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2 Click on the “SchoolMessenger” link
at the bottom of the sidebar.

1 Login into PowerSchool.
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3 In the “Welcome to SchoolMessenger” page
you will be asked to verify your account by following
the instructions sent to the email displayed.



Activating and Setting Preferences
for Your SchoolMessenger Account

5 Click on the link in the email to activate and validate
your SchoolMessenger account.

4 You will receive an email called “Account Activation”.
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7 Click on the link at the bottom of the message.

6 You will be redirected to a confirmation page.
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8 You will be prompted to select your contact 
preference for the numbers listed on your account.



Activating and Setting Preferences
for Your SchoolMessenger Account

10Click on “Preferences”.

9 Click on the button on the upper right to access
the sidebar menu.
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11Click on any contact number or email in the 
“My contact information” section to change your
SchoolMessenger contact permissions. 
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12Click on any category in the “My message preferences” 
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13Click on the check box to choose your desired methods 
of contact for each category and click Save.
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