agreement 
 
Employee:  Stephanie Mills 
   Grade 3 Teacher, Shoemaker   
Effective:   Extension to January 26, 2012 
 
Temporary Professional Employee Appointment 
 
Name/Address: Ashley Cassel 
 221 East 21 Street, Northampton 18067   
Education Level: B. S. Degree (2008) 
Undergraduate School: Kutztown University 
Graduate School: Wilkes University, graduate credits 
Effective: August 30, 2011  
Certification: Instructional I, Elementary, Special Education, 
 Mid-Level English & Mathematics 
Assignment: Special Education/Learning Support Teacher, LMMS 

(Vacancy created by K. Boligitz resignation) 
Experience: 8/2009-6/2011: Catasauqua SD 
 10/2008-6/2009:  East Penn SD 
Salary: $46,154, Year 4, Col B 
 
Full-Time Substitute Teacher Appointments 
 
Name/Address: JoAnn Welsko 
 2666 Barley Drive, Macungie  18062   
Education Level: B. A. Degree (1991) 
 M. A. Degree (1996) 
Undergraduate School: Wilkes University 
Graduate School: Kutztown University 
Effective: August 30, 2011  
Certification: Instructional I, English   
Assignment: Language Arts Teacher, Eyer MS 
 Opening created by T. Antonioli leave.   
Experience: 12/2010-6/2011:  Northampton Area SD   
Salary: $45,185, Year 1, Col. B 
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Name/Address: Matthew Weimann 
 3215 West Union Street, Allentown  18104  
Education Level: B. S. Degree (1996) 
Undergraduate School: Valley Forge Christian College 
Graduate School: DeSales University, certification credits 
Effective: To be Determined 
Certification: Instructional I, Elementary   
Assignment: Grade 2 Teacher, Willow Lane School 
 Opening created by A. Bower leave.   
Experience: None   
Salary: $45,185, Year 1, Col. B) 
 
Name/Address: Jessica Harrington 
 4772 White Oak Circle, Emmaus  
Education Level: B. S. N. Degree (1995) 
 Certified School Nurse (2008) 
Undergraduate School: DeSales University 
Graduate School: Cedar Crest College 
Effective: August 23, 2011  
Certification: Educational Specialist I, School Nurse   
Assignment: Certified School Nurse, Alburtis/Emmaus HS 
 Opening created by L. Heffron leave   
Experience: 9/11-11/11:  East Penn SD   
Salary: $45,185, Year 1, Col. B 
 
Name/Address: Kimberly Exaros 
 2007 Sunrise Drive, Allentown  18104  
Education Level: B. S. Degree (2008) 
Undergraduate School: Penn State University 
Effective: August 30, 2011  
Certification: Instructional I, Elementary   
Assignment: Grade 4 Teacher, Macungie School 
 Opening created by C. Mish leave   
Experience: 8/2009-6/2010:  Parkland SD   
Salary: $45,185, Year 1, Col. B  
 
Appointment of Custodian 
 
Name/Address: Scott Schoenly 
 2891 Sequoia Drive, Macungie 
Effective: September 6, 2011  
Assignment: Eyer MS, Tuesday-Saturday 
 Vacancy created by C. Zellner retirement and subsequent 

transfers 
Salary: $18.62/hr., 40 hrs./wk. 
 
Co-Curricular Advisor 
 
Ashley Benner Cross Country Volunteer   
       
Change in Contract Status 
 
Employee: Stacy Schrettner 
  Special Education Teacher, Eyer MS 
From:  Temporary Professional 
To:  Professional Employee    
 
Salary Correction 
 
Employee: Tara Wenner 
  Special Education/Learning Support Teacher, EHS 
From:  $53,575, Year 1, Col. M 
To:  $58,101, Year 1, Col. M +36 
 
Employee: Jennifer Najarian 
  Communications Teacher, Eyer MS 
From:  $53,575, Year 1, Col. M 
To:  $58,101, Year 1, Col. M +36 
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2011-2012 Food Service, Instructional Assistant, Staff Assistant Changes 
 
See Exhibit 3                     
 
2011-2012 List of Mentor Teachers 
 
Julie Becker Sarah Bodnar 
Cheryl Borysowski Denise Brosky 
Anne Finnegan Deborah Frey 
Ellen Held Nikol Kushma 
Brett Snellman Janet Spence 
Heather West Ann Johnson 
 
Additions to the 2011-2012 List of Per Diem Substitutes 
 
Please see Exhibit 4 
 
Grade 3 Leader 
 
Anjanette Hoffman 
 
Educational Conferences-Exhibit  5 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit 5. 
 

 3. Teen Screen Agreement (Exhibit 6) 
 
  Motion by____________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors appoint Pamela Stiles Teen 
Screen Coordinator for the 2011-2012 school term at a cost of $145/day for up to 
15 days as outlined in Exhibit 6. 

 
 4. Emmaus HS Discipline Code (See District Website: www.eastpennsd.org) 
 

Motion by____________________, Seconded by_______________________ 
RESOLVED, That the East Penn Board of School Directors approve the Emmaus HS 

Discipline Code. 
 
Note:  These format changes/modifications are a result of the alignment to the Pennsylvania 
Information Management System (PIMS) code, EPSD Incident Codes and the collaboration of the 
Jefferson Committee chairperson, the high school discipline committee, and the continuous efforts for 
consistency among our administrative team. As a result, the code has been organized in accordance 
to the EPSD Incident Codes and PIMS codes. The language of infractions is representative of 
description of the EPSD Incident Codes.  
 

5. Policy 
 
 1. Final Adoption:  Board Policy 620, Fund Balance (Exhibit 7) 
 
  Motion by_______________________, Seconded by_____________________ 

RESOLVED, That the East Penn Board of School Directors adopt Board Policy 620, Fund 
Balance for inclusion in the Board Policy Manual. 

 
6. Legislative      C. Ballard 
 
 1. Voting Delegates - PSBA 2011 Legislative Policy Council 
 
  Motion by_______________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors approve the following individuals 
to be voting delegates for the 2011 Legislative Policy Council scheduled for 
Thursday, October 20, 2011 in Hershey, PA: 

 
 Charles H. Ballard  Alan C. Earnshaw  Francee Fuller 
 
Note: The PSBA Bylaws authorize school districts of the second class to appoint three 

voting delegates. 
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7. Business Operations 
 
 1. Bill List Approval 
 

Motion by________________________, Seconded by___________________ 
RESOLVED, That the East Penn Board of School Directors approve the attached bill list, 

including the addenda, and that the Treasurer be authorized to issue checks and 
vouchers in the amounts indicated. 

 
 2. Bid Rejection-Fuel Oil and Diesel Fuel Bids 
 

Motion by________________________, Seconded by___________________ 
RESOLVED, That the East Penn Board of School Directors reject the Fuel Oil and Diesel Fuel 

bids opened July 25, 2011 and authorizes the re-bidding of Fuel Oil and Diesel 
Fuel. 

 
 3. Facility Rental Request 
 
  Motion by_________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors grant permission to  Kaplan Test 
Prep and Admissions, 1926 Catasauqua Road, Allentown to rent classrooms at 
Emmaus HS for classes to prepare students for the SAT.  Dates requested are:  
September 20, 22, 27, 29, October 4, 6, 11, 13, 18, 20, 2011.This is a Group V 
organization and will be charged the following fees: 

 
 Classroom Rental Fee  $18.00/hour 
 

 4. Disbursement of Funds - Exhibit 8 
 
  Motion by___________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize the disbursement of 
funds from the 33-2010 Series A GOB as listed on Exhibit 8. 
 

8. Announcements 
 
 Monday, August 22  7:30 p.m.-Board Room 
 
 Tuesday, September 6 First Day for All Students 
 
 Monday, September 12 7:30 p.m.-Board Meeting 
 
9. Adjourn 
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EAST PENN SCHOOL 
DISTRICT 
 
 

No.  620 
 
 
SECTION: FINANCES 
 
TITLE: FUND BALANCE 
 
ADOPTED:  
 
REVISED:  
 

  
 620.  FUND BALANCE 

 
1. Purpose 
 

The East Penn Board of School Directors recognizes that the maintenance of a 
proper fund balance is essential to the preservation of the financial integrity of the 
school district and is a fiscal benefit for both it and its taxpayers.  In accordance with 
GASB Statement #54, this policy establishes procedures and guidance concerning 
the desired level of the year-end fund balance. 
 

2. Definitions 
 
GASB Statement 
#54 

Fund Balance is a measurement of available financial resources, and represents the 
difference between total assets and total liabilities in each fund.  Fund balances are 
classified based on the relative strength of the constraints that control the purposes 
for which specific amounts can be spent.  Beginning with the most binding 
constraints, fund balances shall be reported in the following classifications: 
 

GASB Statement 
#54 

Nonspendable – amounts that cannot be spent because they are in a non-spendable 
form (i.e. inventory), or legally or contractually required to be maintained intact (i.e. 
principal of a permanent fund. 
 

GASB Statement  
#54 

Restricted – amounts that only can be spent for a specific purpose as mandated by 
external resource providers (i.e. grant providers) or through enabling legislation that 
creates a new revenue source and restricts its use). 

  
GASB Statement 
#54 

Committed – amounts that can be used only for the specific purposes as designated 
by the School Board through formal action (i.e. future anticipated PSERS costs or 
severance payments obligated by collective bargaining).  A commitment cannot be 
used for any other purposes unless changed by the School Board following the same 
procedures used initially to constrain the money.  The action of the School Board to 
commit the funds should take place before the end of the fiscal year; however, the 
amount can be determined in the subsequent fiscal year. 
 

GASB Statement 
#54 

Assigned – amounts that are intended for a specific purpose but are not considered 
restricted or committed. 
 

GASB Statement  
#54 
 

Unassigned – amounts that are not categorized in any other classification, and are 
available for any purpose and are not restricted in any manner. 
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3.  Procedures 
 
GASB Statement 
#54, 
PDE Accounting 
Bulletin #2010-01 
 
 
24 P.S. Sec. 218 

a)     The Business Manager and the Superintendent shall be responsible for 
managing the amounts in and determining types of nonspendable funds and 
restricted funds. 

 
b)     The Business Manger and the Superintendent are authorized to set aside     

amounts as assigned fund balances. 
 
c)     The School Board shall be responsible for designating the committed funds.. 
 
d)     The Business Manager and the Superintendent shall be responsible for ensuring 

that all financial accounting and reporting by the School District to the 
Department of Education shall be in accordance with generally accepted 
accounting and reporting standards. 

 
4.  Guidelines 
 
24 P.S. Sec. 688 

For each school year, the Administration should present a budget proposal that 
includes at least 5% of the total projected expenditures being maintained as either 
unassigned in the general fund budgeted ending fund balance and/or included as 
budgetary reserve.  

  
 

  
  
  
  
  

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Please note: These format changes/modifications are a result of the alignment to the Pennsylvania Information Management System 
(PIMS) code, EPSD Incident Codes and the collaboration of the Jefferson Committee chairperson, our high school discipline 
committee, and the continuous efforts for consistency among our administrative team. Together we believe it is our responsibility as a 
school community to instill a sense of ownership on the part of the students regarding their actions and provide the students with a 
model in which to allow them to make progress to change inappropriate behaviors.  
 As a result, the code has been organized in accordance to the EPSD Incident Codes and PIMS codes. The language of 
infractions is representative of description of the EPSD Incident Codes. It is our hope that this formatting and alignment will make the 
EHS Discipline Code a more reader friendly and efficient document. Users of this document will find information quickly and better 
defined. All changes from current discipline code are italicized with a rationale. 
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EMMAUS HIGH SCHOOL DISCIPLINE CODE 
 

After School Detention   ASD  Saturday Morning Detention  SMD    
Out-of-School Suspension  OSS  Student Assistant Program  SAP 

 
LEVEL I – VTUDENT’S MISBEHAVIOR THAT IMPEDES ORDERLY CLASSROOM PROCEDURES OR INTERFERES WITH THE ORDERLY OPERATION OF THE SCHOOL.  THESE MISBEHAVIORS 
CAN USUALLY BE HANDLED BY THE INDIVIDUAL TEACHER, BUT SOMETIMES REQUIRE THE INTERVENTION OF THE SCHOOL ADMINISTRATOR. 
 
ATTENDANCE OFFENSES   

 
108A   LATE TO CLASS  
First – Third Late - Warning Eleventh through Thirteenth Late – One SMD 
Fourth through Seventh Late – One ASD per occurrence Fourteenth and Fifteenth Late – Two SMDs 
Eighth through Tenth Late – Two ASD per occurrence Additional Offenses – Administrative Discretion 

 
108B   LATE TO SCHOOL 
First Late - Warning  
Second and Third Late – One ASD per occurrence Fifth Late – One SMD 
Fourth Late – Three ASDs and loss of late arrival/early dismissal/parking 
privileges for semester  

Additional Offenses – Administrative Discretion 

 
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

207 Truancy/Illegal Absence 
 
*Change in description 
from current version to 
represent EPSD Incident 
Codes 

  After the third day of 
truancy a notice will be 
filed with the 
magistrate which may 
result in a fine of up to 
$300.00, loss of 
driver’s license, etc. 

One SMD Two SMDs 3 SMDs 1-3 OSS 

218 Late-Fail to Check-In 
 
*The first offense in 
current version was an 
Administrative Warning 
Conference, as a result 
students were not 
signing into school to 
avoid the consequence 
of late to school. 

Failure to check in the 
Attendance Office 
when late to school or 
to check out when 
leaving school  

  One SMD One SMD  One SMD and 
Loss of 
Privileges 

Administrative Discretion 
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232 Excessive Absence 
 
**Change in description 
from current version to 
represent EPSD Incident 
Codes 

After 20 late to 
schools OR 20 
absences, whether 
excused or 
unexcused  

  School will 
require a 
physician’s note 
to cover all 
absences, 
including 
requests for 
early dismissals 
and late 
arrivals. 

      

 
SOCIAL OFFENSES  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

103 Inappropriate Attire See Appendix A  Administrative 
Warning 
Conference and 
return to class 
when properly 
attired 

One ASD and 
return to class 
when properly 
attired and 
phone call or 
letter to 
parent/guardian 

Three ASDs 
and return to 
class when 
properly attired 
and phone call 
or letter to 
parent/guardian 

One SMD 

105 Lying Withholding 
information 

 One SMD Two SMD One OSS Administrative Discretion 

217 Inappropriate Affection 
 
*Change in description 
from current version to 
represent EPSD Incident 
Codes 
 

Unacceptable display 
of affection 

 Administrative 
Warning 
Conference 

Parent/guardian 
contact by 
phone or letter 
and one ASD 

Parent 
/guardian 
conference with 
both sets of 
parents and 
two ASD 

Administrative Discretion 

 
MISCONDUCT 
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

107  Misconduct 
 
*We found that there 
were occurrences of 
misconduct happening 
after the fourth offense. 
We added the next 
offense to deter repeat 
offenses of misconduct. 

  One to Two 
ASDs 
Depending on 
severity 

Three ASDs One SMD Two SMDs  
Note: next offense see 
Level III 
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111 Deliberate Littering 
 
*Change in description 
from current version to 
represent EPSD Incident 
Codes 

  One ASD Two ASD One SMD Administrative Discretion 

115 Cafeteria Misconduct 
 
*We found that there 
were occurrences 
happening after the 
second offense. In 
current code there was 
no consequence for the 
third and fourth 
infraction. We added the 
next repeated offense 
code to deter repeat 
offenses of cafeteria 
misconduct. 
 

 See 211 for repeated 
cafeteria misconduct 

1-5 Days 
Cafeteria 
cleanup per 
offense and/or 
SMD per 
administrative 
discretion 

1-5 Days 
Cafeteria 
cleanup per 
offense and/or 
SMD per 
administrative 
discretion 

N/A N/A 

118 Homeroom Misconduct 
 
*Under the current code 
all misconduct was 
reported as misconduct 
without delineation. 
Adding this code will 
further define location of 
misconduct.  
*We added the next 
offense code to deter 
repeat offenses. 
 

  One to Two 
ASDs 
Depending on 
severity 

Three ASDs One SMD Two SMDs  
Note: next offense see 
Level III 

119 Assembly Misconduct 
 
*Under the current code 
all misconduct was 
reported as misconduct 
without delineation. 
Adding this code will 
further define location of 
misconduct.  
*We added the next  
offense code to deter 
repeat offenses 

  One to Two 
ASDs 
Depending on 
severity 

Three ASDs One SMD Two SMDs  
Note: next offense see 
Level III 
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211  Repeated Cafeteria  
Misconduct 
 
*We found that there 
were occurrences of 
cafeteria misconduct 
happening after the 
second offense. We 
added the repeated 
offense code to deter 
repeat offenses of 
cafeteria misconduct. 
 

  N/A N/A Two SMD Administrative Discretion 

219 Library Misconduct SEE APPENDIX B 

  
PPASSASS/P/PRIVILEGE RIVILEGE VVIOLATIONSIOLATIONS  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

106 Pass Violation  Time on pass not to 
exceed six minutes 

One ASD Three ASDs One SMD and 
loss of pass 
privileges for 
three months 

One SMD and loss of 
pass privileges for the 
year 

  
  
EELECTRONIC LECTRONIC DDEVICE EVICE VVIOLATIONSIOLATIONS  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

234B Electronic Device (Not 
Cell Phone) 

Device is active or 
displayed between 
the hours of 7:00 AM 
and 2:30 PM 

See Appendix G One ASD Three ASDs One SMD  Two SMDs 

234A Electronic Device Cell phones or 
pagers active or 
displayed between 
7:00 AM and 2:30 PM 

See Appendix G Two SMDs, 
confiscation of 
phone, and a 
parent/guardian 
is required to 
retrieve the 
phone from the 
main office 

One day OSS, 
confiscation of 
phone, and a 
parent 
/guardian is 
required to 
retrieve the 
phone from the 
main office 

Two day OSS, 
confiscation of 
phone, and a 
parent/guardian 
is required to 
retrieve the 
phone from the 
main office  

Three day OSS, 
confiscation of phone, 
and a parent/guardian is 
required to retrieve the 
phone from the main 
office 
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LEVEL II – FNFRACTIONS THAT TEND TO DISRUPT THE LEARNING CLIMATE BECAUSE OF THEIR SERIOUSNESS.  THESE INFRACTIONS REQUIRE THE INTERVENTION OF 
ADMINISTRATIVE PERSONNEL.  INCLUDED IN THIS LEVEL ARE MISBEHAVIORS WHICH DO NOT REPRESENT A DIRECT THREAT TO THE HEALTH AND SAFETY OF OTHERS BUT 
WHOSE EDUCATIONAL CONSEQUENCES ARE SERIOUS ENOUGH TO REQUIRE CORRECTIVE ACTION.  SOME OF THESE ACTIONS MAY REQUIRE A REFERRAL TO THE LEGAL 
AUTHORITIES. 
 

ATTENDANCE OFFENSES  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

204 Detention Cut  
 

  One SMD Two SMDs One day OSS Three days OSS 

205B Class Cut  Class cut with 
supervision by a non-
scheduled staff 
member 

 Loss of credit 
and one ASD or 
Administrative 
Discretion 

Loss of credit 
and one SMD 
or 
Administrative 
Discretion 

Loss of credit 
and Two days 
OSS 

Three days OSS 

223 SMD Cut Saturday Morning 
Detention Cut 

 Three days 
OSS 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative Discretion 

230 AEP Violation Alternative Education 
Placement (ISS) 
Violation 

 OSS for that 
day 

OSS for that 
day 

OSS for that 
day 

OSS for that day 

 
VEHICULAR VIOLATIONS 
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

109 Minor Bus Misconduct 
 
*Change in description 
from current version to 
represent EPSD Incident 
Codes 
 

  Warning and 
parent/guardian 
notified 

Parent/ 
guardian 
notified. Bus 
privileges 
denied for 5 
days 

Administrative 
discretion 

Administrative discretion 

120 Repeated Rules  
Violation 
 
*Under the current code 
there is not a specific 
code for those students 
that have been hesitant 
to self correct even after 
being held accountable 
repeatedly for the same 
infraction. 

  Two SMD One OSS Three OSS Administrative discretion 
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220 Unauthorized Parking Unregistered vehicle 
or parking on school 
property in an 
unauthorized area 

 One SMD and 
ticket by police 
and/or tow 
vehicle 

Two SMD and 
ticket by police 
and/or tow 
vehicle 

Administrative 
discretion and 
ticket by police 
and/or tow 
vehicle 

Administrative discretion 
and ticket by police and/or 
tow vehicle 

225 Reckless Driving 
 
* Under our current code 
there was no 
consequence for the 
third and fourth offense, 
we have included an 
additional code provides 
for a greater progression 
of consequence. 
 

  One SMD and 
loss of driving 
and/or parking 
on premises for 
five school days 

Two SMDs and 
loss of driving 
and/or parking 
on premises for 
the remainder 
of the academic 
year. 

See Level III 
Reckless Endangering (11) 

226 Parking without a Permit Parking on school 
property without a 
permit 

 One SMD and 
ticket by police 
and/or tow 
vehicle 

Two SMD and 
ticket by police 
and/or tow 
vehicle 

Administrative 
discretion and 
ticket by police 
and/ or tow 
vehicle 

Administrative discretion  
and ticket by police and/or 
tow vehicle 

  
  
SSMOKINGMOKING  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

26 Possession, Use, or 
Sale of Tobacco 
 
*Change in description 
from current version to 
represent EPSD 
Incident Codes 
 

 See Appendix C One day OSS 
and referral to 
District 
Magistrate and 
SAP 

Two days OSS 
and referral to 
District 
Magistrate and 
SAP 

Three days 
OSS and 
referral to 
District 
Magistrate and 
SAP 

Four days OSS and 
referral to District 
Magistrate and SAP 

  
DDISHONESTYISHONESTY  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

50 Theft 
 

Unlawfully take or 
exercise control of 
movable property 

Theft or burglary under 
$100 
 

One to three 
SMDs  
Referral to 

Three days 
OSS 
Referral to 

Four days OSS 
Referral to 
police per 

Referral to superintendent 
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police per 
administrator 
discretion 

police per 
administrator 
discretion 

administrator 
discretion 

 
 
 
 

208 Forgery   Two SMDs 
Parent/guardian 
contact by 
administrator 

One day of 
OSS  
Parent/ 
guardian 
contact by 
administrator 

Three days 
OSS  
Parent/ 
guardian 
contact by 
administrator 
Deny 
participation in 
athletic and 
extra-curricular 
activities 
including 
student office 
position for 
school year 

Referral to superintendent 

210A Cheating Giving/requesting/obt
aining/ information on 
tests, quizzes, 
projects 

 Two SMDs  
Loss of 
academic credit  
Parent/guardian 
contact by 
teacher 

One day OSS  
Loss of 
academic 
credit 
Parent/ 
guardian 
contact by 
teacher and 
administrator 

Three days 
OSS 
Loss of 
academic credit  
Parent/ 
guardian 
contact by 
teacher/ 
guardian and 
administrator 
Deny 
participation in 
athletic and 
extra-curricular 
activities 
including 
student office 
position for 
school year 

Referral to superintendent 
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210B Plagiarism See definition in 
student handbook 

 Loss of credit 
Three SMDs 
Loss of 
academic credit 
Parent/guardian 
contact by 
teacher 

Loss of credit 
Three days 
OSS 
Loss of 
academic 
credit 
Parent/ 
guardian 
conference 
Deny 
participation in 
athletic and 
extra-curricular 
activities 
including 
student office 
position for 
school year 

Loss of credit 
Five days OSS 
Loss of 
academic credit 
Parent/ 
guardian 
conference 

Referral to superintendent 

  
  

GGENERAL ENERAL MMISBEHAVIORISBEHAVIOR  
Code Offense Definition Notes First Offense Second 

Offense 
Third Offense Fourth Offense 

46 Minor Altercation 
 
*The current code does 
not include an incident 
code to reflect those 
altercations that did not 
reach the level of a fight. 
 

  Two day SMD 1-3 days of 
OSS 

5 days of OSS Administrative discretion 

101 Insubordination   One SMD Three SMDs Three days 
OSS 

Four to ten days OSS 

104 Abuse / Obscene 
Profanity 
 
*Change in description 
from current version to 
represent EPSD Incident 
Codes 
 

Abuse/ Obscene/ 
Profanity/Foul/Vulgar/ 
Offensive Language 

 One SMD Two SMDs 1 day OSS Administrative discretion 
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205 
 
 
 
 

205C 

Class Cut  
 
 
 
 
Leaving class without 
permission 

Unexcused absence 
> 10 minutes 
 
 

More than three 
periods missed – lunch 
is considered a period 
– will become an 
unexcused absence or 
truancy 

Two SMD  
Loss of 
academic credit 

Three SMDs  
Loss of 
academic 
credit 
Loss of early 
dismissal 
and/or late 
arrival 
privileges per 
current 
semester 

One day of 
OSS  
Loss of 
academic credit 
Loss of early 
dismissal 
and/or late 
arrival 
privileges per 
current 
semester 

Administrative discretion 

206 Leave School Without 
Permission 

 Students returned to 
school upon leaving 
without permission 
may be subject to 
search by school 
official 

One day of 
OSS 
Loss of 
academic credit 

Two days of 
OSS  
Loss of 
academic 
credit 
Loss of early 
dismissal 
and/or late 
arrival 
privileges per 
current 
semester 

Three days of 
OSS 
Loss of credit 
Loss of early 
release and/or 
late arrival 
privileges per 
current 
semester 

Administrative discretion 

  
 
 
LEVEL III – SCTS DIRECTED AGAINST PERSONS OR PROPERTY. THESE ACTS MIGHT BE CONSIDERED CRIMINAL, BUT MOST FREQUENTLY CAN BE HANDLED BY THE 
DISCIPLINARY MECHANISM OF THE SCHOOL. WHERE APPLICABLE, APPROPRIATE LEGAL ACTION MAY BE TAKEN. RESTITUTION OF PROPERTY AND DAMAGES WILL BE MADE 
WHEN THE SITUATION WARRANTS IT. 
 

Code Offense Definition Notes First Offense Second 
Offense 

Third Offense Fourth Offense 

 
   35 

 
36 

 
 

47 
 

52 
 

 
 

 
- Sexual Harassment  
 
 - Racial/Ethnic   
Intimidation  
 
- Stalking  
 
- Bullying 
 
 
 
 

Repeated attempt to 
cause reasonable 
fear and/or 
substantial emotional 
distress of another  
 

See Appendix D 
Harassment Policy 
 

Administrative discretion 
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  25 
 

 
 

24 
 
 

23 
 

 
- Sale/Possession/  
  Use, or Under the 
Influence  of Alcohol  
 
- Sale/Distribution of  
  Controlled Substance  
 
- Possession/Use/of    
  Controlled Substance  
 

 See Appendix F 
Summarization of Drug 
and Alcohol 
Administrative Policies 

Administrative discretion 

10 Threatening a School 
Official/Student 

Verbal/ Abusive/ 
Threatening 
Language toward 
Peer and Staff 

 One day OSS  
Referral to 
District 
Magistrate 

Three days 
OSS 
Referral to 
District 
Magistrate 

Four to ten 
days OSS  
Referral to 
District 
Magistrate and 
Superintendent 

 

11 Reckless Endangering 
 
*The current code does 
not reflect incidents in 
which students place 
others in danger. 
 

Knowingly and 
recklessly engaged in 
conduct which places 
or may place another 
person in danger. 

 4-10 days OSS 
Referral to 
Police 

4-10 days OSS  
Referral to 
Police 

10 days OSS 
Referral to 
Police and 
Superintendent 

 

15A Vandalism  Under $100  Two SMDs  
Parent/guardian 
contact by 
administrator 
Restitution 

1-3 days OSS 
Parent/ 
guardian 
contact by 
administrator 
Restitution 

4-10 days OSS  
Parent/guardian 
contact by 
administrator 
Restitution 
Referral to 
superintendent 

 

17 Disorderly Conduct 
 
*The current code does 
not reflect incidents in 
which students become 
so unruly that they are a 
risk to others.   
 

Caused public 
inconvenience, 
annoyance, or alarm, 
disturbance to 
learning environment, 
or recklessly created 
a risk 

See policy 37 for 
“Failure of disorderly 
persons to disperse 
upon order.” 

Administrative discretion and referral to police 

33 Criminal Trespass 
 
*The current code does 
not reflect an incident 
code for when persons 
are in on campus 
unlawfully. 

Knowingly did not 
have privilege to be 
on school property 

 Administrative discretion and referral to police 
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42 Fighting Mutual  Includes physical 
assault 

4-10 days OSS 
Referral to 
Police 

4-10 days OSS  
Referral to 
Police 

10 days OSS 
Referral to 
Police and 
Superintendent 

 

116 Disrespect Faculty/Staff 
 
* Under our current code 
disrespect was an ASD, 
three ASDs, and then 
one SMD. We have 
found over the past two 
years that incidents have 
rose and we needed to 
take a firm stand to 
change this behavior. 
 

  One day of 
OSS 

Three days of 
OSS 

Administrative 
discretion 

Administrative discretion 

209  Chronic Misconduct 
 
* Under our current code 
there is not a specific 
code for those students 
that have been hesitant 
to self correct even after 
being held accountable 
repeatedly for the same 
infraction. 
 

  One day of 
OSS 

Three days of 
OSS 

Administrative 
discretion 

Administrative discretion 

215  Possession/Sale of 
Stolen Property 

  1-3 days OSS 
Referral to 
police 

Five days 
OSS 
Referral to 
police  

10 days OSS  
Referral to 
police and 
superintendent 

 

229 Computer Misconduct Intentional misuse of 
any school district 
computer 
hardware/software in 
any fraudulent or 
destructive manner, 
including but not 
limited to sending a 
harmful or 

See school district 
policy #138 
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threatening message, 
unauthorized entry 
into a file, altering a 
software program, 
vandalizing software 
components 

 
LEVEL IV– RCTS THAT RESULT IN VIOLENCE THAT POSES A DIRECT THREAT TO THE SAFETY OF OTHERS IN SCHOOL. THESE ACTS ARE CLEARLY CRIMINAL AND ARE SO 
SERIOUS THAT THEY ALWAYS REQUIRE ADMINISTRATIVE ACTION, WHICH RESULTS IN THE IMMEDIATE REMOVAL OF THE STUDENT FROM SCHOOL, THE INTERVENTION OF LAW 
ENFORCEMENT AUTHORITIES, AND POSSIBLE ACTION BY THE SCHOOL BOARD OF DIRECTORS. 
 

Code Offense Definition Notes First Offense Second 
Offense 

Third Offense Fourth Offense 

  
  
   21 
 

22 
 

39 
 

40 
 

43 
 

45 
 

Possession of: 
 
- Knife 

 
- Other Weapon 
 
- Handgun 

 
- Rifle/Shotgun 
 
– Cutting instrument 
(Razor, Box Cutter, etc.) 
 
– BB/Pellet Gun 
 

 
 

See appendix E 

 
 1 
 
 

 2 
 

     
    3 
 
    4 
 
    5 

 - Simple Assault on 
Student 
 
 - Aggravated Assault on 
Student 
 
 - Simple Assault on Staff 
 
- Aggravated Assault on 
Staff 
 
- Rape 
 

Assault and/or 
Battery 

 

12 Robbery In the course of 
committing a theft 
threatens or 
intentionally puts 
victim in fear of bodily 

 

Immediate full suspension (4-10 days OSS)  
Referral to superintendent 
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injury 

13  Burglary 
 
 
 

Over $100  

   14  Arson Intentionally starting 
a fire or causing an 
explosion or aided in 
starting a fire or 
causing an explosion 

 

15 Vandalism Over $100  

18 Bomb Threat   

19  Terroristic Threats   

50 Theft Over $100  

216 False Alarm 
 
* Under the current code 
we do not have an 
incident code to reflect 
when a student pulls a 
fire alarm and/or dials 
911. 
 

Knowingly caused a 
false alarm of fire or 
other emergency to 
be transmitted to or 
within an 
organization, official 
or volunteer for 
dealing with 
emergencies 
involving danger to 
life or property 
 

 

235 Possession or Use of 
Fireworks 

  

237 Possession Explosive 
Device 

  

238 Use Explosive Device   

 

 
 
 

  



 

 

APPENDIX A 
EMMAUS HIGH SCHOOL STUDENT DRESS CODE 
 
 

1. Student dress must not be lewd, vulgar or plainly offensive or result in a substantial 
disruption, potential or actual to the school community. 

 
2. Muscle shirts, tank tops, spaghetti-strapped tops, halter-tops, and sundresses are not 

permitted without a shirt underneath or over the top. 
 

3. Students must wear shorts and skirts of appropriate length.  (Must reach mid-thigh) 
 

4. Student dress must remain free of symbolism promoting death, sex, violence, ethnic insults, 
gangs, drugs, cigarettes, and alcohol. 

 
5. Students must not wear destructive clothing or footwear, i.e. rivets, cleats, skate-shoes, 

spikes.  No heavy gauge chains or choke collars may be worn. 
 

6. Hats, bandannas, scarves, and other head coverings must not be worn during the school 
day with the exception of religious attire or medical condition. 

 
7. Appropriate footwear must be worn at all times.   

 
8. Sunglasses must not be worn during the school day. 

 
9. Undergarments must not be visible.  Students will be requested to wear a belt if necessary 

to keep pants at an appropriate height. 
 

10. Laboratory and shop settings may impose additional guidelines for purposes of safety (e.g. 
prohibiting loose fitting garments, coats, and sandals.) 

 
11. Any attire, which the administration considers to be an impediment to the quality of 

instruction or the welfare of the student or school building, will not be permitted. 
 

 
IF IN DOUBT, DON’T WEAR IT TO SCHOOL 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

UNAUTHORIZED GROUP POLICY 
 
IN THE INTEREST OF MAINTAINING A SAFE AND ORDERLY EDUCATIONAL ATMOSPHERE FOR ALL 
STUDENTS, THE EMMAUS HIGH SCHOOL ADMINISTRATION DOES NOT ALLOW STUDENTS TO 
CREATE CLUBS, CREWS, CLIQUES OR GROUPS WHICH EXIST WITHOUT THE KNOWLEDGE, 
RECOGNITION OR CONSENT OF THE SCHOOL DISTRICT. STUDENTS MAY NOT IDENTIFY 
THEMSELVES IN SUCH GROUPS BY CLOTHING, ACCESSORIES, SYMBOLS, GESTURES OR 
BEHAVIOR. DEPENDING UPON THE SITUATION, A STUDENT IDENTIFYING HIM OR HERSELF AS A 
MEMBER OF SUCH A GROUP COULD BE CONSIDERED A THREAT TO THE SCHOOL ENVIRONMENT 
AND COULD RESULT IN DISCIPLINARY CONSEQEUENCES. 
 



 

 

APPENDIX B 
LIBRARY DISCIPLINE POLICY 
 

 First Offense Second Offense Third Offense 
 
Library Misconduct 
 
(violation of library rules and 
acceptable use policy) 
 

 
Library pass privileges 
denied for 10 school 
days  
 

 
Library pass 
privileges denied for 
20 school days  

 
Library privileges denied 
until reinstated by 
administration 
 

 
Failure to Return Library 
material 
 
 
 
 

 
Students who fail to 
return library materials 
within 10 school days 
of its due date will be 
denied library pass 
privileges until 
materials are returned 
and fines are paid 

 
Students who fail to 
return library 
materials within 20 
school days of its due 
date will received one 
detention 

 
Graduating seniors with 
overdue materials will not 
receive their diploma until 
materials are returned 

Failure to pay for Library 
Fines 

Students who fail to 
pay for library fines 
within 10 school days 
of its due date will be 
denied library pass 
privileges until all fines 
are paid 

 Graduating seniors with 
outstanding fines for library 
materials will not receive 
their diploma until all fines 
are paid 

Failure to return 
Overnight library materials 

Fines for items not 
returned will be $1.00 
per day and students 
will be referred to their 
AP for administrative 
action 
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APPENDIX C 
SMOKING AND/OR TOBACCO USE 
 
 
 

The Board recognizes that the possession or use of tobacco presents a health hazard, 
which can have significant consequences for the user as well as those indirectly exposed to 
tobacco smoke. 

 
 
Any pupil (a person between the ages of 6 and 21 who is enrolled in school as that term is 

defined under the Public School Code) who possesses or uses tobacco in a school building, a 
school bus, or on school property owned by, leased by, or under the control of the East Penn 
School District, commits a summary offense. The term “tobacco” shall mean a lighted or unlighted 
cigarette; cigar, pipe, or other lighted smoking product and smokeless tobacco in any form. 

 
 
A pupil who violates this policy also commits a criminal offense and shall, upon conviction, 

be sentenced to pay a fine of not more than $500.00 for the benefit of the School District, and to 
pay court costs.  

 
 
This policy shall be published in student handbooks, parent newsletters, calendars, and 

other appropriate means. 
 
 
 
 
April 14, 1997 
School Code 510 
PA Code Title 22, Sec. 12.3 
 
 
 
 
 
 
 
 



 

 

APPENDIX D  
HARASSMENT POLICY 
 
 

The East Penn School District and Emmaus High School recognize that students are expected 
to treat one another with dignity and respect. All students are entitled to freedom from any kind of 
personal harassment during the school day and related school-sponsored activities. 

Harassment is defined as unwelcome and harmful behavior towards another person. Incidents 
of harassment may include but are not limited to the following areas: 

Physical Harassment- unnecessary or offensive touching, biting, et. al. 
Verbal Harassment -use of derogatory comments, jokes, slurs or remarks of an inappropriate 

manner 
Visual Harassment- derogatory or offensive posters, cards, cartoons, graffiti, drawings, looks, 

or gestures 
Sexual Harassment -any unwelcome sexual advances, requests for sexual favors sexually 

motivated physical contacts or communications of a sexual nature 
 
 
If a student believes he or she is being harassed, one of the following should be contacted 
immediately: 

Principal or Assistant Principal 
Guidance Counselor 
Teacher 
Parent(s) and/or Guardian(s) – (They should also contact school officials) 

 
 

Hazing Policy 
 
Purpose:  The purpose of this policy is to maintain a safe, positive environment for students and 
staff that is free from hazing.  Hazing activities of any type are inconsistent with the educational 
goals of the district and are prohibited at all times. 
 
Definitions:  For the purposes of this policy, hazing is defined as any activity that recklessly of 
intentionally endangers the mental health, physical health or safety of a student for the purpose of 
initiation or membership in or affiliation with any school-sponsored organization. 
 
Endanger the physical health shall include but not be limited to any brutality of a physical nature, 
such as whipping; beating; branding; forced calisthenics; exposure to the elements; forced 
consumption of any food, alcoholic beverage, drug, or controlled substance; or other forced 
physical activity which could adversely affect the physical health or safety of individuals or groups. 
 
Endanger the mental health shall include any activity that would subject an individual to extreme 
mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social 
contact, forced conduct which could result in extreme embarrassment, or any other forced activity 
which could adversely affect the mental health or dignity of individuals or groups. 
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APPENDIX E  
WEAPONS POLICY 
 
The Board recognizes the importance of a safe school environment to the educational process. Possession 
of weapons in the school environment is a threat to the safety of students and staff and is prohibited by law. 
 
“Weapon” – the term shall include but not be limited to any knife, cutting instrument, cutting tool, nunchaku 
stick, brass or metal knuckles, fire-arm, shotgun, rifle, bb or pellet gun, look-alike gun, chemical agent, 
explosive device, and/or any other tool, instrument or implement capable of inflicting serious bodily injury. 
 
“Possession” – a student is in possession of a weapon when the student either brings the weapon on to the 
property or the weapon is found on the person of the student, in the student’s locker, under the student’s 
control while he/she is on school property, on property being used by the school, at any school function or 
activity, at any school event held away from school, or while the student is on his/her way to or from school. 
 
The Board prohibits possession of weapons and replicas of weapons in any school district building, on 
school property, at any school sponsored activity, and in any public conveyance providing transportation to 
school or a school sponsored activity. 
 
The school district shall expel for a period of not less than one (1) year any student who violates this 
weapon policy.  Such expulsion shall be given in conformance with formal due process proceedings 
required by law.  The Superintendent may recommend discipline short of expulsion on a case-by-case 
basis. 
 
In the case of the exceptional student, the Superintendent shall take all necessary steps to comply with the 
Individuals With Disabilities Act. 
 
The Superintendent shall report the discovery of any weapon prohibited by this policy to the student’s 
parents and to local law enforcement officials. 
 
The Superintendent shall report all incidents relating to expulsions for possession of a weapon on school 
grounds to the Department of Education. 
 
The Superintendent or a designee shall take the necessary actions to develop a memorandum of 
understanding with local law enforcement officials that sets forth procedures to be followed when an 
incident occurs involving an act of violence or possession of a weapon by any person on school property. 
 
Acts of violence or possession of a weapon on school property in violation of this policy shall be reported to 
the Office for Safe Schools on the designated form twice per year, as required. 
 
Students and staff shall be informed concerning this policy at least annually. 
 
The Superintendent, who shall prescribe special conditions or procedures to be followed, may make an 
exception to this policy. 
 
Weapons under the control of law enforcement personnel are permitted. 
 
(SC 1317.2; Act 26 of 1995; Pol. 233; P.L. 91-230, 20 U.S.C., Sec 1400 et seq.) 
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APPENDIX F 
*SUMMARIZATION OF DRUG AND ALCOHOL ADMINISTRATIVE POLICIES 
 

SITUATIONAL 
DISCIPLINE 
CATEGORY 

IMMEDIATE 
ACTION 

INVESTIGATION NOTIFICATION 
OF PARENTS/ 
GUARDIANS 

DISPOSITION 
OF 

SUBSTANCE 

NOTIFICATION 
OF POLICE 

STUDENT 
SUPPORT 

STRATEGY 

DISCIPLINARY 
ACTION 

A student 
volunteers 
information about 
personal use of 
alcohol and/or 
other drugs and 
seeks help.  

The student is 
informed of 
services 
available. 
Referred to SAP 
team. 

As deemed 
appropriate by SAP 
Team 

If warranted Not applicable Not applicable Implement SAP 
support 
strategies 

Not applicable 

A student is 
referred to SAP 
by a student, staff 
member, family 
member, or 
member of the 
community. It may 
or may not be a 
substance 
concern. 

The student is 
informed of 
services 
available. 
Referred to SAP 
Team. 

As deemed 
appropriate by SAP 
Team 

If warranted Not applicable Not applicable Implement SAP 
support 
strategies 

Only when required 
by a violation of the 
Discipline Code. 

The student has a 
medical 
emergency that 
may be related to 
substance abuse, 
or the student is 
suspected of 
being under the 
influence of 
alcohol or other 
mood altering 
substances. 

All standard 
health and 
emergency 
procedures will 
be followed. If 
warranted, the 
student will be 
transported to a 
medical facility 
at 
parent/guardian 
expense. A 
signed release 
for medical 
information 
pertaining to the 
incident is 
requested. 
Referral to SAP 
Team. 

Principal or 
designee will 
search the student, 
his/her locker, car, 
desk, and other 
possessions. 
 
The principal or 
designee will 
investigate the 
incident. 

 
 
YES 

Provide 
information to 
medical staff to 
aid in the 
identification 
and treatment of 
the emergency. 

 
 
YES 
 
Submit data and 
materials to 
police for 
analysis and 
request a police 
report. 

Implement SAP 
support 
strategies. 

Results of the 
administrative and/or 
medical and/or 
police investigation 
will determine 
disciplinary action. 

 
Drug & Alcohol offenses will accumulate over students’ secondary (grade 6 through 12) years. 
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SITUATIONAL 
DISCIPLINE 
CATEGORY 

IMMEDIATE 
ACTION 

INVESTIGATION NOTIFICA-
TION OF 

PARENTS/ 
GUARDIANS 

DISPOSITION 
OF 
SUBSTANCE 

NOTIFICATION 
OF POLICE 

STUDENT 
SUPPORT 
STRATEGY 

DISCIPLINARY 
ACTION 

First 
Offense 
A student 
possesses uses 
or is under the 
influence of 
alcohol, other 
mood altering 
substances, or is 
suspected of the 
same or is in 
possession of 
drug 
paraphernalia or 
“look-alike” 
substances at 
school or any 
school sponsored 
activity on or off 
school property. 
 
Refer to definition 
of terms. 
 
 

Staff member will 
contact principal 
or designee.  
Principal or 
designee will 
confiscate 
chemical 
substance(s) 
and/or suspected 
drug 
paraphernalia, if 
possible.  Treat as 
medical 
emergency if 
warranted.  If 
treated as a 
medical 
emergency, the 
student will be 
transported to a 
medical facility at 
parent/guardian 
expense.  A 
signed release of 
medical 
information 
pertaining to the 
incident is to be 
requested.  
Referral to SAP 
Team. 

Principal or designee 
will search the 
student, his/her locker, 
car, desk and other 
possessions.  The 
principal or designee 
will investigate the 
incident. 

Yes 
 

Provide 
information to 
medical staff to 
aid in the 
identification and 
treatment of the 
emergency. 
 
 

Submit data and 
materials to 
police for 
analysis and 
request a police 
report. 

Implement 
SAP support 
strategies 

Based on the nature 
and severity of the 
offense, and at the 
discretion of the 
principal or 
designee.  Minimum 
of 5-10 days out of 
school suspension.  
Required evaluation 
by a licensed D & A 
facility.  Appointment 
must be scheduled 
within the 
suspension period.  
Failure to comply 
may result in further 
disciplinary 
consequences.  
Possible referred to 
School Board for 
Expulsion Hearing 

 
Drug & Alcohol offenses will accumulate over students’ secondary (grade 6 through 12) years. 
 
 
 
 
 



 

 

SITUATIONAL 
DISCIPLINE 
CATEGORY 

IMMEDIATE 
ACTION 

INVESTIGATION NOTIFICATION 
OF PARENTS/ 
GUARDIANS 

DISPOSITION 
OF 

SUBSTANCE 

NOTIFICATION 
OF POLICE 

STUDENT 
SUPPORT 

STRATEGY 

DISCIPLINARY ACTION 

Second 
Offense  
A student 
possesses, 
uses, or is under 
the influence of 
alcohol, other 
mood altering 
substance, or is 
suspected of the 
same or is in 
possession of 
suspected drug 
paraphernalia or 
“look-alike” 
substances at 
school or any 
school 
sponsored 
activity on or off 
school property. 
 
Refer to 
definition of 
terms. 
 

Staff member 
will contact 
principal or 
designee.  
Principal or 
designee will 
confiscate 
chemical 
substance(s) 
and/or 
suspected drug 
paraphernalia, 
if possible.  
Treat as 
medical 
emergency if 
warranted.  If 
treated as a 
medical 
emergency, the 
student will be 
transported to a 
medical facility 
at 
parent/guardian 
expense.  A 
signed release 
of medical 
information 
pertaining to 
the incident is 
to be 
requested.  
Referral to SAP 
Team. 
 

Principal or 
designee will 
search the student, 
his/her locker, car, 
desk and other 
possessions.  The 
principal or 
designee will 
investigate the 
incident. 
 

YES 
 

Provide 
information to 
medical staff to 
aid in the 
identification and 
treatment of the 
emergency. 

YES 
Submit data and 
materials to 
police for 
analysis and 
request a police 
report. 

Implement 
SAP support 
strategies. 
 

Ten (10) days out-of-school 
suspension.  Required 
assessment by a licensed 
D & A facility.  Appointment 
must be scheduled within 
the suspension period.  
Failure to comply may 
result in further disciplinary 
consequences.  Possible 
referral to School Board for 
Expulsion Hearing. 

 
Drug & Alcohol offenses will accumulate over students’ secondary (grade 6 through 12) years. 
 
 



 

 

SITUATIONAL 
DISCIPLINE 
CATEGORY 

IMMEDIATE 
ACTION 

INVESTIGATION NOTIFICATION 
OF PARENTS/ 
GUARDIANS 

DISPOSITION 
OF 

SUBSTANCE 

NOTIFICATION 
OF POLICE 

STUDENT 
SUPPORT 

STRATEGY 

DISCIPLINARY 
ACTION 

A student 
distributes alcohol, 
mood altering 
substances, “look-
alike” substances or 
suspected drug 
paraphernalia 
during school 
sponsored activity 
on or off school 
property. 
 
Refer to definition of 
terms. 
 

Staff member will 
contact principal 
or designee.  
Principal or 
designee will 
confiscate 
chemical 
substance(s) 
and/or suspected 
drug 
paraphernalia, if 
possible.  Referral 
to SAP Team. 

Principal or 
designee will 
search the student, 
his/her locker, car, 
desk and other 
possessions.  The 
principal or 
designee will 
investigate the 
incident. 

YES Provide 
information to 
medical staff to 
aid in the 
identification 
and treatment of 
the emergency. 

YES 
Submit data and 
materials to 
police for 
analysis and 
request a police 
report. 

Implement SAP 
support 
strategies. 

Grounds for 
immediate full 
Suspension 
Hearing 
proceedings and 
consideration for 
expulsion. 

 
Drug & Alcohol offenses will accumulate over students’ secondary (grade 6 through 12) years.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
PERSONAL COMMUNICATION DEVICES 

 
 

Student use of student owned personal communication devices including, but not limited to:  cellular telephones, beepers, digital 
cameras, video cameras or other devices that have the capability to take photographs or record audio or video or text messaging is 
prohibited during the school day (7:00 am to 2:30 pm) in Emmaus High School.    
 
Although PDAs, laptop computers, tablet PCs, etc. may have communications capabilities, they are not to be used for personal 
communications except as directed in the Acceptable Use Policy of East Penn School District School Board Policy.  
(www.eastpenn.k12.pa.us/tech/aup.pdf) 
 
Students may transport cellular phones to and from school provided that they adhere to the following requirements: 
 

1. The cellular phone must be turned off upon entering any school building and remain off from 7:00 am to 2:30 pm. 
 

2. The cellular phone must be properly stored during school hours within the student’s assigned locker or other area designated 
by the school administration. 

 
3. The cellular phone must remain off during a school evacuation. 

 
EXCEPTION 
Students that are engaged in school sponsored activities such as athletic events, school club activities, Stinger or Yearbook and 
field trips.  Students needing a personal communication device during school hours for any of these reasons must have prior 
approval from the coach, club sponsor or their assistant principal. 
 
Unauthorized personal communication devices shall be confiscated and the student’s parent(s)/guardian(s) shall be notified and must 
retrieve the device from the assistant principal.  If the device is not suspected of being stolen, it shall be returned to the 
parent(s)/guardian(s).  If the device is suspected of being stolen, it shall be turned over to the police.   
 
Emmaus High School Administration also prohibits possession of laser pointers and attachments and telephone paging devices/beepers 
by students from 7:00 am to 2:30 pm. 
 
Emmaus High School shall not be liable for the loss, damage or misuse of any personal communication device brought to school by a 
student. 
 
Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons with prior approval of the 
building principal or designee, or when use is provided for in a student’s IEP. 
 
Violations of this policy by a student shall result in disciplinary action and shall result in confiscation of the personal communication 
device.  If the device is not suspected of being stolen, it shall be returned to the student’s parent/guardian.  If the device is suspected of 
being stolen, it shall be turned over to the police. 
 
Telephone Pager/Beepers 
 
With prior administrative approval, the telephone paging device/beeper prohibition shall not apply in the following cases: 
 

1. A student who is a member of a volunteer fire company, ambulance or rescue squad. 
 

2. A student who has a need for such a device due to the medical condition of an immediate family member. 
 

3. Other reasons determined appropriate by the building principal or other building administrator. 
 
References: 
Pennsylvania Wiretapping and Electronic Surveillance Act:  18 Pa.  C.S.A. Sec. 5703 
 
School Code:  24 P.S. Sec. 510, 1317.1 
 
East Penn School District Policy No. 138, Programs Section:  Acceptable Use for Computer, Network, and Internet Resources 

 

Appendix G 
 



 

 

 
Emmaus High School 
September 8, 2009 
 
Dear High School Administrators: 
 
We have received the following documents at the beginning of the 2009-2010 school year:  The 
Emmaus High School Discipline Code, including attached appendices and The Student Handbook. 
 
We furthermore have read and understand the above listed documents and understand that we may 
call the Emmaus High School Administrative Staff for further information and clarification at (610) 965-
1650 between 7:00 a.m. and 4:00 p.m., Monday through Friday. 
 
 
Date__________________ 
 
 
_____________________________________________   ________________________________________ 
Parent/Guardian’s Name (Please Print)     Parent/Guardian’s Signature 
 
_____________________________________________   ________________________________________ 
Student’s Name (Please Print)       Student’s Signature 
 
 
Student’s Grade ______________  
 
Student’s Homeroom     ______________ 
 
 
Dear Parent / Guardian, 
 
Occasionally, the school would like to display pictures of students involved in curricular and extra- curricular 
school activities on the school’s web pages as well as (on occasion) in local papers. The web page and articles 
highlight various aspects of our school life and the students’ participation in learning.  In order to include your 
child’s picture in these displays, we must have your written permission on file.  Please sign and return this Notice 
of Permission, which will indicate your approval to include your child’s picture on our building’s web site, school 
productions and local newspaper articles, as well as his or her appearance in district-produced videos. 
 
 
Student Name ___________________________ Grade _________ Homeroom_____________ 
 
Parent’s Signature _____________________________________ Date ___________________  

 
Please sign and return to student’s homeroom teacher by September 11, 2009. 

 
 



-1- 
September 12, 2011 

 
 
 

 
ORDER OF BUSINESS 

 
 

1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
 
3. 2010-2011 Year in Review Video 
 
4. Approval of Minutes  
 
 Motion by________________________, Seconded by________________________ 

RESOLVED, That the East Penn School Board of School Directors approve the minutes for the August 
22, 2011 meeting. 

 
5. Report of the Superintendent of Schools-Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by__________________, Seconded by________________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Barbara Poling, Remedial Assistant, effective August 29, 2011 (Exhibit 1) 
-Jeffrey Schmeltzle, Staff Assistant, effective August 19, 2011 (Exhibit 2) 
-Tonya Schantz, Instructional Assistant, effective August 17, 2011 (Exhibit 3) 
-Mary Munley, Staff Assistant, effective August 22, 2011 (Exhibit 4) 
-Risa Roth, Instructional Assistant, effective August 22, 2011 (Exhibit 5) 
-Rosemary Castellano, Instructional Assistant, effective August 22, 2011 (Exhibit 6) 
-Terri Kunenzler, Instructional Assistant, effective August 23, 2011 (Exhibit 7) 
-Kelly Schneider, Remedial Assistant, effective August 29, 2011 (Exhibit 8) 
-Margaret Ann Mushalko, Health Room Assistant, effective August 29, 2011 (Exhibit 9) 
 
Appointment of Full-Time Substitute Teachers 
 
Name/Address: Tiffany Fenstermaker 
 5561 N. Walnut Street, Macungie 
Educational Level: B. S. Degree (2009) 
Undergraduate School: Cedar Crest College 
Certification: Instructional I, Special Education, Elementary 
Assignment: Grade 1, Shoemaker School 
 Opening created by S. Mills leave 
Effective: September 13, 2011 
Experience: None 
Salary: $45,185 (Year 1, Col. B) 
 
Name/Address: Jessica Zosky 
 3140 Route 309, Orefield 18069 
Educational Level: B. A. Degree (2004) 
 M. A. Degree (2008) 
Undergraduate School: University of Iowa 
Graduate School: Lehigh University 
 Fresno Pacific University (graduate credits) 
Certification: Instructional I, English 
Assignment: English Teacher, Emmaus HS 
 Opening created by J. Landgraf leave 
Effective: September 13, 2011 
Experience: 3/2011-6/2011:  East Penn SD 
 1/2011-3/2011:  Twin Valley SD 
 1/2008-6/2010:  Parkland SD 
Salary: $45,185 (Year 1, Col. 3) 
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September 12, 2011 

Appointment of Instructional/Staff Assistants 
 
Name/Address Assignment   Salary   
 
Marc Pun EHS, Staff Assist.  $12.99/hr., 29 hrs./wk. 
144 Spruce Street, Emmaus Vacancy created by Haus resignation 
 
Lisa Wilmer Alburtis, Instruct. Assistant. $12.99/hr., 29 hrs./wk. 
2191 Rolling Meadows Dr., Macungie Vacancy created by L. Holland 
 resignation 
 
Jill Schrader EHS, Instruct. Assistant $12.99/hr., 29 hrs./wk. 
327 Adrain Street, Emmaus Vacancy created by 
 R. Costellani resignation 
 
Vicki Kulp Wescosville, Instruct. Assist. $12.99/hr., 29 hrs./wk. 
3036 South Sixth Avenue Vacancy created by  
Whitehall 18052 R. Roth resignation and subsequent transfers 
 
Michele Yesenofski EHS, Staff Assist.  $12.99/hr., 29 hrs./wk. 
1387 Butternut Lane, Macungie Vacancy created by 
 J. McCandless resignation 
 
Deborah Sheldon Eyer, Instruct. Assist. $12.99/hr., 29 hrs./wk. 
186 Miller Road, Barto  19504 Vacancy created by  
 Cintron-Cortez resignation 
 
Cynthia Fitz-Maurice Wescosville, Staff Assist. $12.99/hr., 12.5 hrs./wk. 
2606 Bayberry Circle, Emmaus Vacancy created by 
 J. Schmeltzle resignation 
 
Lori Peters Eyer, Staff Assist.  $12.99/hr., 12.5 hrs./wk. 
6451 Sweetwood Drive, Macungie Vacancy created by resign.  
 
Appointment of Health Room Assistant 
 
Jill Natale Eyer, Health Room Assist. $18.22/hr., 29 hrs./wk. 
7528 Hamilton Blvd., Trexlertown Vacancy created by 
 J. Harrington resignation 
 
Instructional/Staff/Health Room Assistant Transfers 
 
See Exhibit 10 
 
Co-Curricular Appointments (Schedule B) 
 
See Exhibit 11 
 
Change in Employment/Salary Status 
 
Employee From   To    
 
Molly McLeod $45,185   $53,575 
 Year 1, Col. B)  Year 1, Col. M 
 
Tricia Gutman $500/pay stipend for K. Campbell Leave 
 Effective:  9/6/11 
 
Susan Noack $77,234   $82,234 
 
Tina Mondovich PTFSA, LMMS  FT, EHS, 6 hrs./day 
 
Lynn Walters PTFSA, EHS  PTFSA, Eyer 
 4.75 hrs./day  4.5 hrs./day 
 
2011-2012 List of Bus Drivers 
 
See Exhibit 12 
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September 12, 2011 

Additions to the 2011-2012 List of Per Diem Substitutes 
 
See Exhibit 13 
 
Addition to the 2011-2012 List of School Dentists 
 
Dr. Michael Conrad 
770 Fetters Lane, Wescosville 
 
Reimbursement:  $2.00/examination 
 
Educational Conferences - Exhibit 14 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit 14. 
 

 3. Performance PLUS Renewal & Contract - Exhibit 15 
 

Motion by____________________, Seconded by____________________ 
RESOLVED, That the East Penn Board of School Directors approve the Performance PLUS 

Renewal & Contract with SunGard K-12 Education, 3 West Broad Street, 
Bethlehem, PA for Performance PLUS Tracker and Performance PLUS 
TechPaths at a total cost of $21,164.00, effective October 1, 2011 to September 
30, 2012. 

 
6. Other Educational Entities 
 
 -Carbon Lehigh Intermediate Unit    T. Richwine 
 -Lehigh Career & Technical Institute    F. Fuller 
        A. Earnshaw 
        T. Richwine 
        R. Heid 
 
7. Legislative      C. Ballard 
 
8. Business Operations 
 
 1 Bid Opening Report - Diesel Fuel; Fuel Oil  
 

The following bids were opened at 2:45 p.m. in Conference Room A of the East Penn School District 
Administrative Offices on August 30, 2011.  Bidder Representatives Present:  Jack Reimer of Reimer 
Bros., Inc. and Gerry Weslowski of Deiter Bros. Fuel Company.  Staff Present:  Robert Ritter and 
Debra Surdoval. 
 
Diesel Fuel        
Deiter Bros. Fuel Co., Bethlehem, PA 
Pilot Travel Centers LLC, Knoxville, TN 
Reimer Bros., Inc., Bangor, PA    
 
Fuel Oil       
Deiter Bros. Fuel Co., Bethlehem, PA 
Pilot Travel Centers LLC, Knoxville, TN 
Reimer Bros., Inc., Bangor, PA 
 

 2. Bill List Approval 
 
  Motion by___________________________________, Seconded by__________________________ 

RESOLVED, That the East Penn Board of School Directors approve the attached bill list, 
including the addenda, and that the Treasurer be authorized to issue checks and 
vouchers in the amounts indicated. 

 
 3. Budget Transfers - Post Audit for June 30, 2011 - Exhibit 16 
 
  Motion by_____________________________________, Seconded by________________________ 

RESOLVED, That the East Penn Board of School Directors approve the budget transfers that 
are listed on Exhibit 16. 
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September 12, 2011 

 4. Contract Approval - Diesel Fuel and Fuel Oil 
 
  Motion by______________________________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors award the contracts for diesel fuel 
and fuel oil bids to Reimer Brothers, Inc., Bangor PA. 

 
 5. Disbursement of Funds - Exhibit 17 
 
  Motion by______________________________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors authorize the disbursement of 
funds from GOB 33-2010, Series A as described on Exhibit 17. 

 
9. Announcements 
 
 Monday, September 12 7:00 p.m.-CLEAR Session 
    7:30 p.m.-Board Meeting, Board Room 
 
 Tuesday, September 13 7:00 p.m.-Meet the Teacher Night, Shoemaker School 
 
 Wednesday, September 14 7:00 p.m.-Meet the Teacher Night:  Alburtis, Jefferson & Willow Lane Schools 
 
 Thursday, September 15 7:00 p.m.-LMMS Meet the Teacher Night (Grades 7 & 8) 
 
 Monday, September 26 7:30 p.m.-Board Meeting 
 
10. Adjourn 
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September 26, 2011 

ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
 
3. Approval of Minutes 
 
 Motion by_____________________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors approve the minutes of the September 12, 
2011 meeting. 

 
4. Emmaus HS SGA Report - Cristen French & Shiv Joshi 

 
5. Public Financial Management - Scott Shearer, Managing Director 
 
 1. First Amendment to Credit Agreement 
 
  Motion by_________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors agree to amend the Credit 
Agreements for the following bond issues as described in Exhibits 1, 2, 3, and 4. 

 
 Series 1989 A Bonds (Exhibit 1) 
 Series 1989 E Bonds (Exhibit 2) 
 Series 1989 F Bonds (Exhibit 3) 
 Series 1989 H Bonds (Exhibit 4) 
 

6. E-FOLIO Presentation/Demonstration - Dr. Denise M. Torma, Assistant Superintendent 
 
7. Report of the Superintendent of Schools - Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by_________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Beth Faust, Staff Assistant at Willow Lane, effective August 24, 2011 (Exhibit 5) 
-Janice Miller, Food Services, effective September 20, 2011 (Exhibit 6) 
 
Temporary Professional Employee Appointment 
 
Name/Address: MaryBeth Long 
 106 Lehigh Avenue, Palmerton  18071 
Education Level: B. S. Degree (2005) 
 M. Ed. Degree (2011) 
Undergraduate School: Penn State University 
Graduate School: DeSales University 
Certification: Instructional I, Special Education 
Assignment: Autistic Support, Macungie School 
 New Position 
Effective: August 30, 2011 
Experience: 1/2010-4/2011:  East Penn SD 
Salary: $53,898 (Year 2, Col. M) 
 
NTI Mentor 
 
Patrice Arnold 
 
Request for Compensated Professional Development Leave 
 
Employee: Melissa Aquila 
 Computer Teacher, Grades 6-8 
Effective: Second Semester, 2011-12 School Year 
Purpose: Pursue Full-Time Graduate Course Work  
Reference: Board Policy 438.1, Compensated Professional Leaves 
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Requests for General Leaves of Absence per Board Policy 539, General Leave 
 
Employee    Effective     
 
Santiago Baraciarte    9/12/11-9/11/112 
Eyer MS, Instructional Assistant 
 
Melanie Potter-Morales   9/6/11-9/5/12 
Food Service Department 
 
Amanda Lawler    10/18/11-10/17/12 
Confidential Assistant, Personnel 
 
 
Carolyn Shook    9/13/11-9/12/11 
Food Service Department 
 
Elizabeth DeSantis    9/12/11-1/2/12 
Staff Assistant, Emmaus  HS 
 
Income Protection Leave 
 
Robert Jones, Custodian 
 
Leave as per Collective Bargaining Agreement 
 
Employee    Effective      
 
Eleni Assise    8/30/11-11/23/11 
Health/Phys. Ed. Teacher, EHS 
 
June Urbassik    10/3/11-1/26/12 
Business Education, EHS 
 
Jasmyn Tanner    10/10/11-1/26/12 
Grade 2 Teacher, Alburtis 
 
Shannon Petrunak    10/14/11-1/26/12 
English, EHS 
 
Kelly Faisetty    Leave Extension to 11/10/11 
Grade 2 Teacher, Shoemaker School 
 
Change in Assignment 
 
Employee   From   To    
 
Ashleigh Hulmes   Alburtis   Willow Lane (on leave) 
Caitlin Shutte   Shoemaker/Macungie Macungie 
 
Appointment of Instructional Assistant/Staff/Health Room Assistants 
 
Name/Address   Assignment  Salary    
 
Margaret Skibinski   Health Room Assistant $18.22/hr., 29 hrs./wk. 
7308 Green Hill Drive, Macungie Eyer MS/Jefferson  Effective:  9/27/11 
   M. Dunleavy resign. 
 
Deborah McConnell   Instructional Assistant $12.99/hr., 25 hrs./wk. 
3391 Watermill Drive, Macungie Emmaus HS  Effective:  9/27/11 
   Fields resignation 
 
Barbara Kendall   Instructional Assistant $12.99/hr., 29 hrs./wk. 
518 Beechwood Street, Emmaus Macungie School  Effective:  9/27/11 
   G. Hinricks retirement & subsequent transfers 
 
Jeanne Kean   Staff Assistant  $12.99/hr., 12.5 hrs./wk. 
6991 Lincoln Drive, Macungie  Willow Lane   
   E. Bianco resign. & subsequent transfers 
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Pamela McCarthy   Staff Assistant  $12.99/hr., 17.5 hrs./wk. 
2204 Autumn Ridge Road  Willow Lane  Effective:  9/27/11 
Macungie   B. Faust resignation 
 
Appointment of Remedial Assistants 
 
Shannon Seremula   Wescosville   $13.50/hr., 25 hrs./wk. 
76 Covington Place   K.  Schneider resignation Effective:  9/27/11 
Catasauqua  18032  
 
Ashley Frontino   Wescosville  $13.50/hr., 25 hrs./wk. 
2026 Pierce Drive   B. Poling resignation Effective:  9/27/11 
Whitehall  18052 
 
Co-Curricular Advisors 
 
See Exhibit 7 
 
Additions to the 2011-2012 List of Per Diem Substitutes 
 
See Exhibit 8 
 
Educational Conferences - Exhibit 9 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit 9. 
 

8. Legislative      C. Ballard 
 
 1. PSBA Value Pass 
 
9. Business Operations 
 
 1. Approval of Bill List 
 
  Motion by_____________________________, Seconded by________________ 

RESOLVED, That the East Penn Board of School Directors approve the bill list, including the 
addenda, and that the Treasurer be authorized to issue checks and vouchers in 
the amounts indicated. 

 
 2. Treasurer’s Report 
 
  Motion by_____________________________, Seconded by________________________ 

RESOLVED, That the Treasurer’s Report be approved. 
 

 3. Transportation Contract 
 
  Motion by_____________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize a Parent/Guardian 
Transportation Contract for the 2011-12 school year for AM trip only from 824 
Gilly Avenue, Bethlehem to Lincoln School, 222 Seem Street, Emmaus, PA at a 
rate of 0.55/mile for 6.5 miles. 

 
 4. Disbursement of Funds - Exhibit 10 
 
  Motion by______________________________, Seconded by___________________________ 

RESOLVED, That the East Penn Board of School Directors authorize the disbursement of 
funds from the 33-2010 Series A GOB and the 32-Capital Reserve Fund as 
described on Exhibit 10. 

 
10. Announcements 
 
 Monday, September 26 7:00 p.m.-CLEAR Session 
    7:30 p.m.-Board Meeting, Board Room 
 
 Wednesday, September 28 6:30 p.m.-Macungie Meet the Teacher Night 
 Thursday, September 29 7:00 p.m.-Parent Night, Emmaus HS 
 
 Saturday, October 1  8:00 a.m.-SAT & Subject Tests, Emmaus HS 
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 Monday, October 10 7:30 p.m.-Board Meeting, Board Room 
 
11. Adjourn 
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ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
 
2. Student Recognition:  Semifinalists in the 2012 National Merit Scholarship Competition 
 

Jessica L. Ackerman 
Bryan J. Auvil 
Lydia G. Brough 
Brittani N. Gilbert 
Jason R. Graybill 
Michelle A. Lanshe 
Andrew J. Licini 
Solon C. Mao 
Karthik Nataraj 
Madeleine C. Smith 
Emily A. Webb 

 
3. Requests to Address the Board 
 
4. Approval of Minutes 
 
 Motion by__________________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors approve the minutes for the October 10, 
2011 meeting. 

 
5. Emmaus High School Student Government Association Report 
 
 Cristen French & Shiv Joshi, Representatives to the Board 
 
6. Report of the Superintendent of Schools - Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by_____________________, Seconded by_____________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations 
 
-Ann Marie Martin, School Nurse, Wescosville School, effective October 17, 2011 
(Exhibit 1) 
 
-Ashley Frontino, Wescosville Remedial Assistant, effective October 12, 2011 
(Exhibit 2) 
 
2011-2012 Tenure List 
 
That, in accordance with Section 1121 of the PA School Code, the following temporary professional 
employees based upon satisfactory service be awarded tenure: 
 
Rebecca Beitler Speech, Shoemaker School 
Payal Bhowmick English, LMMS 
Cheryl Borysowski Grade 1, Willow Lane 
David Budinas Special Education, Eyer MS 
Ross Cooper Grade 4, Willow Lane 
Kathryn Heffelfinger Davenport Psychologist, EHS 
Danna Feigenbaum Kindergarten, Willow Lane 
Shannon Fraser French, Eyer/EHS 
Jennifer Glendenmeyer Special Education, Wescosville 
Marie Larson Hartmann Grade 3, Willow Lane 
Daniel Kukitz English, Eyer MS 
Kelly Lesko Mathematics, EHS 
Kelly McConahy Music, LMMS 
Melissa Moxley Social Studies, EHS 
Allison Brooks Shimon Spanish, LMMS  
Douglas Spadt Special Education, LMMS 
Jasmyn Kandel Tanner Grade 2, Alburtis School 
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Stephen Toth Technology Education, Eyer MS 
Megan Tucker Music, LMMS 
Adriane Barton Ulicny  Special Education, Shoemaker School 
Tracy Urban Special Education, Eyer 
Emily Vernon Grade 2, Willow Lane 
Lisa Wells Wellness/Fitness, EHS 
Heather Wilson Speech, Wescosville 
 
Appointment of Remedial Assistant 
 
Name/Address: Pamela L. Cantone 
 809 Meadowview Terrace, Zionsville 
Assignment: Wescosville School 
Effective: October 25, 2011 
Salary: $13.50/hr., 25 hrs./wk. 
 
Appointment of PT Food Service Assistants 
 
Name/Address Assignment  Salary________ 
 
Nidia Marrero  Eyer MS  $12.96/hr., 4.5 hrs./day 
177 E. Second Street, Alburtis 
 
Paula Hamershock  LMMS  $12.96/hr., 3.75 hrs./day 
2441 S. Albert Street, Allentown 18103 
 
Renee Holmes  EHS  $12.96/hr., 5.75 hrs./day 
136 Fredericksville Rd., Mertztown 19539 
 
Leave as per Collective Bargaining Unit 
 
Employee: Kelly Faisetty 
 Grade 2, Shoemaker School 
Efffective: Extension of Leave to 1/26/12 
 
Change in Employment Status 
 
Employee: Blake Boyer 
From: Temporary Professional Employee 
To: Professional Employee 
 
Employee   From   To   
 
Melanie Pogtter-Morales PTFSA, Eyer 4.5 hrs./day  Jefferson 3.75 hrs./day 
Mary Beth Ritter PTFSA, Eyer, 4.5 hrs./day  Lincoln, 3.75 hrs./day 
 
Additions to the 2011-12 List of Per Diem Substitutes 
 
See Exhibit 3 
 
Co-Curricular Advisors 
 
See Exhibit 4 
 
Educational Conferences - Exhibit 5 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit 5. 
 

3. Approval for the Submission to the Department of Education - MidPoint Review of East Penn 
Strategic Plan 

 
Motion by_________________________, Seconded by____________________ 
RESOLVED, That the East Penn Board of School Directors accept the report of the Strategic 

Planning Committee and approves the submitted revisions to the Strategic Plan, 
and, 

 
Be it further 
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RESOLVED, That the Professional Education Report has been developed in accordance with 
the laws, regulations and guidelines for the development, implementation and 
evaluation of the Professional Education Report as designed in Chapter 4 of the 
Regulations of the PA State Board of Education. 

 
7. Facilities 
 
 1. Addendum to Lease with Cambridge Day Schools (Exhibit 6) 
 
  Motion by____________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors approve the Addendum to the 
Lease with Cambridge Day Schools as described in Exhibit 6.  

 
Note:  This Agreement has been reviewed by the solicitor. 

 
8. Legislative     C. Ballard 
 
9. Carbon Lehigh Intermediate Unit 
 
 1. Nominee for IU Board of Directors 
 
  Motion by______________________. Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors appoint Francee Fuller to 
represent the Board on the Carbon Lehigh Intermediate Unit Board of Directors, 
effective December 1, 2011 through June 30, 2012. 

 
Note:   Ms. Fuller’s name will be placed on the CLIU spring ballot to be elected to a 

three-year term from July 1, 2012 through June 30, 2015.   She will be filling the 
unexpired term of Terry Richwine. 

 
10. Business Operations 
 
 1. Approval of Bill List 
 
  Motion by_____________________, Seconded by_____________________ 

RESOLVED, That the East Penn Board of School Directors approve the attached bill list, 
including the addenda, and that the Treasurer be authorized to issue checks and 
vouchers in the amounts indicated. 

 
 2. Authorization for User Agreement for RefPay Payors (Exhibit 7) 
 
  Motion by______________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors authorize entering into a User 
Agreement for RefPay Payors Services to establish an Account with RefPay and 
to deposit funds into the Trust Account to use the RefPay Services to automate 
payments as described in Exhibit 7. 

 
Note:  This Agreement has been reviewed by the solicitor. 
 

 3. Disbursement of Funds (Exhibit 8) 
 
  Motion by______________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School authorize the disbursement of funds from 
the 33-2010 Series A GOB as described in Exhibit 8. 

 
 4. Facility Rental Request 
 
  Motion by______________________, Seconded by_______________________ 

RESOLVED, That the East Penn Board of School Directors grant permission for Coral’s 
Academy of Dance, 1107 S. Tenth Street, Emmaus to rent Eyer Middle School 
Auditorium for a dance recital on December 10.  This is a Group V organization 
and will be charged the following fees: 

 
 Custodial Fee  $40.10/hour 
 Security Fee  $16.00/hour 
 Technician Fee  $40.10/hour 
 

11. Announcements 
 
 Monday, October 24 7:00 p.m.-CLEAR Session 
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    7:30 p.m.-Board Meeting 
 
 October 27, 28, 29  7:00 p.m.-EHS Drama Department presents “The Crucible” 
    EHS Auditorium 
 
 Friday, November 11 9:30 a.m. & 1:00 p.m.-Veterans Day Program, LMMS Auditorium 
 
 Week of November 14 Elementary Parent Teacher Conferences; 1:30 p.m. Early    
    Dismissal for Elementary Students 
 
 Monday, November 14 7:30 p.m.-Board Meeting, Board Room 
 
12. Adjourn 
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ORDER OF BUSINESS 
 
 

1. Call to Order; Pledge of Allegiance 
 
2. Board Member Recognition 
 
 -Elaine Gannon - 16 Years of Service 
 -Terry Richwine - 16 Years of Service 
 
3. Requests to Address the Board 
 
4. Public Financial Management - Scott Shearer, Managing Director 
 
 Motion by_______________________, Seconded by________________________ 

RESOLVED, That the East Penn Board of School Directors (the District) does hereby authorize the 
administration to work with Public Financial Management, as Financial Advisor and Rhoads 
& Sinon, LLP, as Bond Counsel, in conjunction with the issuance of General Obligation 
Bonds, Series of 2012, for the purpose of refunding the School District’s General Obligation 
Bonds, Series A of 2006 at a minimum net savings of $200,000. 

 
5. Emmaus HS SGA Report - Cristen French & Shiv Joshi 
 
6. Report of the Superintendent of Schools 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by______________________, Seconded by__________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel 
items: 

 
Resignations/Retirement 
 
-Joelle Hower, Home & School Visitor, effective January 6, 2012 (Exhibit 1) 
-Nancy Hoffman, Remedial Assistant, effective November 4, 2011 (Exhibit 2) 
-Justin Schnalzer, Technology Assistant, effective November 2, 2011 (Exhibit 3) 
 
Income Protection Leaves 
 
Employee    Effective____________________ 
 
Linda Dunnette    November 4, 2011 
Special Education Teacher, Lincoln 
 
Dolores Evans    November 8, 2011 
German Teacher, Eyer/LMMS 
 
Request for General Leave of Absence 
 
Employee: Theresa Berthel 
 Staff Assistant, LMMS 
Effective: November 7, 2011-June 30, 2012 
Reference: Board Policy 539, General Leave 
 
Leave as Per Collective Bargaining Agreement 
 
Employee: Caitlin Shutte 
 Kindergarten Teacher, Macungie School 
Effective: 12/5/11-11/13/12 
 
Employee: Jennifer Carabello 
 Kindergarten Teacher, Shoemaker School 
Effective: 11/28/11-1/2/12 
 
Appointment of Full-Time Substitute Teachers 
 
Name/Address:  Lisa Wolff 
  1979 Goldenrod Drive, Macungie  
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Education Level:  B. A. Degree (1983) 
Undergraduate School: Lehigh University 
Graduate School DeSales University (Certification Credits) 
Assignment: Grade 6 Teacher, LMMS 
 Opening created by T. Scisly leave 
Effective: October 25, 2011 (retroactive) 
Certification: Instructional I, Elementary 
Experience: 9/08-6/2011, East Penn SD (Elementary FTS) 
Salary: $45,831 (Year 3, Col. B) 
 
Name/Address:  Jennifer Hanssen 
  4283 Elm Drive, Allentown  18103 
Education Level:  B. S. Degree (2010) 
Undergraduate School: Kutztown University 
Assignment: Gifted Education Teacher, Shoemaker, Alburtis, Jefferson Schools 
 (Opening created by M. Sell leave) 
Effective: November 15, 2011 
Certification: Instructional I, Elementary 
Experience: 5/11-Present:  East Penn SD (per diem sub) 
 5/2010-6/2010:  Saucon Valley SD (per diem sub) 
Salary: $45,185 prorated (Year 1, Col. B) 
 
Appointment of Instructional Assistant 
 
Name/Address: Rebecca Murphy 
 130 Spruce Street, Emmaus 
Assignment: Emmaus HS (Vacancy created by L. Conrad resignation) 
Effective: October 11, 2011 
Salary: $12.99/hr., 29 hrs./wk. 
 
Appointment of PT Food Service Assistant 
 
Name/Address: Barbara Hoffman 
 267 Maple Court, Alburtis 
Assignment: Eyer MS (Vacancy created by J. Miller resignation) 
Effective: November 9, 2011 
Salary: $12.96/hr., 22.5 hrs./wk. 
 
Co-Curricular Advisors 
 
See Exhibit 4 
 
Authorization of Attendance Officers 
 
In accordance with Modifications 5.29, the East Penn Board of School Directors authorizes the 
following individuals to act in the capacity of attendance officers to write truancy citations: 
 
Emmaus HS    Elementary Principals 
 
David Piperato, Principal Dr. Jacqueline Attinello, Lincoln 
Janine Mathesz, Assistant Principal Tara Desiderio, Wescosville 
Mark Caccavo, Assistant Principal Dr. Ron Renaldi, Alburtis 
Zach Fuller, Assistant Principal Cheryl Wetzel Scalzo, Jefferson 
Sally Hanzlik, Assistant Principal Anthony Moyer, Willow Lane 
Andrea Edmonds, Assistant Principal James Best, Macungie 
  Lynn Brinckman, Shoemaker 
    
 
Lower Macungie MS Eyer MS     
 
Suzanne Vincent, Principal Dave Silfies, Principal 
Greg Annoni, Assistant Principal Michael Kelly, Assistant Principal 
Rodd Luckenbill, Assistant Principal 
 
Student Services 
 
Jennifer Curtis      Dr. Thomas Mirabella        
Karen Fairclough  Linda Pekarik 
Meredith Frantz 
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Additions to the 2011-2012 List of Per Diem Substitutes 
 
Exhibit 5 
 
Educational Conferences - Exhibit 6 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals 
attending the educational conferences listed on Exhibit  6. 
 

3. Approval for the Submission to the Department of Education - Mid Point Review  
 of the East Penn Strategic Plan 
 
 Motion by_________________________, Seconded by__________________ 

RESOLVED, That the East Penn Board of School Directors accept the report of the Strategic 
Planning Committee and approves the submitted revisions to the Strategic Plan; 
and, 

 
Be it further 

 
RESOLVED, That the Professional Education Report has been developed in accordance with 

the laws, regulations and guidelines for the development, implementation and 
evaluation of the Professional Education Report as designed in Chapter 4 of the 
Regulations of the PA State Board of Education. 

 
7. Other Educational Entities 
 
 -Carbon Lehigh Intermediate Unit   T. Richwine 
 -Lehigh Career & Technical Institute   F. Fuller 
       T. Richwine 
       A. Earnshaw 
       R. Heid 
 
8. Legislative     C. Ballard 
 
9. Business Operations 
 
 1. Approval of Bill List 
 
  Motion by________________________________, Seconded by________________________ 

RESOLVED, That the East Penn Board of School Directors approve the attached bill list, 
including the addendum, and that the Treasurer be authorized to issue checks 
and vouchers in the amounts indicated. 

 
 2. Treasurer’s Report 
 
  Motion by_________________________________, Seconded by___________________________ 

RESOLVED, That the Treasurer’s Report be approved. 
 

 3. Disbursement of Funds - Exhibit 7 
 
  Motion by_________________________________, Seconded by____________________________ 

RESOLVED, That the East Penn Board of School Directors authorize the disbursement of 
funds from the 33-2010 Series A GOB and the Capital Reserve Fund as outlined 
on Exhibit 7. 

 
 4. Parent Transportation Contracts 
 
  Motion by________________________________, Seconded by_____________________________ 

RESOLVED, That the East Penn Board of School Directors approve the following 
Transportation Contracts: 

 
 Parent: Sharon & Richard Colson 
  1058 Hausman Road, Allentown 
 
 Effective: 10/3/11-6/15/12 
 
 Reimbursement: 8.3 miles to Eyer MS 
   2.5 miles to Willow Lane 
   $.55/mile 
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 Parent: Kathleen O’Gara 
  1151 Bulldog Drive, Allentown 
 
 Effective: 11/1/2011-6/15/2012 
 
 Reimbursement: 11.8 miles to LMMS & Alburtis 
   $.55/mile 
 

10. Announcements 
 
 Monday, November 14 6:45 p.m.-CLEAR Session 
    7:30 p.m.-Board Meeting 
 Week of November 14 Elementary Parent Teacher Conferences - 1:30 p.m. Dismissal 
 
 November 17, 18, 19 7:30 p.m.-LMMS Fall Comedy “Tartuffe” 
    LMMS Auditorium 
 
 Monday, November 28 Weather Emergency Make Up Day - All schools and offices will be open. 
 
 Monday, December 5 7:30 p.m.-Board Reorganization Meeting, Board Room 
 
 Monday, December 12 7:30 p.m.-Regular Board Meeting, Board Room 
 
11. Adjourn 
  

    
 

 
 
 
 

 
  
 
 
  



















-1- 
December 5, 2011 

EAST PENN SCHOOL DISTRICT 
 

BOARD OF SCHOOL DIRECTORS 
 

REORGANIZATION MEETING 
 

December 5, 2011 
 

7:30 p.m. 
 

Board Room 
800 Pine Street, Emmaus, PA 

 
 
1. Call to Order; Pledge of Allegiance 
 
2. Requests to Address the Board 
  
3. Election of President Pro Tempore 
 
4. Oath of Office 
 
 -Kenneth Bacher 
 -Charles Ballard 
 -Lynn Donches 
 -Samuel H. Rhodes, III 
 -Julian Stolz 
 
5. Election of President 

 
6. Election of Vice President 
 
7. Setting Time & Place of Board Meetings 
 
 Motion by________________________________, Seconded by__________________________ 

RESOLVED, That the East Penn Board of School Directors shall meet in regular session in the 
Board Room located in the Administrative Offices Building, 800 Pine Street, 
Emmaus, PA at 7:30 p.m. on the second and fourth Monday of each month in 
2012 unless advertised otherwise: 

 
 January 9 & 23 
 February 13 & 27 
 March 12 & 26 
 April 23 
 May 14 
 June 11 & 25 
 July 9 
 August 13 & 27 
 September 10 & 24 
 October 8 & 22 
 November 12 
 December 3, Reorganization Meeting 
 December 10 

 
8.  Designation of Newspapers of General Circulation for Advertising Purposes 
 
 Motion by____________________________, Seconded by______________________________ 

RESOLVED, That the East Penn Board of School Directors designate the following 
newspapers for advertising purposes during the 2012 calendar year. 

 
Morning Call (Daily, General Circulation) 
Express Times (Daily, General Circulation) 
East Penn Press (Weekly, Secondary Circulation) 
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9. Lehigh Career & Technical Institute Appointments – 1 appointment 
 
10. General Business  
 
 1. Appointment of Treasurer/Tax Collector for Lower Macungie  
 
 2. Budget Outlook - Debra Surdoval, Business Manager 
 
11. Announcement 
 
 Monday, December 12   7:30 p.m.-Board Meeting  
      (only meeting in December) 
 
12. Adjourn 
 
  
  
 
  
 
       

 
 
 
 
 



















































































































































































































































































































































































































EAST PENN SCHOOL DISTRICT 
 

BOARD OF SCHOOL DIRECTORS 
 

ADDENDA 
 

MARCH 12, 2012 
 
 

5. Report of the Superintendent of Schools – Dr. Thomas L. Seidenberger 
 
 2. Personnel 
 
  Motion by________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors approve the 
following personnel items: 

 
Appointment of Full Time Substitute Teacher 
 
Name/Address: Tracy Ann Merrill 
 2587 Columbus Drive, Emmaus 
Education Level: B. S. Degree (1991) 
 M. Ed. Degree (2008) 
Undergraduate School: Pennsylvania State University (1991) 
Graduate School: Lehigh University (2008) 
Assignment: Special Education, Lincoln School 
 Opening created by L. Dunnette’s death. 
Effective: March 8, 2012 
Certification: Instructional 1, Elementary, Special Education 
Experience: East Penn SD-Special Education per diem substitute 
 Allentown SD-9/2009-8/6/2011 
 East Penn SD-1/2009-6/2009 
Salary: $45,185 (Year 1, Col. B) 
 

5A. Term of Office/Commission for District Superintendent 
 
 Motion by___________________________, Seconded by_______________________ 

RESOLVED, That it is the intention of the East Penn Board of School Directors 
to retain Dr. Thomas L. Seidenberger, Superintendent of Schools, 
for a term of 5 years.   

 
Reference: Public School Code of 1949, Section 1073 (b) 
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ORDER OF BUSINESS 
 

1. Call to Order; Pledge of Allegiance 
  
2. Requests to Address the Board 
 
3. Approval of Minutes 
 
 Motion by___________________________, Seconded by__________________ 

RESOLVED, That the East Penn Board of School Directors approve the minutes for the March 12, 2012 meeting. 
 

4. Report of the Superintendent of Schools-Dr. Thomas L. Seidenberger 
 
 1. District Update 
 
 2. Personnel 
 
  Motion by____________________, Seconded by___________________ 

RESOLVED, That the East Penn Board of School Directors approve the following personnel items: 
 
-Beth Alcaro, Administrative Assistant at Emmaus HS, effective March 20, 2012 (Exhibit 1) 
 
-Deborah Janney, School Nurse at Willow Lane School, effective June 30, 2012 (Exhibit 2) 
 
-Cathy Venusto, Tech Assistant, effective April 3, 2012 (Exhibit 3) 
 
-Chad Werkheiser, Instructional Assistant at Emmaus HS, effective immediately (Exhibit 4) 
 
Compensated Professional Leave 
 
Employee:  Virginia Coleman, Art Teacher 
   Emmaus HS 
Effective:   2012-13 School 
Purpose:   Pursue Course Work at The Art Institute of     
   Charleston, SC 
Reference:  Board Policy 438.1-Compensated Professional Leaves 
 
General Leave of Absence – Board Policy 539, General Leave 
 
Employee:  Diane Kehm, Staff Assistant 
   Shoemaker School 
Effective:   March 26, 2012-March 25, 2013 
 
Income Protection 
 
Employee:  Shannon Fraser, French/Spanish Teacher 
   Emmaus HS/Eyer MS 
Effective:   March 9, 2012 
 
Leave as Per Collective Bargaining Agreement 
 
Employee:  Tammy Nassry, Special Education Teacher 
   Emmaus HS 
Effective:   March 30, 2012-May 11, 2012 
 
Health Room Assistant Appointment 
 
Name/Address:  Melanie Miller 
   7283 Snowberry Court, Macungie 18062 
Effective:   February 28, 2012 
Assignment:  Lincoln School (Vacancy created by L. Waters resignation) 
Salary:   $18.22/hr., 29 hrs./wk. 
 
Additions to the 2011-12 List of Per Diem Substitutes 
 
Meghan Dunton, Elementary   Katelyn Christian, Elementary 
Joan Timalonis, Health Room Assistant  Shannon Griffels, Art 
Sherri DeFrain, Elementary 
Lucesita Rivera-Woolard, Instructional/Staff Assistant 
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Change in Assignments for School Psychologists 
 
Employee    From    To   
 
Lori Rose    Lincoln/Macungie   Jefferson/Lincoln  
Mark Neth   Jefferson    Wescosville 
Mary Kay Naunas   Shoemaker   Macungie/Shoemaker 
 
Educational Conferences – Exhibit 5 
 
That the East Penn Board of School Directors approve the estimated expenses for the individuals attending the 
educational conferences listed on Exhibit 5. 
 

5. Facilities 
 
 1. Authorization for Engineering Services  
 
 

Motion by_______________________________, Seconded by________________________ 
RESOLVED, That the East Penn Board of School Directors authorize Liberty Engineering, Inc., 7535 

Windsor Drive, Suite B-203, Allentown to complete the following engineering services on 
the projects listed below: 

 
Additional Storage  Not to Exceed $5,000 plus reimbursable expenses (Exhibit 6) 
 
District-Wide Sidewalk &  Not to Exceed $8,800 plus reimbursable expenses (Exhibit 7) 
Asphalt Paving Repair 
   
Note:  Agreements have been reviewed by the solicitor. 

     
 2. Authorization for Engineering Services for Emmaus HS Pool Dehumidification Unit Upgrades-  
  Exhibit 8 
 
  Motion by_________________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize  Entech Engineering, Inc., 4 South 
Fourth Street, Reading, PA to provide documents for bidding and construction for repairs 
and upgrades of the pool dehumidification unit and other system conditions and reduce the 
concentration of chloramines that exist at the pool surface and as outlined in Exhibit 8. 

 
 Cost not to exceed $22,650 
 
Note: Agreements have been reviewed by the solicitor. 
 

 3. Authorization for Engineering Services for Lincoln and Lower Macungie MS Window Replacements 
 
  Motion by__________________________________, Seconded by_________________________ 

RESOLVED, That the East Penn Board of School Directors authorize Spillman Farmer, 1720 Spillman 
Drive, Bethlehem to provide architectural and engineering services for the project listed 
below and as described in Exhibits 9 and 10. 

  
 Lincoln Elementary School   Not to exceed $12,500 plus 
 Window Replacement (Exhibit 9)  reimbursable expenses at cost 
 
 Lower Macungie MS    Not to exceed  $5,000 plus 
 Window Replacements (Exhibit 10)  reimbursable expenses at cost 
 
Note: Agreements have been reviewed by the solicitor. 
 

6. Legislative      C. Ballard 
 
7. Business Operations 
 
 1. Approval of Bill List 
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Motion by____________________________________, Seconded by______________________ 
RESOLVED, That the East Penn Board of School Directors approve the attached bill list, including the 

addenda, and that the Treasurer be authorized to issue the checks and vouchers in the 
amounts indicated. 

 
 2. Treasurer Report 
 
  Motion by____________________________________, Seconded by_______________________ 

RESOLVED, That the Treasurer’s Report be approved. 
 

 3. EnerNOC Demand Response – E-Power Demand Response – Exhibit 11 
 
  Motion by______________________________________, Seconded by____________________ 

RESOLVED, That the East Penn Board of School Directors approve Attachment B-1, EnerNOC Demand 
Response-E Power Demand Response program as described in Exhibit 11. 

 
 4. Fund Disbursements – Exhibit 12 
 
  Motion by_____________________________________, Seconded by______________________ 

RESOLVED, That the East Penn Board of School Directors authorize the disbarment of funds from GOB 
33-2010-Series A as described in Exhibit 12. 

 
 5. Approval of the Response & Correction Action Plan – Auditor General –Exhibit 13 
 
  Motion by_____________________________________, Seconded by______________________ 

RESOLVED, That the East Penn Board approve the response and corrective action plan to the Auditor 
Generals’ Performance Audit Report for fiscal years ending June 30, 2007 and 2008 as 
submitted to Ms. Connie Derr on March 9, 2010.  

 
8. Announcements 
 
 Monday, March 26  7:00 p.m.-Executive Session 
    7:30 p.m.-Board Meeting 
 
 Week of March 26  Kindergarten Registration (See Web Site) 
 

March 29, 30, 31 7:00 p.m.-Eyer Spring Musical, “Annie, Jr.” 
March 31 2:00 p.m.-Matinee 
 
March 29, 30, 31  7:30 p.m.-LMMS Spring Musical "The Boys from Syracuse" 
March 31   2:00 p.m.-Matinee 
 
April 5, 6, 9  Spring Break 
 
April 23   7:30 p.m. – Board Meeting 
 

9. Adjourn 
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